- THE RULES OF THE COMMISSION 


_ FOURTEENTH aes REPORT 


OF THE ~ 


Gil Service Commission 


OF THE 
STATE OF NEW JERSEY 


TO WHICH ARE APPENDED 


_ COMMISSIONERS 


JOHN D. PRINCE, bead Reed 
PRIWART He WRIGHT (ot a Newark 
WILLIAM D, NOLAN -. : : : ; . Somerville 


WILLIAM K. DEVEREUX yt oe rd Ga es Asbury Park 


_ THEODORE. ee GRE SO rereey: iby 


CHARLES P, MESSICK, Chief Een and Secretary 


: cw p MPRENTON, Ni J. 
~ MacCrettisn & Quiciey Co., Stars PrInrsrs. 


1922 


i j é : 
. ‘ 
: OT NSE eS PAN ae Oe ORES evr SP Ae NRA (lS ECE) Oe aa ie RO fb Ee = - 
Flaca abla velar a a ae apt ec la panache abe . 
i ‘ , 2 . ‘ * . 
3 ‘ ; , i Pe : : & icons 


FOURTEENTH ANNUAL REPORT 


OF THE 


Civil Service Commission 


OF THE 
STATE OF NEW JERSEY 


TO WHICH ARE APPENDED 


THE RULES OF THE COMMISSION 


COMMISSIONERS 
JOHN D. PRINCE, President. i ; : . Ringwood 
EDWARD H. WRIGHT : : 2 ’ : 5 Newark 
WILLIAM, D. NOLAN. . : ; : : . somerville 
WILLIAM K. DEVEREUX ; : : F Asbury Park 
THEODORE H. SMITH ; : : ; : Jersey City 


CHARLES P. MESSICK, Chief Examiner and Secretary 


TRENTON, N. J. 
MacCreuiisn & QuicLtey Co., STaTE PRINTERS, 


Uy Potten 
THE LIBRARY OF ike 


UNIVERSITY we ase, 
VERSITY OF ILTINOIS 


VAG ; 
Ls The ‘ 2 
i} j 
UME MP PRE NETSSTON URS 6 ia leiceis.c gin ok whe «gil one ornate ly bc sky what Saas 
RP RNGM A yi CLASSIBICATION. OF POSITIONS), «<u... oe defen scideceos 
AppENpDIX I]—Dicrst or Opinions ReckivED From tHE ATTORNEY 
GENERAL S (DEPARTMENTS 9. none heed fate < beets Wears 
PRM ULECESION Sy) fr elite starch Linh be,cue ow mtg tle the materi inbante Wel ete eel obe ae 
BOLUM ICRC SS. GU yi In UP ancora eel ahs SU 
EAC RCTIC ION WME IGE, Ui Mie op aiotols too she CER eld Renee eit MUalte Beseas 


Hosp. vs. The State Civil Service Commission of New Jersey, 
Burgan vs. New Jersey Civil Service Commission and Frank- 
Taos eta e Literaee rer Rise! oe heey 0a, ce RAMU U Lo ese ani WilGe 
Paddock vs. Hudson County (Boardiot-laxationces. atari vee 
Lee.vs. New Jersey Civil Service Commission, ...........%.. 
Nagle vs. Hudson County Board of Health and Vital Statis- 
BM eee i Gy ces SEE iice tee a a he ae tan gta a Haas fa Merial BPs Lahaua AIR ad pho aAe ahodas 
ORE UAT eh Home Nordin sues ‘ct sty its ca deen tamale | ota theese 
Shalvoy vs. Willis Fletcher Johnson, Civil Service Commis- 
BM On ON CRUE ERO V te ee SA i orgy ec ote a ote aeatanas aie feane 
AVA Ow re ESIC T ye esa) ais iy oie ns oa vkp ale veh ome dhe aale’ 
Walker & Black vs. Essex County Board of Freeholders, 
Walker vs. Essex County Board of Freeholders, ............ 
VCC E ET me CIN OE CTE, © Vic. is acshe's sie vps one» age edit a iovalel e elle agar ooelais 
Colgarry vs. Board of Streef and Water Commissioners, New- 
ark ER hones Ca FEaTS a i a A 
Colgarry vs. Board of Street and Water Commissioners, New- 
tiene rrors and Appeals)... isthe baw ee selec 
Dioheimverterr mca and) Howards, wc. ens betes eee sek eae 
Morris ws. Board of Commissioners of Jersey City and John 
ty WE liar Sie Sina GN, wes o 4 ale Gaus Ha we domeiere abt eee 
Mary Feeney vs, Civil Service Commission, ................. 
The Board of Fire and Police, Commissioners of the City of 
Paterson and Howard Gall vs. George H. Burke, Civil Serv- 
iCem Onision Ot NeW JEYTSCYis. ..ancey ooh oem gan ees 
Edward I. Edwards, State Comptroller, vs. Frederick Petry, 


D0 ame Der MM MMM se wo oye a yas « ik Chae rs, tow Othe mee aeieleg ee ey aie'a, wr 


Apprenpix II]—Ruvuties of tHE Civi, SERVICE COMMISSION, ............. 
T. The Unclassified Service and the Classified Service, ....... 

TP Clacces- andniatadee—— tate SsErvices no dies. Waly die caw oe om etd Lies 
Lil Classes. and! Grades-—M unicipal Service, ives. ek eae aa 
TAME CP PILCALIOMS Ph tige re eucine ae Deu atels ct tik. decaely sPters Louder eaenshaty bieul 3s 
Diem COmipOU ULV Ike CATT A LIONS: (ke a. pd eed ae Di te aren eee bidiacey 
VI. Police and Fire Service—Special Provisions, .............. 
WOT OMOLOn Meet eat etic g Soleil diel etie Bad y's Shbate she ee gales 
VIII. Eligible List, Bey Be eek Ay PRS, De en a OU orn Woe PE a ie 
AD Requisition, Certification and Appointment in the Competi- 
Bey RG IENS Ta, Ma Slag, alah 00 a0 0 gag aN AH Diy SURE Re Pe 

PETS EPCOT CETL VC ee LASS, Me irl. hoe Adah PM Ack bl ynelk Loe Ske RE ont iaitta 
en ea UCT my ESR Ie MSRM Ene te Rh cee icen, cay dtie al ook. atate sassy e atishe SRS 
XII. Seasonal, Temporary and Emergency Appointments, ...... 
XIII. Lay-Off, Leave of Absence, Resignation and Reinstatement, 
Per yee Pe icieniey otancards-and, Ratings, iain. cs 29 oes fetid ert 
BiGV AAAS OE tattle Neg iieteed stata, sites a Alon aire tte oe Ete tare ovat eee 
XVI. Suspension, Removal, Discharge and Reduction, .......... 


(111) 


211 
211 
213 
214 
219 
220 
223 
225 
226 


227 
228 
220 
231 
232 
233 
234 
235 


1V GENERAL INDEX. 


PAGE. 
XVIIN Reports). eee ee a ee ee 236 
AVITE. Roster, Pa ae Sie ae nae a ee 237 
XTX. Gertificationtof Payrollgr evs sete ae ee Wee 247 
XX. General Provisions) id. ke soo iy ee ee ee my od 
XXII. Administrative Regulations, \.25...51..¢... 7. oo 239 
AX. Amendttients,. fous co0 Soke. eeu ee wees ale eae ee 239 
GENERAL. REGULATIONS) « dei ccssselhco lols Hate ow Matte elke iets mole te ean 241 
i, The, President,” 203.0 .y us 24 Calvi t eesti tk 241 
2, The ‘Chief Examiner and Secretary, .l¢s.......-.-1 ss see 241 
3: Order of Busiess). 6.5120 oc os ocd ols ere ole bs gistele elmo © 50g en 242 
4. Interpretation, of) Terms, |.) 4.0.05 Jae sks ee es co. 242 
.. 5. Salary Increases in Non-competitive Positions, ”.. ../.. 7) eee 242 
DEPARTMENTS. 
PAGE. 
Adjutant General, (State), s. 000.0. .0.75.. .09Baed owas oe a 19 
Affairs, .Pubhe (Jersey City), 290. steepest gets es cle at mare ln 134 
Affairs,’ Pirblic! (Newark). CUcen.. 2: ayo. ae eee SAPNA 147 
Affairs, Department of Public (Trenton), ...0.0.e.... +0) se 172 
Agriculttre, Department of (State), .. 22.5.5 ee nue oe 19 
Agriculture, ‘Department. of (Bergen' County), <2.9.+-..2.0- 45 neeeee 86 
Agrictitural College (State); ¢. ce. 12... 02. See 20, 
Department of Clay-Workings and Ceramics#.... 72. 5s 20 
Long* Courses’ in |Agriculture, %.+. 0) cae won ea aan 20 
Short Courses in Agriculture, Sanitary Science, etc... ae... see 21 
Summer’ Sessions in Agriculture, ., . cee: ei a2 
Women; College for) .0 )2.c65 0.2208 <5), eee ee eee ra oe 22 
Agriéctltural. Experiment Station (State), 29ogyees ses ee eee 23 
Alderman; &c., Board of (Paterson), .. Wie eee ein ee 165 
Almshotuse .CNéwark), 06.00 < 0d ba sn, opal ole meee enn ete ae 147 
Almshousé’( Hudson). oo... 50. oc 22. fai ee eee eee 100 
Assessments, Bureau of (Jersey City), .. 2 cen gmemn ieee 144 
Assessments, Local: Improvements (Newark),11.%...-.25 sos ss eee 154° 
Assessment and Revision of Taxes (Newark), ... 222.225 .90.sm eee 154 
Asylum (Passaic), 220 .s)ccc css ees we eso eta rele aUMun ne lalel eg ene a ee 116 
Athletic ‘Commission (State). 0025.0. Aol, «tale sees ee 26 
Attendance Department (Newark School District). \:.) s+ gone ee 162 
Attorney-General . (State). 5.4.0: 255.4. 08 oh awe etek wee wine ee 26 
Auditor, County (Essex), csa Valle wlio Sle'diy ey Bye gi No. loutstha ls aimee ara 90 
Auditor of’ Accounts (East Orange)t “2.1.0, -. 00. «20.2 se 123 
Auditor of: Accounts’ (Newark); accc5 ooo ote, ct 6 0 ly sae 154 
Auditor of the School District, Division of the (Jersey City), ......... 140 
Banking and Insurance, Department of (State),..../.3...... /S ae 27 
Bar? Examiners; Board: of ..8c Saas 0.0 Gas a ino ele ne oi 27 
Baths, Coles, St:..CJersey City) j, 0.041202). san pales whens Bo oe 138 
Baths, Fourteenth and Erie Sts. (Jersey City), .......... © is. cee 138 
Baths, Public Newark) } oe 0o) Lee ea ok sie ee we ek Oat 148 
Blind in New Jersey, Commission for Ameliorating the Condition of 
(State yy. yo. coe eS WA ON ee Re ee, he etree) te 27 
Boulevard, Hudson: County (Hudson), wv. ..0%.44)0.42.5. 02) sete 102 
Bridge, Belleville’ (Hudson), (2... ck ganas is 2.-% os o ose oie etl ree 102 
Bridge, Belleville Free (Essex), ..: pv sitvles ds ane) ) oiewts ate 90 
Bridge, Bridge ‘St. (Hudsoti), 2... os:.s¢ esau s+ egies element ieee 102 
Bridge, Bridge: St- Prde:.(Hssexi)cns <\..set Se teeters ghee eee 90 
Bridge» ClayiSt., (Hudsom)yaguanet. 6/00 oe cee alee 102 
Bridge,, Clay. St. Free (Essex), in. avi Juve Seaton Semen eee ee 90 
Bridge,sKourth St: (Hudson), J f.'.. 05 We oo owe ae oe ee 103 
Bridge, Jackson: St. Free! ( Hssex), cijetis by tical p apie nine oe 90 


Bridge, Newark’ Ave,’ (Hudson) \iasi¢. oT cheese wae gic ele 103 


GENERAL INDEX. Vv 
: PAGE. 
SMAI MILICV TES) OL SSEX) cue dive ecb od veces ood ldetoe eld wosehis 90 
RRC i eA VEL) (AVL CLCEN ) 5 )0c 6 aus 'ais o's ¢ seatss Sec cleats Med vues che Ck eaklos 113 
Seeger acersonm i lank? Road- Gaiudson) }) oo. 60. cece oles etecn twee 103 
Beer avdrot.) UNCLCOE I ep g.c4 56 ous feckless co cles cle cla dete oes vey 
Bridges, Essex and Hudson Lincoln Highway and (Essex), ........... 96 
Bridges, Essex and Hudson Lincoln Highway and (Hudson), ......... 108 
Bridge and Tunnel Commission, Interstate (State), ................00- 28 
Building Department (Department of Public Affairs), (Jersey City), .. .134 
BerioaneMenarmcntwor rl lizabeth yo ono). ck cles evr ee ae eee. 128 
Peco oepartinenton (Newark) esc ow ease tree Pal ook 156 
Seem VERT CED ALAM PETeCNLON ): petrhotas f. okiy daklee say ace etn a ee ORL 17s 
Peuainessiwenartment-of (Mast,Orange); ..5...4. 80. os cua ee aoe. 123 
Prides Wepartment om Public (EAizabeth), 25. Jee. Uo cle wobec cogs 128 
Dei VEEL, SEVERN EG) GIVES "a eas a JR 5 oe a ere ed en go 
Bees plier ON G Wark), 1.7 Arc cele oo din Gs oe aaeda ae Cheb ek cole’ 152 
Building Districts and Restrictions, Commission of (Jersey City), ..... 140 
Burial of Dead Bodies Thrown Upon the Shores of the State by Ship- 

Pi RMT CS) EATS rcs dic sa ala eee vy oo Ti0ck a CSR bis Pele Gin die eae ysl 28 
Bee dea PASSES) rs ales Jews se wa sios da Lite ae ee alee a lee 
Business Manager’s Department (Newark School District), Engineer’s 

cetera DDO S Dore donee (6 ed Pains du eee ah he Se ond, se 163 

eer ia POM ITCC MRE Re a oe fie ik dak oe ie RUSE mete eae Ao ae 162 

ee CLO Mat ING RE ek Saad ogee cls a po pee OPEN amet Reus 163 

MMM ASEOIT ME Bi ae diac - a, we'd ae ob tals Sats ori ill ie ae 163 
“en ONE NV Pe PU GiESt ig 5h OUI aa Oa a ne SAP oe Re ti tae 148 
Brrreipe tr eR CDOL EU MG ALG wats (ic os Hele esd cece cue es yetdleG od ced ger ete dela 28 
rtiee es epariinent cater lizabeth )i ici... . cea co bcedereeaeuenanes 128 
Miitidetiyoicie,.ivision ors jersey City, sis. ececs se ca ledwetas he cdes ced 134 
tity tial, Clersey, Citwa, ecu... -..- pa ANSI eRe ce INNER Whi CU ca 138 
City Superintendent’s Department (Newark School District), .:....... 164 
eS CHMC eG OMmiesitMe tate). ea een cbs eda dew couse pecan 28 
pots GH WADED Sse hs a 124 
ae Cty Cara CU MEMCia ok sled lls ss sce oe cao tdssccdgent penne 128 
OT ISG Si CRN: aN Pe 134 
Oi i de ol cig eke bcc le elec add bts gidsleldee deleae 154 
ae NGI ye CUS Ct MEER 5, icine sic sare)s sede eld petle ww Aerenlagaetnescne deste 86 
MPT RCE OS TUG GG ye he Sars Am ly cies w(dnhe aly Bhs ease sede bgie end ew elpana's QI 
DO ae Rte On eee as 5 Five nt Be ational ad site ge alee ye ok oe 103 
TMM Vit Vent eta merry ttis oss oe da earclage Ge hies tae dawelenee « II4 
le the ORC TW GTEB RACE PO > ie CSE i Aor Cr Ar ne A i ea ee Eee 117 
EET Ve TI me 2 ca ee a Ja nla didlg ea) oes as ore Sean es le satin alate 120 
EM ACO VON IA EG i tart we de TPs dhs 3 taste aan gies she, elas mows 4's ae 29 
MEAG er recine. COUuLE (cotate) , gc eis se ecchel SORE peel a. 29 
MME egies O)iicea Clesseya CILV) suc we cre tees pal oe Acai ih halts Bah eee 140 
Moeumuercesand Navigation iboard of (State), 2) cee. peel Sin es 30 
MET ECHIGCT UNC Wal Kaira oso csrc 2 oo OV re tis « scalegl aelee WIP Heat's) eles Sie ace se 154 
(ERE TGS EN gD 0 es Sone CAL AT AS panne Tea AUB. Coan ALES rd tae ae ae 30 
Comptroller (Transfer Inheritance Tax Bureau) (State), ............. 31 
mmpirollicpa Department of. (jersey City), 210.0. 0 .gec's.. tee eles 140 
Conservation and Development, Department of (State), .............. 23 
eM ET IG TCNCCECOUALG) oh ade ain Glee dacs sean cisios Benn aekg lect eed BI 3A 
ME HIER LSSOK uth Pehle viedo ko weed Violslns abe teeta: Margo corel OI 
MMR ME GOALENLCH eS CINION) fe ied e cise kow omhatelnlars loin eee ao a o's in eter elas pe Be 120 
nT HET CCL Vic CSTALC)y acta eke oT Ese ouere bi cn no sles bean eet. S 32 
Dunne EAGT Iai aN CN CWWALK \) sls sh Sotiele alr wv iatelere ie el abidlnny alata y's 156 
Pe SCCOTIC AC fitiinial (GING Wark) fee oes a's v's dele bie d sto lep lols aint sin dbase ges 156 
ere ICO: rithinal «\GNCWALK) ssa o's ee cles ose aioe ef a owen Se es pape oe 156 
RE GR TCteO SALE EMO ij set halts fo fied oe be ss Nooo s Midian ate es Wins 32 
GEMC ra MEDS anid pppcals: ( State); Mateus oo ele oda weiteltas vie ale aoe a3 


Pe ECINC TERE ACI ONSE I AGG ries nitty hia aol cia'n give post alge rer@le ehenedihhecsidtie of ate 33 


vi GENERAL INDEX. 


PAGE. 
Court, ‘Poliee, (Elizabeth). ccc), so 2Sio.c'e «softs ure 21d ead aly aaeneii ann 131 
Court, Recorder’s (East \Orange),, 0 i. 5.05 ow aun baw sums os oe 126 
Court, Supreme | (State). f..0 0.0005 Gok e os be ple ea denise ogee 33 
Courts, Supreme Court Circuit, Circuit and County and Juvenile (State), .34 
Court. House Committee; (Mercer). 50.0 Geis. Wee 2 soe 114 
Court House and Power House, New (Hudson), ..................... 104 
Court House Employes, (Essex), (5.1... .95 0 sas das ob OI 
Court. Howe: Employes. €Union),. ..60.. 2. 0A 2 T! . a 121 
Deeds and’ Mortgages, Register of. (Essex); .:5..¥..<.<h sesh sale 97 
Deeds and Mortgages, Register of (Passaic),. oo... +... .002 0 118 
Deeds and: Mortgages; Register’ of (Union), .......2.... 0 eee 121 
Detention, House of (Essex), «1 .+«t/nua veutss bik bale «ipo ola u 0 ee 95 
Directors’ Office, Parks and Public Property (Newark), .............. 153 
Directors’ Office, Revenue and Finance (Newark), ...............06-- 155 
Directors’ Office, Public Safety GNewark)\ 2.20252... 140 Jae 157 
Docks; Wharves and: Piers (Elizabeth), 0..5....0. 12... > ues oe 129 
Education, Board: of (State) oo ciee.\. se Stead eps ane oleae 35 
Elections, Board: of (Essex), sos... Rls. 0 « sscearwbtehnotot« v.+ sce ee rn QI 
Elections, Board of, (Hudson) jw ss. ..2 ++ de emeelee anid 5 se ene 104 
Electrical, Bureai (Trenton). 3. ..2.¢ ce 0 20) ad tess ol 177 
Employment Bureau. (Newark), . 22.0.0 .,....2 jc aleelejets sis cee ee 148 
Engineer, ‘City (East Orange), .../.54).0..0)).aMiusel ee ace err 124 
Engineer, County (Bergen), ..... a a/abs sob ari ch jaupeliandy abe ee ci er esaaahe ian 86 
Engineer,! ‘County | (Essex), 1.62% <1:c/ickJo-s «one tntele mann nete Oana ie 92 
Engineer: County ( Mercer),>. cin .aouh oem "he octy sali bBbekpn Rte ye ger 114 
Engineer, County :( Passaic), 2.545 | ec cde <n nen en 117 
Engineer’s, Office, City. (Trenton), =... 1 .ceieenee rate ie een 178 
Eneineering Bureau: (Jersey. City), ... ss b-towaneen eae em ‘<n 144 
Engineering, Department of (Elizabeth), ...G2.0...i0-. see me es «eee 129 
Epileptics, New Jersey State Village for (State), ..............:.su0uun 35 
Excise Commission, (East Orange), (2. ee nel ei 124 


Executive Department (Department of Public Affairs) (Jersey City), .. 135 
Executive Office (Department of Revenue and Finance) (Jersey City), 140 
Executive Office (Department of Streets and Public Improvements 


(Tersey. City), (oo. uc sales a cid ule of donuch w aceitem ie Uel bt dnc eee ae 145 
Executive, Department) (State). (.2.... ss suehely cue teens ee a det 38 
Feeble-Minded Males at New Lisbon, Colony for (State), ............ 38 
Feeble-Minded Males at Woodbine, Colony for (State), .............. 39 
Feeble-Minded Women, Home for the Care and Training of (State), 40 
Filtration Plant; Water Department (Trenton), ....\c2.e eee 179 
Bintance’, (Elizabeth ) os); ocala wk aleceoste/duces alga ce o's a are a/c nenecenk ean 129 
Finance, Board..of (Paterson), .......... si cab ccasp +0 5 64a poe oe a 165 
Fire Department (Bast. Orange),.\... 50. <i set > os 3b eels fee Yr 125 
Fire Department: (Elizabeth), . 00 ews dena sa tues» lua) os 129 
Fire Department (Jersey City), ok cn d las Oe oto cidev a6 tine 0 cee Cr 143 
Fire Department, (Newark), . 0.020.005 00s taesee onictgs saan Bes tenn 157 
Fire Department (Paterson) j) 04 S).0 co sees ga eet « slna's caw cle oeuel 166 
Fire Department (South: Oraiige);:i...0.. 0.6. i.00 20045 05 Ve emlde Se 170 
Fite: Department (Trenton), yee 26 Ge Woe walgos oo Wad alee er 177 

. Fire and Police-Commissioners (Patersom)g ii... .:0)s0. «ies eee se 166 
Fish and Game Commissioners, Board of (State), ¢.0.........--s0 see 43 
Bisheries; Board. of /Shell. (State), as 24a harem gea aie ane eee) 
Freeholders, Board of (Essex). Us cco0. os cass Ja aleie es ou 92 
‘Freeholders;, Board. of Chosen’ (Bergén), ........45 diac.) cle ene ee 87 
Kreeholders, Board of Ohosen (Mercer)... o...0issmnt sc yuis eee oes 114 
Garbage and Ashes, Department of (Trenton), ..:...00.edesecseccneese 173 
Generalet Mudsotry shia ccs Ueloaea oie a oe eee Ne gs eaten ae 104 
General (Passaic), 0s). Gsnc sAle arene nyed © Ou acpi waa mend nim, AUUe SNORE ten et 
Guardians, Board, of Children’s (State), 6 oe Wien eh aan eee 44 


Harbor sBoard.( Jersey: City) iin oils at wv she waht GM te) cite ee 138. 


GENERAL INDEX. » vii 
PAGE. 
Health, Board of—Sanitation (Jersey City), ...5....ccccccccceucucseuce 135 
Bere Gatlior Cooutly (range) sis): isles Wesco ewuces s faebebsvaccawe's 170 
ME PCat Oto NOWALK) |. oF oa clay clans Ha Cd sbitdinde sais heacbad ees 149 
eee epartiment of i( Bast) Orange); cis, chee bale cas awnde 125 
Mer mrcpantinentrots (Muza) os cee leds oe 8a ed cae tenedre ede. 130 
Mere TIMEL eNaritictit: OL CL AtEVSOM ) oy ttf ia sien risecteale ee eh sacs caules oes 166 
Mer CATION TOL OtaLe ye nm na cide oe eee dwlecahaclawescs bolas lc eeu 45 
Marta tachartimetite Ol (Leeman): Vin uct Lassies putin dp ee wo¥da cd rege 174 
Meath and Vital -otatistics, Board’ot CHudson), woo. voc. cee ee eee 105 
MD ea OO IMISSIONE LAL) | ficient dsb o04¥ a Pees sche veges gsc eens s 45 
ee merece Coit yin DETOCIT), vont des tose aiu i ad ee aed esas eee ee leet. 88 
Meare oye totatcy( Olate Gleks «ntledicgis sesh San peu awe. oe Pebea 47 
EMMOTT VRING WALK Seco rci rt tne asl sis cles hts ule SPR Can Sew se we nee bbs 149 
Rem Cirle, State tt ORALe)) ok phd se te ee eet ee Wen wesa cea AQ 
Home for Disabled Soldiers, New Jersey (Kearney) (State), .......... 50 
Home for Disabled Soldiers, Sailors or Marines and Their Wives and 
NMidowseNew. Jerseys. Vineland), (State), ic ais 22h lee 52 
Ee IL I OCIELY CERES) von eos Cad wve ced ehbadipieel cess se eeune 55 
Mart ele Tran herceyn Gly) 6 ec eos Mean aa tans bs ae dates MOE e anak ba bee 135 
Te ONC WAL aS eae Gaw a cg) tv die 4 esate ROU ee Soe Eos canes 150 
Metsnitalnom Contagious Liseases (ESSEX) 5) ice wean ae Delouen cle ee ke g2 
mro-piial ror Contasious Diseases (Hudson), °/. os. gece esi ieee cin seides 107 
MrretT AL er OC eULISATCM OSCR) cio vielecidale bs cGslev es cecngesceesedevaes 03 
Meme ta Lome nsadlien CHLUCSOIT)) Wises s0 We ves ga bee's ba ed SNe coe She als Oe a's IOI 
Peoria Meco COUMY CEUGSON,), .<.Mas wee U8 See ceed aide a els deeweebans 106 
ear SOlatiOt! CMCUCCIN eerie fac cats saeco olives ceedavebdaumedesecs 88 
Pe Pe PCOIAtlOT ICTR eVOCIRY plo cc ce esas etek sc evins bass duende Geaeens 137 
Pears api Mar riceselainsmetote (otate) oc. ee eee baa toes 55 
Meeriralats) Pouton etatenGatALe) clas oa ce nel cewaw eee eesasebvaseencs 61 
Mocpital andvoanatormm,. 1 uberculosis (Hudson), ...........000 ude cees 107 
MP MOS AN A en Cree a Tate), feces bse cc clneleavewceteassvvevaecs 64 
WE oe) hy Pe oS legged ele lanes ee eres abv a Liebe 95 
ryote Util ee Ste ree ik ev we ee cand ce aoet ba vows’ 108 
Weuitors Department (Newark School District); .........-....600c8 008 163 
ree OA TIRSIOR (CO tAne eter Goo < vice cs can ve cents teh ccseecnes Ay ata ae 65 
PCN PalieuTea mC ereaye CITY) 5 oc2 ns lest sce cieowetcdeecs pveewenees 141 
Marmara (sp etceyr Cty itty cig si cele sic ve bd gens deaccilendanveccenes I4I 
er ea CCM Ott State) lice ees cn sod eras elenas cade ccd de ba bee bet 65 
Perm re atiiierite GIIZADEL hays cass cds sh ced hea e cae ed Seley nes pits aN 130 
Mee eoaritents( jersey, City yo, Meera sista cared ers ces essed te... 141 
ME mrm CO ATIINIENt CNEWALK ytaen ss alcd toca e Pee eb nee dec weeecedatees 155 
ag eT { GN LEECEL pore, ).4 57's ois Fat 1 tse da sila> swale dy agate vcleee 115 
EMS LaTer CrytaLey ier wed tne sel Se eis Cee ayes cc abc doe Utes ge hae ae 67 
Library Commission, Public (State), ..... Ne ated Ans Bales yA Sch eee ier 67 
Mutat er ree seublic: (ast Orange),"3 arect as shadacetivuvcseeratedeses3 128 
MEER, PE Cee UCM NCTSeN lly) jue ter separa wea bed ee Sd cc dace sees 137 
Maren Preesbublic @Newarid); 0.) ke sulpe eesti ceca eyadles ec peed eee ee I5I 
Meee Geers DNC IMD FentON); Fy 4h a ke kee ike edn bie eo Nle we eS vee danse 175 
MEET ICe CLLISZADCLI UN Secs pith kU ten ORAS ves Males er) aed setae we 131 
Pema licn ir ater soil) Vy fai, vires oiyie De ble he bo le eae seals pees Se NET OT 
Meeeesea( xcept jiineyy) (Newark )o cei elcea. bbe bs eb cdacs Lae cde sees 157 
Lincoln Highway and Bridges, Essex and Hudson (Essex), ............ 96 
Lincoln Highway and Bridges, Essex and Hudson (Hudson), .......... 108 
mPa ID ie NE Wark Vireo hk coins fh tick pe vied old su) ancl te cise eu bee ere dees 153 
Ree ROTTEN! Koos f-to duta clita Vas. y oes Gulele eee ged ye eleven ache et yd 152 
ie as iesranid: Hakers: CEiudsoni), os cess a we cee he awed ae eens vee es vebhe 109 
Medical Inspection Department (Newark School District), ........... 163 


Mosquito Extermination Commission (Bergen), 
Hipsquito le xfermination Cominission’ (Essex), i...< 006. 0.0. Jee sad 96 
Mosquito Extermination Commission (Hudson), ..... aie k vse een nie 109 


Viil GENERAL INDEX. 


PAGE 
Mosquito Extermination. Commission) (Passaic), \.. ¢/9...)... see eee 118 
Mosquito ‘Extermination ‘Commission (Union), .’..7...daala. eee 121 
Motor ‘Vehicles, Department. of (State), ....4 2. 200.5, ess ee 68 
Municipal Food, Bureau. (Newark), 0.0.0... uo cae e el ee 148 
National Guard’, (State), | ..03.c.:s.u.ckidechined wd abe oe 5 0 vielen uneen ena 68 
Outdoor Poor, (Newark), (0... 0.0.05 oe os melee ek 2 eye ee 152 
Overseer’s Department, County (Hudson), .:....008.). 0... ene 109 
Parental School, Board of Trustees of the (Essex), ....... os. 
Park Commission, Washington Rock (State),<....</3..o0:. +s eee 68 
Parks’ (Jersey (City) jos). Leics nwieivaaielaces «ide his om Sette oo ce ean 138 
Parks: (Trenton), ...c.). + <'s selslae © ce wh lacus ap « s wubelele Gm cea nanny te ann 175 
Parks, Public. -UPaterson ) je sas os cn iw o)esele ond ace 08 ole ake > ie nee 167 
Barks and Parkways (East, Orange),/! 0.) cewsse bes eee Pees 125 
Parks. and Public’Property Clersey City), .cc.een ete. s oe omen oe oe We 137 
Parks and Public Property (Newark)... cos é0-c..stochce a 0 se 152 
Parks and Public Property (Trenton),: 0c... ../). «4 «nee de 175 
Parks and. Shade /Trees ‘ (Elizabeth), . 2. 2.05%. Jb... sees One 131 
Penitentiary .C Essex), ....0 5. ciuecsl nein sens odie w cpe em atte s aoe eee en 07 
Penitentiary’ (Hudson), 00 2.): 540) at's nas se cee ais eect ial rr 110 
Physician, County J(Bssex). 0. : So0.5. de 00% oe gee cele sen ene 07 
Planning, City (Jersey City), «. 0.5.0 % «at's cue sienna eye 139 
Playgrounds: (Elizabeth), (00. <. ..s:si. - c/s ws» cose nunca ene 131 
Playgrounds (Newark School District), ...> }avecnee mies eee 164 
Playgrounds (Trenton)) (. 0. 02.06 oso <a 4 7 a en 170 
Police Department (East Orafige),¢ ..... .. cia eee nee ene 125 
Police Department (Elizabeth), ......44 0.5 0. eee eee 13I 
Police Department (Jersey City); ..:. 0. %... caieen e eeeinnn one 143 
Police, Bureau of (Newark), -... 2. 2 ..0/4 0 cee 157 
Police Department (Paterson), ... - «.,4.s = 4/seluine sence seen 168 
Police Department (South Orange), ...: <2 eis eee oe 171 
Police Départment (Trenton), 0. 241,<)/s 1.0% Peet ee ene 174 
Poor ‘and Alms. (East. Orange), -sc..'.:. 0 «sss ose eee een 126 
feats eniy Development Commission, New York-New Jersey 
TATE ) alee ee else Bice o bie wlan ote fhe pietn ots) end Geter ante eee alien en 
Prison, ‘New Jersey State (State), .......2.5. jigs sete 69 
Prison Camps) (State), .c/csc)/sis dius ok, 0 aon ase fore’ era Sapien ee recat nn 69 
Prison Farm (Staté),. . 22 eccice eats fe els imesh eae eee 70 
Prosecutors. of the; Pleas. (State),...'t 4... a) snes Se ae eee 70 
Public, Baths -( Newark) , 0. ic. 2 seh. nite ie si amis ste ee 148 
Public Instruction, Department of (State), ...... he vice abe) ee ee 70 
Public Instruction: (Union), | 3. 2m hie Ste oa ooo beste sep ee 121 
Public Records (State), 22.0... 001 2«5- 40 cele e~as boule ee one ca 
Public: Reports: (State), s.%60% Gosek o.oo) > Bae seis 2 eee ee 71 
Public ‘Safety (Jersey City), 2.0. .660.0. 1.0% lectus cael a sete eee 143 
Public Safety. (Newark)> 000 .ca.0045 2. claws et pa see ee 156 
Public) Safety ‘(Trenton ) 6.6 2.45 300 of Ais os pie ante alerts cin ne ae 177 
Public Utility. Commissioners, Board of (state); 3...... -..4 00s ee 72 
Public Works, Board iof (Elizabeth), 22. .2.\s).d.)..0...920 00 133 
Public Works, Board of (Paterson), ... 34... 4.4.0 tend cue le: oe 170 
Pumping Station—Department of Water (Trenton), .........-.2semeae 179 
Purchasing Department. (Hssex), > 2... 2.04 fe cnn oe n'vlsn si ode 97 
Purchasing’ Department: (Hudson); (1.244 0 <a2 35 pss ti, oe 110 
». Purchasing Department. (Jersey City), cus... 05.450 0% oe ss see 142 
Purchasing Department (State House Commission), State, ............ 83 
Ouarantine, Department ‘of (State), 2... 0.0). fi ee re 
Quartermaster General; "Department of (State), ...:.....2...5-..0 pee 73 
Recreation Commissioners, Board of (East Orange), ............ oe 126 
Recreation Commissioners, Board of (Flizabeth), ................60.. 131 
Recreation Commissioners, Board of: (Paterson), .........)..22.+sscee 168 


Recreation Commissioners, Board of (South Orange), ...............- 171 


GENERAL INDEX. ix 

PAGE 

Memratory at Rahway, New jersey (State), 400.00. es ade ek we 73 
Reformatory for Women, New Jersey State (State), Re Ns WL ee 74 
Register’s Office (Hudson), ERMA cee ald ce ePoaewy ouetul MN a aheAT Sita vealae ale Woot Ill 
eemeretemoroeens and Mortgages (Essex) 2.6 .e inde chee seine thu ve ae 07 
Register of Deeds and Mortgages (Passaic), See Perea ae ARES Oe 118 
meecrpar Weeds ands Morteapes (Unione... oY ie dae oe cd dues 121 
SE EMBLIICLOME MG ALELSOIL |, Basted own Gea ee a TEL «ler oka eid) apn ba win 6 pave 2 169 
Repair Department (Newark MCHOGLALISERICE) 0 teas coe a Me 1 SO) nd 163 
Removal of Garbage and Ashes, Bureau of (Jersey CALY) eee ee oe Nees 145 
Revenue and Finance (Jersey City), BAAN Yom iy 4, oe Ne aR Sey Aa Tee ge ah 140 
Preemie sao uninancel( Newatk )i ts. .4)u ae ess yee dela sins Latlorwe evade es 154 
Revenue and Finance (Trenton), SF aes RC EGON TE Ooh race er Arar ee are een 176 
Renee aticninrnpike, CEuUdson)ys foc i. os Seek eee uelle Vd ce ee led &: 1il 
Peadand belleville. Pike))Passaic River (Hudson), '.5..... 20.850 e0eees III 
Road, Paterson Plank (Hudson), SA ANE CAM A, SAB Cg BNE LAO RE a tit 
cell INES SETA tes GREASE ay TE a A ee nen ea One 119 
PRIMO IICSIE CTEM.) PLS. oie bhik Weide now's Gad aniline ewe weed seis ree 89 
Roads, County (Mercer), BRA s Ree Sikora Cane J Ses WME RoE CRM Rees eT, 115 
mer eeeavel Ce SESSITICTICG, (1SSCX) janes wale hs Gola onole da cae Swill bs aa oiarpe gh 08 
Is Teiiem Gite Muriel WTMOM )tbre) ss ca cilete ss ste eds Botbheicee beste Lod wes 122 
Perantaiigie rscexsVlountain (HSSeX), |, ..tec. ce od ek ee eed oe eke oe Sees 98 
Sanatorium for Tuberculous Diseases, New Jersey (State), ........... 75 
Pence! * board oi 1 rustees ‘of the Parental \(Hssex), 2.0.0.0 0606. 00 cas 06 
School for Colored Youth, Manual Training and Industrial (State), ... 78 
medoomiamine Deal News jersey. otate) 0:6. ssc ase eee dada ceed eels 78 
Bevo atevionteiair, states Neotinal (State), o6.6.5. 60s cece ca desewacns 79 
BreOcl ta we wark, sotarer Normal { Otate )io ss cits d soda Geel vee dleewece’s 80 
PrermomareirentOM tater Orinal (otate),!..0... 6... s dee ac aed Saba dews 80 
Puce Colmoswoommemmmer (State), 0... cud lees cee cl ee tans 82 
Palme Ee WOM aR UIIINIGN EU OAL); |... aa. see oe eae ode ep aledslednes 82 
Bear abr cea Mirmetinieteie ( OLate), i fe ia dee cad cess og Daas Ueiny oes 82 
MOReG Disiitcr Or ewan MGINCWATK) yn dee celle e Valle eels dba awelets 162 
MIGels Lo UpenIN CCCI @emOIerCer).) ow wie cc ee ee tet cen ce ea wens Ths 
Peerctary 5 Hepartmentarmewark School District), ....2.. 0.0. ..0-5ee 164 
Re ere Ate LE Cer rere. hy ek ct. oR Lo ence abe e Wile ee ens 82 
Beer TCT MMO i disc ws cok we ais'a od ba on alton cara les wns 177 
eeweterand basins -bireamor) (jersey City), 0.46..5). os... ede eee 145 
ee y nese aetly), ols tk aw carellateicie, lv clea eed ew ab w 0 oie ole 132 
Bere tit penameen( | MENLO a ).6 fs ate S canees Reines dpa dag eeda dese eas « 178 
raion see Commission, ( ast Oratige) lisa. duu teeas tte wae eels « 126 
bmeiree COmmnissioneGNewark) less oa. : ea ey hehe Te ede ys 153 
Beeew see Department (jérsey City), : 5... 9 028 rae os Ne eek 139 
REEL SLOT eer on ela tn sak HLL Lo Wisie woke ee ge U a ede Beng wi raglan as 123 
BONA TiMmeTICN OL i Passaic) hi. giles es lesemie ta oh’ neuac cane alls. 119 
Beemer en DeNariiiient | ( MELCEL) Mica tial y ce ac eyeieie 2 Ged Cava tle AGM be eed 115 
MR STD CEH CTCON? ) oe Wht: sich isa canthrt Sloper nn ee aed eae Wes ett tae 89 
CUT Crs (FL SS ERS Vs dea vce Kelabw iw ere al Piniece © wie WHOM hd eecs RMIT tlio eee ew 8) 99 
Me eo, LLUISpIi)), har Siena Lads. s We eee A Slaw a Sek old 112 
Meree  e ereanea: ( Jersey, Citys tok ces a seed ar Pan Reels 145 
ere GC ominission)( BErSeM.) 9.5 by ulavisth eer. Gattis Gala lee cleds Cap a 89 
Sere ond, Commisstony (Hadson) fad. cas tak Maids t wines hele whe ea 112 
emmoml atid Cc otnmission.<( jersey. City), tae oh Poe sale dice CIS SS. Uae 142 
IEE eA CSOT) Wy rye 5 lh sah ASO eats cota ace hod Gnas Wi Sa" a sal Tard quell aleve. d 112 
ema temment: (AN GWAr lc Venu te tele aide Watters Senne hs Ria gMbalblauw 6 tes 
meet Pere CH 1173 CEH) on. sitive nit Pn ka eiciel Meath A STS, wba. Sidiclag Gallet g owe UMia 132 
Mee TIA eC HSSEX,),. iloriie Mela tid sella awe alee ne TARLA Santa bn’ 09 
Soldiers’ and Sailors’ Aid Bureau, Municipal (Newark), .............. 153 
Slaten Lasen@orninission (Stale); on. so-08 aes hoa, heer es doit 2 83 
State House Commission (State), ‘Purchasing Department mae a. wna 83 


Bee mC UCR Tah Mae eb ger, Sold te ts ishens o,.theb ae bende ee ey Soe = Shane ae 178 


x GENERAL INDEX. 


Streets, Department of (Paterson), ....... 
Street Cleaning, Bureau of (Jersey City), 
Street Lighting, Bureau of (Jersey City), 


oe ee ee ee oe eee eee eee e sees eee 


Ce td 


Ce er er 2 


Street Repairs, Bureau of (Jersey! City); .. 30... <.ec0d 61s 0 oe eee 
Streets and Highways. (Elizabeth); <4... s.b40.2 stacks oreo ele 
Streets and Highways (South Orange), \..2. 5... <0. 1+ ai. s ee 
Streets and Public Improvements (Jersey Seer Tepe dass oe «a 
ASSOSSIMEM tS, od... oucsessanc'dle Lau mote stew aie dts Gi poll otal t-eee nn an 
Enginéering. Bureau, icex.laie oid tye atnin toeih ve. 6 aloe tech ie ene 
Bixectitive OFRCE, sss tk gaps aww bot! olde ele athca ele a alt Susie Nan 
Removal of Garbage and “Ashes, .... 2.0 .0224% 1 +s «siesta ee 
pewers and Basins, ..s....4 5005 secu os e.cue wal byte pl 6 pean 
Ide WALKS. Pia ob dics Secale sa fo ''k bb elhletinvmue'tllats Us cise 1 Rea 2 ana 
Street. Cleaning, <j ode bRIGG Co ee Ca ule Gere de anion eee 
Street. Liehtiie. |. eG Sa eb ae eee sine hee ees elect a nes ine 
Street. Repairs,” . 5g. cc o5.5 ca plele olece s g:b G2 giere o/cb pe hier enn 
Waters Soc ciara to woo wh oaignelaie obalw pe gia's ¢ eo Gilbe etc Pel cia eee s ee ann 
Sireets,and Public. Improvements: ( Newark), .....4......20 see 
Director’s Office, 60.5) SY Wie a averse edn wleb bea ll see lan 
Bureau sot Docks, . Ate ies ince eee py ce enn lee a 
Construction Division, “.2.. . +4: is! of wele wa fees na 
Engineering, Division, 2 ...04)) 2... 2. coe eee are ee 
‘Bureau of; Streets) | oi. ea eee ley ch cle lee ile 
Public: Lighting, () 0 iowesccu es os 66 eee meee ene 

Stable Division, vo. cues cs 0 ce oe a 

Street Cleaning and Refuse Collection Division, «22:1... eeeanee 

Street Maintenance and Repair Divisiohyjoe,9...0 ee 

Street Regtilation, . 05. ...5 0.0.4 0s eee Re Uen ne aie 

Bureatt of Sewers, .c4¢ 24. ole 0 shoo ord» ohana ene te etre ea 
Engineering Division, ...'2.....4:..0Gheeecenee nanan ove 
Maintenance and, Repair Division, +. aivae asso. ooo er 
Pumping Station ‘Division, |... i...:. ease Glee sul: den ce 

Buteatt of), Watery... 65. 2 ot ts vco)c, 6 © wiictellase le eiiahs tv nee 
Accounting. Divisions: ..... 6.5 4.0.5 0X9 PRGy ee iene eet 
Construction and Repair, Division, |... .. 2, ssn ee 
Engineering Division, ... 056020 5+. tapes. soe ew | ne 

Meter Laboratory Division, win wb 2 Soe ee © bln esi a og eee er 

Motor. Division, 4 Sicaes eo fatyicis so aieles © Gon lke ola 

Stable Division,.(.0 5 4.45 Vs bead Siw ccotele aust gua alate 0) ejle/sueee ean 
Watershed Division, ia Bp p bales ile 09218 lata ah oo Uh ie 9 ge 


Streets and Public Improvements, Department of (Trenton), 


Street Sprinkling, Department of (East Orange),....).. 02.) ae eee 


Superintendent’s Department, City (Newark School District), 
Superintendent: of Schools, (Mercer), ...0.0. 2.060.408 ve cae 
Supplies Department (Newark School District), 
Surrogate! { Bergen ys... % via ic atin w el sie wiviedelt cee arse cca dere Se eet ae ee 
Sitrrogateu( UMiotl): ye end At en eae 
Surrogate’s Department (Hudson), ........ 
Surrogate’s Department (Mercer), ......... 
Surrogate’s Department (Passaic), ......'.. 
Surrogate’s’ Office i\CRssex) 36 Wik vcd sah 
maxation, ;\County Board.or Gotate).é sacle 
Tax Department (Jersey City), ............. 


eee ee we oe eo eee eee eee eres veee 


ec 


oor eee ree eee eee ee swe eer eeee 


Ce ee) 


en eC 


eoee eee eee eee eee ee ee eee oO we 


o 2 © 60.0 © 0 6 ee 08 6 8 6 6 6 8 6 8 ele ew ee 


Taxes, Board of Assessment and Revision (Elizabeth), ................. 


Taxes and Assessments, Board of (State), 


Taxes, Collector of (East Orange). hoa, 
Taxes, Receiver of (Newark), ............. 


ee  } 


eee rte eoeo eee ere ee enter en eee toe 


ee ee ewe ee eer eee ee ee ew em eww ee 


Tenement House Supervision, ‘Board ‘of \( Stateyy fai. acres eae BPP 2. 


Wréastiter eC otare )y iis eg ae era tale 
Treaster, City’: (Hast; Orange) tia.cees sce 


Ce 


Ce 


oer ee een eee 


eee ee ee we 


eeaenrsz. eevee o 44 6 o 6 Oe Ce 8 eo 


GENERAL INDEX. xi 
PAGE 
Mepmpmanraen tevet Plizanetiy) cic eet ae set tas he bles o Us Mette ea bales 133 
Mr TCT ( Jersey. City) ie ee Pia hs shes bo ory ala. ciae ls as ace a vew cess 142 
MEEMER ET MO AE VEN CWOTIC Urge Ale oi) aie a you Ri ties hole weahasaesinieligie ale 8 wheda tae 155 
SICA UC LITT EVIL TSG )uata hers Seleiciy tal fo els okies dle hs glenn pe iiowle etn 99 
PRR ECON (Ed LICSOMT i ets Dis cinta, oie oof clevsrate olen et culetebiaculoler ye wie ate 113 
SRE CePA OUtTY SC NLETCEL ) fac f5 hse be ha evn td ap mtd dda uenlnee verses 116 
ere Cite LOTITIN Galt a cledes ae co bk te oS oc oe lode hte Ne dine CMOS 85 
Trustees of the Parental School, Board of (Essex), ........c.ceeeees 
Trustees of the Teachers’ Retirement Fund, Board of (State), ........ 85 
Ben emo ccte COUT OTANGe i's. cals et beetle tie kd wee '¥ doege ehas 17I 
Reere em tireatn ot. nU)ersey CIty )is ie ost..'ecda ds dale Pale eas Daltccle leans eh 146 
Perstermenartment .( Mast Orange). .s 60 os. ec oc hee Coeds neh cwle cewctens 127 
Beaters etariinent Goonth) Orange} eo .o...oe os bod abide caieveccwausoecvan 172 
ED CAT TINETIE (phENLON) hice tarcle etic b's buy who aame ce he Lee wnese wee 170 
Water-Pumping Station, Department of (Trenton), ...............0.. 179 
Re Ieee CUNT eastireS Gl IZA el) ) ley F ache rs suelo dead gas cl de heoun weld Slee 133 
Be mreU tenancy leastites|, (LSGEX), | Lice vases soa sis daddy weles ete cveaeadeess 100 
merients wand?! Meactites) (Mercér). Ji. s.. sce de le kodea a eeltllcce beacuse 116 
Sermniscanc aiedstres( Newatlc)s) oii. 0c ees res ghee des biuccecvdlaeieeless 154 
Weights and Measures, Department of (State), ............. cece ceeeees 86 
er OMe UTE CEOEE filo. cose ssa’. <S carp ciw Katie poet vile oboe ae on 116 


STATE AND MUNICIPALITIES. 


| PAGE 
ee IR OLDS Cy me ey fk sus bie bole scl oeieisisabew euwieaalac clerays 86. 
BRAS ITCIRANGE,. «fers UNCP Net AIG yo ooo a oy BNET ATi AtL a WOMe Dp ave dS, eT, ae Ne 123 
Ce ie RP, he ala tie dine we'cle ee die cio Sav b eevee ssingue es 128 
te ON tl yi Bay Glassen cece Ge peeecccbbeucweon go 
UB (Ora betel Pi =e rrr EI oles ee te, 100 
SSAC TIVE AS, stereo ee nS alae eh ee er ad aia hee 134 
ee Ne re el ok Vee aude Vad sa ceed seeded bests 113 
OS SE p08 RR em 147 
or OEE SO ASTM Sigh God | GLa Re ah oe ee re 162 
REMAN Voges Pre oy ce! go a, cg > vio Wie’ ae'e siclte wh vie vis ce wei iees 116 
RE Oe AEM Ae NE V's Palace eat oa ioral saa eles our mele se TOS 
Pe BORAGE hy Mg a oe Wish 'ath von © Lech Sb Soha’ lal eee Glelton elle Raps 170 
OOSTTEg | 1GLE S SARE Ty CR ec SR a es a ee oe 19 
Sa RR Ree TCE dn cae cies setae. wicca ka aie. ectielowe bine ¥ratey 172 


MEMES ISO CT lt Se eee eet. ehh eee ada ehaee oon veus 120 


Fourteenth Annual Report. 


STATE OF NEW JERSEY 
Civit, SERVICE CoMMISSION 


TRENTON, November 22, 1921. 
To His Excellency, The Governor: 
The Civil Service Commission has the honor to present here- 
with its Fourteenth Annual Report for the fiscal year July 1, 
O20, to June!30, 1921. 


A PROGRAMME 


In preceding annual reports the Civil Service Commission has 
traced the establishment of the Merit System in New Jersey and 
its development thus far as an effective instrument in the control 
and solution of the important personnel problems both in the 
State service and the several local jurisdictions. In its Thirteenth 
Annual Report it pointed out that the Merit System, as an ac- 
knowledged part of the administrative machinery in this State, 
has been thoroughly established; that it is no longer an experi- 
ment; that standard practices and administrative procedure have 
been developed, and that the civil service problem to-day is the 
development of a positive and constructive programme in the 
interests of effective and economical administration. 

In the same report the Commission listed the major activities 
which must be included in this constructive programme, and since 
it forms the basis of the further growth of the Merit System as 
administered by this Commission it is quoted here: 


I, Development of the classification and salary standardization work 
as applied to both the State and municipal services. 


II. The adoption and acceptance of an employment policy under which 


public employment shall be handled along the same businesslike 
and economical lines as in well-regulated private enterprise. 


26O2 9) (Tt) 
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III. A definite and uniform policy respecting hours and conditions of 
employment, vacations, leaves of absence, etc., applying to Civil 
employes in all departments of the State and municipal govern- 
ments. 4 


IV. The adoption of a comprehensive and equitable pension and retire- 
ment system for all State and municipal employes. 


V. The reorganization of departmental working forces, where found 
advisable, eliminating needless duplication and wasted effort as a 
result of unbusinesslike practices and bad departmental organiza- 
tion. 


VI. The extension of civil service control to the remaining counties 
and municipalities of the State. 


VII. Adherence to the compensation schedules established by the Civil 
Service Commission in the preparation of the budget and in 
making appropriations for personal service, and careful observance 
of the regulations in force respecting salary adjustments. 


VIII. The elimination of departmental emergency appropriations for 
personal service and the establishment of a State Emergency Fund, 
under direction of the State House Commission, from which ap- 
propriations for personal service may be made to departments 
when there is a clearly-established need for such appropriation. 


IX. The establishment of appropriate training courses for present and 
prospective public employees. 


To complete this program there is added a tenth item, namely: 


X. The development of the efficiency rating system required by law 
for every department, which shall include every individual em- 
( ploye in the classified service. 


The Commission is able to record progress in nearly every part 
of this programme. The classification and salary standardization 
of the State Service has been completed and may now be accepted 
as stable, and the work of establishing modern classifications with 
proper compensation schedules in the various local jurisdictions 
has been continued. Departmental authorities, county and mu- 
nicipal governing bodies, as well as local department heads, are 
rapidly coming to a realization of the vital part that the personnel 
plays in successful administration and the need for the application 
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of the same principles and policies to public employment as have 
stood the test in private enterprise. 

For the first time, and with your approval, and that of the 
other members of the State House Commission, the Civil Service 
Commission has formulated regulations affecting hours and con- 
ditions of employment, vacations and leaves of absence with and 
without pay, for the ensuing year. The careful observance of 
these regulations by department heads will have a wholesome 
effect on the entire service. 

A comprehensive pension and retirement law, affecting all 
State employes, has been passed, and will become effective Janu- 
ary I, 1922. Sound pension and retirement legislation is in force 
' for all police and fire departments and for certain other groups 
of municipal employes. It is hoped that a consolidation of the 
pension laws applying to county and municipal employes will be 
effected in the near future and extended to include all such em- 
ployes. : : 

The appropriations for personal service in the State adminis- 
tration have been made strictly in accordance with the estimates 
furnished by the Civil Service Commission and in keeping with 
the prevailing schedules, and all salary advances and adjustments 
for the fiscal year beginning July 1, 1921, will be in accordance 
with the rules of this Commission. ‘The usual departmental ap- 
propriations for emergency employment have not been entirely 
eliminated. The policy of the State House Commission, how- 
ever, in refusing to transfer moneys from or to the appropriation 
items for personal service has accomplished the end which the 
Commission sought in making such a recommendation. It is 
believed that the item for emergency employment, which is little 
more than a guess on the part of departmental authorities, should 
be entirely eliminated from the appropriation act. The Commis- 
sion, therefore, renews its recommendation. 


EFFICIENCY RECORDS 


In every plan for improving the character and quality of the 
work of public employes, and thereby increasing the effectiveness 
of the public service, there is included a provision for the estab- 
lishment and maintenance of a system of efficiency records in the 
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several departments. It is generally recognized that the theory 
upon which the keeping of efficiency records is based is funda- 
mentally sound, and the value of the systematic recording of ‘the 
quantity and quality of the work of departmental employes is 
unquestioned. Notwithstanding the importance of this feature 
of personnel control, there has not been evolved, for any large 
jurisdiction, a satisfactory and effective efficiency record system. 

The New Jersey Civil Service Law requires that efficiency 
records be maintained, and this Commission has established a 
rating system which, it is believed, is based upon sound principles. 
It has not been able, because of the volume of other work and of 
limited appropriations for its professional and technical employes, 
to assign a staff member to do educational and missionary work — 
in this field. In a comparatively large number of State and mu- 
nicipal departments definite progress has been made, and valu- 
able records of the production and service of departmental em- 
ployes have been received. The satisfactory records made by 
these departments affirm the contention that it is possible to 
maintain efficiency ratings which actually reflect the service of 
the employe. The Commission cannot hope for real progress, 
however, until it is able to convince all department heads of the 
practical value of such records. 

Efficiency records correctly maintained should be the basis of 
promotion and salary advancement, and should determine the 
order of lay-off when forces are reduced or employes are released 
from the service. Efficiency records are invariably taken into 
consideration in promotion examinations, and are given a weight 
sufficient to make them, if not the controlling, a very important 
factor in such tests. | 

In two instances during the year the importance of efficiency 
records in connection with promotion examinations have been 
emphasized. Criticism was made of the result of a certain pro- 
motion examination in one of the State departments where the 
service and record of the competing applicants was given a weight 
of four out of ten points, and was largely controlling. It was 
maintained by the appointing authority that the eligible list did 
not reflect the relative excellency of the applicants. No sys- 
tematic efficiency ratings had been maintained for the several 
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competitors in this group, and the Commission was obliged to 
determine the rating under “Service and Record,” on the basis of 
length of service alone. The criticism may have been a just one, 
but it applied, not to the examination methods, but to the depart- 
mental authorities themselves, in failing to maintain adequate 
efficiency ratings as required. 

The second instance was in connection with a promotion exam- 
ination in the police department of one of the municipalities. In 
promotion examinations in the uniformed departments “Service, 
Record and Personal Fitness” constitute fifty per cent. of the 
entire examination. It was intimated that the appointing au- 
thority was not satisfied with the result of the examination in 
that some of the men considered as most efficient in the per- 
formance of their duties did not receive as high an average as 
less efficient members of the department competing in the pro- 
motion test. An examination of the efficiency ratings of the 
several eligibles for the past three years, as maintained by the 
department, showed that every one of the applicants received 
practically the same ratings. An-analysis of the ratings of the 
several eligibles further showed that the officers who were named 
as most efficient would have been placed high on the eligible list 
had correct efficiency records been maintained by the responsible 
officials. 

These illustrations are typical, and but serve to indicate the 
importance of maintaining real efficiency records. It is a part, 
and an important part, of the function of department heads, or 
their deputies, to note and record the quality of the work and the 
quantity of the work performed by the individual employe; to 
observe and record his faithfulness, loyalty, obedience to orders, 
action toward superior officers, his fellow-workers and the public, 
and the regularity of his attendance. The Commission hopes for 
greater co-operation on the part of departmental authorities in 
this phase of civil service administration. 


CLASSIFICATION AND STANDARDIZATION 


The classification of the county and municipal services, on the 
basis of the duties performed and responsibilities carried, has 
continued throughout the year. The classifications are complete 
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and in successful operation in the State service, the City of 
Newark, and the Newark School District, and in Essex, Bergen, 
Mercer and Passaic Counties, with a total of 12,000 employes 
out of the 19,000 employes in the classified service in the fourteen 
jurisdictions under civil service control. 

On the invitation of the Mayor and the Board of Finance, a 
new survey has been made of the personnel of the City of Pater- 
son, and the new classification for that municipality 1s practically 
completed. Classification work has been done also for Union 
County, Elizabeth, East Orange and the City of Trenton, and 
while the compensation schedules accompanying these classifica- 
tions have not been formally adopted, both the classification and 
the schedules recommended are being used as guides by these 
municipalities, and have a definite influence in determining the 
compensation rates for these jurisdictions. 

Under existing law it is the duty of the Civil Service Commis- 
sion to provide a correct classification for the several municipal 
and county services, but it is not empowered to require acceptance 
of carefully worked out compensation schedules based upon a 
correct appraisal of the duties performed or observance of its 
rulings with respect to compensation adjustments and advances. 
Reference to the statistical data later given in this report will 
indicate the vital importance of the personnel problem in the 
several local jurisdictions. It 1s recommended, therefore, that 
enabling legislation be enacted extending to the Commission the 
power of control and regulation in the local services as it now 
possesses for the State service. 

There is no more important task of the Civil Service Commis- 
sion than that of providing and putting into practical operation a 
correct and complete classification with proper compensation 
schedules for the entire service. A correct classification is neces- 
sary before departmental authorities are able to recast and reor- 
ganize their working forces for the better discharge of the duties 
resting upon the department and for effecting real economy in — 
employment. Without this orderly grouping of employes, and 
correct compensation schedules based upon careful analysis of 
the qualifications required, the duties performed, the responsi- 
bilities carried and the market value of such service, there can be 
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no intelligent handling of the salary and wage .problem, which 
has assumed a position of so great importance in public admin- 
istration. 


LHe PUBLIC HPAYROLL 


A study of employment costs in the public services shows a 
consistent increase, not only in payroll totals, but in the number 
of employes. The first complete survey of the State service was 
made in 1917, and the statistics respecting the number of classified 
and unclassified employes and officers on the State payroll was 
considered as of June of that year. A comparison of these 
figures with those of June, 1921, best show the increasing im- 
portance of personnel : 


TABLE SHOWING INCREASE IN NUMBER OF EMPLOYES AND IN TOTAL SALARIES 
PAID IN I92I OVER IQI7 IN THE STATE SERVICE 


Year No. Officers | Annual Payroll Annual 
and Employes Appropriation 
UML es e145) gd mubareters 5,007 | $7,000,000 | $16,021,795.03* 
BOVE a ey gute a: xuie « @ararea' oe 2,900 3,600,000 8,073,255.25 
HACTCASE ss joe ch vce als 2,107 $3,400,000 $7,948,539.78 


“This is the amount of the current appropriation. It does not include the several un- 
expended balances previously appropriated for specific projects which are reappropriated 
in the 1921 appropriation act. 


When these figures were collected in June, 1921, reports from 
practically every institution in the State indicated a large number 
of vacancies in the Attending and Domestic Service. When the 
personnel for these institutions is recruited to normal require- 
ments the officers and employes on the State payroll will be con- 
siderably in excess of 5,000. 

This rapid increase in the numbers, as well as in payroll totals, 
of public officials and employes is not peculiar to the State service, 
and every succeeding year shows an increase, not only in number 
of employes, but in payroll totals, as is indicated by the following 
comparative tables: 
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TABLE SHOWING THE NUMBER AND DISTRIBUTION OF EmMPLOYES UNDER CIVIL 
SERVICE JURISDICTION, 1921 


: CLASSIFIED 
Unclassi- * 
JURISDICTION fas 
Exempt! Comp. | N. C. | Labor } Total 

State iiiiet S ees 500* 175 | 2,278 1,312 742 5,007 
Essex County utes «6 17 30 482 495 121 I,15f 
Pindson: County, (4.7... 53 57 813 204 146 W273 
Union County “5c. 17 O 96 3 4I 157 
Passaic (County sta 26 13 158 6 | 44 247 
Bergen County ....... 36 7 183 ot 167 AI4 
Mercer County ....... 3 6 124 O 81 214 
Newarka as nae kuinee I5I 16 3,310 ait 1,050 | 4,847 
herseyi ita wes arts 31 20 1,936 305 368 2,660 
PAtCrSOfy ware ase tke vans 45 10 534 4I 235 865 
Plevaheth tne, vee 26 6 358 81 171 642 
Sento eerie. cue ce 15 4 543 97 283 942 
Bast Orange (its. un 32 I 230 23 oe 361 
SOUL iranee. sachs 9 O 45 4 28 86 
Newark Sch. Dist. ... | 8 I 219 5 14 247 

Ota li ee ee eee | 969 352 |' TT. 300 | 2,008 3,575 10,113 


*Includes 175 Normal and Industrial school teachers. 


TABLE SHOWING BuncETs, SALARIES PAID, AND PERCENTAGE OF BUDGET 
DEVOTED TO SALARIES FOR THE YEAR 1921 


Percentage 
1921 1921 
JURISDICTION of Budget 
Total Budget | Total Payroll For Payroll 
Statetaen cae eo eters st: $16,021,795.03 $6,855,584.52 428 
Haeses: “COUNTY, Gowak one ee te 6,370,554.99 1,865,680.92 .292 
Hudson ;Gounty: 5.24. 40a0 si 5,663,906.12 2,252,808.36 .307 
Union County, 0h eho baie 1,363,403.00 221,770.16 162 
Passaic County. 2. (gece aes 1,064,496.96 386,725.04 363 
Bergen: Cotitty 2o ates sas k 2,470,481.63 611,673.36 .246 
Mercer Cotnty ..¢4..00 sess T2392, 717100 288,476.40 234 
Newark 497 .0icttetiee ean thee 11,360,403.62 7,004,790.24 624 
Jetsey City. jonah neue ees 8,175,419.51 5,170,520.16 .632 
PAtErSOn ai eee eed pee eee 2,475,420.01 1,107,528.48 447 . 
Blizabeth-Wi.ws Seale: 2,035,703.32 858,892.46 421 
APENTONA, 44 2 steelers rie 2,419,290.49 1,385,561.16 572 
ast’ Otante i's van soe oe 1,489,379.42 606,765.72 .407 
Soup) Orange sj. since asa 187,431.19 156,476.40 834 
Newark School District ..... 1,302,000.00* 629,896.80* 483 
otal Fe Va eee $62,641,402.29 | $20,493,151.08 478 


*General administrative costs other than teaching corps. 
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The statistics show a reduction of $41,499.28 for Union County, and $23,-- 
641.00 for Mercer County in the payrolls for the year 1921 as compared. 
with 1919. This is principally accounted for by the variation in the labor 
payrolls. The payroll statistics in the foregoing table are the result of a 
careful analysis of the payrolls for June, 1921. ‘They are based upon con- 
servative estimates, and it is believed that the amounts stated are, in no 
case, in excess of the actual moneys paid and to be paid in each jurisdiction. 
for personal service for the calendar year. The budget totals for the 
counties and municipalities were obtained from the financial officers of the 
several counties and municipalities. These budget amounts do not include 
State taxes or costs of the administration of the public schools, 


The foregoing figures tell their own story. For the two-year 
period there is shown an increase in the payrolls passing through 
the offices of this Commission of $9,388,167.92. The payroll 
increase for 1921 over that of 1920 is $3,438,980.15. The total 
costs for the year for general administration of the State and. 
the fourteen county and municipal governments under Civil 
Service, exclusive of State taxes and public schools, amount 
to $62,641,402.29, of which $29,493,151.08, or 47 per cent., is 
represented in payroll expenditures. In practically all of the 
larger jurisdictions at least ten per cent. of the annual budget 
is devoted to permanent improvements in the construction or 
enlargement of State, county or city institutions, as the case 
may be. Such expenditures are not properly chargeable to cur- 
rent administrative costs. It will be seen, therefore, that more 
than one-half of current administrative costs are represented. 
in the public payroll. 

The primary interest of administrative authorities and the 
general public will be in the answer to the question: What part 
of the total annual cost of public administration may be properly 
apportioned to payroll purposes? The answer to this inquiry 
has not been worked out for any considerable number of State 
or local jurisdictions on a scientific basis. It is generally con- 
ceded that a substantial saving can be effected without working 
a hardship on public employes and without reducing the effective- 
‘ness of public administration. As a result of its study of per- 
sonnel costs so far, the Commission is of the opinion that it will 
be eventually agreed that the percentage of the total budget 
that may properly be devoted to payroll purposes in the average 
State, county and city should be within the following limits: 
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For State administration, including all officers and employes 


in both the unclassified and classified service ........... 33-1/3% to 40% 
For county administration, including all officers and employes 
in both the unclassified and classified service .......... 22.5% to 30% 


For municipal administration in cities having a population 
of 100,000 to 500,000, and including all officers and em- 
ployes in both the unclassified and classified service .... 40% to 50% 


These data are not presented merely for the purpose of draw- 
ing conclusions, but rather to emphasize, in dollars and cents, 
the vital importance of the employment problem in the public 
service. | 

Owing to the liberal advances granted in the past few years, 
public employes in New Jersey, both municipal and State, are 
now well paid. ‘There can be no reasonable objection to this 
since public work does require, despite a more or less general 
prevailing opinion to the contrary, a, well qualified and capable 
working personnel. The immediate problem before those re- 
sponsible for public administration is not one of recruiting and 
retaining capable employes since the compensation is adequate. 
It is rather how to maintain an effective administration without 
the necessity of further increasing either the number of em- 
ployes or the payroll expenditures. 

Within the near future, it is obvious that there must be a re- 
adjustment of administration costs in all public business. In 
any adjustment that may be undertaken, it is likely that de- 
termined efforts will be made to reduce the greatest item of ex- 
penditure, 7.e. the payroll. The problem is a serious one, but 
it cannot be solved by any arbitrary action which may impair 
the effectiveness of the service or work an injustice on competent 
and faithful employes. ‘The solution, so far as there is a solu- 
tion, lies not in arbitrary action, but in a reorganization of de- 
partmental forces, making: possible greater efficiency and greater 
individual productiveness, and the actual adoption of business 
principles in the conduct of public affairs. In the protection of 
the great body of our present civil employes, and in the interests 
of the real economy that must be practiced, the Commission sub- 
mits this thought for careful consideration. 
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EXAMINATIONS 


It has been the constant endeavor of this Commission to main- 
tain, and to improve upon wherever possible, the same high 
standard which has distinguished its examinations among Civil 
Service Commissions of the country for the past several years. 
It has aimed to make every examination practical. It has sought 
also and not without results, it is believed, to inspire confidence 
in the fairness and integrity of its examination work, both in 
the appointing authorities and in the minds of the thousands of 
applicants annually seeking entrance into the public service. Not 
a little of the success attained in its examination work is due to 
the generous assistance rendered by the technical and expert em- 
ployes of the various departments, and the services of the special 
expert examiners who have been called in from time to time. 

Among those assisting the Commission in the conduct of ex- 
aminations during the year are: 


Professor A. S. Kinsey, Supervisor of Shop Practice, Stevens Institute, 
and Consulting Mechanical Engineer. 

Rey. Vincent Serafini, Interpreter, Mercer County Courts. 

Alvin Bugbee, Superintendent of Water, Trenton. 

Charles Upham, Delaware State Highway Engincer. 

Frederick W. Sarr, Deputy Highway Commissioner for New York State. 

Harry F. Harris, County Engineer, Mercer County. 

William H. Connell, Consulting Engineer, Philadelphia, Pa. 

Dr. Robert G. Leavitt, State Normal School, Trenton. 

Professor E. ‘I. Ingram, Trenton High School. 

William H. Compton, Certified Public Accountant, Trenton. 

William N. Havens, Expert Auto Mechanic, Trenton. 

William Milwitzsky, Professor of Languages, Newark High Schools. 

J. Osborn Hunt, Architect, Trenton. 

William T. Furman, State Printer, Trenton. 

Charles H. Weeks, Chief of the Bureau of Structural Inspection, De- 
partment of Labor. ae 

Roland G. Leveridge, Chief of the Bureau of Electrical Equipment, De- 
partment of Labor. 

Joseph H. Scott, Chief Examiner, Steam Engine and Boiler Operators’ 
License Bureau, Department of Labor. 

George Skillman, Senior Auditor, Department of Municipal Accounts. 

Charles S. Shaughnessy, Chief Examiner, Philadelphia Civil Service 


Commission. 


To meet the requirements of the various State and municipal 
departments and in building up its labor reserve as represented 
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in its eligible lists, the Commission has held 338 open competi- 
tive examinations, 54 promotion examinations and 225 qualify- 


ing examinations, with a total of 6,625 applicants. 


3,352 appli- 


cants have qualified in non-competitive tests held by local exam- 
ining boards, and 4,368 laborers have been registered. ‘These 
figures reflect prevailing industrial conditions, and indicate a 
return to real competition in the selection of public employes. 
The detailed data given below serve to emphasize this fact. 


TABLE SHOWING DETAILED EXAMINATION DATA FOR 1921 


| | | | | |Number | 
Now orieNo. of iu, sNo,. |), No. Now 1 ae | 
Noa Exams. | Applcts.| Exam’d | Eligible | Failed vate Total 
| Appear 
pen Comp. 252... 338] 5,713} 4,869 sar 1,550 84 5,713 
Bromotion |... ...2. 54 609 94 al 89 32 609 
Omalitvine 66s... 225 a oF 204 Kite dita aes oh 303 
INoneComip,. ... ¢«.'. 2.352 RUAN SUSE Ted Ge BTA) RR ei Fo eel: 
BREA ROT chest viele ¥¢ sPRE oe eae *4,368| 4,368 aie ae eel bay ees 4,368 
Ota ae nic .(s oe* 3,969] 14,345 ae sect 1,639 a) 14,345 
* Registered. 
** 2,060 Appointments. 
TABLE SHOWING INCREASING COMPETITION IN Post-War PERIOD 
Competitive Qualifying 
Examinations Examinations Non- 

Fiscal _jComp. Ex-| Labor | Annual 
Year ams, and| Regis- | Total 
Ne. of No. of | No. of | No. Ex- | Appoint- | trations | 
Exams. | Applcts. | Exams. | amined ments | 

| | £4] | | 
IQ17 | 306 4,210 108 | 108 | 3,461 | 3,790 11,578 
1918 | 25th (2;315: | 88 | 88 | 1,408 : 704 | 5,808 
1919 327 2,927 | Stueh 505 | 2,675 | 2,413 | 10,118 
1920 | 345 6,384 | 93 : 157 | 2,926 | 1,872 | 11,330 
1921 | 368 6,322 | 225 | B03 | yid.352) 1982 4,308 50) 14,345 
| | | | | | 
| | | 
Total | 1,581 22,161 | 605 : 1,251 | 72,012, |) TA,156 | 53,188 
| | | 
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Because of the special qualifications required and the lack of 
applicants resident within the State, the following examinations 
were opened to citizens of the United States. Preference in 
certification was given in each instance to eligibles resident in 
New Jersey. 


1920 Salary Range 
July 12—Assistant Psychologist, Department of Medical 
Inspection, Board of Education, Newark, per 


eese) (UAE RTAOw wR Bra Mn SURRY SMR UM oe Lea UP Ee $140 to $170 
July 12—Social Worker, Department of Medical Inspection, 
Board of Education, Newark, per annum ........ $1,000 to $1,500 


July 27—Chief of the Division of Medical Inspection and 
Welfare Nursing, Bureau of Health, Department 
of Public Safety, Trenton, per? annum... ee $3,500 


1921 
Apr. 27—Assistant Psychologist, Department of Medical In- 
spection, Board of Education, Newark, per month, $140 to $170 


Among the important examinations held during the year are: 


Fireman—Uniformed Fire Department, Jersey City service. Salary, $1,700 
to $2,000 per annum; 717 applicants. 

Statistician—Department of Revenue and Finance, Jersey City service. Sal- 
ary, $3,500 per annum. 
Detective—Prosecutor’s Office, Essex County service. Salary, $2,160 to 
$2,700 per annum. | . 
Supervisor of Police Training School—Police Department, Trenton service. 
Salary, $2,100 per annum. Promotion. 

Chief Inspector—Sheriff’s Office, Hudson County. Salary, $3,500 per annum. 

Traffic Commissioner—Board of Public Works, Paterson service. Salary, 
$2,500 per annum. 

Superintendent of Maintenance—State Highway Commission, State service. 
Salary, $4,500 to $5,400 per annum. 

Supervisor of Maintenance—State Highway Commission, Staté service: 
Salary, $2,640 to $3,180 per annum. 

Supervisor of Bridges and. Structures—State Highway Commission, State 
service. Salary, $2,640 to $3,180 per annum. 

Building and Loan Examiner—Department of Banking and Insurance, State 
service. Salary, $1,800 to $2,280 per annum. 

Supervisor of Repairs and Supplies—Department of Institutions and Agen- 
cies, State service. Salary, $3,300 to $3,900 per annum. 

Engineer-in-Charge—Construction Division, State Highway Commission, 
State service. Salary, $4,800 to $6,000 per annum. 

Engineer-in-Charge—Division of Surveys and Right-of-Way, State Highway 
Commission, State service. Salary, $3,600 to $4,200 per annum. 
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Superintendent of Nurses—State service. Salary, $1,440 to $1,800 per annum, 
plus maintenance. 

Assistant Chief Examiner (Engineering) —Civil Service Commission, State 
service. Salary, $2,880 to $3,300 per annum. 

Senior Auditor—Department of Municipal Accounts, State service. Salary, 
$2,640 to $3,300 per annum. 

Assistant to Business Manager—Board of Education, Newark service. Sal- 
ary, $3,600 to $4,800 per annum. 

Court Interpreter—Hudson County Courts.. Salary, $1,800 to $2,500 per 
annum. © 

Lieutenant of Detectives—Promotion, Prosecutor’s Office, Hudson County 
service. Salary, $3,400 per annum. 


APPOINTMENTS 
Out of the 11,527 eligibles in the competitive, non-competitive 
and labor classes examined and registered during the year, 6,599 
appointments have been made. The turn-over is to be found 
principally in the non-competitive and labor classes. In the com- 
petitive class, after the normal growth of the service is taken 
into consideration, no unusual change is indicated. 


mx 
TABLE SHOWING-THE ELIGIBLES EXAMINED DURING THE FISCAL YEAR IN THE 
CompeEtitivE, NoN-CoMPETITIVE AND LABOR CLASSES AND THE 
NUMBER APPOINTED 


0 Ss SS a a SE aE 


Number of Number Per Cent. 

Eligibles Appointed Appointed 
PPO E CULV S: bh 2 alee a hs 3,319 1,058 318 
Peapation': <6. ols see ate. he 488 120 . 204 
MMe COAND: sole ekki et. | 2309 3,352 1.000 
SCHMID Piepch suchas siocs we Sida 4,368 2,060 ogi 
BPN Ma EN AE Oke be | 11,527 6,500 572 


Notr.—Eligible lists are effective for a period of two years. 


MEETINGS AND HEARINGS 


Forty regular meetings and sixteen formal! hearings have been 
held during the year. In addition to these formal meetings and 
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hearings, the Commission has devoted a great portion of its 
time to the administration of Civil Service matters affecting the 
several local jurisdictions under its charge. Three hearings 
have been held on the matter of changing the official rules of 
the Commission; four on the exemption of certain positions, 
seven on appeals from dismissal from the service, and two on 
other questions. 

A chronological list of the hearings, together with the Com- 
mission’s action, follows: 


1920 

July 13—Jn re the removal of the name of Harry B. Davenport from the 
eligible list for Assistant Division Highway Engineer, Mr. Daven- 
port being employed in another position in the State service. Name 
retained on the eligible list. 

July 20—In re dismissal of Stephen Tafro and Walter Seruby, Cleaners, 
City Hall, T'renton. Dismissal approved. 

July 27—In re adoption of an amendment to Rule VII, Section 3, affecting 
qualifications in promotion examinations. "The amendment was. 
adopted. 

July 27 

cont’d 

Aug. 30—In re dismissal of James Strollo, Assistant Civil Engineer, State 
Highway Commission. Dismissal disapproved and recommendation 
by the Commission that the defendant be transferred to an engineer- 
ing position in some other department of the State service. 

Sept. 21—In re the adoption of an amendment to Rule VII, Section 2, gov- 
erning promotions. The amendment was adopted. 

Sept. 21—In re the exemption of the position of member of the Board of 
Bar Examiners appointed by the Supreme Court. The selection 
being invariably confined to Counsellors-at-Law of recognized 
standing, the position was exempted on the grounds that a com- 
petitive examination was impracticable. 

Oct. 26—In re the dismissal of Henry Clark, Cleaner and Helper, State 
House. Dismissal approved. . 

Dec. 14—I/n re the adoption of an amendment to Rule XIII, Section 3, gov- 
erning leaves of absence in the State and municipal services. The 
amendment was adopted. 


1921 
Jan. 10o—Jn re the dismissal of Joseph W. Sutton as Head Farmer, State 
Prison Farm, Leesburg. The dismissal was Eephr aes and re- 
instatement ordered. 
Jan. 11—In re the exemption of the position of Complaint Clerk, Hudson 
County Prosecutor’s Office. The position was exempted because of 
the confidential and personal relations of the Complaint Clerk and 


. 
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the Prosecutor, and on the basis that a competitive examination 
was impracticable. 

Jan. 27—In re the dismissal of Cecelia B. Scully, Senior. Clerk-Stenographer,. 
Board of Chosen Freeholders, Bergen County. Dismissal approved. 

Feb. 25—Jn re the dismissal of Robert Sidney, Patrolman, Jersey City Police 
Department. Dismissal approved. 

Mar. 1—ZJn re the exemption of the position of Consulting Engineer, State 
Board of Commerce and Navigation. It was shown that the Con- 
sulting Engineer gave but a small part of his time to the State 
Board, and was able to render valuable and expert service, either 
in person or through his office organization. ‘The position was. 
exempted for the above reasons and on the basis that a competitive 
examination under the conditions was impracticable. 

Mar. 8 

cont’d 

Mar. 15—/n re the termination of the service of Charles Hummel as Chief 
Inspector in the Sheriff’s Office, Essex County, and his re-designa- 
tion as Court Attendant by the Board of Chosen Freeholders. 
The action of the Board was approved. 

Apr. 14—In re the dismissal of William M. Lawrence, Bridge Attendant, 
State Highway Commission. Dismissal approved. 

June 14—In re the exemption of the position of Specialist in Biological Sew- 
age Investigation for research work, to be conducted jointly by 
the State Department of Health and the State Experiment Station. 
The position was exempted because of the peculiar and special 
character of the work to be performed, and on the ground that 
a competitive examination would be impracticable. 


In conclusion the Commission desires to express its apprecia- 
tion for the generous support and co-operation which you have 
accorded it, as well as that of departmental authorities in the 
State, counties and municipalities under its jurisdiction. 

Respectfully submitted, 
EDWARD H. WRIGHT, 
WM. K. DEVEREUX, 
(Mah) Web Shi an 
WM. D. NOLAN, 


Commissioners. 
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APPENDIX I. 


Classification of Positions. 


Notr—This classification, so far as positions in the non-competitive and 
labor classes are concerned, has been made according to the present standard 
of wages. Before making any increase in salaries the Civil Service Com- 
mission should be consulted in order that department heads may be informed 
of any change in classification made necessary under the proposed increase. 


STATE 
ADJUTANT-GENERAL 
Unclassified 
Adjutant-General > 
Exempt Class Reason for Exemption 


Deputy Adjutant-General Deputy or First Assistant, Section 


XD (a) fsChapter 156, -Povlg.aroo08 


“ 


Competitive Class 


Clerk Clerk-Stenographer, Junior 

Clerk, File Clerk-Stenographer, Senior 

Clerk, Personnel Clerk-Typist 

Clerk, Principal Compiler of Military Records 

Clerk, Senior Compiler of Military Records, As- 
Clerk-Stenographer sistant 


DEPARTMENT OF AGRICULTURE 


Unclassified 
Beetle Exterminator Director of Farmers’ Institutions, 
Co-operator (Bureau of Statistics) Assistant Member of Board 
Exempt Class Reason for Exemption 


Chief, Bureau of Animal Industry Under Provision of Chapter 268, 
J Laws ori tor, creating otate De- 
partment of Agriculture 
Chief, Bureau of Lands, Crops and Under Provision of Chapter 268, 
Markets Laws of 1916, creating State De- 
partment of Agriculture 
Chief, Bureau of Statistics and In- Under Provision of Chapter 268, 


spection Laws of 1916, creating State De- 
partment of Agriculture 
Clerk-Stenographer, Senior Secretary to Principal Executive Offi- 


cer, Section XIII (4) 


(19) 
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Entomologist, State 


Secretary for Agriculture 
Specialist, Farm Labor Placement 


The occupant thereof has to act ina 
dual capacity as State Entomologist 
and Entomologist at the Experi- 
ment Station at New Brunswick, 
and furthermore expert qualifica- 
tions were needed to fill the posi- 
tion, so that a Civil Service exam- 
ination would be impracticable 

Secretary of Board, Section XIII (3) 

The work being of a temporary char- 
acter and the position being im- 
practicable to fill through a com- 
petitive examination 


Competitive Class 


Accountant, Cost 

Clerk, Departmental Account 

Clerk-Stenographer 

Clerk-Stenographer, Junior 

Clerk-Stenographer, Senior 

Entomologist, Assistant 

Inspector of Animal Industry, Junior 

Inspector of Animal Industry, Senior 

Inspector, Chief (Bureau of Animal 
Industry) 


Non-Competitive Class 
Consulting Economist (1) 


Janitor (1) 


Inspector, Bee 

Inspector, Gipsy Moth Extermination 
Inspector of Crops, Chief 

Inspector of Nurseries 

Market Reporter 

Plant Pathologist 

Specialist, Dairy Products Marketing 
Specialist, Market 

Specialist, Transportation 


Character of Services 


Giving advice with regard to expen- 
ditures . 

Assuming responsibility for and per- 
forming the cleaning, maintenance 
and repair work of a part of the 
building 


STATE AGRICULTURAL COLLEGE 


(DEPARTMENT OF CLAY-WORKINGS AND CERAMICS) 


Unclassified 


Director and Instructor 


Competitive Class 


Clerk-Stenographer 


Laboratory Assistant 


(LONG COURSES IN AGRICULTURE) 
Unclassified 


Associate Professor of Agronomy 

Associate Professor of Horticulture 

Associate Professor of Vegetable 
Gardening 

Dean 

Instructor 

Instructor, Assistant 


Instructor, Garden Practice 
Instructor in Animal Husbandry 
Instructor in Dairy Husbandry 
Instructor in Poultry Husbandry 
Instructor in Rural Engineering 
Professor of Dairy Husbandry 
Professor of Poultry Husbandry 
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Competitive Class 


Editgr and Librarian 


Non-Competitive Class 
Farm Hand (2) 


Janitor (1) 


Rose Culturist 


Character of Services 


General farm and garden work, under 
supervision 

Assuming responsibility for and per- 
forming the cleaning, maintenance 
and repair work of a minor build- 
ing, or such part of a large building 
as may be provided with special 
janitor service 


(SHORT COURSES IN AGRICULTURE) 


(Sanitary Science, Etc.) 


Unclassified 


Assistant, Instructing 

Assistant in Sanitary Science 

Commandant (Military Department) 

Director 

Instructor 

Instructor, Assistant 

Instructor in Agronomy and Farm 
Manager 

Instructor in Animal Husbandry 

Instructor in Dairy Husbandry 

Instructor in Education 

Instructor in Engineering Depart- 
ment 

Instructor in Garden Practice 


Instructor in Military Work, Assist- 
ant 

Instructor in Rural Engineering 

Instructor in Vegetable Gardening 

Lecturer 

Lecturer in Sanitary Science 


_ Professor, Assistant 


Professor in Chemistry 

Professor of Dairy Husbandry 
Professor of Education 

Professor of Electrical Engineering 
Professor of Engineering, Assistant 
Professor of Hygiene and Sanitation 


Competitive Class 


Cleaner and Helper 
Clerk-Stenographer 
Cierk-Stenographer, Junior 


Non-Competitive Class 
Farmer 


Farm Eland (4) 
Florist’s Helper 


i 4 


Janitor (1) 


Swineherd (1) 
(Low salary) 


Clerk-Stenographer, Senior 
Editor, Assistant 
Swineherd 


Character of Services 


Performing and supervising the work 
of cultivating the soil, raising vege- 
tables and other products, caring 
for live stock and farm imple- 
ments, etc. 

General farm and garden work, under 
supervision 

Assisting florists in greenhouses or 
garden in the propagation and care 
of plants, and performing other re- 
lated work as assigned 

Assuming responsibility for and per- 
forming the cleaning, maintenance 
and repair work of such part of the 
building as may be provided with 
special janitor service 

Supervising the work of raising, 
feeding and caring for hogs 
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(SUMMER SESSIONS) 


Unclassified ; 
Director ‘ 


Competitive Class 


Clerk-Stenographer Junior Clerk-Stenographer 


COLLEGE FOR WOMEN 
Unclassified 


Assistant in Botany Professor of Latin 

Dean Professor in Mathematics 

Instructor in Music Professor in Mathematics, Assistant 
Lecturer in Bacteriology Professor of Physical Education 
Professor of Botany, Assistant Professor of Plant Pathology 
Professor in Chemistry Professor of Physics, Assistant 
Professor of Elocution Professor of Romance Languages, 
Professor of English . Assistant 

Professor of English, Assistant Professor of Romance Languages, 


Professor of German Associate 
Professor of Greek Professor of Romance Languages 
Professor of History Registrar 


Professor of History, Associate Registrar, Assistant 


Professor of History of Education 


Competitive Class 
Clerk-Stenographer, Junior 


Character of Services 


Making chemical and _ bacteriological 
analyses and examinations of water 
supplies; making examinations of 
fertilizers, insecticides and food- 
stuffs; making analyses of dairy 
products, such as milk and butter, 
ice cream, and other foods and 
drugs submitted by inspectors; giv- 
ing court testimony in cases of 
adulteration; and performing other 
laboratory and clerical work as re- 
quired 

Sweeping, dusting, scrubbing and 
polishing, and performing other’ 
work, under supervision in the 
maintenance of cleanliness in and 
around public buildings; assisting 
in the moving of furniture and de- 
partmental supplies and perform- 
ing other duties as assigned 

Assuming responsibility for and per- 
forming the cleaning, maintenance 
and repair work of a minor build- 
ing, or such part of a large build- 
ing, as may be provided with spe- 
cial janitor service 


Non-Competitive Class 
Assistant in Chemistry 


Cleaner and Helper (1) 


Jarnoe (2) 
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Supervisor of Dormitories (1) 


Watchman 


23 
Having charge of the dormitories of 
the Women’s College; keeping 


them in a clean and sanitary con- 
dition; directing the work of em- . 
ployes in the lower grades; requi- 
sitioning the necessary supplies 
and performing other related work 
as required 

Guarding public buildings and other 
property from theft, fire, injury or 
other danger during a definite 
period or watch; tending or bank- 
ing furnace fires; maintaining the 
temperature of interior premises 
when required; answering tele- 
phone and performing other re- 
lated work as required 


NEW JERSEY AGRICULTURAL EXPERIMENT STATION 


Unclassified 


Assistant to Director 

Associate in Station Administration 

Clerk-Stenographer, Senior 

Extension Specialist 

Extension Specialist in Dairy Hus- 
bandry 

Extension Specialist in Dairying, As- 
sistant 

Extension Specialist in. Dairy Hus- 
bandry, Assistant 

Extension Specialist in Fruit-Grow- 
ing 


Extension Specialist in Market-Gar- © 


cening 

Extension Specialist in Nutrition 

Extension Specialist in Poultry Hus- 
bandry 

Extension Specialist Fer- 
tility 

Home Demonstration Agents, 
Leader of 


in Soil 


State 
Exempt Class 


Chief (Division of Dairy Husban- 
dry) 


Chief (Division of Poultry Husban- 
dry) 


Home Demonstration Agent 

Home Demonstration Agents, 
sistant State Leader of 

Instructor in Garden Practice 

Instructor in Animal Husbandry 

Leader, State (club work) 

Leader, Assistant State 

Managers Board of Leaders, County 
Club 

State Leader, Boys and Girls Club 
Work 

Superintendent, Assistant County 

Superintendent, County 

Superintendent of Farm, County 

Superintendent of Farm Demonstra- 
tion, County 

Superintendent of Farm Demonstra- 
tion, Associate State 

Superintendent of Farm Demonstra- 
tion, State 


As- 


Reason for Exemption 


The occupant of this position also 
holds a similar position at the Col- 
lege, so that he is called upon to 
act in a dual capacity 

The occupant of this position acts in 
a dual capacity, being also engaged 
as a teacher at Rutgers College, 
and is paid partly from State 
funds and partly from college 
funds 
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Director (New Jersey Experiment 


Station ) 


Entomologist, State 


Principal Clerk and Secretary Treas- 


urer to Board of Managers 


Same person fills the positions of Di- 
rector of State Experiment Sta- 
tion, Agricultural Experiment 
Station and Dean of the Depart- 
ment of Agriculture of Rutgers 
Collége. The position is therefore 
a triple one and the compensation 
from three sources, two independ- 
ent of State control, and a Civil 
Service Examination is therefore 
impracticable 

The occupant thereof has to act in 
a dual capacity as State Entomol- 
ogist and entomologist at the Ex- 
periment Station at New Bruns- 
wick, and. furthermore expert 
qualifications were needed to fill 
the position, so that a Civil Serv- 
ice Examination would be imprac- 
ticable 

Secretary of Board, Section XIII. 
(3) Ch, 156, P.7L woes 


Competitive Class 


Assistant, Laboratory 

Bacteriologist 

Chemist 

Chemist, Junior 

Chemist, Senior 

Chemist, Soil 

Chief (Division of Horticulture) 

Clerk 

Clerk, File 

Clerk, Junior 

Clerk, Senior 

Clerk, Statistical 

Clerk-Stenographer 

Clerk-Stenographer, Junior 

Clerk-Stenographer, Senior 

Clerk-Typist, Junior 

Dairyman 

Dairyman, Head 

Editor, Assistant 

Editor and Librarian 

Entomologist, Assistant 

Floriculturist 

Florist 

Foreman of Egg-Laying Contest 

Foreman of Egg-Laying Contest, 
Assistant 

Gardener 

Greenhouse Foreman 


Non-Competitive Class 


Assistant in Farm Management (1) 


Biologist, Junior 


Inspector of Creameries 

Inspector of Fertilizer 

Inspector, Mosquito Extermination 
Janitor 

Librarian, Departmental 
Orchardman 

Orchardman, Assistant 

Plant Pathologist, Assistant 

Plant Pathologist, Junior Assistant 
Pomologist 

Poultryman 

Research Assistant, Poultry 


Research Assistant, Soils Depart- 
ment 

Rose Culturist 

- Specialist, Cranberry 

Specialist, Dairy Husbandry 

Specialist, Poultry Research 

Specialist, Seed Test 

Superintendent of Experimental 
Farm 

Superintendent (Egg-Laying and 
Breeding Contest) 

Swineherd 


Telephone Operator 
Tester, Seed 
Watchman 


Character of Services 


Assisting the manager in the opera- 
tion of the farm 

Assisting in the Research and Ex- 
perimental Work in the ‘Propaga- 
tion, Cultivation and Care of 
Plants, etc. 
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‘Caretaker 
Chief (Division of Agronomy) (1) 


Cleaner and Helper (2) 


Clerk-Stenographer (Part-time) 
Farm Hand (17) 


Field Assistant in Soil Survey 
Foreman, Field Crops (2) 


‘Helper, Dairyman’s 
‘Helper, Florist’s (1) 


Helper, Poultryman’s (6) 


Horticulturist Department, Assistant 
Housekeeper (1) 


Janitor (Incumbent paid 6 months 
from Federal Funds and 6 months 
from State Funds) (1) 


Librarian, Departmental (Part-time) 


Ot 
Olericulturist (1) 


Patrol Attendant (3) 


Pomologist (1) 


Pomologist, Assistant (2) 


Specialist, Animal Husbandry 


Cleaning, etc, 

Directing the Pipi of the Division 
of Agronomy 

Sweeping, dusting, scrubbing, polish- 
ing, assisting in the moving of 
furniture and departmental sup- 
plies etc, 

Stenographic and clerical work 

Performing general farm and gar- 
den work under supervision 

Assisting in field work, classifying 
and mapping soils, etc. 

Performing general inspection of 
crops, placing of crops, etc. 


Feeding, cleaning and caring for 
dairy stock; milking, caring for 
milk, etc. 


Assisting Florists in greenhouses or 
garden in the propagation and 
care of plants and performing 
other related work as assigned 

Assisting in the raising, feeding and 
care of poultry 

Assisting Horticulturist 
Performing general house-work, in- 
cluding the care and maintenance 
of a definitely assigned portion or 
division of the institution; prepar- 
ing and cooking food for persons 
assigned thereto, and performing 
other housekeeping work as re- 
quired 

Assuming responsibility for and 
performing the cleaning, mainte- 
nance and repair work of a minor 
building, or such part of a large 
building as may be provided with 
special janitor service 

Having charge of the library 


Performing research and _ experi- 
mental work in the propagation, 
cultivation and care of vegetables 

Traversing the grounds and keeping 
order 

Directing, under the Chief (Division 
of Horticulture) research and ex- 
perimental work in orchard and 
small fruit cultivation 

Assisting in experimental work 
either at the Experiment Station 
or in the field connected with the 
cultivation of fruits; exercising 
direct supervision when required 
over the actual work of fruit cul- 
tivation, and keeping experimental 
and other records connected with 
the work 

Performing research and experi- 
mental work in the raising, feed- 
ing and care of farm animals 
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Specialist, Consulting Seed Test (1) Directing the testing of farm crops. 
and flower seeds; to verify the 
State testing work of subordinates ; 
advising and instructing residents 
of the State of New Jersey con-. 
cerning seeds and weeds; attend- 
ing conferences, meetings and 
conventions relative to enforce- 
ment of the laws concerning seeds 
and to prepare or supervise the 
preparation of records, reports, 
bulletins, circulars and other pub- 
lications concerning weeds and 
Sees a 

Specialist, Dairy Husbandry (1) Performing research and experi- 
mental work in dairy management 
and development, recording and 
reporting upon such work, and 
‘overseeing the actual dairy work 
connected with .such research and 
experimental work when required 

Statistician (1) To collect and compile statistical in- 
formation relative to the activi- 
ties of all municipal departments ; 
to prepare graphs, statements or 
reports from such information; to 
interpret such statistics in terms 
of work accomplished and of de- 
partmental efficiency; to make spe- 
cial surveys as directed and to per- 
form other related work as re-- 
quired 


STATE ATHLETIC COMMISSION 
Unclassified 


Commissioner Secretary 


ATTORNEY GENERAL 


Unclassified 
Attorney-General 
Exempt Class Reason for Exemption 
First Assistant Attorney General Deputy or First Assistant, Section: 


ATH (1), Chapter 156, Peres 
Legal Assistant to Attorney General, Legal Assistant of Law Department,. 


ee Chist | Section XIII (2), Chapter 156, P. 
L. 1908 
Legal Assistant to Attorney General, Legal Assistant of Law Department, . 
Senior Section XIII (2), Chapter 156, P. 
L. 1908 
Second Assistant Attorney General Legal Assistant of Law Department, . 


Section XIII (2), Chapter 156, P. 
L. 1908 
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Competitive Class 


Clerk, Junior 
Clerk-Stenographer 
Clerk-Stenographer, Junior 
Clerk-Stenographer, Law 


Clerk-Stenographer, Senior Law 

Office Boy 

Secretary and Senior Law Clerk- 
Stenographer 


DEPARTMENT OF BANKING AND INSURANCE 


Commissioner 
Exempt Class 


Chief, Compensation Rating and In- 
spection Bureau 

Deputy Commissioner (Banking and 
Insurance) 

Examiner, Bank 


Examiner, Insurance 
Examiner, Senior Bank 
Insurance Examiner and Actuary 


Special Examiner and Actuary (Life 
Insurance) 


Unclassified 


Reason for Exemption 


A Civil Service examination would 
not be practicable 

Deputy, Section XIII (1), Chapter 
156, P. L. 1908 

Examination not practicable. Posi- 
tion of a very confidential charac- 
cer 

Examination not practicable. Posi- 
tion of a very confidential charac- 
ter 

Examination not practicable. Posi- 
tion of a very confidential charac- 
ter 

Examination not practicable. Posi- 
tion of a very confidential charac- 
ter 

Examination not practicable. Posi- 
tion of a very confidential. charac- 
ter 


Competitive Class 


Auditor, Banking and Insurance 

Auditor, Building and Loan Associa- 
tions 

Bookkeeper and Accountant 

Chief, Building and Loan Division 

Chief, Bureau of Banking and Insur- 
ance 

Clerk. 

Clerk, Junior 

Clerk, Senior 


Clerk, Statistical 

Clerk, Statistical (Principal) 

Clerk, Statistical (Senior) 

Clerk-Stenographer 

Clerk-Stenographer, Junior 

Clerk-Stenographer, Senior 

Clerk-Typist, Junior 

Examiner, Building and Loan Asso- 
ciation 

Investigator 


BOARD OF BAR EXAMINERS 


3 Exempt Class 
Bar Examiner 


Reason for Exemption 


In view of the #mpracticability of 
holding an examination for this po- 
sition 


COMMISSION FOR AMELIORATING THE CONDITION OF THE 
BLIND IN NEW JERSEY 


Unclassited 


Commissioner 
Exempt Class 
Chief Executive Officer 


Reason for Exemption 


Civil Service examination would not 
be practicable 
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Competitive Class 


Clerk-Bookkeeper Clerk-Typist, Junior 

Clerk, Junior File Nurse, Field 

Clerk, Sales Secretary, Field : 

Clerk, Stenographer ‘ Superintendent and Secretary 

Clerk, Stock Teacher of Occupational Subjects 
Non-Competitive Class Character of Services 

Caretaker (1) Cleaning, etc. 

Clerk, Junior Performing, under supervision, pre- 

scribed routine clerical work 
Guide (4) Guiding teachers of occupational 


subjects in their traveling and as- 
sisting them in any way that is 
needed 

Teacher of Occupational Subjects(1) Teaching the tuning of pianos 


INTERSTATE BRIDGE AND TUNNEL COMMISSION 
All unclassified 


BURIAL OF DEAD BODIES THROWN UPON. THE SHORES OF 
, THE STATE BY SHIPWRECKE 


Unclassified 
Member of Commission 


Non-Competitive Class Character of Services 
Caretaker (State Burial Grounds) (3) Burial of bodies, care of graves 


CHANCERY REPORTER 


Exempt Class Reason for Exemption 
Chancery Reporter Special training and qualifications re- 
quired. Not readily determined by 
examination 


CIVIL SERVICE COMMISSION .- 


Unclassified 
Member of Commission 
Exempt Class Reason for Exemption 
Chief Examiner and Secretary Consolidation of two positions, one 


in the exempt ‘class and one in the 
competitive class 
Medical Examiner Official who must be a’ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 
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Competitive Class 


Chief Examiner, Assistant 
Civil Service Examiner 

Civil Service Examiner, Senior 
Clerk 

Clerk and Computer 

Clerk, Departmental Account 
Clerk, Principal 
Clerk-Stenographer 
Clerk-Stenographer, Junior 


Non-Combpetitive Class 


Registrar of Labor (2) 
Registrar of Labor and Clerk (low 
salary) (1) 


Special Examiner (1) 


Clerk-Stenographer, Senior 

Clerk and Registrar, Principal 

Clerk-Typist 

Clerk-Typist, Junior 

Office Boy 

Registrar of Labor 

Registrar of Labor and Clerk 

Secretary to Civil Service Commis- 
sion, Assistant 


Character of Services 


Registering laborers 

Receiving applications from laborers: 
for registration on labor lists and 
certifying such laborers to depart- 
ments requiring them; checking 
payrolls of laborers; assisting at 
examinations, and performing 
other related work as required 

Under the Chief Examiner, formu- 
lating, conducting and rating ex- 
aminations on special, professional 
or technical subjects requiring ex- 
pert or special training 


ms 


CLERK IN CHANCERY 
Unclassified 


Clerk in Chancery 


Exempt Class 
Chief Clerk 


Reason for Exemption 
If and when so designated under Sec- 
fOTE NU bE 3 sh apte® 150.) bial. 
1908 


Competitive Class 


Clerk 

Clerk, Assistant Chief 

_ Clerk, Departmental Account 
Clerk, Docket and Court 

Clerk, Execution 

Clerk, Principal Docket and Court 

Clerk, Law 

Clerk, Senior Docket and Court 

Clerk, Index 

Clerk, Junior 

’ Clerk, Senior 


a+ 


Clerk, Taxing 

Clerk, Senior Taxing 
Clerk-Bookkeeper 
Clerk-Bookkeeper, Junior 
Clerk-Bookkeeper, Senior 
Clerk-Stenographer 
Clerk-Stenographer, Senior 
Clerk-Typist 

Clerk-Typist, Junior 
Enroller 


CLERK OF THE SUPREME COURT 
Unclassified 


Clerk of the Supreme Court 
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Competitive Class 


Clerk 
Clerk, 
Clerk, 
Clerk, 
Clerk, 


Head (Litigation Division) 
Head (Search Division) 
Junior 

Principal Document and Court 


Clerk, Senior Docket and Court 
Clerk-Bookkeeper, Senior . 
Clerk-Stenographer 
Clerk-Typist 


BOARD OF COMMERCE AND NAVIGATION 
Unclassified 


Director 
Member of Board 


Exempt Class 
Consulting Engineer 


Special Counsel 


Reason for Exemption 


Impracticable to fill through a com- 
petitive examination | 


Competitive Class 


Clerk, Principal 
Clerk-Stenographer 
Clerk-Stenographer, Senior 
Clerk-Typist 

Draughtsman, Chief Topographical 
Draughtsman, Engineering 
Draughtsman, Senior 


Non-Competitive Class 
Gasoline Engineman and Helper (1) 


Engineer, Assistant 

Engineer, Assistant Chief 

Engineer, Assistant Civil 

Engineer, Senior Assistant 

Inspector of Power Vessel Equipment 
Inspector of Waterways 


Character of Services 


Operating and making minor repairs 
to gasoline engines 


COMPTROLLER 
Unclassified 


Comptroller 


Exempt Class 
Deputy State Comptroller 


Reason for Exemption 


ARs Section XIII (1), Chapter 
196) P."T..1908 


Competitive Class 


Auditor 

Auditor, Chief 

Auditor, Senior 

Clerk 

Clerk, Head 

Clerk, Junior File 

Clerk, Senior 
Clerk-Bookkeeper, Head 
Clerk-Bookkeeper, Principal 


Clerk-Bookkeeper, Senior 
Clerk-Stenographer 
Clerk-Stenographer, Junior 
Clerk-Stenographer, Senior 
Clerk-Typist 

Clerk-Typist, Junior 

Head Clerk-Deputy Comptroller 
Office Boy 

Secretary and Requisition Clerk 
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COMPTROLLER (TRANSFER INHERITANCE TAX BUREAU) 


Exempt Class 
State Supervisor 


Reason for Exemption 


The efficient administration of the 
Transfer Inheritance Tax Law re- 
quired the retention of the incum- 
bent, so that, in view of the pe- 
culiar circumstances brought about 
by legislation in this matter, the 
Civil Service Commission decided 
that a competitive examination 
would be impracticable. (Exempt 
only during incumbency of present 
occupant) 


Competitive Class 


‘Clerk 

Clerk, Inheritance Tax 

Clerk, Head Inheritance Tax 
Clerk, Principal Inheritance Tax 
Clerk, Senior Inheritance Tax 
‘Clerk-Stenographer 
Clerk-Stenographer, Junior 


Clerk-Stenographer, Senior 
Clerk-Typist 

Clerk-Typist, Junior 
Investigator, Inheritance Tax 
Investigator, Special 
Supervisor, District 


DEPARTMENT OF CONSERVATION AND DEVELOPMENT 


Director 


Exempt Class 
Geologist, Consulting 


Unclassified 


Member of Board 


Reason for Exemption 


Examination not practicable. Largely 
teachers in universities employed 
on a per diem basis and secured in 
co-operation with the United States 
Geological Survey. Engaged to 
study special problems 


Competitive Class 


Agent, Publicity 

Caretaker 

Chemist, Senior Testing 
Chief of Land Registry Bureau 
Chief of Testing Laboratory 
Classifier, Soil 

Classifier, Assistant Soil 
Classifier, Junior Soil 
‘Classifier, Senior Soil 
Cleaner and Helper 

Clerk, Departmental Account 
Clerk, Junior . 
Clerk-Stenographer 
Clerk-Stenographer, Junior 
Clerk-Stenographer, Senior 
‘Clerk-Typist 

Curator 


Curator, Assistant 

Engineer, Consulting 

Engineer, Hydraulic 

Engineer, Testing 

Examiner of Water Supply Projects 

Fire Warden, Division 

Forester, Deputy Assistant State 

Forest Ranger 

Geologist, Assistant State 

Geologist, State 

Janitor 

Museum Worker 

Office Boy 

State Fire Warden, Chief Assistant 

State Fire Warden and Assistant 
Forester 
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Non-Competitive Class 
Forest Fire Watcher (4) 


Forest Reserve Ranger (4) 


Stream Gage Observer (1) 


SERVICE COMMISSION 


Character of Services 


Keeping watch from stations for 
the purposes of reporting the con- 
dition of property in forest re- 
serves; to report forest fires, etc. 

Patrolling reserves in .an assigned 
forest range district of the State 
in order to prevent, control and 
extinguish forest fires, etc. 

To observe and record stream gage 
readings and to perform other re- 
lated work as required 


COURT.OF CHANCERY 
Unclassified 


Chancellor 


Exempt Class 
Advisory Master 


Clerk-Stenographer, Law 


Court Attendant 


Court Attendant and Law Clerk- 
Stenographer 


Stenographer, Court 


Vice-Chancellor 


Reason for Exemption 


Examination not practicable. Du-— 
ties purely judicial and requiring: 
qualifications not readily deter- 
mined by examination 

Secretary or Stenographer of Judge, 
Section XII] (4), Che i560 F sl 
1908 

Examination not practicable. Po- 
sition of a very confidential char-. 
acter, and should be filled by per- 
sonal choice of Vice-Chancellors 

Examination not practicable. Posi- 
tion of a very confidential char-— 
acter, and should be filled by per- 
sonal choice of Vice-Chancellors 

Secretary or Stenographer of Judge,. 


Section XIII (4), Ch. 180,47 Pe 
1908 
DISTRICT COURT 
Unclassified 
Judge 
Competitive Class 

Clerk Interpreter 
Clerk, Assistant Office Boy 
Clerk, Deputy Sergeant-at-Arms 
Constable Sergeant-at-Arms, Assistant 
Detective Stenographer and Typewriter 


Non-Competitive Class 


Cleaner (1) (First Judicial District 
of Hudson County) 
Custodian, Elizabeth 


Sergeant-at-Arms (Third Judicial 
District of Morris County) (1) 


Character of Services 
Cleaning 


Sweeping, dusting and cleaning Court 
House 

Attending sessions of court; hav- 
ing custody and keeping record of 
court papers and briefs; ‘tequisi- 
tioning for supplies for the court + 
keeping court room in order, etc. 


. 
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COURT OF ERRORS AND APPEALS 


Justice 


Exempt Class 
Court Attendant 


Unclassified 


Reason for Exemption 


Examination not practicable. Posi- 
tion of a very confidential char- 
acter, and should be filled by per- 
sonal choice of Vice-Chancellors 


Court Attendant a Docket and Examination not practicable. Posi- 


Calendar Clerk 


tiom of a very confidential char- 
acter, and should be filled by per- 
sonal choice of Vice-Chancellors, 
and because service performed by 
same person who acts as Court At- 
tendant in Court of Chancery, 
Court of Errors and Appeals and 
Supreme Court 


COURT OF PARDONS 


Exempt Class 


Executive 


Clerk of the Court of Pardons 


Reason for Exemption 


Clerk of Department Section, XIII 
(a)yee Gh 150, = 14 10065 


SUPREME COURT 


Associate Justice 
Chief Court Justice 
Chief Justice 


Exempt Class 
Court Attendant 


Law Reporter 


Non-Competitive Class 
Court Attendant (1) 


Unclassified 


Circuit Court Justice 
Supreme Court Justice 


Reason for Exemption 


Examination not practicable. Posi- 
tion of a very confidential char- 
acter, and should be filled by per- 
sonal choice of Vice-Chancellors 

Special training and qualifications re- 
quired. Not readily determined by 
examination 


Character of Services 


Attending sessions of court; having 
custody and keeping records of 
court papers and briefs; requisi- 
tioning for supplies for the court; 
keeping the court-room in order, 
etc. 
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SUPREME COURT CIRCUIT; CIRCUIT -AND* COUN TY sCGUR a 
AND JUVENIL BH COURTS 


Unclassified ; 


Judge 
Members of Board of Excise (Union 
County) 


Exempt Class 


Court Crier (Supreme and Circuit 
Courts of Passaic County) 
Court Stenographer, County Courts 


Morgue Keeper (Court of Common 
Pleas ) 


Secretary to Judge (Chapter 24, P. 


[eaozt 


Reason for Exemption 


Provided for 
Laws of 1914 

A competitive examination would be 
impracticable, as the court stenog- 
raphers officiate in several counties 
and: receive their compensation 
from different counties 


under Chapter 132, 


Competitive Class 


Assistant, Clerical 

Assistant (Court of Quarter one 
sions ) 

Attendant, Court (Juvenile Court) 

Bookkeeper, Common Pleas (county 
position) 

Clerk, Assistant (Juvenile Court) 

Clerk to Grand Jury 

Clerk, Junior, Common Pleas 

Clerk and Office Assistant, Common 
Pleas. (county position) 

Clerk and Stenographer 
Pleas) 

County Adjuster 

Court Crier (Common Pleas) 

Court Crier (Supreme Court Circuit) 

Court Crier and Sergeant-at-Arms 
(Common Pleas) 


(Common 


Non-Competitive Class 


Probation Officer (1) (Cumberland 


County) ($150 per year) 
Probation Officer (1) (Salem 


County) 


Interpreter 

Interpreter, Hungarian and Slavish 
Languages (Common Pleas) 

Interpreter, Italian (Common Pleas) 

Interpreter, Polish and Russian 
(Common Pleas) 

Probation Officer 

Probation Officer, Assistant 

Probation Officer, Chief 

Probation Officer, Second Assistant 

Probation Officer, Senior Assistant 

Sergeant-at-Arms, Circuit Court 

Sergeant-at-Arms, Common Pleas 

Sergeant-at-Arms, Supreme Court 
Circuit 

Stenographer 

Special Officer 


Character of Services 


Exercising supervision: over offenders 
whose sentence is suspended 

Exercising supervision over offenders 
whose sentence is suspended 


NEW JERSEY STATE COUNCIL OF DEFENSE 


Exempt Class 
Secretary 


Reason for Exemption 


Secretary of Board, Section XIII (3) 


Competitive Class 


Clerk-Stenographer 
Clerk-Stenographer, Junior 


Clerk-Typist, Junior 


. 
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STATE BOARD OF EDUCATION 
Unclassified 


Stenographer (Smith-Hughes Act) 


Competitive Class 


Chief of Bureau of Information 


Non-Competitive Class 
Clerk-Stenographer (part time) (1) 


Character of Services 
Stenographic and clerical work 


NEW JERSEY STATE VILLAGE FOR EPILEPTICS 


Unclassified 


Managers, Board of 


Exempt Class 
Dentist 


Interne 

Internist, Clinical 
Resident Physician, Junior 
Resident Physician. Senior 
Roentgenologist 


Secretary to Superintendent 


Superintendent 


Reason for Exemption 


Official who must be a_ physician, 
ection WL bcs ),» Chapter 150, ik) 


Official who must be a_ physician, 
Section XIII (5), Chapter 156, P. 
_L. 1908 

Official who must be a_ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Official who must be a _ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Official who must be a _ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Official who must be a _ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Secretary of Principal Executive 
Officer, Section XIII (4), Chapter 
ThO0 Fb. Lerooe 


Competitive Class 


Blacksmith 

‘Blacksmith and Wheelwright 
Clerk-Bookkeeper, Principal 
Chauffeur 

Clerk 

Clerk, Junior 

Clerk, Principal 

Clerk, Stock 
Clerk-Bookkeeper 
Clerk-Stenographer 
Clerk-Stenographer, ae 
Clerk-Typist 

Dairyman 

Dietitian 

Elementary Teacher 
Engineman, Assistant 


Engineman-in-Charge 

Eugenic Research and Field Worker 
Farmer 

Farmer, Head 

Foreman of Repairs 

Nurse, Graduate 

Nurse, Head Graduate 


. Plumber 


Seamstress, Senior 

Shoemaker 

Steward 

Storekeeper 

Supervisor 

Supervisor, Senior Occupational 
Teacher of Occupational Subjects 
Teacher, Principal 
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Non-Competitive Class 


Attendant (39) 


Butcher (1) 


Carpenter (1) 


Coal Passer 


Cook (5) 


Dairyman 


Deliveryman (1) 


Dining-Room Maid (1) 


Farmer, Head 


Farm Hand (18) 
Fireman and Helper (2) 


Gardener (1) 


Garden Hand (1) 


Helper, Dairyman’s 


Character of Services 


Performing ministrations to the com- 
fort and well-being of the inmates; 
aiding in keeping the persons and 
quarters of inmates in a sanitary 
and clean condition; directing in- 
mates in the performance of simple 
general duties, etc. 

Slaughtering, dressing trimming and 
preparing meats, poultry and fish 
for cooking; supervising the work 
of Assistant Butchers, etc. 

Constructing or repairing wooden 
buildings or wooden parts of other 
structures; repairing furniture; 
shingling roofs; supervising the 
work of Carpenters’ Helpers, etc. 

Hauling coal, removing ashes and 
assisting Fireman in the institu- 
tion in fires, keeping the boiler 
room in order and performing 
other related work as assigned 

Preparing for table use foods and 
vegetables; keeping cooking uten- 
sils in a clean and sanitary con- 
dition; having general charge of 
food supplies, etc. 

Feeding, cleaning and caring for 
dairy stock; milking, caring for 
and testing milk 

Delivering goods from station and 
State Purchasing Department to 
the Institution and among the De- 
partments of the Institution; haul- 
ing coal, ashes, etc.; being respon- 
sible for teams and machines be-. 
ing used, and to perform other 
related work as required 

Waiting on table, washing dishes, 
keeping the dining room in order, 
etc. 

Directing and being responsible for 
all employes and the entire work 
of a large State farm 

Performing general farm and gar- 
den work, under supervision 

Taking care of and cleaning boilers, 
pumps, machinery and __ boiler- 
room; making minor repairs, etc. 

Performing or supervising the work 
of propagating, cultivating, har- 
vesting and storage of vegetables 
and the cultivation of open gar- 
dens of flowering and other orna- 
mental plants 

Preparing the :land and _ plats; 
planting and caring for vegetables, 
flowers and shrubbery;' harvest- 
ing and storing garden crops, ete. 

Performing, under supervision, sim- 
ple tasks about the dairy barn; 
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Housekeeper (4) 


Housekeeper, Head 
Laborer, Institutional (7) 


Laundry Worker (2) 


Laundry Worker, Senior 


Mason (1) 


Milk Tester (1) 


Painter (2) 


Poultryman (1) 


Plumber (1) 


Repairman, Institutional (1) 


Seamstress (2) 

Teacher, Elementary 

Teacher, Kindergarten (1) 

Teacher of Instrumental Music (1) 

Teacher, Physical Training (1) 

Teacher, Sense Training and Voca- 
tional (1) 


Teacher, Vocal Music (1) 
Telephone Operater (3) 


feeding, cleaning.and caring for 
dairy stock; milking; caring for 
milk; storing feed; cleaning 
stables, etc. 

Performing general housework, in- 
cluding the care and maintenance 
of a definitely-assigned portion or 
division 

Directing all of the housework 

Performing under supervision rou- 
tine unskilled manual labor 

Performing, under the direction of 
others, hand or machine launder- 
ing 

Supervising the work of the Laun- 
dry 

Laying bricks and stone; 
brick and stone work; laying ce- 
ment; supervising the work of 
Mason’s Helpers, etc. 

Visiting the various State herds and 
making tests of quality and quan- 


repairing 


tity of milk produced; preparing 
and submitting reports of tests 
made; doing laboratory work in 


connection with milk test and per- 
forming other related work as re- 
quired 

Mixing and applying paints, ° stains, 
varnishes and enamels; hanging 
wall paper and glazing windows; 
supervising the work of Painters’ 
Helpers, etc. 

Performing and _ supervising the 
work of raising, feeding and car- 
ing for poultry 

Installing piping for gas, water, 
waste, soil and vent lines; cutting 
and fitting pipes; to replace old 
pipes with new ones; fitting water 
and waste pipes; supervising the 
work of Plumber’s and Steamfit- 
ter’s Helpers, and performing other 
related work as required 

Making simple repairs and perform- 
ing other assigned tasks or assist- 
ing skilled workmen on _ institu- 
tional repair work 

Sewing, making and repairing house 
linen and clothing 

Teaching of elementary school sub- 
jects (ist to 8th grade) 

Instructing ehildren who are of the 
age and capacity for kindergar- 
ten work 

Teaching of instrumental music 

Teaching of Physical Training 

Developing in sub-normal and epi- 
leptic children motor’ activity 
through sense stimulation 

Teaching the art and practice of vo- 
cal music 

Operating switchboard © 
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EXECUTIVE DEPARTMENT 
Unclassified 


Governor Secretary to the Governor : 


Exempt Class Reason for Exemption 


Assistant Secretary to the Governor Position confidential in character, 
and properly subject to personal 
selection of the Governor 

Executive Clerk Position of a confidential character, 
and properly subject to personal 
selection of the Governor 


Competitive Class 


Clerk, Principal Clerk-Stenographer, Senior 
Clerk-Stenographer 


COLONY FOR FEEBLE-MINDED MALES (NEW LISBON) 


Unclassified 
Managers, Board of Superintendent 
Exempt Class Reason for Exemption 
Clerk-Stenographer, Senior Secretary to Principal Executive Off- 
cer, Section XIII (4), Chapter 156, 
P. L. 1908 
Competitive Class 
Carpenter Farmer, Head 
Clerk-Typist Superintendent, Assistant 
Clerk-Typist, Junior Supervisor 
Farmer 
Non-Competitive Class Character of Services 
Attendant (1) Performing ministrations to the com- 


fort and well-being of the inmates; 
aiding in keeping the persons and 
quarters of the inmates in a sani- 
tary and clean condition; directing 
inmates in the performance of sim- 
ple general duties 
Carpenter (2) Constructing or repairing wooden 
buildings; repairing furniture; 
shingling roofs; supervising the 
work of Carpenters’ Helpers; car- 
ing for tools and equipment, and 
performing other related work as 
required 
Preparing for table use foods and 
vegetables; keeping cooking uten- 
sils in a clean and sanitary condi- 
tion; having general charge of 
food supplies, etc. 


Cook (1) 


2 
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Driver and Stableman (7) 


Engineman, Assistant (1) 


Fireman and Helper 
Housemaid (2) 
Laundry Worker (1) 


Repairman, Institutional (1) 


Seamstress (1) 


Supervisor (1) 


Watchman (1) 


Caring for, feeding and driving 
horses; cleaning horse stables, har- 
ness and horse-drawn vehicles, 
making minor repairs to such 
equipment, etc. 

Operating engines, boilers, dynamos, 
motors, pumps, elevator machines, 
laundry machinery or ice machin- 
ery in a State institution during a 
given period or watch; making 
minor repairs and _ performing 
other related work as required 

Taking care of and cleaning boilers, 
pumps, machinery and boiler room; 
making minor repairs, etc. 

Performing, under supervision, rou- 
tine domestic tasks, such as scrub- 
bing, etc. 

Performing, under the direction of 
others, hand or machine laundering 

Making simple repairs, and perform- 
ing other assigned tasks, or assist- 
ing skilled workman on_ institu- 
tional repair work 

Sewing, making and repairing house 
linen and clothing 

Supervising and inspecting the work 
of attendants, and assisting in the 
~reception and assignment of pa- 
tients and inmates, and to perform 
other duties as required 

Guarding public buildings and other 
property from theft, fire, injury or 
other danger during a definite pe- 
riod or watch; tending or banking 
furnace fires; maintaining the tem- 
perature of interior premises when 
required ; answering telephone, and 
performing other related work as 
required 


COLONY FOR FEEBLE-MINDED MALES (WOODBINE) 


Clerk-Bookkeeper, Senior 
Clerk-Stenographer 


Non-Competitive Class 


Attendant (2) 


Competitive Class 


Repairman, General 


Character of Services 


Performing ministrations to the com- 
fort and well-being of the inmates; 
aiding in keeping the persons and 
quarters of inmates in a sanitary 
and clean condition; directing in- 
mates in the performance of simple 
general duties 


4o Report OF CiIvIL SERVICE COMMISSION 


Cook (1) Preparing for table use foods and 
vegetables; keeping cooking uten- 
sils in a clean and sanitary condi- 
tion; having general charge of 
food supplies, etc. ‘ 

Engineman-in-Charge (1) Supervising the work with respect to 
the operation and maintenance of 
the power plant, heating plant and 
other mechanical equipment 

Fireman and Helper Maintaining proper pressure and 
proper water level in boilers; tak- 
ing care of and cleaning boilers, 
pumps, machinery and boiler room; 
making minor repairs on boiler 
room equipment; assisting in the 
moving of coal and ashes, and per- 
forming other related work as re- 


quired 
Housemaid (1) Performing, under supervision, rou- 

tine domestic tasks, such as scrub- 

bing, etc. 
Watchman (1) Guarding buildings and other prop- 


erty from fire, theft or other injury 
or danger during a definite period 
or watch; to tend fires, etc. 


13 


HOME FOR THE CARE Gone TRAINING OF FEEBLE-MINDED 


OMEN 
Unclassified 
Managers, Board of Superintendent 
Exempt Class Reason for Exemption 
Administrative Assistant Secretary to Executive Officer, Sec- 
tion XIII (4), Chapter 156, P. L. 
| 1908 
Resident Physician , Official who must be a _ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 
Secretary and Treasurer Secretary to Board and Member of 


Board of Managers for a fixed 
term as Acting Treasurer 


Competitive Class 


/ 


Butcher Farmer 

Carpenter Farmer, Head 
Chauffeur Foreman of Repairs 
Clerk, Institutional Account Helper, Carpenter’s 
Clerk, Junior Housekeeper 
Clerk-Stenographer Instructor, Knitting 
Clerk-Stenographer, Junior Nurse, Graduate 
Clerk-Stenographer, Senior Nurse, Special Psychologist 
Clerk-Typist, Junior Supervisor 
Dairyman Teacher of Music 
Dietitian Teacher, Principal 
Engineman-in-Charge Truck Driver 


Eugenic Research and Field Worker 
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Non-Competttive Class 
Attendant (28) 


Attendant, Supervising 


Bookkeeper (evening work) (1) 


Clerk, Junior (1) 


Clerk, Stock (1) 


‘Coal Passer (2) 
Cook (2) 


Deliveryman (1) 


Dietitian, Assistant (1) 


Farm Hand (2) 


Character of. Services 


Performing ministrations to the com- 
fort and well-being of the inmates ; 
aiding in keeping the persons and 
quarters of inmates in a sanitary 
and clean condition; directing in- 
mates in the performance of simple 
general duties 

Supervising and inspecting the work 
of attendants; assisting in the re- 
ception and assignment of patients 
or inmates, etc. 

Making simple eutries of accounting 
information in permanent cash 
books, journals, records or post- 
ings into ledgers; balancing or ad- 
justing accounts, preparing state- 
ments or bills; preparing account- 
ing, statistical or financial reports, 
and performing incidental clerical 
work as assigned 

Performing, under supervision, pre- 
scribed routine clerical work, as- 
sisting in the preparation of requi- 
sitions, payrolls and bills, wrapping 
and mailing fortns. blanks and 
pamphlets, kesping postage ac- 
counts, and performing cther re- 
lated work as assigned 

Receiving, storing and issuing on 
approved requisitions materials, 
supplies and equipment; assisting 
in keeping records, etc. 

Hauling coal, removing ashes and 
assisting the fireman 

Preparing for table use foods and 
vegetables; keeping cooking uten- 
sils in a clean and sanitary condi- 
tion; having general charge of 
food supplies, etc. 

Delivering goods from the station 
and State Purchasing Department 
to State Institutions, and among 
the departments of the institutions, 
hauling coal, ashes, etc., being re- 
sponsible for teams and machines 
being used, and to perform other 
related work as required 

Directing and being responsible, 
under the Dietitian, for the work 
of scientifically regulating the diet 
in the institution for hygienic or 
therapeutic purposes; to have 
charge of food supplies and ac- 
count for same, and to perform 
other related technical or house- 
hold work as required 

Performing general farm and gar- 
den work, under supervision 
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Fireman and Helper (4) 
Helper, Carpenter’s (1) 
Housekeeper (2) 
Housekeeper, Senior 
Housemaid 

Laundry Worker 


Laundry Worker, Senior (1) 


Plumber 


Repairman, Institutional (1) 


Seamstress (1) 
Teacher, Elementary (2) 


Teacher of Instrumental Music (1) 
(Low Salary) 


Teacher of Occupational Subjects 


Teacher of Physical Training (1) 
Teacher Playground 


Watchman 


Taking care of and cleaning boilers, 
pumps, machinery and _ boiler- 
room; making minor repairs, etc. 

Performing the work of apprentice, 
and assisting journeymen in the 
trade of carpentry 

Performing general housework, in- 
cluding the care and maintenance 
of a definitely-assigned portion or 
division 

Directing and being responsible for 
the housework 

Performing under supervision, rou- 
tine domestic tasks, such as scrub- 
bing, etc. 

Performing, under the direction of 
others, hand or machine launder- 
ing 

papel sis the work of the laun- 

ry: 

Installing piping for gas, water, 
waste, soil and vent pipes; replac- 
ing old pipes with new ones; fit- 
ting water and waste pipes; su- 
pervising the work of Plumbers’ 
and Steamfitters’ Helpers 

Making simple repairs and perform- 
ing other assigned tasks or assist- 
ing skilled workmen on_institu- 
tional repair work 

Sewing, making and repairing house 
linen and clothing 

Teaching of elementary school sub- 
jects (1st to 8th Grades) 

Instructing individuals and groups 
in the technique and practice of 
such musical instrument or instru- 


ments; organizing and directing 
orchestras and. bands; planning 
and directing concerts; furnishing 


music for gymnasium exercises, 
drills, etc., making out orders for 
musical instruments and music and 
accounting for the supplies and 
equipment used; maintaining or- 
der; preventing escapes and per- 
forming other related work as re- 
quired 

Teaching of occupational subjects, 
such as sewing, cooking, carpentry, 


ele. 

Teaching of Physical Training 

Supervising games and other play- 
ground activities, etc. 

Guarding buildings and other prop- 
erty from fire, theft or other in- 
jury or danger during a definite 
period or watch; tending fires, 
etc. 
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BOARD OF FISH AND GAME COMMISSIONERS 
Unclassified 


Commissioners 


Exempt Class 
Secretary 


Reason for Exemption 


Secretary of Board, Section XIII 
(3) ) Chints0. P77 1008 


Competitive Class 


Biologist, Junior 

Captain, Motor Boat 
Caretaker 

Clerk 

Clerk, Departmental Account 
Clerk, Junior 
Clerk-Bookkeeper, 
Clerk-Stenographer 
Clerk-Stenographer, Junior 
Gasoline Engineman and Helper 
Protector, Fish and Game 


Senior 


Non-Competitive Class 


Clerk-Stenographer (1) 

Clerk-Stenographer, Junior (1) 
(Game Farm) 

‘Cook (2) 


Culturist, Fish 


Farm Hand (10) 


or Tender (State Game Farm) 
I 


Helper, Fish Hatchery (6) 
Laborer 


Watchman (1) 


Protector, Assistant Fish and Game: ' 
(Northern Section) 

Protector, Assistant Fish and Game 
(Southern Section) 

Superintendent, Fish Hatchery 

Superintendent (Game Farm) 

Superintendent (Game Farm) As- 
sistant 

Specialist, Publicity 

Warden 


Character of Services 


Stenographic and Clerical Work 
Stenographic and Clerical Work 


Preparing for table use foods and 
vegetables; keeping cooking uten- 
sils in a clean and sanitary condi- 
tion; having general charge of 
food supplies, etc. 

Performing or supervising the gen- 
eral work in the care of fish, clean- 
ing the pools, grading, grinding 
feed and other work in connec- 
tion with fish culture at a State 
Fish Hatchery 

Performing general farm and gar- 
den work, under supervision 

Operating the gate at the entrance 
to the Game Farm, directing visi- 
tors and other persons making in- 
quiries, and seeing that the gate 
is securely locked at night 

Assisting in the culture of fish 

Performing, under supervision, rou- 
tine, unskilled manual labor 

Guarding buildings and other prop- 
erty from fire, theft or other in- 
jury or danger during a definite 
period or watch; tending fires,, 
etc: 
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BOARD OF SHELL FISHERIES 


Unclassified 
Director Members of Board . 
Exempt Class Reason for Exemption 
Publicity Specialist The position calls for a person with 


special training and qualifications, 
so that a competitive examination 
would be impracticable 

Zoologist In view of the fact that the Federal 
Government is co-operating with 
various States to develop the Shell 
Fish Industry and that the position 
in question is not to be permanent, 
although it will be continued for 
a year or more 


Competitive Class 


Captain, Guard Boat Clerk-Stenographer, Junior 
Clerk, Senior License Engineman, Marine 
Clerk-Stenographer Protector, Division. 
Non-Competitive Class Character of Services 
Cook (1) Preparing for table use foods and 


vegetables; keeping cooking uten- 
sils in a clean and sanitary condi- 
tion; having general charge of 
food supplies, etc. 

Codifier of Laws (1) Codifying laws relating to the Shell 
Fish Industry, and performing 
other clerical work and legal serv- 
ice as required 

Engineman, Guard Boat (1) Operating and keeping in repair gas- 
oline engines and other machinery 
on guard boat; keeping the elec- 
tric lighting system of the boat in 

- order; assisting in doing overhaul- 
ing and repair work and perform- 
ing other related work as required 

Protector, Shell Fisheries (12) Guarding the State and leased oyster 
and clam grounds; performing 
other related protectional work 


BOARD OF CHILDREN’S GUARDIANS 


Unclassified 
Member of Board 


Competitive Class 


Clerk Clerk-Stenographer, Junior 
Clerk, File Clerk-Typist 

Clerk, Junior File Clerk-Typist, Junior 

Clerk, Senior Investigator, Social 5 
Clerk-Bookkeeper, Junior Investigator, Senior Social 
Clerk-Bookkeeper, Principal Social Investigator and Buyer 
Clerk-Bookkeeper, Senior Superintendent 


Clerk-Stenographer Superintendent, Assistant to 


: 
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DEPARTMENT OF HEALTH 
Unclassified 


Director 


Exempt Class 


Consultant (Division of Child 
Hygiene) 


Member of Board 


Reason for Exemption 


Official who must be a physician, 
Section” SLE (5)% sCh. 7156," Py Je. 
1908 


- Competitive Class 


Bacteriologist 

Bacteriologist, Senior 

Captain, Motor Boat 

Chemist 

Chemist, Junior 

Chemist, Senior 

Chief (Bureau of Food and Drugs) 

Chief (Bureau of Local Health Ad- 
ministration) 

Chief (Bureau of Sanitary Engineer- 
ing (Inspection) 

Chief, (Bureau of Vital Statistics) 

Chief, Division of Child Hygiene and 
Nursing 

Chief (Division of General Admin- 
istration ) 

Chief of Laboratory of Hygiene and 
Assistant Director of Health 

Chief (Medical Supervision, Educa- 
tion and Publicity) 

Clerk 

Clerk, Division of Child Hygiene 

Clerk, Junior 

Clerk, Junior File 

Clerk, Principal 

Clerk, Principal Statistical 

Clerk, Senior 

Clerk, Senior Statistical 

Clerk, Statistical 

Clerk-Stenographer 

Clerk-Stenographer, Junior 

Clerk-Stenographer, Senior 

Clerk-Typist 

Clerk-Typist, Junior 

District Health Officer 

Epidemiologist, Assistant 

Inspector, Animal (Division of Food 
and Drugs) 

Inspector, Cold Storage 

Inspector, Dairy 

Inspector, Food and Drug 


Inspector, Pasteurizing Plants 

Inspector, Special 

Investigator, Special 

Laboratory Assistant 

Laboratory Assistant, Junior 

Nurse, Chief Welfare Extension 

Nurse, Child Hygiene 

Nurse, District Health 

Office Boy 

Operator, Motion Picture 

Punch Machine Operator and Sten- 
ographer 


‘Sanitary Engineer, Assistant 


Sanitary Engineer, Junior 

Specialist, Public Health Exhibit 

Supervisor, Children’s Institutions 

Supervisor, Education Extension 
(Bureau of Child Hygiene) 

Supervisor, Education Extension, 
Assistant 


Supervisor, Institutions and Boarding 
Houses 

Supervisor, Midwives and Midwifery 

Supervisor, Midwives and Midwifery, 
Assistant 

Supervisor, Midwives and Midwifery, 
District 

Supervisor, Nurses and Consultation 
Stations 

Supervisor, Nurses and Consultation 
Stations, Assistant 

Supervisor, Nurses and Consultation 
Stations, District 

Supervisor, Related Family Problems, 
District 

Supervisor of ‘Teachers 
Hygiene 

Teacher of Infant Hygiene 

Technician, Junior Laboratory 


of Infant 


STATE HIGHWAY COMMISSION 
Unclassified 


Commissioner 
State Engineer 
State Highway Engineer, Assistant 


State Highway Engineer 
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Exempt Class 
Senior Clerk 


Reason for Exemption 


Clerk to Commission, Section XIII 
(3); Ch. 056, -P. argo 


- 


Competitive Class 


Agent, Right of Way 

Assistant, Bridge Construction 

Auditor 

Auditor and Accountant 

Blacksmith 

Bridge Attendant 

Bridge Superintendent 

Business Agent 

Business Avent, Assistant to 

Camp Assistant 

Carpenter 

Carpenter Foreman and Assistant of 
Bridge Construction 

Chauffeur, Administration 

Chemist, Testing 

Chemist, Junior Testing 

Clerk and Stenographer, Contract. 

Clerk, Contract 

Clerk, Cost 

Clerk, Junior 

Clerk, Junior File 

Clerk, Material 

Clerk,, Principal Stock 

‘Clerk, Senior 

Clerk, Senior Cost 

Clerk-Bookkeeper 

Clerk-Bookkeeper 
Principal 

Clerk, Principal 

Clerk-Stenographer 

Clerk-Stenographer, Junior 

Clerk-Stenograpber, Senior 

Clerk, Stock 

Clerk-Typist 

Concrete Mixer Operator 

Designer, Bridge 

Detailer 

Draughtsman 

Draughtsman, Bridge 

Draughtsman and Designer, Bridge 

Draughtsman, Engineering 

Draughtsman, Senior 

Driver, Truck 

Engineer, Assistant Civil 

Engineer, Assistant Division High- 
way 

Engineer, Designing Bridge 

-Engineer, Division Highway 

Engineer in Charge of Construction 
Division 

Engineer in Charge of Construction 
Division, Assistant 


and Secretary, 


Engineer in Charge of Sheciat As- 
signments 

Engineer, Junior 

Engineer, Junior Testing 

Engineer, Project 

Engineer, Right of Way 

Engineer, Senior Civil 

Engineer, Senior Testing 

Engineer, Testing 

Engineman, Drawbridge 

Engineman, Steam Roller 

Enumerator, Traffic 

Foreman, Blasting 

Foreman, Carpenter 

Foreman of Bridges and Structures 

Foreman of Maintenance 

Foreman of Maintenance, Assistant 

Foreman of Road Construction 

Foreman of Road Construction, .As- 
sistant 

Guard, Road 

Helper, Garage 

Inspector, Bridge Construction 

Inspector, Highwa+ Cons or 

Inspector, Maintenance 

Inspector, Material 

Laboratory Assistant 

Mechanic, Supervising 

Office Boy 

Operator, Crane 

Operator, Steam Shovel 

Operator, Telephone 

Paymaster 

Repairman, Mechanical 

Rodman 

Secretary and Head Clerk 

Secretary and. Head Clerk, Assist= 
ant to 

Secretary to State Highway En- 
gineer 

Superintendent of Bridge Construc- 
tion 

Superintendent of Maintenance 

Superintendent of Maintenance, As- 
sistant 

Supervisor of Equipment 

Supervisor of Equipment, Assistant 

Supervisor of Gravel Maintenance 

Supervisor of State Convict Labor 

Supervisor of State Convict Labor, 
Assistant 


ie 
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Non-Competitive Class 


Gravel Patrolman (41) 


Janitor (1) 


Maintenance Man (2) 


Character of Services 


Hauling and spreading gravel; tra- 
versing assigned roads for the pur- 
pose of reporting those which are 
not in good order 

Assuming responsibility for and per- 
forming the cleaning, maintenance 
and repair work of a minor build- 
ing or such part of a large building 
as may be provided with special 
janitor service 

Performing miscellaneous mainte- 
nance work; building and repair-' 
ing and painting guard rail; band- 
ing poles with typical highway 
designation ; erecting concrete 
posts and placing thereon danger 
and direction signs; repairing cul- 
verts and bridges; helping on snow 
ploughs; doing emergency pave- 
ments, repairs, and performing 
other related work as required 


STATE HOME FOR BOYS 


‘Managers, Board of 


Exempt Class 


‘Chaplain 
‘Chaplain, Visiting 
Dentist 


‘Physician, Resident 


‘Physician, Visiting 


‘Superintendent, Deputy 
tional) 


Baker 

Blacksmith, Officer 
‘Carpenter 

Carpenter, Officer 
‘Chauffeur 

Clerk 

Clerk-Bookkeeper 
‘Clerk-Bookkeeper, Principal 


Unclassified 


(correc- 


Stiperintendent 


Reason for Exemption 


Examination is impracticable 

Examination is impracticable 

Official who must be a_ physician, 
Section “XlIT+ (s),, Chapter 156, P. 
L. 1908 

Official who must be a_ physician, 
Section Oc Liye c sy eChapter, 156.) R. 
L. 1908 

Official who must be a_ physician, 
SectionXIII: (5), Chapter 156, P. 
L. 1908 

Inasmuch as the person appointed 
acts as the Superintendent’s Deputy 
or First Assistant, and would act 
generally in the place of the Super- 
intendent when he was absent, so 
that his duties would be similar to 
a Deputy or First Assistant 


Competitive Class 


Clerk-Stenographer 

Clerk-Stenographer, Junior 

Dairy Officer | 

Director of Athletics, Entertainments 
and Playgrounds 

Electrician 

Engineman, Assistant 

Engineman-in-Charge 
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Farm Manager 

Farm Superintendent (Farm Officer) 
Field Parole Officer 

Field Parole Officer, Senior 
Garden Officer 

Industrial Officer, Blacksmith 
Industrial Officer, Butcher 
Industrial Officer, Carpenter 
Industrial Officer, Dairy 
Industrial Officer, Farmer 
Industrial Officer, Mason 
Industrial Officer, Plumber 
Instructor, Farmer 

Mason Officer 

Matron 

Nurse, Graduate 

Printer Officer 


Non-Competitive Class 
Butcher Officer (1) 


Cleaner and Helper Officer (1) 
Cottage Officer (13) 


Dining Room Man 


Dining Room Officer (2) 


Driver and Stableman 


Farm Hand 
Farm Officer (6) 
Florist Officer (1) 


Garden Officer 


Receiving and Quarantine Officer 

Repairman, Mechanical 

School and Vocational Director 

Shoemaker Officer 

Storekeeper Officer 

Steward 

Superintendent of 
Grounds 

Supervisor of Manual Training and. 
Industrial Arts 

Supervisor of Cottage Masters 

Teacher, Elementary 

Teacher of Instrumental Music 

Teacher, Principal 

Truck Driver 

Vocational Supervisor 

Ward 


Buildings and 


Character of Services 


Preserving order and discipline; pre- 
venting the escape of and con- 
trolling, supervising and instructing 
juvenile delinquents in slaughter- 
ing, dressing, trimming and pre- 
paring meats, poultry and fish for 
cooking 

Supervising the work of cleaning, etc. 

Exercising direct charge of a group 
of juvenile delinquents during a. 
given period or watch; maintaining 
discipline and orderly ‘conduct, and. 
preventing escapes, etc. 

Waiting on table, washing dishes, 
keeping the dining room in order, 
etc; 

Supervising and instructing in the 
work of the dining room 

Caring for, feeding and driving 
horses; cleaning horse stables, har- 
ness and _ horse-drawn vehicles; 
making minor repairs to such 
equipment, etc. 

Performing general farm and garden 
work, under supervision 

Supervising and instructing in farm 
work 

Sunervising in the care of lawns, 
hedges, shrubbery, plants, flowers,. 
and in the work in the greenhouse 

Preserving order and discipline, pre- . 
venting the escape of, and con- 
trolling, supervising and instruct- 
ing juvenile delinquents in gar- 
den work and with the assistance 
of inmates, doing ordinary truck- 
ing and performing other related 
work as required 
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Housekeeping Officer (18) 


Houseman Officer 


Kitchen Officer (2) 


Laundry Officer (2) 
Painter Officer (1) 


Poultryman Officer 


Relief Officer 


Sewing Room Officer (1) 

Tailor Officer 

Teacher of Occupational Subjects 
Teacher of Physical Training (1) 


Telephone Operator 
Watchman (20) 


Being responsible, tinder the Head 
Housekeeping Officer, for an as- 
signed division of the household 
work 

Supervising and instructing juvenile 
delinquents in the preparation of 
food for cooking; cleaning up 
about the vegetable house and 
kitchen 

Supervising and instructing in the 
preparation and cooking of foods 
and canning and drying of vege- 
tables and fruits 

Instructing in washing and ironing,’ 
Cie. 

Supervising and instructing in the 

‘crafts of painting, paperhanging, 
decorating and sign-painting 

Supervising and instructing juvenile 
delinquents in the raising, feeding 
and caring for poultry 

Acting as relief officer in the super- 
vision of the work in the kitchen, 
laundry, sewing-room and other 
departments of the Home; in- 
structing in the duties of the de- 
partments, etc. 

Supervising and instructing in sew- 
.ing and mending 

Supervising and instructing in tailor- 
ing 

Teaching of occupational subjects, 
such as sewing, cooking, carpen- 
iry,. ete, 

Teaching of physical training 

Operating switchboard 

Guarding buildings and other prop- 
erty from fire, theft or other in- 
jury or danger during a definite 
period or watch; to tend fires, etc. 


STATE HOME FOR GIRLS 
Unclassified 


Managers, Board of 


Exempt Class 


Chaplain, Visiting 
Physician, Senior Visiting 


Physician and Psychiatrist 


Psychologist 


Secretary 


Superintendent 


Reason for Exemption 


Examination not practicable 

Official who must be a_ physician, 
Section XIII (5) 

Official who must be a physician, 
Section XIII (5) 

This position requires a person of 
special training in the science of 
practical psychology, and is such 
a position for which a Civil Ser- 
vice competitive examination is not 
practicable 

Secretary to principal executive Offi- 
cer, Section XIII (4) 
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Bakery Officer 

Chauffeur 

Clerk 

Clerk, Stock 
Clerk-Bookkeeper 
Clerk-Bookkeeper, Junior 
Clerk-Stenographer 
Clerk-Typist 
Cooking Teacher 
Dietitian 
Engineman-in-Charge 
Farmer 

Farm Manager 

Farm Officer 

Fireman and Helper 
Instructor, Manual Training 
Manual Training Teacher 
Officer, Field Parole 


Non-Compbetitive Class 
Farm Hand (4) 


Fireman and Helper (1) 


Quarantine Officer (1) 


Relief Officer (2) 


Secretary to Board of Managers 


Teacher of Vocal Music 


Competitive Class 


Officer, Housekeeping 

Officer, Head Housekeeping 
Officer, Kitchen 

Officer, Laundry ‘ 
Officer, Senior Field Parole 
Nurse, Graduate 

Repairman, Institutional 

Sewing Room Officer 

Teacher, Elementary 

Teacher of Horticulture 

Teacher of Instrumental Music 
Teacher of Occupational Subject 
Teacher of Physical Training 
Teacher, Principal 

Ward 

Warden 

Watchman 


Character of Services 


Performing general farm and gar- 
den work, under supervision 

Taking care of and cleaning boiler, 
pumps, machinery and boiler-room, 
making minor repairs, etc. 

To supervise and care for inmates 
placed in quarantine; to receive 
new arrivals and see that instruc- 
tions of physician are carried out; 
to be responsible for bathing, 
cleanliness and discipline of the 
ward; to administer treatments 
when necessary and perform other 
related work as required 

Acting as relief officer in the super- 
vision of the work in the kitchen, 
laundry, sewing-room and _ other 
departments of the’ Home; _in- 
structing in the duties of the de- 
partments, etc. 

Attending meetings of the Board of 
Managers; recording and tran- 
scribing minutes; conducting cor- 
respondence; keeping records, etc. 

Teaching of Vocal Music 


NEW JERSEY HOME FOR DISABLED SOLDIERS (KEARNEY) 


Managers, Board of 


Exempt Class 


Chaplain 
Oculist 


Unclassified 


Superintendent 


Reason for Exemption 


Examination not practicable 

Official who must be a_ physician, 
Section. XIII (5), Ch. 156;° RP) 
1908 
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Resident Physician 
Resident Physician, Jr. 


Secretary to Superintendent 


Official who must be a_ physician, 
Section» SLE (sie Chi its6, Fs 
1908 

Official who must be a _ physician, 
Section, Libiets i Gh thG. bow i. 
1908 

Secretary to Principal Executive Off- 
cer, Section XIII .(4), Ch. 156, P: 
yy, 908 


Competitive Class 


Adjutant 

Baker 

Carpenter 

Chauffeur- Bugler 

Clerk, Senior 
Clerk-Bookkeeper, Senior 
Cook, Head 


Non-Competitive Class 
Attendant (8) 


Cleaner and Helper (1) 
Clerk, Junior 


Klerk (2) 


Cook 


Dining Room Maid (8) 


Driver and Stableman 


Cook, Senior 

Nurse, Graduate 

Plumber 

Plumbers’ and Steamfitters’ Helper 
Quartermaster 

Steward 

Supervisor of Repairs 


Character of Services 


Performing ministrations to the com- 
fort and well-being of the inmates ; 
aiding in keeping the persons and 
quarters of inmates. in a sanitary 
and clean condition; directing in- 
mates in the performance of simple 
general duties 

Cleaning, sweeping, dusting, scrub- 
bing, polishing, etc. 

Performing, under supervision, pre- 
scribed routine clerical work; as- 
sisting in the preparation of requi- 
sitions, payrolls and bills; wrapping 
and mailing forms, blanks and 
pamphlets; keeping postage ac- 
count, and performing other re- 
lated work as assigned 

To perform, under supervision, cleri- 
cal work requiring skill, previous 
experience and familiarity with 
clerical methods; to keep and dis- 
tribute office supplies; to open and 
distribute mail; to prepare requisi- 
tions; to issue, receive and file cer- 
tifications, reports and documents, 
and to perform incidental clerical 
work as assigned 

Preparing for table use foods and 
vegetables; keeping cooking uten- 
sils in a clean and sanitary condi- 
tion; having general charge of 
food supplies, etc. 

Waiting on table, washing dishes, 
keeping the dining room in order, 
cic 

Caring for, feeding and driving 
horses, cleaning horse stables, har- 
ness and horse-drawn vehicles; 
making minor repairs to such 
equipment, etc. 


52 REPORT OF CIVIL SERVICE COMMISSION 


Fireman and Helper (2) 


Housekeeper, Senior (1) 


Housemaid (1) 


Houseman (4) 


Laborer, Institutional (4) 
Laundry Worker (3) 


Musician (1) 
Seamstress (1) 


Maintaining proper pressure and 
proper water level in boilers; tak- 
ing care of and cleaning boilers, 
pumps, machinery and boiler room 
equipment; assisting in the moving 
of coal and ashes, and performing 
other related work as required 

Being responsible for the housework 
of the institution. 

Performing, under supervision, rou- 
tine domestic tasks, such as scrub- 
bing, etc. 

Performing, under supervision, ordi- 
nary routine or heavy housework, . 
including scrubbing, kitchen work, 
etc; 

Performing, under supervision, rou- 
tine manual labor 

Performing, under the direction of 
others, hand or machine laundering 

Playing piano 

Sewing, making and repairing house 
linen and clothing 


NEW JERSEY HOME FOR DISABLED SOLDIERS, SAILORS OR 
MARINES AND THEIR WIVES AND WIDOWS (VINELAND) 


Managers, Board of 


Exempt Class 
Visiting Physician 


Clerk, Principal 


Unclassified 


Superintendent 


Reason for Exemption 


Official who must be a physician 
Section XIII (5), Chapter 156, P. 
L.<19080 

Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P» L. 1908 


Competitive Class 


Carpenter 
Clerk 

Clerk, Junior 
Clerk, Stock 
Cook, Head 
Cook, Senior 


Non-Competitive Class 
Attendant (5) 


Baker 


Engineman-in-Charge 
Engineman, Assistant 
Fireman and Helper 
Steward 

Storekeeper and Chauffeur 
Storekeeper 


Character of Services 


Performing ministrations to the com- 
fort and well-being of the inmates; 
aiding in keeping the persons and 
quarters in a sanitary and clean 
condition; directing inmates in the 
performance of simple general 
duties f 

Being responsible for the preparation 
and baking of bread, rolls, pastry 
and other bakery goods, including 
the supervision of the work of As- 
sistant Bakers 
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Cleaner and Helper (6) 


Clerk, Junior ($50 per month, with 


maintenance) 
Clerk, Stock 


Cook (2) 


Dining Room Maid (6) 


Dining Room Maid, Senior (1) 


Dining Room Man (3) 


Dining Room Man, Senior 


Driver and Stableman 


Elevator Operator (2) 
Farm Hand 


Fireman and Helper (2) 


Housekeeper, Senior (1) 


Housemaid 


Cleaning, sweeping, dusting, scrub- 
bing, polishing, etc. 


Performing general clerical work 

Receiving and accounting for ma- 
chinery, tools, materials, etc., in use 
or being received for road con- 
struction or at road camps; record- 
ing the loss or breakage of equip- 
ment used; keeping inventory of 
supplies issued; making proper re- 
ports of the department property, 
and the condition of the property 
at any specified time or place, and. 
performing other work of a re- 
lated nature as required 

Preparing for table use foods and 
vegetables; keeping cooking uten- 
sils in a clean and sanitary condi- 
tion; having general charge of 
food supplies, etc. 

Waiting on table, washing dishes, 
keeping the dining room in order, 
etc. 

To assign Dining Room Men or 
Maids to tables, direct and inspect 
their work, and to perform other 
work as required 

Waiting on table, washing dishes, 
keeping the dining room in order, 
etc. 

Assigning dining room men or maids 
to tables, directing and inspecting 
their work and performing other 
work as required 

Caring for, feeding and driving 
horses; cleaning horse stables, har- 
ness and horse-drawn vehicles; 
making minor repairs to such 
equipment, etc. 

Operating freight or passenger ele- 
vators 

Performing general farm and garden 
work, under supervision 

Maintaining proper pressure and 
proper water level in boilers; tak- 
ing care of and cleaning boilers; 
pumps, machinery and boiler room; 
making minor repairs on boiler 
room equipment; assisting in the 
moving of coal and ashes and per- 
forming other related work as re- 
quired 

Directing and being responsible for 
the housework in the institution 

Performing, under supervision, rou- 
tine domestic tasks, such as scrub- 
bing, etc. 
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Houseman (1) 


Janitor (1) 


Laborer, Institutional (4) 
Laundry Worker (7) 


Laundry Worker, Senior (1) 
Nurse, Graduate 


Nurse, Head Graduate (1) 


Orderly (2) 


Secretary to Board of Managers 


Seamstress (2) 


Storekeeper, Assistant 


Watchman (1) 


Performing, under supervision, ordi- 
nary routine or heavy housework, 
including scrubbing, kitchen work, 
etc., lifting and moving furniture, 
CLG) - 

Assuming responsibility for and per- 
forming the cleaning, maintenance 
and repair work of the building 

Performing, under supervision, rou- 
tine, unskilled, manual labor 

Performing, under the direction of 
others, hand or machine launder- 
ing 

Supervising the work of the laundry 

Performing, under supervision, rou- 
tine nursing; keeping the necessary 
records, etc. 

Directing and supervising the work 
of Nurses, Attendants and hospital 
employes in the institution; mak- 
ing requisitions for nursing sup- 
plies; assisting surgeons in the 
operating room; giving prescribed 
special treatment; relieving nurses ; 
inspecting premises for cleanliness, 
including kitchen, refrigerator, pan- 
try, etc.; supervising the prepara- 
tion of meals and performing other 
related work as required 

To attend to the personal wants of 
the members of the Home and per- 
forming other related work, under 
supervision, as required 

Attending all meetings of the Board 
of Managers; recording and tran- 
scribing minutes; conducting corre- 
spondence relative to the action 
taken by the Board; keeping rec- 
ords of transactions; and perform- 
ing other related clerical or sten- 
ographic work: 

Sewing, repairing and making house 
linen and clothing 

Under direction of storekeeper, to re- 
ceive, inspect, issue on approved 
requisition, classify and account for 
supplies; to make requisitions nec- 
essary to maintain stock within pre- 
scribed limits to take physical in* 
ventory; to keep necessary records, 
acting as chauffeur, cleaning store- 
room, and performing other related 
work as required 

Guarding buildings and other prop- 
erty from fire, theft, or other injury 
or danger during a definite period 
or watch; to tend fires, ete. 
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POR Die Ui URAL St) ClTY 


Exempt Class 


Secretary to Board of Managers 


Treasurer to Board of Managers 


Reason for Exemption 


Secretary to Board, Section XIII (3), 
Chapter 156, P. L. 1908 

Member of Board of Managers for 
a fixed term acting as Treasurer 


NEW JERSEY STATE HOSPITAL AT MORRIS PLAINS 


Superintendent and Chief Executive 


Officer 
Exempt Class 


Clerk-Stenographer to Board of 


Managers 
Dentist 


Director, Clinical 
Pathologist 

Pathologist, Assistant 
Resident Physician 
Resident Physician, Junior 
Resident Physician, Senior 
Senior Clerk-Stenographer 
Surgeon, Consulting 


Treasurer 


Visiting Physician 


Baker 
Blacksmith 
Butcher 
Carpenter 
Chauffeur 
Clerk 
Clerk, File 


Unclassified 


Warden 


Reason for Exemption 


Secretary to Board, Section XIII (3), 
Chapter 156, P. L. 1908 

Official who must be a physician, Sec- 
Ons A Lets ja hapten 1504 b.+ LA 
1908 

Official who must be a physician, Sec- 
Hom Vill Cs ye AChapters1s6,7P Dy: 
1908 

Official who must be a physician, Sec- 
tom 2cLhl Cs heChanter toon beat, 
1908 

Official who must be a physician, Sec- 
tion XII -(5), Chapter -156, P.oL. 
1908 

Official who must be a physician, Sec- 
tion XIE: (s))) Chapter 156° Pi Bb. 
1908 

Official who must be a physician, Sec- 
Hon, dt). CnaprerntTso.4 Pale 
1908 

Official who must be a physician, Sec- 
ton ys. irc(s) 3 Chapter. 156.1 Por bo 
1908 

Stenographer to Principal Executive 
Officer, Section XIII (4), Chapter 
156,, Re Le 1908. 

Official who must be a physician, Sec- 
Hons Lil (eye Ciapter 250s0 ee b,. 
1908 

Member of Board of Managers for a 

. fixed term acting as Treasurer 

Official who must be a physician, Sec- 
Hop ow LI eee Chapters TsO, tails 
1908 


Competitive Class 


Florist 

Florist and Landscape Gardener 
Foreman, Carpenter 

Foreman, Machine Shop 
Foreman, Painter 

Foreman, Upholsterer 

Gardener 
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Clerk, Head 

Clerk, Junior 

Clerk, Statistical 

Clerk, Senior Statistical 
Clerk, Stock 
Clerk-Bookkeeper 
Clerk-Bookkeeper, Junior 
Clerk-Bookkeeper, Principal 
Clerk-Bookkeeper, Senior 
Clerk-Stenographer 
Clerk-Stenographer, Junior 
Cook 

Cook, Head 

Electrician 

Engineer, Chief 
Engineman, Assistant 
Engineman, First Assistant 
Engineman-in-Charge 
Farmer 

Farmer, Head 

Fireman and Helper 


Non-Competitive Class 
Agent, Station (1) 


Attendant (109) 


Attendant, Charge (12) 


Baker (1) 


Baker, Assistant (5) 
Barber (1) 

Butcher, Assistant 
Cable Car Operator (5) 
Cleaner and Helper (1) 


Clerk, Junior 
Clerk, Stock (2) 


Helper, Blacksmith’s 

Helper, Machinist’s 

Historian 

Laundryman, Head 
Mason : 
Nurses, Superintendent of ; 
Painter 

Pharmacist 

Plumber 

Repairman, Mechanical 

Shoemaker 

Storekeeper 

Supervisor 

Supervisor, Chief 

Supervisor of Nursing 

Technician, Junior Laboratory 
Tinsmith 

Upholsterer 

Warden, Assistant 

Watchman 


Character of Services 


Performing the work of a railroad 
station agent 

Performing ministrations to the 
comfort and well-being of the in- 
mates; aiding in keeping the per- 
sons and quarters of inmates in 
a sanitary and clean condition; di- 
recting inmates in the perform- 
ance of simple general duties 

Supervising the work of Attendants; 
administering all prescribed medi- 
cines; watching and reporting the 
health and deportment of patients; 
supervising patients during baths; 
recreation periods, meals and do- 
ing other related work as required 

Being responsible for the preparation 
and baking of bread, rolls, pas- 
try and other bakery goods in- 
cluding the supervision of the 
work of Assistant Bakers 

Assisting in the preparation of baked 
goods 

Performing barber work for the in- 
mates ; 

Assisting in slaughtering and han- 
dling of meats 

Operating the cable car on the local 
traction line of the hospital 

Cleaning, sweeping, dusting, scrub- 
bing, polishing, etc. 

Performing general clerical work 

Receiving, storing, issuing on ap- 
proved requisitions materials, sup- 
plies and equipment; assisting in 
keeping stock records, etc. 
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Clerk-Stenographer, Junior 


Coal Passer (10) 


Cook (6) 
Cook, Senior (3) 


Dairyman (2) 
Dining Room Maid (8) 
Dining Room Man 


Director, Musical (1) 


Driver and Stableman (3) 


Driver, Team (5) 


Driver, Truck (2) 


Electrician (1) 


Engineman, Assistant (1) 


Farm Hand (25) 
Fireman and Helper (3) 


Fireman, Gas House (3) 


Performing general: stenographic and 
clerical work 

Hauling coal, removing ashes and as- 
sisting the firemen in cleaning 
fires, keeping the boiler room in 
order, etc: 

Preparing for table use foods and 
vegetables 

Assuming entire direction of all 
cooking and the receiving and 
handling of food supplies and in- 
cidental kitchen) work in a small 
State institution, or assuming 
similar charge of one kitchen in - 
a large institution, and performing 
other work as required 

Feeding, cleaning and caring for 
dairy stock; milking, caring for 
and testing milk, etc. 

Waiting on table, washing dishes, 
keeping the dining room in order, 
etc: 

Waiting on table, washing dishes, 
keeping the dining room in order, 
etc. 

Directing the music rendered by em- 
ployes and patients 

Caring for, feeding and driving 
horses; cleaning horse stables, 
harness and horse- drawn vehicles: 
making minor repairs to such 
equipment, etc. 

Caring for, feeding and driving 
horses; cleaning horse _ stables, 
harness and horse-drawn vehicles; 
making minor repairs to such 
equipment, etc. ; 

Operating and making minor repairs 
and adjustments on, clean, oil and 
maintain in good condition, motor 
trucks of the department; loading, 
unloading and making records of 
materials, and supplies received 
and distributed, and performing 
other related work as required 

Installing, constructing, maintaining 
and repairing electrical fittings of 
buildings, under direction 

Operating engines, boilers, dynamos, 
motors, pumps, elevator machinery, 
laundry machinery during a given 
period or watch; making minor 
repairs, etc. 

Performing general farm and gar- 
den work, under supervision 

Taking care of and cleaning boilers, 
pumps, machinery and boiler-room ; 
making minor repairs, etc. 

Assisting in the operation of engines, 
pumps, hauling coal and ashes, etc. 
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Gardener 


Garden Hand (12) 


Greenhouse Man (5) 


Harness Maker (1) 
Helper, Blacksmith’s 


Helper, Butcher’s 


Helper, Carpenter’s 


Helper, Dairyman’s (1) 

Helper, Florist’s 

Helper, Mason’s 

Helper, Painter’s (2) 

Helper, Plumber’s and Steamfit- 
ter’s (1) 


Helper, Tailor’s (1) , 
Helper, Tinsmith’s (2) 
Helper, Upholsterer’s (1) 


Housekeeper 


Housemaid (3) 


Performing or supervising the work 
of propagating, cultivating, har- 
vesting and storage of vegetables 
and the cultivation of open gar- 
dens of flowering and ornamental 
plants 

Performing simple garden and lawn 
operations; preparing the land 
and plats; planting and caring for 
vegetables, flowers and shrubbery; 
harvesting and _ storing garden 
crops, etc, 

Performing, under supervision, the 
work in a vegetable greenhouse; 
operating greenhouse heating sys- 
tems; making minor repairs and 
performing other related work as. 
required 

Making and repairing harness 

Performing the work of apprentice,. 
and assisting journeyman in the: 
trade of blacksmithing 

Assisting in the slaughtering, dress- 
ing, trimming and preparation of 
meats, poultry and fish for cooking 

Performing the work of apprentice: 
and assisting journeymen in the 
trade of carpentry 

Feeding, cleaning and caring for 
dairy stock, milking, caring for 
milk, etc. 

Assisting florists in greenhouse or 


garden in the propagation and care: 


of plants 

Performing the work of apprentice 
and assisting journeymen masons. 

Performing the work of apprentice 
and assisting journeymen in the 
trade of painting 

Performing the work of apprentice 
and assisting journeymen in the 
trades of plumbing and steamfitting 

Assisting in the manufacture of tail- 
ored clothing; mending, repairing, 
etc. 

Performing the work of apprentice 
and assisting journeymen in the 
trade of tinsmithing 

Performing the work of apprentice 
and assisting journeymen in the 
trade of upholstering 

Performing general housework, in- 
cluding the care and maintenance: 
of a definitely assigned portion or 
division 

Performing, under supervision, ordi-- 
nary routine domestic tasks, such: 
as scrubbing, etc. 
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Houseman (33) 


Janitor (1) 
Laborer, Institutional (3) 


Laundry Worker (19) 


Laundry Worker, Senior (2) 


Librarian, Junior (1) 
Machinist (1) 


Mason, Assistant (1) 


Patrolman (1) 


Plumber, Assistant (1) 


Poultryman (1) 


Photographer (1) 


Performing, under ‘supervision, ordi- 
nary routine housework, including 
scrubbing, kitchen work, etc., lift- 
ing and moving furniture, etc. 

Assuming the responsibility for and 
performing the cleaning, mainte- 
nance and repair work of such part 
of the building as may be provided 
with special janitor service 

Performing, under supervision, rou- 

' tine unskilled manual labor in con- 
nection with the operation and 
maintenance of sewage disposal 
plants i 

Performing, under the direction of 
others, hand or machine laundering 

Performing the more difficult or re- 
sponsible work involved in, the op- 
eration of an institutional laundry, 
including supervision of the work 
of others, under the head laundry- 
man, in a large institution, or in 
full charge of laundry work in a 
small institution 

Performing simple library tasks 

Constructing and assembling bench 
and machine tool work; repairing 
machinery; supervising the work of 
Machinist's Helpers, and perform- 
ing other related work as required 

Laying bricks and stone; repairing 
brick and stone work; laying ce- 
ment, and performing other related 
work as assigned 

Traversing assigned portions of pub- 
lic grounds owned by the State for 
the purposes of protecting the in- 
terest of the State; directing, as- 
sisting and keeping order among 
visitors, and guarding inmates 
when the grounds are attached to 
institutions other than correctional 

Assisting in the installation of piping 
for gas, water, waste, soil and vent 
lines; cutting and fitting pipes; re- 
placing old pipes with new ones; 
fitting water and waste pipes, and 
performing other related work as 
required 

Performing and supervising the rais- 
ing, feeding and caring for poul- 
try; maintaining premises where 
poultry is raised; trapping nests 
during egg-laying contests or other 
poultry investigations; assisting in 
keeping records of poultry investi- 
gational work; requisitioning, re- 
ceiving, distributing and accounting 
for feed and other supplies, and 
doing other related work 

Performing photographic work 
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Repairman, Institutional (1) 


Seamstress (1) 
Secretary to Board of Managers (1) 


Shop Assistant (11) 


Stableman (1) 


Supervisor, Occupational (7) 


Supervisor, Senior Occupational (1) 


Tailor’ (1) 
Teacher of Occupational Subjects 


Teacher, Principal 


Technician, Junior Laboratory (2) 


Telephone Operator (3) 
Tender, Dynamo (3) 


Trackman 


Upholsterer, Assistant (1) 


Usher (1) 


Watchman (Ri 


Making simple repairs and perform- 
ing other assigned tasks, and as- 
sisting skilled workmen on institu- 
tional repair work 

Sewing, making and repairing house 
linen and clothing 

Performing miscellaneous 
work 

Performing the work of apprentice 
and assisting journeymen in the 
trades of plumbing, steamfitting, 
machinist and other machine shop 
operations 

Caring for and feeding horses; clean- 
ing horse stables, harness and 
horse-drawn vehicles; making 
minor repairs to such equipment 
and performing other related work 
as required 

Instructing and supervising inmates 
in manual occupations and per- 
forming other related work as re- 
quired 

Supervising the occupational work by 
the inmates 

Performing tailoring work 

Teaching of occupational subjects 

Having sole charge, under the Su- 
perintendent, of the educational 
work 

Assisting and making, under super- 
vision, pathological, bacteriological, 
or chemical examinations, tests and 
analysis in hospital laboratory, and 
performing other laboratory ex- 
perimental or incidental clerical 
work as required 

Operating switchboard ; 

Under supervision, operating and 
maintaining dynamos and other 
electric machinery or equipment; 
oiling, cleaning and making minor 
repairs on dynamos; keeping the 
shop in order and performing other 
related work as required 

Tending and keeping in repair the 
hospital switch track 

Performing the duties of apprentice 
and assisting journeymen in the’ 
trade of upholstering 

Performing, under supervision, sim- 
ple routine office work in a State 
institution and which may involve 
the performance of simple house- 
hold duties as assigned 

Guarding buildings and other prop- 
erty from fire, theft or other injury 
or danger during a definite period 
or watch; tending fires, etc! 


clerical 


= 
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NEW JERSEY STATE HOSPITAL AT TRENTON 


Managers, Board of 
Medical Director 


Exempt Class 
Dentist 


Interne 

Pathologist 

Psychiatrist 

Resident Physician 
Resident Physician, Junior 
Resident Physician, Senior 


Roentgenologist 


Secretary to Board of Managers 


Visiting Physician 


Baker 

Blacksmith 

Butcher 

Carpenter 

Chauffeur 

Clerk, Institutional Account 
Clerk, Junior 

Clerk, Junior File 

Clerk, Stock 
Clerk-Bookkeeper 
Clerk-Bookkeeper, Principal 
Clerk-Bookkeeper, Senior 
Clerk-Stenographer 
Clerk-Stenographer, Junior 
Clerk-Typist 

Clerk-Typist, Junior 

Cook, Head 

Dairyman 

Dairyman, Head 
Electrician 

Engineman, Assistant. 


Unclassified 


Warden 


Reason for Exemption 


Official who must be a physician, Sec- 
tions X1ITe(s yy iChapter: 156, .Pvy i 
1908 

Official who must be a physician, Sec- 
tion tie She Ghapter: 156. Pe 
1908 

Official who must be a physician, Sec- 
tiOTe LE lees) oe eapter wT 5Oseb Le 
1908 

Official who must be a physician, Sec- 
tones iw (5 ee Chapter 156," Pi vi. 
1908 

Official who must be a physician, Sec- 
Hono TICs); eC hanter: 150.0. b. 0... 
1908 

Official who must be a physician, Sec- 
ton eli lacs) = Chapters 56.4 Pel. 
1908 

Official who must be a physician, Sec- 
tion Ll Os) we Chapterars0.7 Po 17 
1908 

Official who must be a physician, Sec- 
tomecit oS) 4 Chaptermrsom byl. 
1908 

Secretary of Board, Section XIII 
(3), Chapter (156, P 1). 1008 

Official who must be a physician, Sec- 
tion DLs)? Chapter vis0; Piek: 
1908 


Competitive Class 


Helper, Painter’s 
Helper, Plumber’s and Steamfitter’s 
Helper, Tailor’s 

Instructor in Training School 
Librarian, Junior 

Mason 

Nurse, Graduate 

Nurse, Operating Room 
Painter 

Pharmacist 

Plumber 

Psychologist 

Psychologist, Assistant 
Social Investigator 
Steamfitter 

Storekeeper 

Superintendent, Assistant to 
Supervisor 

Supervisor, Chief 

Supervisor of Nursing 
Swineherd 
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Engineman-in-Charge 
Farmer, Head 
Florist 

Foreman, Carpenter 
Foreman, Painter 
Gardener 


Non-Combpetitive Class 


Assistant, Institutional 


Attendant (126) 


Bacteriologist (1) 


Cleaner and Helper 
Clerk, Junior (1) 


Clerk-Typist, Junior (1) 
Coal Passer’ (7) ; 


Cook (18) 


Cook, Senior (1) 
Dining Room Maid (4) 
Dining Room Man (2) 


Driver and Stableman (2) 


Farm Hand (5) 


Fireman and Helper (10) 


Tailor 

Technician, Junior Laboratory 
Technician, Laboratory 
Treasurer to Board of Managers 
Truck Driver 

Watchman 


Character of Services 


Inspecting the work in the sundry de- 


partments 


Performing ministrations to the com- 


fort and well-being of the inmates ; 
aiding in keeping the persons and 
quarters of inmates in a sanitary 
and clean condition; directing in- 
mates in the performance of simple 
general duties 


Having charge of bacteriological an- 


alysis of specimens of suspected 
contagious diseases, such as diph- 
theria, etc. 


Cleaning, dusting, scrubbing, polish- 


. 


Ine were: 


Performing, under supervision, pre- 


scribed routine clerical work; as- 
sisting in the preparation of requi- 
sitions, payrolls, and bills, wrap- 
ping and mailing forms; blanks 
and pamphlets; keeping postage ac- 
count, and performing other re- 
lated work as assigned 


Typewriting and clerical work 
Hauling coal, removing ashes and as- 


sisting the firemen in cleaning fires, 
keeping the boiler-room in order, 
etc. 


Preparing for table use foods and 


vegetables; keeping cooking uten- 
sils in a clean and sanitary condi- 
tion; having general charge of 
food supplies, etc. 


Having entire direction of all cook- 


ing and the receiving and handling 
of food supplies 


Waiting on table, washing dishes, 


keeping the dining room in order, 
etc. 


Waiting on table, washing dishes,’ 


keeping the dining room in order, 
etc: 


Caring for, feeding and driving 


horses; cleaning horse _ stables, 
harness and horse-drawn vehicles; 
making minor repairs to such 
equipment, etc. 


Performing general farm and garden 


work, under supervision 


Taking care of and cleaning: boilers, 


pumps, machinery, and _ boiler- 
room; making minor repairs, etc. 
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Garden Hand (5) 


Helper, Dairyman’s (1) 
Helper, Machinist’s (1) 
{ 
Helper, Mason’s (1) 
Helper, Plumbers’ 
Helper, Plumbers’ and Steamfitters’ 
(1) 
Helper, Upholsterers’ (1) 


Housemaid (7) 


Houseman (9) 


Instructor in Training School for 
Nurses (1) 

Laborer, Institutional 

Laundry Man, Head (1) 

Laundry Worker (13) 


Nurse, Graduate (2) ($60 per mo. 
and less) 


Painter (1) 


Patrol Attendant (1) 
Seamstress (5) 
Seamstress, Senior 


Tailor’s Helper (1) 
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Performing simple garden and lawn 
operations; preparing the land and 
plats; planting and caring for 
vegetables, flowers and shrubbery; 
harvesting and storing garden 
crops 

Feeding, cleaning and caring for 
dairy stock; milking, caring for 
milk, etc. - 

Assisting machinists in work involv- 
ing the construction and assembling 
of bench and machine tool work, 
and performing other related work 
as required 

Performing the work of apprentice 
and assisting journeymen masons 

Performing the work of apprentice 
and assisting journeymen plumb- 
ers 

Performing the work of apprentice 
and assisting journeymen in the 
trades of plumbing and steamfit- 
ting 

Performing the work of apprentice 
and assisting the journeymen in 
the trade of upholstering 

Performing, under supervision, rou- 
tine domestic tasks, such as scrub- 
bing, etc. 

Performing, under supervision, ordi- 
nary routine or heavy housework, 
including scrubbing, kitchen work, 
etc., lifting and moving furniture, 
etc; 

Conducting classes in the profession 
of nursing 

Performing, under supervision, rou- 
tine unskilled manual labor 

Assuming charge of and being re- 
sponsible for the laundry work 

Performing, under supervision, hand 
or machine laundering 

Performing, under supervision, rou- 
tine nursing; keeping necessary 
records, etc. 

Mixing and applying paints, stains, 
varnishes and enamels; hanging 
wallpaper and glazing windows; 
supervising the work of Painter’s 
Helpers, etc. 

Traversing the grounds and keeping 
order 

Sewing, making and repairing house 
linen and clothing 

Having charge of all sewing except 
tailoring 

Altering, mending, pressing clothing 
and performing other related work 
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Technician, Junior Laboratory (2) 


Telephone Operator (3) 
Upholsterer (1) 


Usher (3) 


Assisting and making, under super- 
vision, pathological, bacteriological 
or chemical examination, tests and 
analysis in hospital laboratory, ex- 
perimental or incidental cleérical 
work as required 

Operating switchboard 

Making and repairing of furniture,. 
carpets, mattresses and shades, etc. 

Performing, under supervision, sim- 
ple routine office work in the 
Institution and which may involve 
the performance of simple house- 
hold duties as assigned 


INSTITUTIONS AND AGENCIES 


Unclassified 


Commissioner 


Exempt Class 
Agent 


Consulting Engineer 


Secretary 


Member of Board 


Reason for Exemption 


On account of the confidential char- 
acter of the position, which would 
make a Civil Service examination 
impracticable 

Impracticable to conduct a competi- 
tive examination 

Secretary of Board, Section XIII 
(3); Ch -Ts00P sr 10s 


Competitive Class 


Architect and Designer 

Architectural Draughtsman, Junior 

Architectural Draughtsman and De- 
signer 

Bookkeeper, Principal 

Chauffeur 

Chemist, Junior 

Cinematographer 

Clerk 

Clerk, File 

Clerk, Junior 

Clerk, Senior 

Clerk, Statistical 

Clerk-Bookkeeper, Senior 

Clerk-Stenographer 

Clerk-Stenographer, Junior 

Clerk-Stenographer, Senior 

Clerk-Typist 

Collector 

Director (Division of Architecture 
and Construction) 

Director (Division of Education and 
Parole) 

Director, Assistant (Division of Edu- 
cation and Parole) 


Director, Junior Assistant (Division 
of Education and Parole) 

Director (Division of Labor, Agri- 
culture, Food and Dietetics) 

Draughtsman, Architectural 

Draughtsman, Engineering 

Draughtsman, Junior 

Farm Supervisor 

Farm Supervisor, Assistant to 

Field Parole Officer 

Field Parole Officer, Senior 

Inspector of Building Construction 

Investigator of Charitable Institu- 
tions 

Investigator, Institutions and Hos- 
pitals 

Office Boy 

Psychologist, Assistant 

Rodman 

Steward, Assistant Departmental 

Steward, Supervising 

Supervisor, Institutional Industries 

Supervision, Repairs and ‘Supplies 

Tracer and Student 


. 
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' Non-Competitive Class Character of Services 


Clerk, R@cord (1) Doing miscellaneous clerical work in 
connection with the keeping of 
statistical records 

Director, Division of Administration Being in responsible charge, under 

(1) the Commissioner, for the manage- 
ment of the central office; de- 
signing, installing and supervising 
systems to be used in the financial 
budgetary accounting and general 
record-keeping of institutions, and 
performing other related work as 


required 

Director, Division of Child Welfare Being responsible, under the Com- 
and Domestic Relations missioner, for the work of the Di- 
vision of Child Welfare and Do- 

mestic Relations; co-operating 


with the Board of Managers of 
State Institutions and Agencies 
and with the authorities and repre- 
sentatives of private and semi- 
private institutions and groups of 
citizens, in formulating plans and 
methods of carrying forward 
work in the interests of children 
and families, and performing other 
related work as required 


~ 


JURY COMMISSION 


Unclassified 
Clerk to Jury Commission Commissioner 


DEPARTMENT OF LABOR 


Unclassified 


Chief, Negro Welfare Bureau Commissioner of Labor and Commis- 
sioner of Workmen’s Compensa- 
tion Bureau 


Exempt Class Reason for Exemption 
Director and Secretary (Rehabilita- An examination would be imprac- 
tion Commission) ticable i) 
Medical Examiner (Workmen’s Official who must be a physician, 
Compensation Bureau) Section XIII (5), Chapter 156, P. 
L. 1908 
Physician-in-Charge (Clinics) Official who must be a physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 


Competitive Class 
Chief (Bureau of Electrical Equip- Director of Employment, State 


ment) Examiner, Employment 
Chief (Bureau of Hygiene and Sani- Examiner, Junior 
tation) Examiner, Steam Engine and: Boiler 


Operators’ License Bureau 
Oe Sh 
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Chief (Bureau of Industrial Statis- 
tics) 

Chief (Bureau of Structural Inspec- 
tion) 

Chief Assistant (Bureau of Industrial 
Statistics ) 

Chief, Workmen’s Compensation Bu- 
reau 

Cinematographer 

Clerk 

Clerk, Chief 

Clerk, Claim 

Clerk, Compensation Settlement 

Clerk, Junior 

Clerk, Principal 

Clerk, Principal Statistical 

Clerk, Senior 

Clerk, Senior Statistical 

Clerk-Bookkeeper 

Clerk-Bookkeeper, Senior 

Clerk-Stenographer 

Clerk-Stenographer, Junior 

Clerk-Stenographer, Senior 

Clerk-Typist 

Clerk-Typist, Junior 

Commissioner of 
Deputy 


Compensation, 


Non-Competitive Class 


Chief, Bureau of Supervising the Ad- 
ministration Explosive Law and 
the Assignment of the Work of the 
Various Inspectors (1) 


Chief, Bureau of Machinery Safe- 
guarding and Regulating of Indus- 
trial Lighting (1) 


Examiner, Steam Engine and Boiler 
Operators’ License Bureay, Chief 

Inspector, Bakery 

Inspector of Explosives 

Inspector, Factory 

Inspector, Mine and Factory 

Inspector, Senior Bakery 

Inspector, Senior Factory 

Inspector, Senior Mine and Factory 

Investigator 

Investigator and Hospital Supervisor, 
Social 

Investigator of Occupational Diseases 

Investigator, Special 

Investigator, Workmen’s Compensa- 

Commissioner of Labor, Assistant 

Janitor 

Masseur 

Nurse, Graduate 
Commission ) 

Referee (Workmen’s Compensation 
Bureau) 

Secretary to Commissioner of Labor 

Secretary and Deputy Commissioner 
of Workmen’s Compensation Bu- 
reau 


(Rehabilitation 


Character of Services 


Directing and exercising complete re- 
sponsibility, under the Commis- 
sioner of Labor, for the conduct of 
employes and activities of the Bu- 
reau of Structural Inspection; to 
share responsibility for the ap- 
proval of all plans submitted for 
new buildings or alterations to old 
buildings, fire-escapes, fire-proofing 
and elevators in or relating to fac- 
tory buildings as to compliance 
with the laws relating to the con- 
struction of such buildings; per- 
forming other work essential to the 
efficient administration of the Bu- 
reau 

Directing and being responsible for 
the conduct of employes and activi- 
ties of the Bureau of Electrical 
Equipment; preparing and _ stand- 
ardizing department rules regard- 
ing electrical and mechanical in- 
stallations, fire alarm and engine 
stop systems, machinery guarding 
and factory and emergency light- 
ing, and performing other work es- 
sential to the efficient administra- 
tion of the Bureau 


: 
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Chief, Bureau of Mines, and Bakery 
Inspectors (1) 


Cleaner and Helper (Rehabilitation 
Commission) (4) 

Deputy Commissioner of Compensa- 
tion (Rehabilitation Commission) 


(4) 


Janitor (1) 
Referee, Rehabilitation Commission 


Supervising and being in charge of 
the mine and bakery inspectors, and 
making inspections of mines and 
bakeries; making investigations 
and reports regarding violations of 
the laws relating to mines and 
quarries; handling all correspond- 
ence and holding hearings at which 
bakery owners annear; performing 
other related work as required 


Sweeping, scrubbing, dusting, etc. 

Sitting in a judicial capacity and con- 
ducting hearings in matters relat- 
ing to the enforcement of the 
Workmen’s Compensation Law; 
examining laws and decisions per- 
taining to cases heard; preparing 
opinions and rendering decisions 

Cleaning, etc. 

Investigating industrial accidents, vis- 
iting hospitals, interviewing physi- 
cians and witnesses, and ascertain- 
ing all facts necessary to make 
complete renorts thereon; filing pe- 
titions in the various Courts of 
Common Pleas, and performing 
other related work as required 


~ 


STATE LIBRARY 
Unclassified 


Librarian, State 


Exempt Class 
Secretary to State Librarian 


Reason for Exemption 


Secretary to Principal Executive Offi- 


cer, Section XIII (4), Chapter 156, 
Pe 1008 


Competitive Class 


Clerk, Junior File 
Clerk-Stenographer 


Clerk-Stenographer, Junior 
Clerk-Typist 


Librarian, Law 
Librarian, Reference 
Messenger 


NEW JERSEY PUBLIC LIBRARY COMMISSION 
Unclassified 


Commissioner 


Exempt Class 
Secretary 


Secretary of Commission, 


Reason for Exemption 


Section 
pellet 3)) Chapter. 156.. 2.141008 


Competitive Class 


Clerk, Junior 
Clerk, Library 
Clerk-Stenographer 


Librarian, Assistant 
Library Organizer 


68 Report oF Crvit, SERVICE COMMISSION 


DEPARTMENT OF MOTOR VEHICLES 


Unclassified - 
Commissioner of Motor Vehicles 


Competitive Class 
Auditor Clerk-Bookkeeper, Senior 


Calendar Clerk, Senior Clerk-Stenographer 
Chief Inspector (Motor Vehicle Clerk Stenographer, Junior 


Operation ) Clerk-Stenographer, Senior 

Clerk Clerk-Typist 
Clerk, Head Clerk-Typist, Junior 
Clerk, Junior Examiner of Motor Vehicle Opera- 
Clerk, Principal tion 
Clerk, Senior Office Boy 

NATIONAL GUARD 

Unclassified 

Adjutant ; Engineer 
Armorer Engineer and Helper 
Armorer, Assistant Foreman 
Caretaker Inspector and Instruction Clerk 
Chauffeur Stableman 
Custodian Superintendent 


Custodian, Assistant 


Competitive Class 


Carpenter Fireman and Helper 
Clerk-Stenographer, Senior Senior Clerk 
Non-Competitive Class Character of Services 
Cleaner and Helper (5) Cleaning, sweeping, dusting, scrub- 
bing, polishing, etc. | 
Clerk-Stenographer, Junior Performing general clerical sten- 


ographic and clerical work 


WASHINGTON ROCK PARK COMMISSION 


Unclassified 
Commissioner Treasurer 
Secretary 
Non-Competitive Class Character of Services 
Grounds Keeper (1) | Keeping under supervision, lawns, 


parks and grounds in an orderly 
and clean condition; preserving 
order thereon when necessary, etc. 


NEW YORK-NEW JERSEY PORT’ AND HARBOR DEVELOPMENT 
COMMISSION 
All Unclassified 
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NEW JERSEY STATE PRISON 
Unclassified 


Managers, Board of 


Exempt Class 


Chaplain 
Chaplain, Visiting 
Housekeeping Officer, Head 


Physician, Resident 


Physician and Medical Director, 
Visiting 


Secretary to Principal Keeper 


Principal Keeper 


Reason for Exemption 


Examination not practicable 

Examination not practicable 

The incumbent is the wife of the 
Principal Keeper who is appointed 
by the Governor; the Principal 
Keeper is in the unclassified serv- 
ice and an examination for the 
Head Housekeeping Officer would 
be impracticable 

Official who must be a physician, Sec- 
Hon yA TOs 0 Chapter: 156, Pb. 
1908 

Official who must be a physician, Sec- 
tion OCIA (se Chapters 156, “Pos. 
1908 

Secretary to Principal Executive Of- 
ficer, | Section’ XITI (4), Chapter 
150/7h. T0908 


Competitive Class 


Agent, Fiscal 

Center Keeper, 

Center Keeper, Night 
Chauffeur 

Clerk, Principal 

Clerk, Senior 

Clerk, Stock 

Clerk-Bookkeeper 
Clerk-Bookkeeper, Senior 
Clerk-Stenographer 
Clerk-Stenographer, Senior 
Clerk-Typist 

Deputy to Principal Keeper, Chief 
Doorkeeper, Prison 
Engineman-in-Charge 
Industrial Officer, Auto Tag 
Industrial Officer, Bookbinder 
Industrial Officer, Machineshop 
Industrial Officer, Pressman 
Industrial Officer, Printer 


Non-Competitive Class 


Driver and Stableman (1) 


Industrial Officer, Sheet Metal Shop 

Industrial Officer, Shoemaker 

Instructor 

Instructor-Auto Tag, Supervising 

Instructor-Shoemaking, Supervising 

Marshal, Prison 

Officer, Commissary 

Officer, Housekeeping 

Officer, Identification 

Officer, Prison 

Officer, Senior Field Parole 

Pharmacist 

Storekeeper 

Superintendent of Cannery 

Supervisor of Repairs 

Supervisor of Repairs, Identification 
and Printing 

Teacher, Elementary 

Teacher of Occupational Subjects 

Telephone Operator 


Character of Services 


Caring for, feeding and driving 
horses; cleaning horse stables, har- 
ness and horse-drawn vehicles; 
making minor repairs to such 
equipment, etc. 


PRISON CAMPS 


Deputy Chief 
Guard, Outsids 


Competitive Class 


Guard, Senior Road 
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PRISON FARM 
Unclassified 


Visiting Chaplain 


Competitive Class 


Deputy, Chief 
Farmer, Head 


Guard, Outside 
Guard, Senior Road 


PROSECUTORS OF THE PLUBAS 
Unclassified 


Prosecutor 


Exempt Class 


Clerk, Complaint (Hudson County) 
Legal Assistant (Hudson County) 


Private Secretary (Camden County) 
Private Secretary and Stenographer 


(Union County ) 
Private Clerk (Hudson County) 


Prosecutor, Assistant 


Reason for Exemption 


Examination would be impracticable 

Legal Assistant, Law Department, 
Section XII] (2)}. Chrs6n oe 
1908 

Private Secretary to Principal Ex- 
ecutive Officer, Section XIII (4), 
Ch, “'56" F aob.etoes 

Private Secretary to Principal Ex- 
ecutive Officer, Section XIII (4), 
Ch. 156, P. L. 1908 

Private Clerk to Principal Executive 
Officer, Section XIII (4), Ch. 156, 


P. L, 1908 


Competitive Class 


Clerk (County Employe) 
Clerk, Chief (County Employe) 
Clerk, Confidential 

Clerk of the Grand Jury 

Clerk, Junior (County Employe) 


Clerk and  Stenographer, Law 
(County Employe) 
Clerk-Stenographer (County Em- 
ploye) 


Detective 


Non-Competitive Class 


Clerk “to Grand. Juryie of) Union 
County (1) 


Detective, Assistant 

Detectives, Captain of 

Detectives, Chief of 

Detective, Italian 

Detective, Lieutenant 

Stenographer and Assistant Grand 
Jury Clerk 

Stenographer (County Employe) 

Stenographer, Grand Jury 

Telephone Operator 


Character of Services 
Performing Clerical Services 


DEPARTMENT OF PUBLIC INSTRUCTION 


Unclassified 


Assistant in Chemistry 

Assistant to Director of Physical 
Training 

Assistant in Industrial Education 

Assistant for Training Teachers in 
Trades and Industries 


Instructor in Clothing 

Instructor in Home Economics 

Instructor in Nursing 

Instructor of Physical ‘Training 

Instructor for Training Teachers of 
Agriculture 
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Assistant for Training Teachers of 
Home Economics 

Assistant for the Supervision of 
Continuation Schools 

Assistant Supervisor of Agriculture 
and Instructor for Training Agri- 
culture Teachers 

Clerk 

Clerk-Stenographer 

Commissioner 

Commissioner, Assistant 

Female Industrial Education Special- 
ist 

Instructor 
tion 


in Agricultural Educa- 


Exempt Class 
Secretary to Commissioner 


Instructor for Traihing Teachers of 
Home Economics 

Instructor for Training Teachers of 
Trades and Industries 

Instructor in Physical Training and 
Hygiene 

Instructor and Director of Training 
and Hygiene 

Laboratory Assistant in Physiology 

Professor, Assistant 

Professor of Chemistry 

Professor of Farm Mechanics, As- 
sociate 

Professor of Physics, Associate 

Supervisor of Industrial Education 


Reason for Exemption 


Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P. L. 1908 


Competitive Class 


Addressograph Operator 
Assistant, Legal 

Auditor (School Accounts) 

Chief (Bureau of Credentials) 
Clerk 

Clerk, Junior 

Clerk, Senior (Business Division) 
Clerk, Senior (Credentials) 
Clerk, Senior (Examinations) 
Clerk-Bookkeeper, Senior 


Non-Competitive Class 
School Registrar Examiner (12) 


Clerk-Stenographer 

Clerk-Stenographer, Junior 

Clerk-Stenographer, Senior 

Clerk-Typist 

Clerk-Typist, Junior 

Inspector of School Accounts 

Inspector, General (School 
ings ) 

Manager, Business 

Statistician 


Build- 


Character of Services 


Examining school registers of stu- 
dents as a basis for prorating the 
State School Fund 


PUBLIC RECORDS 


Exempt Class 
Director 


Reason for Exemption 


The Director shall also be Secretary 
of the Commission, Section XIII 
(3), Chapter 156, P. L. 1908 


Competitive Class 


Clerk-Stenographer 


PUBLIC REPORTS 
Unclassified 


Commissioner of Reports 


Exempt Class 
Junior Clerk-Stenographer 


Reason for Exemption 


Secretary to Principal Executive Off- 
cer, Section XIII (4), Chapter 156, 
Pa 1008 
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BOARD OF PUBLIC UTILITY COMMISSIONERS 
| Unclassified 


Commissioner 


Exempt Class 
Counsel 


Counsel, Assistant to 


Secretary 


Secretary, Assistant (Newark office) 


Reason for Exemption 


Examination not practicable. Duties - 
purely legal and requiring qualifi- 
cations not readily determined by 
examination 

Because of the confidential nature 
of the position and the special 
knowledge of and experience with 
certain phases of the operation of 
the Public Utilitv Laws required of 
an incumbent of this position 

Secretary to Board, Section XIII 
(3), Chapter 156, P. L. 1908 

The successful holding of an exam- 
ination is impracticable because of 
the extreme difficulty to determine 
in advance the scope and character 
of the duties to be performed, in- 
asmuch as it is proposed that the 
incumbent, organize and direct the 
office and field forces engaged in 
the work of jitney control, in addi- 
tion to performing the duties of 
Assistant Secretary 


‘ Competitive Class 


Auditor 

Chief, Bureau of Railroads 

Chief, Division of Statistics and Ac- 
counts 

Clerk 

Clerk, Departmental Account 

Clerk, File 

Clerk, Material 

Clerk, Principal 

Clerk-Stenographer 

Clerk-Stenographer, Junior 

Clerk-Stenographer, Senior 

Clerk-Typist, Junior 

Draftsman 

Draftsman and Designer, Bridge 

Draftsman, Engineering 

Engineer, Assistant Appraisal 

Engineer, Chief Appraisal 

Engineer, Chief Traffic 


Engineer, Junior 

Engineer, Junior Appraisal 

Engineer, Office 

Engineer, Senior Appraisal 

Engineer, Assistant Chief 
of Utilities) 

Engineer, Assistant Civil 

Engineer, Chief (Bureau of Utilities) 

Engineer, Chief (Division of Bridges 
and Grade Crossings) 

Engineer, Designing Bridge 

Engineer, Senior Civil 

Engineer, Senior (Gas Plants) 

Inspector of Bridge Construction _ 

Inspector of Bridges and Grade 
Crossings 

Inspector of Railroad Equipment 

Inspector, Senior Traffic 

Inspector, Traffic 


(Bureau 


DEPARTMENT OF QUARANTINE 
Unclassified 


Health Officer 
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Non-Competitive Class 
Deputy Health Officer (1) 


Character of Services 


Examining passengers and crews on 


vessels for evidence of communi- 
cable diseases, and other related 
work 


DEPARTMENT OF QUARTERMASTER GENERAL 
Unclassified 


Laborer 
Military Storekeeper 


Exempt Class 
Head Clerk 


Principal Clerk 


Quartermaster General 


Reason for Exemption 


Deputy, Section XIII (1), Chapter 


D500 aly Phoos 
Clerk of Department, Section XIII 
(3), Chapter 156, P. L. 1908 


Competitive Class 


Caretaker 

Chief (Quartermaster Corps) 
Clerk 

Clerk, Principal 

Clerk, Senior 

Clerk, Stock 


Clerk-Bookkeeper 
Clerk-Bookkeeper, Senior 
Clerk-Stenographer 
Clerk-Stenographer, Junior 
Clerk-Stenographer, Senior 
Stockhandler (Arsenal) 


x 


NEW JERSEY REFORMATORY (RAHWAY) 
oiaiissihed 


Board of Managers 


Exempt Class 
Chaplain 
Chaplain, Visiting 
Clerk-Stenographer 


Dentist 
Deputy Superintendent 


Physician and Medical Director, Vis- 
iting 


Superintendent 


Reason for Exemption 


Examination not practicable 

Examination not practicable 

Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
eS Le bOOS 

Official who must be a _ physician, 
Section’ XITI (5)) Chapter’ 156, P. 
L. 1908 

Deputy or Hirst Assistant, Section 
AUC) Chapter:150, +b. LA 100a 

Official who must be a physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 


Competitive Class 


Chauffeur 

Chef 

Clerk 

Clerk, Senior 

Clerk, Senior Institutional Account- 
ant. 

Clerk, Stock 

Clerk-Bookkeeper 


Industrial-Officer, Kitchen 
Industrial-Officer, Laundryworker 
Industrial-Officer, Linotype 
Industrial-Officer, Mason 
Industrial-Officer, Painter 
Industrial-Officer, Plumber 
Industrial-Officer, Pressman 
Industrial-Officer, Printer 
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Clerk-Bookkeeper, Principal 
Director, School 

Director, School and Vocational 
Engineman-in-Charge 
Engineman, Officer 

Farm Manager 

Guard, Road 
Industrial-Officer, Blacksmith 
Industrial-Officer, Carpenter 
Industrial-Officer, Chef 
Industrial-Officer, Dairyman 
Industrial-Officer, Electrician 
Industrial-Officer, Engineman 
Industrial-Officer, Farmer 


Non-Competitive Class 
Chauffeur 


Industrial-Officer, Shoemaker 
Industrial-Officer, Tailor 
Industrial-Officer, Tinsmith 

Keeper, Center 

Nurse, Graduate : 
Officer, Bertillon . 
Officer, Carpenter 

Officer, Field Parole 

Officer, Senior Field Parole 
Storekeeper 

Superintendent, Deputy 

Teacher, Elementary 

Teacher of Instrumental Music 
Teacher, Principal 


Character of Services 


Operating and making minor repairs 
and adjustments; keeping in good 
condition passenger or freight 
motor vehicles, loading and unload- 
ing and keeping records, etc. 


NEW JERSEY STATE REFORMATORY FOR WOMEN 


Managers, Board of 


Exempt Class 
Dentist 


Visiting Physician 


Unclassified 


Superintendent 


Reason for Exemption 
Official who must be a_ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 
Official, who must be a_ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 


Competitive Class 


Clerk, Junior 
Clerk-Bookkeeper 
Clerk-Bookkeeper, Senior 
Clerk, Institutional Account 
Clerk-Stenographer 
Dietitian 

Farmer 

Farmer, Head 

Farm Manager 


Non-Competitive Class 
Carpenter (1) 


Farm Hand (3) 
Officer, Kitchen 


Housekeeping Officer 
Housekeeping Officer, Head 
Nurse, Graduate 

Officer, Field Parole 

Officer, Storekeeping 
Storekeeper 

Superintendent, Assistant to 
Teacher, Elementary 


Character of Services 


Constructing or repairing wooden 


buildings or wooden parts of other 
structures; repairing furniture; 
shingling roofs; supervising the 
work of Carpenter’s Helpers, etc. . 
Performing general farm and garden 
work, under supervision 
Instructing in the preparation and 
cooking of foods, and canning and 
drying of vegetables and fruits 
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Officer, Sewing Room (2) 
Supervisor of Nursing 
Supervisor, Occupational (2) 


Teacher of Instrumental Music 
Teacher of Occupational Subjects 


Teacher, Sewing Room 


Sewing and instructing in sewing and 
mending 

Directing the work of the Nurses and 
attendants for all patients, and su- 
pervising other institutional work 
as assigned 

Directing and instructing in occupa- 
tional subjects, such as basketry, 
crocheting, etc. 

Teaching of instrumental music 

Teaching of occupational subjects, 
such as sewing, cooking, carpentry, 
cic 

Supervising and instructing in sew-: 
ing and mending 


NEW JERSEY SANATORIUM FOR TUBERCULOUS DISEASES 


Unclassified 


Board of Managers 


Exempt Class 
Clerk-Stenographer, Senior 


Dentist 


Physician, Examining 


Physician, Junior Resident 


Physician, Resident 


Superintendent 


Reason for Exemption 


Secretary to Principal Executive Off- 
cer, nection XIII (4), Chapter 156, 
Pe aetOOS 

Official who must be a_ physician, 
section XIITCs5), Chapter) 156;,) P. 
L. 1908 

Official who must be a _ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Official who must be a_ physician, 
Section © hb (se). Chapter: 156, /P. 
L. 1908. 

Official who must be a_ physician, 
Section! X1IT'(s5), Chapter:156, P. 
L. 1908 


Competitive Class 


Carpenter 

Chauffeur 

Clerk 

Clerk, Institutional Account 
Clerk-Bookkeeper, Senior 
Clerk-Stenographer 

Cook, Head 

Cook, Senior 


Non-Competitive Class 
Attendant (16) 


Engineman, Assistant 
Engineman-in-Charge 
Farmer, Head 
Fireman and Helper 
Nurse, Head Graduate 
Painter 

Steward 


Character of Services 


Performing ministrations to the com- 
fort and well-being of the inmates ; 
aiding in keeping the persons and 
quarters of inmates in a sanitary 
and clean condition; directing in- 
mates in the performance of simple 
general duties 
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Baker 


Baker, Assistant - 


Chauffeur (1) 


Clerk 


Clerk, Institutional Account 


Clerk, Junior (1) 


Clerk, Stock (1) 
Coal Passer 
Cook 


Dairyman (1) 


Deliveryman 


Dining Room Maid (2) 


Dining Room Maid, Senior 


Dining Room Man (14) 


Being responsible for the preparation 
and baking of bread, rolls, pastry 
and other bakery goods, including 
the supervision of the work of As- 
sistant Bakers 

Assisting in preparing and baking 
breads, cakes and pastry; cleaning 
and caring for utensils, equipment, 
and performing other related work 
as required 

Operating and making minor repairs 
and adjustments; keeping in good 
condition passenger or freight 
motor vehicles, loading and unload- 
ing, and keeping records, etc. 

Performing, under supervision, pre- 
scribed clerical work 

Securing prices, preparing requisi- 
tions, checking bills, making entries 
against institutional appropriation 
accounts, etc. 

Performing, under supervision, pre- 
scribed routine clerical work; as- 
sisting in the preparation of requi- 
sitions, payrolls and bills, wrapping 
and mailing forms, blanks and 
pamphlets; keeping postage ac- 
count, and performing other re- 
lated work as assigned 

Receiving, storing and issuing, on ap- 
proved requisitions, materials, sup- 
plies and equipment; assisting in 
keeping the stock records, etc. 

Hauling coal, removing ashes, and 
assisting the firemen. in cleaning 
fires, keeping the boiler room in 
order, etc. 

Preparing for table use foods and 
vegetables; keeping cooking uten- 
sils in a clean and sanitary condi- 
tion; having general charge of 
food supplies, etc. 

Feeding, cleaning and caring for 
dairy stock; milking, caring for 
and testing milk 

Delivering goods from the station 
and State Purchasing Department 
to State institutions and among the 
departments of the institutions; 
hauling coal and ashes, etc.; being 
responsible for teams and machines 
being used, and to perform other- 
related work as required 

Waiting on table, washing dishes, 
keeping the dining room in order, 
Cte; 

Supervising the work of the dining 
room 

Waiting on table, washing dishes, 
keeping the dining room in order, 
etc. 


ie 
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Driver, Truck (2) 


Farm Hand (12) 


Fireman and Helper (3) 

Helper, Dairyman’s (1) 

Helper, Painter’s 

Helper, Plumber’s and Steamfitter’s 
Housemaid (5) 

Houseman (4) 

Laborer, Institutional (8) 


Laundry Worker (5) 
Nurse, Graduate (6) 


Painter (small salary) (1) : 


Photographer, X-Ray (1) 


Secretary to Board (1) 
Storekeeper 


Teacher of Occupational Subjects (1) 


Watchman (1) 


Operating and making minor repairs 
and adjustments on, clean, oil and 
Maintain in good condition, motor 
trucks of the department; loading, 
unloading and making records of 
materials and supplies received and 
distributed, and performing other | 
related work as required 

Performing general farm and garden 
work, under supervision 

Taking care of and cleaning boilers, 
pumps, machinery and boiler room; 
making minor repairs, etc. . 

Feeding, cleaning and caring for 
stock; milking and caring for milk, 
elec; 

Performing the work of apprentice 
and assisting journeymen in the 
trade of painting 

Performing the work of apprentice 
and assisting journeymen in the 
trades of plumbing and steamfitting 

Performing, under supervision, rou- 
tine domestic tasks, such as scrub- 
bing 

Performing, under supervision, ordi- 
nary routine or heavy housework, 
including scrubbing, kitchen work, 
etc. 

Performing, under supervision, rou- 
tine unskilled manual labor 

Performing, under the direction of 
others, hand or machine laundering 

Performing, under supervision, rou- 
tine nursing; keeping the necessary 
clinical and ward records, etc. 

Mixing and applying paints, stains, 
varnishes and enamels; hanging 
wall paper and glazing windows; 
supervising the work of Painter’s 
Helpers, etc. 

Making exposures on X-Ray plates; 
arranging X-Ray apparatus and 
apparatus and accessories; develop- 
ing X-Ray plates; making prints 
from X-Ray negatives, etc. 

Performing general clerical work 

Receiving, storing, inspecting and 
issuing, on approved requisitions, 
materials, supplies and equipment; 
keeping necessary records, making 
reports, etc. 

Teaching of occupational subjects, 
such as sewing, cooking, carpentry, 
etc: 

Guarding buildings and other prop- 
erty from fire, theft or other in- 
jury or danger during a definite 
period or watch; tending the fires, 
etc: 


78 REPORT OF Civil, SERVICE COMMISSION 


MANUAL TRAINING AND INDUSTRIAL SCHOOL, FOR COLORED 


YOUTH 
Unclassified : 
Principal 
Exempt Class Reason for Exemption 

Clerk-Stenographer Secretary to Principal Executive Off- 
cer, Section XIII (4), Chapter 156, 
Pel Ar OGe , 

Physician, Visiting Official who must be a physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Competitive Class 
Cook, Senior _ Poultryman 
Non-Competitive Class | Character of Services 

Cook (1) Preparing for table use foods and 
vegetables; keeping cooking uten- 
sils in a clean and sanitary condi- 
tion; having general charge of 
food supplies, etc. 

Dairyman (1) Feeding, cleaning and caring for 
dairy stock; caring for and testing 
milk 

Dining Room Maid, Senior (1) Assigning dining room maids to 

. tables, directing and inspecting 
their work, etc. 

Farm Hand (4) Performing general farm and garden 
work, under supervision 

Fireman and Helper (1) Taking care of and cleaning boilers, 
pumns, machinery and boiler room; 
making minor repairs, etc. 

NEW JERSEY SCHOOL FOR THE DEAF 
Unclassified 
Principal, Supervising Supervisor, Assistant (Instructor) 
Superintendent Teachers 
Exempt Class Reason for Exemption 

Dentist Official who must be a physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Physician, Visiting Official who must be a _ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Competitive Class 

Baker Nurse, Graduate 

Clerk, Junior Principal Clerk-Business Manager 

Clerk-Bookkeeper Proofreader and Clerk 

Clerk-Stenographer Storekeeper 

Engineman-in-Charge Supervisor 


Housekeeper, Head Watchman 
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Non-Competitive Class 


Attendant (1) 


Cleaner and Helper (1) 
Cook (1) 


Dining Room Maid (1) 


Dining Room Maid, Senior 


Housemaid (3) 


Janitor (1) 


Laborer, Institutional (9) 
Laundry Worker (1) 
Laundry Worker, Senior (1) 
Librarian, Assistant (1) 


Oculist (1) 
‘Repairman, Institutional (1) 


Seamstress (1) 


Watchman Night 


Character of‘ Services 


Performing ministrations to the com- 
fort and well-being of the inmates; 
aiding in keeping the persons and 
quarters of inmates in a clean and 
sanitary condition; directing the in- 
mates in the performance of simple 
general duties, etc. 

Cleaning, sweeping. dusting, scrub- 
bing, polishing, etc. 

Preparing for table use foods and 
vegetables; keeping cooking uten- 
sils in a clean and sanitary condi- , 
tion; having general charge of 
food supplies, etc. 

Waiting on table, washing dishes, 
keeping the dining room in order, 
etc: 

Assigning Dining Room Maids to 
tables, directing and inspecting 
their work, etc. 

Performing, under supervision, rou- 
tine domestic tasks, such as scrub- 
bing, etc. 

Assuming responsibility for and per- 
forming the cleaning, maintenance 
and repair work of such part of the 
building as may be provided with 
Special janitor service 

Performing, under supervision, rou- 
tine unskilled manual labor 

Performing, under the direction of 
others, hand or machine laundering 

Supervising the work of the laundry 

Assisting in general library work 

Caring for the eves of the students 

Making simple repairs; assisting 
skilled workmen on_ institutional 
repairs, and performing other re- 
pair work as assigned 

Sewing, making and repairing house 
linen and clothing 

Guarding the buildings and other 
property from fire, theft or other 
injury or danger during a definite 
period or watch; tending fires, etc. 


STATE NORMAI, SCHOOL AT MONTCLAIR 


Exempt Class 
Secretary 


Baker 

Clerk, Departmental Account 
Clerk, Senior 
Clerk-Stenographer 
"Clerk-Stenographer, Junior 


Reason for Exemption 


Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
Paros 


Competitive Class 


Engineman and Head Janitor 
Fireman and Helper 

Head Cook 

Head Housekeeper 
Librarian, Departmental 
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Non-Competitive Class Character of Services 
Dining Room Maid (3) Waiting on table, washing dishes and 
: keeping the dining room in order, 
: etc. 0g 
Helper (1) Assisting about the grounds and 
buildings 
Houseman (3) Performing, under supervision, ordi- 


nary routine or heavy housework, 
including scrubbing, kitchen work, 


etc. 
Laborer, Institutional (1) Performing, under supervision, rou- 
tine unskilled manual labor 
Laundry Worker (2) Performing, under the direction of 
others, hand or machine laundering 
Lunch Room Maid (1) ‘°* Serving of lunch to pupils, assisting 
with the work of the lunch room, 
(Siaop 
Lunch Room Maid, Senior (1) Supervising and directing the work 
of the lunch room 
Treasurer (1) Having charge of the funds 


STATE NORMAI, SCHOOL AT NEWARK 


Unclassified 
Principal 
Exempt Class Reason for Exemption 
Physician, Examining Official who must be a physician, Sec- 
tion~ X11T .(§),; Chapter 956.00 sete 
Secretary 1908 Kid 
Secretary to Principal Executive Off- 
cer, Sectiou XIII (4), Chapter 156, | 
P. L,. 1908 
Competitive Class 
Cleaner and Helper Janitor 
lerk, Departmental Account Librarian, Assistant 
Clerk and Treasurer, Departmental Librarian, Departmental 
Account Librarian, Junior 
Engineman and Head Janitor Librarian, Normal School 


Engineman and Helper 
Fireman and Helper 


STATE NORMAL, SCHOOL AT TRENTON 


Exempt Class Reason for Exemption 


Inspector, Medical Official who must be a_ physician, 

Section XIII (5), Chapter rsG..05 
L. 1908 

Physician, Visiting Official who must be a_ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 a 

Secretary Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
By 1h. 1908 
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Competitive Class 


Baker 

Carpenter 

Cleaner and Helper 
Clerk-Bookkeeper 
Clerk-Bookkeeper, Principal 
Clerk-Bookkeeper, Senior 
Cook, Head 

Engineman, Assistant 
Engineman-in-Charge 


Non-Competitive Class 
Baker, Assistant (1) 


Cleaner and Helper (1) 
Clerk, Stock (1) 


Coal Passer (1) 


Cook (2) 


Dining Room Maid (17) 


Dining Room Man (2) 


Fireman and Helper, Low Salary (1) 


Housekeeper (1) 


Housekeeper, Senior (1) 


Housemaid (10) 


Houseman (4) 


Laundry Worker (6) 


Lunch Room Helper 


Fireman and Helper 

Gardener 

Housekeeper, Head 

Janitor 

Janitor, Head 

Matron 

Office Boy 

Principal Clerk-Business Manager 


Character of Services 
Assisting in preparation of baked 


foods, regulating fires in ovens, 
operating and cleaning baking 
equipment 

Cleaning, sweeping, dusting, scrub- 


bing, polishing, etc. 

Receiving, storing and issuing on ap- 
proved requisitions materials, sup- 
plies and equipment; assisting in 
keeping stock records, etc. 

Hauling coal, removing ashes and as- 
sisting the firemen in cleaning fires, 
keeping the boiler room in order, 
etc. 

Preparing for table use foods and 
vegetables; keeping cooking uten- 

~ sils in a clean and sanitary condi- 
tion; having general charge of the 
food supplies, etc. 

Waiting on table, washing dishes, 
keeping the dining room in order, 
CLG; 

Waiting on table, washing dishes, 
keeping the dining room in order, 
Cte, 

Taking care of and cleaning boilers, 
pumps, etc. 

Performing general housework, in- 
cluding the care and maintenance 
of a definitely assigned portion or 
division 

Being responsible for all of the house- 
work 

Performing, under supervision, rou- 
tine domestic tasks, such as scrub- 
bing, etc. 

Performing, under supervision, ordi- 
nary routine or heavy housework, 
including scrubbing, kitchen work, 
eic: 

Performing, under the supervision of 
others, hand or machine laundering 

Assisting with the serving of lunch 
to pupils and with the work of the 
lunch room 
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Lunch Room Maid (1) Performing, under supervision, rou- © 
tine work connected with luncheon 
arrangements; preparing food, 
cooking, serving, waiting on tables, 
washing utensils, sweeping, scrub- 
bing and performing other related 
work as required 
Nurse, Graduate (1) Performing nursing work incidental 
to the comfort and safety of the 
students 
Porter (1) Moving, storing and having custody 
of trunks and other baggage and 
performing other domestic work as 
assigned 
Usher Performing, under supervision, sim- 
ple routine office work in the 
institution, and which may involve 
the performance of simple house- 
hold duties as assigned 
SUMMER SCHOOL AT COLLINGSWOOD 
Unclassified 
Instructor Principal 
Competitive Class 
Clerk 
SUMMER SCHOOL AT NEWTON 
Unclassified 
Instructor Principal . 
Competitive Class 
Clerk 
SUMMER SCHOOL AT OCEAN CITY 
Unclassified 
Instructor Principal 
Lecturer 
Competitive Class 
Clerk 
SECRETARY OF STATE 
Unclassified 
Secretary of State Assistant Secretary of State 
Exempt Class Reason for Exemption 
Clerk to Secretary of State Clerk to Principal Executive Officer, 


Section XIII 4), Chapter 156, P. 
L. 1908 


+ 
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Competitive Class 


Clerk Clerk-Bookkeeper, Senior 

Clerk, Assistant Clerk-Stenographer 

Clerk, Assistant Corporation Clerk-Stenographer, Junior 

Clerk, Chief Clerk-Stenographer, Senior 

Clerk, Head Clerk-Typist 

Clerk, Principal Commission Clerk and Engrosser 
Clerk, Senior Office Boy 

Clerk, Vault and Supply Election Principal Archivist and Genealogist 


STATE HOUSE COMMISSION 


Unclassified 
Members of Commission (Governor, State Comptroller and State 
Treasurer ) 
Exempt Class Reason for Exemption 
Custodian The position was exempted in view 


of an opinion from the Attorney 
General (September 14th, 1914) 


Competitive Class 


Attendant, Visitors’ Engineman-in-Charge 
Cabinet Maker Examiner of Printing 
Caretaker Fireman and Helper 
Carpenter Foreman, Night 
Chauffeur Janitor 

Cleaner and Helper Janitor, Head 

Clerk, Guide and Information Mason 

Clerk, Mail Messenger to Governor 
Clerk, Vault and Shipping Telegraph Operator 
Clerk-Bookkeeper Telephone Operator 
Electrician Utilityman 

Elevator Operator Watchman 


Elevator Operator, Senior 


STATE HOUSE COMMISSION (PURCHASING DEPARTMENT) 


Unclassified 
Purchasing Agent 


Competitive Class 


Assistant Purchasing Agent Clerk-Bookkeeper, Junior 
Auditor Clerk-Bookkeeper, Principal 
Chauffeur Clerk-Bookkeeper, Senior 
Clerk Clerk-Stenographer 

Clerk, Devartmental Account Clerk-Stenographer, Senior 
Clerk, File Clerk-Typist 

Clerk, Junior File Examiner of Printing 
Clerk, Principal Manager, Traffic and Stores 
Clerk, Quotation Office Boy 

Clerk, Senior Warehouseman 

Clerk, Senior Statistical Watchman 


Clerk, Statistical 


Non-Competitive Class ‘Character of Services 
Watchman (part time) (1) Guarding the warehouse’ 
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COUNTY BOARDS OF TAXATION 


Unclassified 


Member of Board 
Exempt Class 


Private Secretary to President of 


Passaic County Board 


Secretary 


Reason for Exemption 


Private Secretary to Principal Exec- 
utive Officer, Section XIII (4), 
Chapter 156, P. L. 1908 

Secretary to Board, Section XIII (3), 
Chapter 156, P. ii, 1908 


Competilive Class 


Clerical Assistant and Stenographer 
Clerk 

Clerk, Chief 

Clerk, Deputy 


Non-Competitive Class 
Stenographer (Bergen County) 


Clerk-Stenographer 
Messenger 
Stenographer 


Character of Services 
Performing general clerical work 


BOARD OF TAXES AND ASSESSMENTS 


Unclassified 


Member of Board 


Exempt Class 
Secretary to Board 


Secretary to President 


Reason for Exemption 


Secretary of Board, Section XIII 
(3), Chapter 156, P. Ii 1908 

Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P, 1.01908 


Competitive Class 


Clerk 

Clerk, Principal 

Clerk, Assistant Corporation Tax 
Clerk, Head Corporation Tax 
Clerk, Principal Corporation Tax 
Clerk-Stenographer 
Clerk-Stenographer, Senior 
Clerk-Typist 


Draftsman 

Draftsman, Engineering 
Engineer, Chief 
Engineer, Assistant Civil 
Engineer, Senior Civil 
Rodman 

Secretary, Field 


BOARD OF TENEMENT HOUSE SUPERVISION 
Unclassified 


Member of Board 


Secretary and Executive Officer 


Competitive Class 


Clerk 

Clerk, Departmental Account 

Clerk, Head 

Clerk, Principal 

Clerk (Tenement House Supervi- 
sion) 

Clerk, Senior (Tenement House Su- 
pervision 

Clerk-Stenographer 


Clerk-Stenographer, Junior 

Clerk-Stenographer, Senior 

Examiner, Plan 

Inspector, Chief Tenement House 

Inspector, Clerk 

Inspector, Junior Tenement House 

Inspector, Tenement House 

Tenement House Inspector and Pho- 
tographer 
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STATE TREASURER 


Unclassified 
Commissioner of Municipal Accounts Treasurer 


Exempt Class Reason for Exemption 

Chief Clerk (Municipal Account) Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
Pei 1008 

Principal School Fund Clerk Clerk to Principal Executive Officer, 
Mecho wll Uets) ye Gllapter. 250," bh. 
L. 1908 

Competitive Class 

Auditor Clerk-Bookkeeper, Principal 

Auditor, Senior Clerk-Bookkeeper, Senior 

Auditor, Traveling Clerk-Stenographer 

Cashier Clerk-Stenographer, Junior 

Clerk Clerk-Stenographer, Senior 

Clerk, Junior Clerk-Typist 

Clerk, Senior Clerk-Typist, Junior 

Clerk-Bookkeeper, Head Messenger, Bank 


BOARD OF TRUSTEES OF TEACHERS’ RETIREMENT FUND 


Unclassified 
Secretary Board of Trustees 
Exempt Class Reason for Exemption 
Assistant to Secretary (Teachers’ Re- ‘The position was exempted on the 
tirement Fund) ground that a Civil Service com- 


petitive examination is impractica- 
ble for the reason that the duties 
of the position are involved in a 
personal knowledge which is pos- 
sessed by the temporary occupant 
of the Teachers’ Retirement Fund, 
its history, acquaintance with the 
beneficiaries, and the fund’s opera- 
tion from the outset 


Competitive Class 


Clerk , Clerk-Stenographer 
Clerk, Junior Clerk-Typist, Junior 


TRENTON BATTLE MONUMENT 


Non-Competitive Class Character of Services 


Caretaker Operating elevator, and being re- 
sponsible for the tidiness of the 
premises 
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DEPARTMENT OF WEIGHTS AND MEASURES 
Unclassified 


Superintendent : 


Competitive Class 


Assistant Superintendent of Weights Principal Clerk and Secretary 
and Measures 


BERGEN COUNTY 


The Civil Service Act was adopted in the County of Bergen by referendum 
vote, the method prescribed by law, on November 7, 1916. 


DEPARTMENT OF AGRICULTURE 


Unclassified 


Specialist in Home Economics Superintendent of Farm Demonstra- 
tion 


Competitive Class 
Clerk-Stenographer 


COUNTY CLERK 


Unclassified 
County Clerk 
Exempt Class Reason for Exemption 
Clerk to County Clerk Clerk to Principal Executive Officer, 
Section XIII (4), Chapter 156, P. 
L. 1908 
Deputy County Clerk Deputy of First Assistant, Section 


XIII (1), Chapter 156, P. L. 1908 


Competitive Class 


Clerk Clerk, Assistant Naturalization 

Clerk, Abstract Clerk, Principal 

Clerk, Assistant Court and Natural- Clerk-Bookkeeper, Principal 
ization Clerk Clerk-Stenographer 

Clerk, Chief Registry Clerk-Stenographer, Senior 

Clerk, Index Clerk-Typist 

Clerk, Senior Index Clerk-Typist, Junior 


Clerk, Naturalization 


COUNTY ENGINEER 


Unclassified 
County Engineer 
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Exempt Class 


Clerk-Stenographer (County 
gineer ) 


En- 


Reason for Exemption 


Stenographer to Principal Executive 
Officer, Section XIII (4), Chapter 
156, ¢PSLesIgos 


Competitive Class 


Clerk-Stenographer 
Draftsman, Engineering 
Draftsman, Senior 
Engineer, Assistant County 
Engineer, Junior 

Engineer of Highways 


Non-Competitive Class 
Engineering Assistant (2) 


Highway Construction Inspector 

Inspector, Chief Highway Construc- 
tion 

Rodman 

Traffic Officer 


Character of Services 


Performing, under supervision, sim- 
ple routine engineering tasks in the 
office or field 


BOARD OF CHOSEN FREEHOLDERS 


Unclassified 
Clerk of Board of Freeholders Freeholders 
County Counsel Superintendent of Weights and. 
County Physician Measures 
County Treasurer " 
Exempt Class Reason for Exemption 
Jail Physician Official who must be a _ physician, 


Secretary (County Counsel) 


Section ALT. (s5)5-.Chapter( 156, PL 
L. 1908 

Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
BIS E OOS 


Competitive Class 


Adjuster, County 

Boiler Operator 

Bridge Attendant 

Bridge Suverintendent 

Chauffeur 

Chauffeur, Administration 

Clerk, Chief 

Clerk (County Collector), Head 

Clerk, Junior 

Clerk-Stenographer 

Clerk-Stenographer, 
Collector ) 

Clerk-Stenographer, Senior 

Custodian 


Junior (County 


Non-Competitive Class 


Janitress (3) 
Librarian (1) 


Watchman, Assistant (1) 


Elevator Operator 

Engineman 

Engineman, Drawbridge 

Garage Helper 

Inspector and ‘Traffic Officer, Paint- 
ing 

Janitor 

Janitor, Head 

Manager, County Garage 

Repairman, Mechanical 

Traffic Officer 

Truck Driver 

Watchman 

Watchman, Assistant 


Character of Services 


Cleaning, scrubbing, etc. 
Taking charge of the library, which 


may require incidental clerical: 
work 
Relieving regular (incumbent at: 


county building and garage 
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Labor Class 


Laborer 
BERGEN COUNTY HOME 
Exempt Class Reason for Exemption 3 
Supervising Physician Official who must be a physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 
Competitive Class 
Farmer Superintendent, Assistant (Alms- 
Matron (Almshouse) house) 
Superintendent (Almshouse) Superintendent, County Farm 
Non-Competitive Class Character of Services 
Matron, Assistant Performing housework, preparing 


meals, etc. 


ISOLATION HOSPITAL 


Exempt Class Reason for Exemption 


Resident Physician and Bacteriologist Official who must be a physician, Sec- 
tion XIII (5), Chapter 156, Pots 
1908 


Competitive Class 


Chauffeur Nurse 
Non-Competitive Class Character of Services 
Cook (1) Assuming entire direction of all cook- 


ing; receiving and handling food 
supplies and incidental work 


Fireman and Helper (1) Taking care of and cleaning boilers, 
pumps, etc. 

Housemaid (1) Performing, under supervision, rou- 
tine domestic tasks, etc. 

Laundry Worker Performing the more difficult or re- 
sponsible work 

Nurse (1) Performing, under supervision, rou: 
tine nursing 

Orderly Performing, under supervision, ordi- 


nary routine or heavy housework, 
such as scrubbing, kitchen work,, 
lifting and moving heavy furniture, 
etc. 

Supervisor of Nursing Directing work of nurses and attend- 
ants 


MOSQUITO EXTERMINATION COMMISSION. 


Competitive Class 


Assistant Foreman (Mosquito Ex- District Inspector 
termination Commission) Foreman 

Clerk-Stenographer Junior Engineer 

Clerk-Stenographer, Junior Superintendent 
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Labor Class 


Laborer 
COUNTY ROADS 


Unclassitied 
Supervisor of Roads 


Competitive Class 


Chauffeur Highway Construction Inspector 
Clerk Highway Construction Inspector, 
Clerk-Stenographer, Senior Chief 
Engineer of Highway, Assistant Rodman 
Engineer, Junior Supervising Road Inspector 
Engineman, Steam Roller Traffic Officer 
Foreman Road Construction Truck Driver 
Foreman Road Construction, As- 

sistant 


Labor Class 


Laborer 
SHERIFF’S OFFICE 
Unclassified 
Sheriff 
Exempt Class Reason for Exemption 
Under-Sheriff First Assistant or Deputy, Section 
XIII (1), Chapter 156, P. L. 1008 
Competitive Class 
Clerk-Bookkeeper Deputy Sheriff 
Clerk-Bookkeeper, Senior Guard (Jail) 
Clerk-Stenographer Head Keeper 
Cook Matron 
Court Attendant Stenographer 
Court Attendant, Chief Watchman 
SINKING FUND COMMISSION 
Unclassified 
Secretary 
SURROGATE 
Unclassified 
Surrogate 
Exempt Class Reason for Exemption 
Deputy Surrogate Deputy or First Assistant, Section 
MITE (1), Chapter 156, P. L. 1908 
Competitive Class 
Clerk Clerk-Stenographer, Junior 
Clerk, Index Clerk-Stenographer, Senior 


Clerk-Stenographer Clerk-Typist 
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ESSEX COUNTY 


* 


The Civil Service Act was adopted in the County of Essex by referendum 
vote, the method prescribed by law, on November 8, 1gIo. 


COUNTY AUDITOR’S OFFICE 


Unclassified 
County Auditor 
Exempt Class Reason for Exemption 
Secretary to County Auditor Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P. L. 1908 

Competitive Class 

Clerk 
BELLEVILLE FREE BRIDGE 

Competitive Class - 
Attendant, Bridge Superintendent 
Engineman 

BRIDGE STREET FREE BRIDGE 

Competitive Class 
Attendant, Bridge Superintendent 
Engineman 

CLAY STREET FREE BRIDGE 

Competitive Class 
Attendant, Bridge Superintendent 
Engineman 

JACKSON STREET FREE BRIDGE 

Competitive Class 
Attendant, Bridge Superintendent 
Engineman 


NUTLEY FREE BRIDGE 


Competitive Class 
Attendant, Bridge 


PUBLIC BUILDINGS 


Competitive Class 
Inspector of Public Buildings 
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COUNTY CLERK’S OFFICE 


Unclassified 
County Clerk 
’ Exempt Class Reason for Exemption 
Clerk-Stenographer Secretary to Principal Executive Off- 
cer, Section XIII (4), Chapter 156, 

Pri. 1003 

Deputy County Clerk Deputy to Principal Executive Off- 
cer, Section XIII (1), Chapter 156, 
P, L. 1908 . 

Competitive Class 

Cashier Clerk, Document 

Clerk Clerk, Naturalization 

Clerk, Assistant Naturalization Clerk, Senior 

Clerk, Chief . Clerk, Senior Court 

Clerk, Court Clerk-Typist, Senior 


COUNTY COUNSEL 


| Unclassified 
County Counsel 
Exempt Class Reason for Exemption 
County Attorney Legal Assistant, Section XIII (2), 
Chapter 156, P. L. 1908 
County Counsel, Assistant Legal Assistant, Section XIII (2), 
Chapter 1560, P. L. 1908 
Secretary Secretary to Principal Executive Off- 
cer, Section XIII (4), Chapter 156, 
P. L.. 1908 


Competitive Class 
Law Librarian Law Stenographer 


COURT HOUSE EMPLOYEES 


Competitive Class 


Carpenter Janitor 

Custodian Janitor, Head 
Elevator Operator Telephone Operator 
Engineer, Chief Utilityman 

Fireman Utilitywoman 
Guard, Female Watchman 


Guide and Information Clerk 


Labor Class 
Cleaner and Helper 


BOARD OF ELECTIONS 


Unclassified 
Member of Board 


Exempt Class Reason for Exemption 


Clerk Clerk of Board, Section XIII (3), 
Chapter 156, P. L. 1908 
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Competitive Class 
Stenographer 


COUNTY ENGINEER : 


Unclassited 
County Engineer 
Exempt Class Reason for Exemption 
Secretary to County Engineer Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P. L. 1908 
Competitive Class 
Engineer Engineer, Assistant County 
Engineer, Assistant Engineer, Junior 


Labor Class 
Laborer 


BOARD OF FREEHOLDERS 


Unclassified 
Clerk to Board 


Competitive Class 


Chauffeur Clerk-Typist 
Clerk, Assistant 


HOSPITAL FOR CONTAGIOUS DISEASES 


Exempt Class Reason for Exemption 

Interne Official who must be a physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Physician, Resident Official who must be a_ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Superintendent Official who must be a_ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Superintendent, Assistant Medical Official who must be a_ physician, 
Section, XIII (5), Chaptermge, +. 
L,. 1908 4 

Competitive Class 

Butcher Laundry Worker, Senior 

Clerk, Principal Mechanic 

Cook Nurse (Head) and Matron, Assistant 

Driver, Ambulance Nurse and Matron, Head 

Engineer Nurses, Supervisor of 

Engineer, Assistant Pathologist 

Engineer and Fireman, Assistant Pharmacist 

Engineer, Chief Storekeeper 

Fireman Telephone Operator 


Laundry Worker, Head Watchman 
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Non-Competitive Class 


Cleaner and Helper (4) 
Coal Passer (2) 


Cook, Assistant (3) 
Dining Room Maid (2) 


Dining Room Maid, Assistant (1) 
Dining Room Man, Assistant (5) 
Driver (1) 

Housemaid (8) 

Kitchenmaid (1) 

Kitchenman (2) 


Kitchenman, Assistant (1) 


Laundry Worker (7) 


Nurse, Practical (3) 
Nurse, Resident (21) 


Orderly (7) 


Porter (1) 


Seamstress (1) 


Character of Services 


Cleaning, scrubbing, etc. 

Hauling coal, removing ashes, assist- 
ing fireman, etc. 

Assisting in preparing food for pa- 
tients, employes, etc. 

Waiting on table, washing dishes, 
keeping the dining room in order, 
ere: 

Assisting in waiting on table, wash- 
ing dishes, keeping the dining room 
in order, etc. 

Assisting in waiting on table, wash- 
ing dishes, keeping the dining room 
in order, etc. 

Driver of vehicles 

Performing, under supervision, rou- 
tine domestic tasks, such as scrub- 
bing, etc. 

Preparing vegetables for cooking; 
washing and wiping dishes, and 
performing other related work as. 
required 

Preparing vegetables for cooking; 
washing and wiping dishes, and 
performing other related work as 
required 

Assisting in preparing vegetables for 
cooking; washing and wiping 
dishes, and performing other re- 
lated work as required 

Performing laundry work, under su- 
pervision of the Laundryman 

Performing, under supervision, rou- 
tine nursing, keeping clinical and 
ward records, etc. 

Performing routine ministrations to 
the comfort and well-being of the 
sick 

Performing, under supervision, ordi- 
nary routine or heavy housework, 
such as scrubbing, kitchen work, 
lifting and moving of furniture, 
etc: 

Sweeping, dusting, scrubbing and 
polishing, caring for lawns, and 
performing other related work as 
required 

Sewing and mending 


Labor Class 


Labor, Institutional 


HOSPITAL FOR INSANE 
Unclassified 


Warden 
Exempt Class 
Physician, First Assistant 


Reason for Exemption 


Official who must be a physician, Sec- 
tidn itl, (5), Chapter) 156, Pi 
1908 
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Physician, Resident 
Physician, Senior Resident 
Senior Clerk 


Superintendent 


Official who must be a physician, Sec- 
tion XIII (5), Chapter caner eee 
1908 

Official who must be a physician, Sec- 
tion XIII (5), Chapter 156, P. &. 
1908 

Clerk to Principal Executive Officer, 
Section XIII (4), Chapter 156, P. 
L. 1908 

Official who must be a physician, Sec- 
tion. XITI (5);/ Chaptermrso.. anes 
1908 


Competitive Class 


Ambulance Driver 
Ashman 

Baker 

Baker, Helper 

Barber 

Butcher 

Carpenter 

Carpenter’s Helper 
Clerk 

Clerk, Chief 

Clerk, Medical Record 
Clerk, Senior 
Clerk-Bookkeeper, Principal 
Clerk-Stenographer, Senior 
Cook, Head 

Electrician 

Electrician’s Helper 
Engineer 

Engineer, Assistant Chief 
Engineer, Chief 

Farmer 

Field Worker 

Fireman 

Fireman’s Helper 

Fire Chief 

Fire Chief, Assistant 


Non-Competitive Class 
Attendant (132) 


Attendant, Supervising (17) 


Caretaker, Home (6) 
Cook (13) 
Garden Hand (1) 


Helper, Plumber’s (1) 


Helper, Steamfitter’s (2) 


Gardener 

Guide and Information Clerk 
Head of Farm 

Housekeeper 

Laboratory Assistant 
Laundry Worker, Head 
Mason 

Mattress Maker 

Operating Room Nurse 
Painter 

Pharmacist 

Physician and Pathologist, Assistant 
Plumber 

Steamfitter 

Steward 

Stock Handler 

Storekeeper 

Superintendent of Grounds 
Superintendent, Plant 
Supervisor 


' Supervisor, Assistant 


Supervisor, Chief 
Telephone Operator 
Truck Driver 
Watchman 


Character of Services 


Performing ministrations to the com- 
fort and well-being of the patients 
Supervising and performing of min- 
istrations to the comfort and well- 
being of the patients 

Taking care of home 

Preparing food for table use 

Performing simple garden and lawn 
operations; preparing the land and 
plants; planting and caring for 
vegefables, flowers and shrubbery; 
harvesting and storing garden 
crops, etc. 

Performing the work of apprentice 
and assisting journeymen in the 
trade of plumbing 

Performing the work of apprentice 
and assisting journeymen in the 
trade of steamfitting 
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Kitchen Messenger (6) Doing miscellaneous: work about the 
kitchen 
Kitchenman (9) Preparing vegetables for cooking; 


washing and wiping dishes, and 
performing other related work as 


required 

Maid, Dining Room (18) Waiting on table, washing dishes, 
keeping the dining room in order, 
etc. 

Nurse (5) Performing, under supervision, rou- 


tine nursing, keeping clinical and 

E ward records, etc. 

Nurse, Hydro-Therapeutic (1) Preparing and administering to pa- 
tients the Hydro-Therapeutic treat- - 
ment; administering electric treat- 
ments; caring for the Hydro-Ther- 
apeutic room; caring for sick 
nurses and performing other re- 
lated work as required 


Seamstress (5) | Sewing, making and repairing house 
linen and clothing 
Seamstress, Senior (1) Supervising the work of seamrstresses 
Supervisor, Occupational (4) Directing and instructing in occupa- 
tional subjects, such as basketry, 
crocheting, etc. 
Worker, Laundry (11) Performing laundry work under the 
supervision of the laundryman 
Worker, Senior Laundry Supervising laundry work 
Labor Class 
Farm Hand Laborer 


HOUSE OF DETENTION 


Exempt Class Reason for Exemption 
Physician Official who must be a physician, Sec- 
Hom ew! Lunt oe banter «Iso eb onlA 
1908 
Competitive Class 
‘Guard Superintendent 
Matron Superintendent, Assistant 
Non-Competitive Class Character of Services 
‘Cook (1) : Preparing food for table use 
} PALE 
Exempt Class Reason for Exemption 
Physician Official who must be a physician, Sec- 


tio DLT (5).Chapterri56, Poel, 


by ee 19 he . 
Physician, Visiting Official who must be a physician, Sec- 
tion, “ILL (5);Chapter-156, P. L. 
1908 
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Competitive Class 


Centerkeeper, Head Guard 
Chauffeur Laundry Worker, Head 
Clerk, Principal Matron 
Cook Warden ; 
Engineer Warden, Deputy 
Engineer, Chief 
Non-Combetitive Class Character of Services 
Nurse, Resident (1) Performing, under supervision, rou- 


tine nursing, keeping, clinical and 
ward records, etc. 


ESSEX AND HUDSON LINCOLN HIGHWAY AND BRIDGES 


Competitive Class 


Attendant, Bridge Inspector 

Captain Roadman 

Engineer Sergeant 

Engineer, Assistant Superintendent 

Engineer, Chief : Superintendent, Assistant 


Essex-Hudson Police 


Labor Class 
Basin Cleaner Laborer 


MOSQUITO EXTERMINATION COMMISSION 


Unclassified 
Commissioner 
Exempt Class Reason for Exemption 
Secretary Secretary to Commission, Section 
XIII (3), Chapter 156, P) ..1008 
Competitive Class 
Clerk-Stenographer Salt Meadow Field Supervisor 
Engineer, Consulting Supervisor, Field 
Foreman, Labor Utilityman 
Inspector 
Non-Competitive Class Character of Services 
Chauffeur-Mechanic Working as Chauffeur and Mechanic 
about three months each year 
Labor Class 
Inspector, Assistant Laborer 


BOARD OF TRUSTEES OF THE PARENTAL SCHOOL 


Unclassified 
All unclassified (Chapter 90, P. L. 1915) 
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PENITENTIARY 
Unclassified 
Warden 
Exempt Class Reason for Exemption 
Physician, Visiting Official who must be a_ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 
Secretary to Warden Secretary to Principal Executive Off- 
cer, Section XIII (4), Chapter 156, 
Pi 1006 
Competitive Class 
Centerkeeper Industrial Officer and Gardener 
Centerkeeper, Head Industrial Officer, Mason 
Chauffeur and Guard Industrial Officer, Painter 
Commissary Officer ; Industrial Officer, Shoemaker 
Engineer Industrial Officer, Tailor 
Engineer, Steam and Electrical Matron, Assistant 
Guard Pharmacist 
Guard and Cook Watchman, Night 


Guard and Nurse 
COUNTY PHYSICIAN 


; Unclassified 
County Physician ~ 


PURCHASING DEPARTMENT 


Unclassified 
Superintendent of Purchasing Department 


Exempt Class Reason for Exemption 


Secretary Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
Pg: 1008 


Competitive Class 
Clerk-Typist 


REGISTER OF DEEDS AND MORTGAGES 


Unclassified 
Register 
Exempt Class Reason for Exemption 
Deputy Register Deputy of Principal Executive Off- 
cer, Section XIII (1), Chapter 156, 
Be. 3r9008 
Competitive Class 
Clerk, Chief Clerk, Record 
Clerk, File Clerk-Stenographer 
Clerk, Index Clerk-Typist 
Clerk, Principal Comparer 
Clerk, Principal Index Custodian of Vault, Assistant 


Sr c.’s! 
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ROADS AND ASSESSMENTS 
Unclassified 


Supervisor 


Competitive Class 


Chauffeur 

Clerk 

Engineer on Gasoline Roller 
Engineer on Steam Rollers 


Inspector, Chief 
Inspector, Highway Construction 
Traffic Enumerator 


Labor Class 


Laborer 


ESSEX MOUNTAIN SANATORIUM 


Exempt Class 
Physician, Resident 


Secretary 


Superintendent and Medical Director 


Reason for Exemption 


Official who must be a_ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
Phage 

Official who must be a _ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 


Competitive Class 


Chauffeur 
Engineer 


Non-Competitive Class 
Attendant (1) 


Kitchen Maid (1) 
Laundry Worker (3) 


Laundry Worker, Head (1) 
Nurse, Resident (1) 


Orderly (2) 
Porter (1) 


Watchman, Night (1) 


Fireman 
Fireman and Helper 


Character of Services 


Performing routine ministrations to 
the comfort and well-being of sick, 
and performing other related at- 
tending work as required 

Assisting in the preparation of meals, 
washing dishes, etc. 

Performing, under supervision, rou- 
tine unskilled manual labor 

Assuming charge of and being re- 
sponsible for the laundry work 

Nursing patients under doctor’s 
orders; dispensing nourishment and 
medicine; keeping patients’ ward 
records, and performing other re- 
lated work as required 

Performing, under supervision, ordi- 
nary routine or heavy houswork, 
such as scrubbing, kitchen work, 
lifting and moving furniture, etc. 

Moving, storing and having custody 
of trunks and other baggage, and 
performing other domestic work 
as assigned tS 

Guarding public buildings, tending 
furnace fires, etc. 
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Labor Class 


Laborer 
SHERIFF’S OFFICE 
Unclassified 
Sheriff 
Exempt Class Reason for Exemption 

Private Secretary Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
Pel i608 

Under-Sheriff Because of the peculiarly confidential 
character of the work and of the 
multiplicity of duties involved, a 
Civil Service examination is im- 
practicable 

Under-Sheriff Deputy of Principal Executive Offi- 
cer, Section XIII (1), Chapter 156, 
P. L. 1908 

Competitive Class 
Clerk, Stenographer Court Attendant 
Clerk, Principal Under-Sheriff 


SOLDIERS’ BURIALS 


~ 


Non-Competitive Class Character of Services 


Superintendent (1) Having charge of burials 


SURROGATE’S OFFICE 


Unclassified 
Surrogate 
Exempt Class _ Reason for Exemption 
Surrogate, Deputy Deputy to Principal Executive Off- 
cer, Section XIII (1), Chapter 156, 
P..L,. 19008 
Competitive Class 
Clerk, Principal Clerk, Chief Probate 
Clerk, Searching Clerk, Probate 
Clerk-Stenographer _ Senior Clerk-Stenographer 


Clerk-Typist 


COUNTY TREASURER 


Unclassified 
County Treasurer 
Exempt Class Reason for Exemption 
Private Secretary to County Treas- Secretary to Principal Executive Off- 
urer cer, Section XIII (4), Chapter 156, 


PAth. 1008 
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Competitive Class 
Clerk, Chief 


WEIGHTS AND MEASURES 


Unclassified 
Superintendent 
Exempt Class Reason for Exemption 
Secretary to Superintendent of Secretary to Principal Executive Offi- 
Weights and Measures cer, Section XIII (4). Chatpter 
156, P. L. 1908 


Competitive Class 
Assistant Superintendent 


HUDSON COUNTY 


The Civil Service Act was adopted in the County of Hudson by referendum 
vote, the method prescribed by law, on November 7, I9gI1I. 


ALMSHOUSE 
Unclassified 
Superintendent 
Exempt Class Reason for Exemption 

Dentist Official who must be a _ physician, 
Section XIII (5), Chapter 156, P. 
L,. 1908 

Physician Official who must be a physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Secretary to Superintendent Secretary to Principal Executive Off- 
cer, Section XIII (4), Chapter 156, 
Pals, i008 

Competitive Class 

Attendant, Male Fireman and Fire Drillmaster 

Attendant, Night Laundryman 

Attendant, Chief Day Matron 

Attendant, Fire Drillmaster Matron, Assistant 

Barber Plumber ¥ 

Butcher Registrar of Burials 

Clerk ° Stableman 

Cook ) Superintendent, Assistant 

Druggist Superintendent, Deputy 

Engineer Superintendent, Assistant Dente 


Fireman Watchman 
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Non-Competitive Class 
Attendant, Female (13) 


Cutter (1) 
Nurse (1) 


Orderly (1) 


Utilityman (1) 


Character of Services 


Performing ministrations to the com- 
fort and well-being of the inmates 
Cutting material for clothing 
Performing ministrations to the com- 
fort and well-being of the sick 
Performing, under supervision, ordi- 
nary routine or heavy housework, 
such as scrubbing, kitchen work, 
lifting and moving furniture, etc. 
Performing odd jobs 


HOSPITAL, FOR INSANE 


Unclassified 


Superintendent, Medical 


Exempt Class 
Dentist 


Physician, Resident 
Physician, Visiting 


Secretary to Medical Superintendent 


Warden 


Reason for Exemption 


Official who must be a_ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Official who must be a_ physician, 
ection ov ll is Chapter s150,7 &: 
L. 1908 

Official who must be a physician, 
Section, \1114(5,),. chapter 156, P. 
11908 

Secretary to Principal Executive Off- 
cer, Section XIII (4), Chapter 156, 
P, Lero08 


Competitive Class 


Attendant and Fire Drillmaster 
Attendant, Assistant Chief Day 
Attendant, Male 

Attendant, Chief Day 

Attendant, Chief Night 

Barber 

Carpenter 

Clerk 

Clerk, Record 

Cook 


Non-Competitive Class 
Attendant, Female (24) 


Orderly (1) 


Seamstress (1) 
Utilityman (7) 
Waitress (1) 


Engineer 

Farmer 

Fireman 

Laundress 

Laundress, Assistant 
Laundryman 

Matron 

Matron, Assistant 
Stenographer and Clerk 
Warden, Deputy 


Character of Services 


Performing ministrations to the com- 
fort and well-being of the inmates 
Performing, under supervision, ordi- 
nary routine or heavy housework, 
such as scrubbing, kitchen work, 
lifting and moving furniture, etc. 

Sewing and mending 

Performing odd jobs 

Waiting on table and keeping the din- 
ing room in order 
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HUDSON COUNTY BOULEVARD 


Unclassified 
Commissioner . 
Exempt Class Reason for Exemption 
Private Secretary to President Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter ae 
P. I. 1908 
Competitive Class 
Busses, Starter of Inspector of Sidewalk Repairs 
Captain Lamp Repairer 
Caretaker of Trees Lamp Trimmer 
Chauffeur Lineman 
Chief of Police Lineman’s Helper 
Clerk Lieutenant of Police Force 
Clerk, Assistant Mechanician 
Doorman Patrolman of Police Force 
Engineer Rodman 
Engineer, Dynamo Stenographer and Bookkeeper 
Engineer, Steam Roller Storekeeper 
Fireman Superintendent 
Flagger Superintendent, Assistant 
Foreman of Laborers Superintendent of Lighting Plant 
Foreman of Linemen Supervisor of Lamps 
Foreman of Road Repairs Timekeeper, General 
Inspector of General Contracts Transitman 


Inspector of Permits 


Labor Class 


Cartman Laborer, Concrete 
Cleaner, Basin Teamster 

Driver, Line Wagon Tree Trimmer 
Laborer 


BELLEVILLE BRIDGE 


Competitive Class 


~ Attendant Superintendent 
Engineer 


BRIDGE STREET BRIDGE 


Competitive Class 


Attendant Superintendent 
Engineer 


CLAY STREET BRIDGE 


Competitive Class 


Attendant Superintendent 
Engineer 
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FOURTH STREET BRIDGE 


Competitive Class 


Attendant 
Engineer 


Superintendent 


NEWARK AVENUE BRIDGE 


Competitive Class 


Attendant 
Engineer 


Engineer, Chief 
Superintendent 


PATERSON PLANK ‘ROAD BRIDGE 


Competitive Class 


Attendant 
Electrician 


Superintendent 


Labor! Class) 


Basin Cleaner 


COUNTY CLERK 


Unclassified 


County Clerk 


Exempt Class 
Deputy County Clerk 


Reason for Exemption 


Deputy of Principal Executive Offi- 
cer, Section XIII (1), Chapter 156, 
Bille 19008 


Competitive Class 


Clerk 
Clerk, Ancient Records and General 


Clerk, Assistant Bookkeeper and 
General 
Clerk, Assistant Enrollment, Pro- 


ceedings Cost and General 

Clerk, Assistant Vault Clerk—Cur- 
rent Records and General 

Clerk-Bookkeeper, Disbursement 
General 

Clerk, Building Contracts and Gen- 
eral 

Clerk, Chief 

Clerk, Circuit Court and General 

Clerk, Comparing and General 

Clerk, Corporation Index and General 

Clerk, Current Records, General 

Clerk, Docket Judgment—Common 
Pleas Docket and General 

Clerk, Enrollment Proceedings Cost 
and General 


Clerk, Lusk Index and General 

Clerk, Mechanics’ Lien and General 

Clerk, Messenger and General 

Clerk, Miscellaneous, Elections and 
General 

Clerk, Naturalization 

Clerk, Naturalization and General 

Clerk, Quarter Session Clerk—Part 
I and General 

Clerk, Quarter Sessions Clerk—Part 
II and General 

Clerk, Recognizance and General 

Clerk, Recording and General 

Clerk, Retranscribing 

Clerk, Supreme Court Circuit and 
General 

Clerk, Township Taxes, 
Costs and General 

Clerk, Vault Clerk and General 
Clerk, Vault Clerk—Current Rec- 
ords and General 


Assistant 
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NEW COURT HOUSE AND POWER HOUSE 


Competitive Class 


Carpenter Helper, Machinist’s : 
Cleaner, Window Janitor 
Cleaner, Vacuum Keeper, Ground 
Cleaners, Foreman of Vacuum Keeper, Supervising Ground 
Clerk to Superintendent Lawn Man 
Custodian Matron 
Dynamo Man Operator, Telephone 
Electrician Porter 
Electrician’s Assistant Porter, Assistant 
Electrician, Chief Stewardess 
Elevatorman Stewardess, Assistant 
Engineer Superintendent 
Engineer, Chief Utilitynran 
Fireman Watchman 
Hallman 
Non-Competitive Class Character of Services 
Cook Preparing for table use foods and 
vegetables _ 
Cuspidor Cleaner (5) Cleaning cuspidors 
Utilityman (1) Performing odd jobs 


Labor Class 
Woman Cleaner 


BOARD OF ELECTIONS 


Exempt Class Reason for Exemption 
Chief Clerk Secretary to Board, Section XIII (3), 
Chapter 156, P. L. 1908 
Competitive Class 


Clerk Clerk and Messenger, Assistant 
Clerk, First Assistant 


GENERAL 

Unclassified 
Clerk, Board of Freeholders Superintendent of Weights and 
Counsel, County Measures, County 
Engineer, County ‘ Supervisor, County 
Physician, County Supervisor of State Roads 
Storekeeper, General Treasurer, County 


Superintendent of Soldiers’ and Sail- 
ors’ Burials 


Exempt Class Reason for Exemption 
Attorney, County Legal Assistant,' Section XIII (2), 
Chapter 156, P. L. 1908 
Chaplain, County Farm Examination is impracticable 
Counsel, Assistant County Legal Assistant, Section XIII (2), 


Chapter 156, P. L. 1908 
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Physician, Visiting 
Secretary to the County Engineer 
Secretary to County Physician 


Secretary to Superintendent of 
Weights and Measures 


Secretary to Supervisor, Private 
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Official who must be a physician, 
section XIII (5), Chapter 156, P. 
L. 1908 

Secretary to Executive Officer, Sec- 
tion XIII"), Chapter’ 156, P. L. 
1908 

Secretary to Executive Officer, Sec- 


tion eX TIT (4), Chapter156,5P.. 0. 
1908 


Secretary to Executive Officer, Sec- 
tions i Gs) Chapteruis6,0P. 0). 
1908 

Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P. L. 1908 


Competitive Class 


Adjuster, County 

Bookbinder, Court House 
Bookbinder, Court House, Assistant 
Chauffeur to County Supervisor 
Chauffeur in Engineering Depart- 


ment 

Clerk, Board of Freeholders, Assist- 
ant 

Clerk, Index 

Clerk in Engineer’s Office 

Clerk, Locality Search 

Clerk, Map 

Clerk of the Works 

Clerk, Record (County Physician’s 
Office) 

Clerk, Senior 

Draughtsman, County Engineer 


Non-Competitive Class 


Driver, County Stables (1) 
Utilityman (3) 


Engineer, Assistant County 

Engineer, Field 

Enumerator, Traffic 

Inspector, Lamp 

Inspector, Lamp and Meter 

Inspector of Improvements 

Instrument-man 

Investigator, County 

Office Boy 

Physician, Assistant County 

‘Rodman 

Stenographer and Accountant 

Superintendent, County 

Superintendent of Weights 
Measures, Assistant 

Transitman 


and 


Character of Services 


Caring for and driving horses 
Performing odd jobs 


Labor Class 


BOARD OF HEALTH AND VITAL STATISTICS 


Unclassified 


Cleaner 
Commissioner 
Exempt Class 
Clerk 
Counsel 


Secretary to President of Board of 
Health 


Reason for Exemption 


Secretary to Board, Section XIII (3), 
Chapter 156, P. L. 1908 

The position necessarily calls for a 
lawyer, and the duties are of such 
a nature as to make a Civil Service 
examination impracticable 

Secretary to Executive Officer, Sec- 
tion XIII (4), Chapter 156,” P. L. 
1908 
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Bacteriologist 
Bacteriologist, Assistant 
Clerk 

Clerk, Assistant 


Non-Competitive Class 
Cleaner (1) 
Porter, Assistant (1) 


Utilityman (1) 
Utilitywoman (1) 


Competitive Class 


Clerk, Statistical 

Helper in Laboratory 

Inspector, Health 

Inspector, Plumbing . 


Character of Services 


Cleaning, sweeping, dusting, scrub- 
bing, etc. 

Cleaning 

Performing odd jobs 

Performing odd jobs 


HUDSON COUNTY HOSPITAL 


Warden 


Exempt Class 
Director, Medical 


Interne 


Bacteriologist 
Barber 
Clerk-Typist 
Engineer 


Non-Competitive Class 
Cook 


Cook, Assistant (1) 


Housekeeper 
Laundress (1) 
Nurse (8) 


Orderly (3) 

Orderly, Head 
Porter (5) 

Porter, Assistant (7) 
Seamstress (1) 
Utilityman (3) 


Unclassified 


Reason for Exemption 


Official who must be a_ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 

Official who must be a_ physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 


Competitive Class 


Fireman 
Superintendent of Nurses 
Watchman 


Character of Services 


Preparing for table use foods and 
vegetables; keeping cooking uten- 
sils in a clean and sanitary condi- 
tion; having general charge of 
food supplies, etc. 

Assisting in the preparation of food 
and vegetables, etc. 

Performing general housework, in- 
cluding the care and maintenance 
of a definitely assigned portion 

Performing, under the direction of 
others, hand or machine launder- 
ing 

Performing routine ministrations to 
the comfort and well-being of the 
sick 

Cleaning, etc. 

Performing general helping 

Cleaning, etc. 

Cleaning 

Sewing and mending 

Performing odd jobs 
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HUDSON COUNTY CONTAGIOUS DISEASE HOSPITAL 


Unclassified 


Warden 


Competitive Class 


Superintendent of Nurses 


Non-Competitive Class 
Cook (1) 


Laundress 
Nurse (2) 


Porter (2) 
Porter, Assistant 


Character of Services 


Preparing for table use foods and 
vegetables; keeping cooking uten- 
sils in a clean and sanitary condi- 
tion; having general charge of 
food supplies, etc. 

Performing, under the direction of 
others, hand or machine laundering 

Performing, under supervision, rou- 
tine nursing 

Cleaning 

Assisting in general cleaning 


TUBERCULOSIS HOSPITAL AND SANATORIUM 


Unclassified 


Warden 


Exempt Class 
Consultant in the Eye, Ear, Nose and 


Throat Department 
Director, Medical 
Physician, Attending 


Physician, Clinic 


Supervisor of Clinics 


Reason for Exemption 


Official who must be a physician, Sec- 
tion AT l(5)e) Chapters 156/P. ih, 
1908 

Official who must be a physician, Sec- 
tion XLT (5); Chapter 156,'P4) 
1908 

Official who must be a physician, Sec- 
tion ex Pel «(5 ) (i) Chapter, 156; °P 2-1: 
1908 

Official who must be a physician, Sec- 
HOt ATU Coy Chapter. i600 bts: 
1908 

Official who must be a physician, Sec- 
tron clin (554 Chapter. 1560, (hak. 
1908 


Competitive Class 


Attendant (Male) 
Chauffeur 

Chef 

Engineer 
Firenran 
Laundryman 
Nurse, Clinic 
Nurse, Visiting 
Stenographer 


Storekeeper 

Superintendent of Nurses 
Superintendent of Nurses, Night 
Superintendent of Clinic Nurses 
Superintendent of Office Nurses 
Teacher 

Theropist, Occupational 
Watchman, Night 
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Non-Competitive Class 
Attendant (Female) (23) 


Cleaner at Clinic (1) 
Cook (3) 


Driver (1) 
Helper, Laundryman’s (2) 
Housekeeper, Visiting: 


Nurse (9) 
Orderly (6) 


Porterscs) 
Seamstress 
Utilityman (2) 


Cleaner 


Exempt Class 
‘Chaplain 


Attendant 
Bookkeeper 
Clerk 
Commissary 
Cook 
Keeper 


Non-Competitive Class 
Matron, Assistant (1) 


Organist (2) 
Utilityman (1) 


Character of Services 


Performing ministrations to the com- 
fort and well-being of the patients 

Cleaning, scrubbing, “dusting, ec: 

Preparing for table use foods and 
vegetables 

Driving horses 

Helping with the work in the laundry 

Supervising and directing the house- 
work 

Performing ministrations to the com- 
fort and well- being of the sick 

Performing, under supervision, ordi- 
nary routine or heavy housework, 
such as scrubbing, kitchen work, 
lifting and moving furniture, etc. 

Cleaning, etc. 

Sewing and mending 

Performing odd jobs 


Labor Class 


COUNTY JAIL 


Reason for Exemption 
Examination is not practicable 


Competitive Class 


Laundryman 
Matron 

Warden 
Warden, Deputy 


Watchman 


Character of Services 


Assisting with the work of the 
matron 

Playing organ during services, etc 

Performing odd jobs 


ESSEX AND HUDSON LINCOLN HIGHWAY AND BRIDGES 


Competitive Class 


Bridgeman 

Engineer 

Engineer, Chief 
‘Essex-Hudson Police 
Foreman 


Basin Cleaner 


Inspector 
Roadman 
Sergeant 
Superintendent 


Labor Class 


Driver 
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MECHANICS AND BAKERS 


Unclassified 
Superintendent of Public Works 


Exempt Class Reason for Exemption 


Chaplain Examination is impracticable 


Competitive Class 


Arboriculturist Machinist 
Baker Mason 
Blacksmith Mechanic, General 
Boilermaker Painter 
Carpenter Plasterer 
Chauffeur Plumber 
Electrician Quarryman 
Fire Custodian Steam Fitter 
Fire Marshal Superintendent, Assistant County 
Helper Tinsmith 
Lamp Trimmer 
Non-Competitive Class Character of Services 
Organist (1) Playing organ during services, etc. 
Utilityman (11) Performing odd jobs 


MOSQUITO EXTERMINATION COMMISSION 


Exempt Class Reason for Exemption 


Secretary, Executive Secretary to Commission, Section 
CLE a3) Chapter s150,, 2 b.4t008 


Competitive Class 


Engineer, Sanitary . Stenographer 

Inspector Superintendent 

Inspector, Chief Superintendent, Assistant 
Non-Competitive Class Character of Services 

Driver, Motor Truck (1) Driving truck during mosquito season 

Utilityman (3) Attending gasoline engine driven 


pumps during mosquito season 


Labor Class 


Laborer 
COUNTY OVERSEER’S DEPARTMENT 
Competitive Class 

Gatekeeper Stableman 
Gatekeeper and Fire Drill Master Surgeon, Veterinary 
Inspector, Health and Sanitary Teamster } 
Overseer, County Watchman at Stable, Night 
Overseer, Assistant County 

Non-Competitive Class Character of Services 
Harness-maker Making and repairing harness 


Utilityman (2) Performing odd jobs | 
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Labor Class 


Driver 
PENITENTIARY 
Unclassified 
Warden 
Exempt Class Reason for Exemption 
Physician, Visiting Official who must be a physician, 
Section XIII (5), Chapter 156, P. 
L. 1908 
Secretary ; Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
PL. 1008 
Competitive Class 
Barber Superintendent of Quarry 
Cook Underkeeper 
Deputy Underkeeper, Chief 
Engineer Underkeeper and Fire Drillmaster 
Laundryman Watchman 
Non-Competitive Class Character of Services 
Attendant (2) Having charge over female prison- 
ers; preventing escapes, etc. 
Guard, Night (1) Guarding building at night; prevent- 
ing escapes of prisoners 
Matron (1) Supervising the work of inmates; su- 
pervising the cleaning; receiving 
visitors, etc. 
Matron, Assistant (1) Assisting with the work of the ma- 
tron 
Organist (1) Playing organ during services, etc. 
Utilityman (1) Performing odd jobs 
PURCHASING DEPARTMENT 
Unclassified 
General Purchasing Agent General Storekeeper 
Exempt Class Reason for Exemption 
Private Secretary (Storekeeper) Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P. L. 1908 . 
Private Secretary (Purchasing 
Agent) Secretary to Principal Executive Off- 
cer, XIII (4), Chapters¢sta) ee 
1908 
Competitive Class 
Clerk Clerk, Receiving 
Non-Competitive Class Character of Services 


Utilityman (1) Performing odd jobs 
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REGISTER’S OFFICE 


Unclassified 

Register of Deeds 
Exempt Class Reason for Exemption 
Deputy Register Deputy, Section XIII (1), Chapter 
156, P. L. 1908 
Competitive Class 

Bookkeeper Clerk, Assistant Map 
Clerk Clerk, Retranscribing 
Clerk, Cancellation Clerk-Typist 
Clerk, Document Clerk-Typist, Junior 
Clerk, Fee Clerk and Telephone Operator, Mis- 
Clerk, Index cellaneous 
Clerk, Block Index Copyist, Typewriter 
‘Clerk, Assistant Block Index Machinist 
Clerk, Chief Index Searcher, Title 
‘Clerk, Junior Utilityman 
Clerk, Map 

Labor Class 
Janitress 

NEWARK TURNPIKE ROAD 
Competitive Class 

Foreman Roadman 
Inspector 

Labor Class 
Basin Cleaner Laborer 


PASSAIC RIVER ROAD AND BELLEVILLE PIKE. — 


Competitive Class 


Foreman Roadman 
Inspector 


Labor Class 
Basin Cleaner Laborer 


PATERSON PLANK ROAD 


Competitive Class 


Captain, Motorcycle Police Lieutenant, Motorcycle Police 
Chauffeur Motorcycle Patrolman 
Foreman Roadman 

Non-Competitive Class Character of Services 


Utilityman (1) Performing odd jobs 
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Basin Cleaner 
Horse and Cart 


Labor Class 
Laborer 


SHERIFF’S OFFICE 


Unclassified 


Sheriff 


Exempt Class 
Secretary 


Under- Sheriff 


Under-Sheriff 


Bookkeeper 
Cashier 
Chauffeur 
Clerk 
Clerk, Advertising and General 
Clerk, Chancery 

Clerk, Chief 

Clerk, Jury 

Clerk, Law 


Reason for Exemption 


Secretary to Department, Section 
XIII (3), Chapter 156, P. L. 1908 
First Assistant of Executive Officer, 
Section XIII (1),. Chapter, 156; P2 

L,. 1908 

On account of the peculiarly confi- 
dential character of the work and 
of the multiplicity of duties in- 
volved, a Civil Service examination: 
is impracticable 


Competitive Class 


Clerk, Naturalization and General 
Clerk, Subpcena 

Constable (Court Attendant) 
Inspector, Chief 

Matron 

Messenger 

Process Server 

Stenographer 


SINKING FUND COMMISSION 


Exempt Class 


Secretary 


Exempt Class 
Physician 


Reason for Exemption 


It would be impracticable to obtain a 
competent person through Civil 
Service examination to perform 
this work at the salary to be paid, 
except in connection with some: 
other official work 


SMALLPOX 


Reason for Exemption 


Official who must be a physician, Sec-- 
tion, XIII. (5), Chapter 156; ates 
1908 


Competitive Class 


Matron 


Non-Competitive Class 
Attendant (1) 


Warden 


Character of Services 


Performing ministrations to the com- 
fort and well-being of the patients 


a 
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Surrogate 


SURROGATE’S DEPARTMENT 
Unclassified 


Exempt Class Reason for Exemption 


Deputy Surrogate 


Clerk 

Clerk, Chief 
Clerk, Citation 
Clerk, Comparing 
Clerk, Copy 
Clerk, General 


County Treasurer 


Clerk 


Deputy, Section XIII (1), Chapter 
150). lw t9008 


Competitive Class 


Clerk, Index 

Clerk, Orphans’ Court 
Clerk, Probate 

Clerk, Retranscribing 
Messenger 

Recorder 


COUNTY TREASURER 
Unclassified 


Competitive Class 
Stenographer and Accountant 


Clerk-Stenographer, Senior 


~ 


MERCER COUNTY 


The Civil Service Act was adopted in the County of Mercer by referendum 
vote, the method prescribed by law, on November 7, IQ11. 


Bridge Attendant 


Laborer 


Bridge Attendant 


OLDEN AVENUE BRIDGE 


Competitive Class 


Labor Class 


SOUTHARD STREET BRIDGE 


Competitive Class 


On. Ss 
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COUNTY CLERK 
; Unclassified 
County Clerk h 
Exempt Class Reason for Exemption 
Deputy County Clerk Deputy to Principal Executive Off- 
cer, Section XIII (1), Chapter 156, 
P. L. 1908 
Competitive Class 
Clerk Clerk, Principal 
Clerk, Index Clerk-Typist 
Clerk, Naturalization Clerk-Typist, Senior 
COURT HOUSE COMMITTEE 
Competitive Class 
Cleaner and Helper Matron (Court House) 
Engineman and Head Janitor Messenger 
Fireman and Helper Telephone Operator 
Fireman and Keeper Watchman 


Janitress, Assistant 


COUNTY ENGINEER 


Unclassified, 
County Engineer 
Exempt Class Reason for Exemption 
Clerk-Stenographer Stenographer to Principal Executive 


Officer, Section XIII (4), Chapter 
156, P. L. 1908 


Competitive Class 


Clerk-Stenographer Engineering Draftsman 
Engineer, Assistant Civil Inspector, Bridge Construction 
Engineer, Junior Inspector, Highway Construction 
Engineer of Bridges, Assistant Rodman 


Engineer of Highways, Assistant 


BOARD OF CHOSEN FREEHOLDERS 
Unclassified 


‘Clerk of Board Superintendent, Burial of Soldiers 
County Physician 


Competitive Class 


Adjuster, County Clerk-Stenographer, Senior. 
Clerk-Stenographer 
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LEGAL DEPARTMENT 


Unclassified 
County Counsel 
Competitive Class 


Clerk-Stenographer Clerk-Stenographer, Senior 


COUNTY ROADS 


Unclassified 
Supervisor of Roads 
Competitive Class 


Assistant Foreman, Road Construc- Repairman, Road 

tion Truck Driver 
Engineman, Steam Roller Utilityman 
Repairman, Mechanical 


Labor Class 
Road Laborer 


SHERIFF'S DEPARTMENT 


Unclassified 
Sheriff 
Exempt Class e Reason for Exemption 
Under-Sheriff First Assistant to Principal Execu- 
tive Officer, Section XIII (1), 
Chapter 156, P. L. 1908 
Competitive Class 
Centre Keeper Guard, Night 
Clerk-Typist, Senior Guard, Senior 
Commissary Officer Matron 
Court Attendant Warden, Jail 
Deputy Sheriff Watchman 
Guard ‘ 
SUPERINTENDENT OF SCHOOLS 
Unclassified 
Superintendent 
Exempt Class Reason for Exemption 
Clerk-Stenographer Stenographer to Principal Executive 
Officer, Section XIII (4), Chapter 
156, P. L. 1908 
SURROGATE’S DEPARTMENT 
Unclassified 
Surrogate 
Exempt Class Reason for Exemption 
Deputy Surrogate Deputy of Principal Executive Off- 


cer, Section XIII (1), Chapter 156, 
Pp: ies 1908 
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Competitive Class 


Clerk-Typist Clerk-Typist, Senior 
COUNTY TREASURER ' 
Unclassified 
County Treasurer 
Exempt Class Reason for Exemption 
Clerk-Stenographer Stenographer to Principal Executive 
Officer, Section XIII (4), Chapter 
156, P. L. 1908 
Competitive Class 
Clerk-Typist Clerk-Bookkeeper, Senior 


WEIGHTS AND MEASURES 


Unclassified 
Superintendent 
MERCER COUNTY WORKHOUSE 

Competitive Class 
Blacksmith Foreman, Quarries and Machinery 
Centre Keeper Guard 
Commissary Officer Guard, Senior 
Engineman Matron 
Engineman at Crusher Quarryman and Blaster 
Farmer Tailor 
Farm Officer Warden 

Non-Competitive Class Character of Services 

Assistant Matron (1) Directing inmates at the Workhouse, 


making of clothing, mending, etc. 


PASSAIC COUNTY 


The Civil Service Act was adopted in the County of Passaic by referendum 
vote, the method prescribed by law, on November 5, I9g12. 


INSANE ASYLUM 


Exempt Class Reason for Exemption 
Physician Official who must be a physician, Sec- 
tion XIII (5), Chapter 156, P. L. 
1908 
Physician, Attending Official who must be a physician, Sec- 


‘tion XIII (5), Chapter 156, P. L. 
1908 
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Competitive Class 


Matron Watchman, Night 
Superintendent 
Non-Competitive Class Character of Services 
Nurse (1) Performing ministrations to the com- 


fort and well-being of the sick 


COUNTY CLERK’S OFFICE 


Unclassified 
County Clerk 
Exempt Class Reason for Exemption 

Clerk-Stenographer Secretary to Principal Executive Off- 
cer, Section XIIl (4)Chapter 156; 
Paes LOOS 

Deputy County Clerk Deputy, Section XIII (1), ‘Chapter 
156, P. Lesroo8s 

Competitive Class 

Clerk, Assistant Naturalization Clerk, Principal 

Clerk-Bookkeeper, Senior Clerk, Principal court 

Clerk, Docket and Court Cleric, Senior Index 

Clerk of Election Supplies Clerk-Stenographer 

Clerk, Index Clerk-Typist 

Clerk, Junior Office Boy 


Clerk, Naturalization 


COUNTY ENGINEER 


Unclassified 
County Engineer 
Exempt Class Reason for Exemption 
Secretary to County Engineer Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
Py 1908 
Competitive Class 
Chauffeur Inspector of Painting 
Engineer of Highways Mechanic 
Engineer of Highways, Assistant Rodman 
Engineer, Junior 
Non-Competitive Class Character of Services 
Chauffeur Driving Automobile ae ! 
Engineering Assistant (1) Performing, under supervision, sim- 


ple routine engineering tasks in the 
office or field 
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GENERAL 
. Unclassified 

Auditor and Comptroller Physician, County 

Clerk for the Board of Freeholders Superintendent of Schools, County 

Counsel, County Superintendent of Weights and Meas- 

Engineer, County ures, County 

Freeholder Treasurer, County 

Exempt Class Reason for Exemption | 

Clerk, Senior (Auditor’s Office) Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P. L, 1908 

Clerk to Superintendent of Schools Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P. L, 1908 

Competitive Class 

Adjuster, County Inspector, Bridge 

Bookbinder Inspector of Painting 

Bridge Attendant Janitor of Court House 

Chauffeur Janitor, Head 

Custodian of Court House : Librarian, Court 

Elevator Operator in Court House Painter 


Engineman and Helper Watchman 


MOSQUITO EXTERMINATION COMMISSION 


Exempt Class Reason for Exemption 
Clerk-Stenographer Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P. L, 1908 
Competitive Class 
Clerk Inspector, Chief 
Clerk-Stenographer, Junior Inspector, District 
Driver, Truck Superintendent 
Foreman 
Non-Competitive Class Character of Services 
Oiler (1) Spraying oil where mosquitoes in- 
habit 


Labor Class 
Laborer 


REGISTER OF DEEDS AND MORTGAGES 


Unclassified 
Register of Deeds and Mortgages 


Exempt Class f Reason for Exemption 
Clerk Clerk to Principal Executive Officer, 
Section XIII (4), Chapter 156, P. 
; L. 1908 
Deputy Register Deputy, Section XIII (1), Chapter 


156) .P. U21008 


. 
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Competitive Class 


Clerk Clerk, Senior 
Clerk, Index Clerk-Bookkeeper 
Clerk, Index Senior Clerk-Typist 

Clerk, Junior Clerk-Typist, Junior 
Clerk, Principal Office Boy 


Clerk, Recording 
ROAD REPAIRS 


Unclassified 
Supervisor of Roads 


Competitive Class 


Chauffeur Inspector, Highway Construction 
Engineer Repairman, Mechanical 
Engineman, Steam Roller Transitman 

Foreman Truck Driver 


Foreman, Road Construction Asst. 


Non-Competitive Class Character of Services 
Chauffeur Driving Automobile 
Labor Class 


Laborer Teamster ($5.50 per day) 
Road Patrolman 


Ya 


DEPARTMENT OF SHERIFF 


Unclassified 
Sheriff 
Exempt Class Reason for Exemption 
Under-Sheriff Deputy or First Assistant, Section 
HLM: (1), Chapter’ 156,.P. 1. 1908 
Competitive Class 
Clerk, Assistant Keeper, Center 
Clerk, Principal Keeper, Head 
Constable (Court Attendant) Matron at Jail 
Engineman and Head Janitor Officer, Commissary 
Engineman and Helper Sheriff, Deputy 
Guard 
DEPARTMENT OF SURROGATE 
Unclassified 
Surrogate 
Exempt Class Reason for Exemption 
Deputy Surrogate Deputy, Section XIII (1), Chapter 
156, P. L. 1908 - 
Private Secretary to Surrogate Secretary to Principal Executive Off- 


cer, Section XIII (4), Chapter 156, 
P,. LU.) 1068 
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Competitive Class 


Clerk | 
Clerk, Junior 
Clerk, Senior Index 


Clerk-Typist 
Clerk-Stenographer, Senior 
Office Boy 


UNION COUNTY 


The Civil Service Act was adopted in the County of Union by referendunr 
vote, the method prescribed by law, on November 3, 1914. 


COUNTY CLERK 
Unclassified 


County Clerk 


Exempt Class 
Deputy County Clerk 


Reason for Exemption 


Deputy or First Assistant, Section 
XIII (1), Chapter 156, P. L. 1908 


Competitive Class 


Clerk 

Clerk, Court 
Clerk, Deputy 
Clerk, File 


Clerk, Assistant Deputy County 

Clerk, Second Assistant Deputy 
County 

Stenographer 


COUNTY DEPARTMENT 
~ Unclassified 


Auditor 

Clerk, Board of Freeholders 
Collector 

County Attorney 

County Engineer 

County Physician 


County Supervisor of Roads 

Freeholders 

Superintendent of Soldiers’ Burials 

Superintendent of Weights and 
Measures 


Competitive Class 


Adjuster, County 

Bridge and Road Inspector 

Bridge Tender 

Draughtsman, County Engineer’s De- 
partment 

Engineer, Assistant 

' Engineer, First Assistant (County) 

Engineer, Second Assistant 


Non-Competitive Class 


Guard, Chief, at. Farm (1)... ° 
Guard, Assistant at Farm (1) 
Taw Librarian (1) 


Rodman 

Stenographer 

Stenographer and Clerk, County En- 
gineer’s Office 

Stenographer to Board of Free- 
holder 

Traffic Officer 

Transitman 


Character of Services 


Directing the work of the guards 
Guarding and caring for inmates 
Having charge of law library 
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Labor Class 
Road Laborer 


COURT HOUSE EMPLOYES 


Competitive Class 


Assistant Custodian Engineer, Night 
Custodian Matron 
Elevator Man Porter 
Engineer 


Labor Class 


Laborer Scrubwoman 


PUBLIGAINSTRUCTION 


Exempt Class Reason for Exemption 
Stenographer and Typist Stenographer to Principal Executive 
Officer, Section XIII (4), Chapter 
LEO... 1100s. 


MOSQUITO EXTERMINATION COMMISSION 
Exempt Class Reason for Exemption 


Secretary Secretary to Commission, Section 
~ XIII (3), Chapter 156, P. 1. 1908 


Competitive Class 


Foreman Stenographer 
Inspector Stenographer and Bookkeeper 
Inspector, Chief Superintendent 
Inspector, Assistant Chief 

Non-Competitive Class Character of Services 
Consulting Engineer (1) Giving engineering advice on mos- 


quito work 


Labor Class 


Laborer 

REGISTER OF DEEDS 

Unclassified 
Register 
Exempt Class Reason for Exemption 
Deputy Register Deputy or First Assistant, Section 
Xie) Chapter 150, bs b419008 
Competitive Class 

Abstractor and Recorder Pen Copyist 
Clerk-Typist Recorder 
Comparer Recopier of Old Records 
Indexer and Office Assistant Stenographer, Bookkeeper and First 
Indexer and Second Office Assistant Office Assistant 
Indexer, Lusk Superintendent, Lusk Index System 
Map Clerk Supervisor, Lusk System 


Map Clerk and Third Office Assistant Typewriter Copyist - 
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BONNIE BURN SANATORIUM 


Exempt Class 
Physician, Assistant 


Secretary to Superintendent 


Superintendent and Medical Director 


Reason for Exemption 


Official who must of necessity be a 
physician, Section XIII (5), CHap- 
ter 156, P. L. 1908 

Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P. L. 1908 

Official who must of necessity be a 
physician, Section XIII (5), tien 
ter 156, P. L. 1908 


Competitive Class 


Chef 

Chief Engineer 

Day Engineer and Fireman 
Fireman 


Non-Competitive Class 


Attendant (12) 
Chef, Assistant (1) 


Chauffeur (1) 

Cleaner (1) 

Dishwasher (4) 
Kitchen Help (1) 
Kitchen Man, (4) 
Kitchen Woman (3) 
Laborer (22) 

Laundress (1) 
Laundress, Assistant (2) 
Laundryman (1) 


Maid (2) 
Nurse (8) 


Orderly (2) 

Porteér’( 14) 
Seamstress (1) 
Sterilizer 

Store Room Clerk (1) 


_ Switchboard Operator (1) 
Utilityman (1) 

Waiter (3) 

Waitress (11) 


Ward Man (1) 


Head Farmer 
Head Nurse and Housekeeper 
Housekeeper and Dietitian 
Night Engineer and Fireman 


Character of Services 


Taking care of patients 

Assisting in the preparation of food, 
preparing special diets, etc. 

Cleaning, washing, oiling freight or 
ambulance motor vehicles 

Cleaning, sweeping, dusting, etc. 

Cleaning of dishes, etc. 

Assisting in the preparation of meals, 
washing dishes, etc. 

Performing kitchen work, scrubbing, 
Orc, 

Assisting in the preparation of meals, 
washing dishes, etc. 

Performing unskilled manual labor 
around the institution 

Performing hand or machine laun- 
dering 

Assisting in the performing of hand 
or machine laundering 

Performing hand or machine laun- 
dering 

Doing general housework 

Performing ministrations to the com- 
fort and: well-being of the sick 

Taking care of the wards 

Cleaning 

Sewing and mending 

Sterilizing hospital supplies 

Receiving, storing and issuing, on ap- 
proved requisitions, materials, sup- 
plies and equipment 

Operating switchboard 

Performing odd jobs 

Serving food, waiting on table, clean- 
ing silverware, etc. 

Serving food, waiting on table, clean- 
ing silverware, etc, 

Cleaning wards 
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SHERIFF 
Unclassified 
Sheriff 
Exempt Class Reason for Exemption 
Under-Sheriff | First Assistant or Deputy, Section 
ALT (1), Chapter. 156; Ps lL. 1008 
Physician, Jail Official who must of necessity be a 
physician, Section XIII (5), Chap- 
ber .156, PP... lj: 1908 
Competitive Class 
Clerk Stenographer 
Clerk, Chief Stenographer and ‘Typist 
Constable and Court Attendant Warden 
Court Attendant in Sheriff’s Office Warden, First 
Matron Watchman 
SURROGATE 
Exempt Class Reason for Exemption 
Deputy Surrogate Deputy or First Assistant, Section 
XT (i) Chapter 156, PL. 1908 
Competitive Class 
Assistant, First and General . Clerk-Stenographer 
Assistant, Second Pen-Copyist 


Assistant to Surrogate, Copyist and 
Recorder, Third 


CITY OF EAST ORANGE 


The Civil Service Act was adopted in the City of East Orange by refer- 
endum vote, the method prescribed by law, on November 8, IgtIo. 


AUDITOR OF ACCOUNTS 


Unclassified 
Auditor 
Competitive Class 
Bookkeeper Clerk, Voucher 
DEPARTMENT OF BUILDINGS 
Unclassified 
Inspector 


Competitive Class 
Inspector, Assistant Building Stenographer and Clerk-Typist 
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CUDYECL ERT: 
Unclassified 


City Clerk 


Exempt Class 


Secretary-Treasurer, Sinking Fund 
Committee 


Reason for Exemption 


Secretary to Committee, Section XIII 
(3), Chapter 156, P. L. 1908 


Competitive Class 


Clerk, Deputy City 

Clerk to Sinking Fund Committee 
Dog Warden 

Inspector of Dumps 


Janitor 
Secretary to Council Committees 
Stenographer 


CITY ENGINEER 
Unclassified 


City Engineer 


Competitive Class 


Blacksmith and Steam Roller En- 
gineer 

Clerk 

Engineer 

Engineer, Chief Field 

Engineer, Steam Roller 

Flagger 

Foreman 

Foreman, Assistant 


Non-Compbetitive Class 


Superintendent of Receiving Station 
(1) 


Inspector 

Mason 

Paver 

Stenographer 

Stenographer and Typist 

Street Inspector 

Superintendent of Road Repairs and 
Maintenance 

Transitman 


Character of Services 


Supervising the dumping at a central 
plant 


Labor Class 


Cartman 
Driver 
Laborer 


Sweeper 
Teamster 
Watchman 


EXCISE COMMISSION 


Exempt Class 
Clerk 


Reason for Exemption 


Clerk of Board; Section XIII (3). 
Chapter 156, Pity 1908 


FIRE DEPARTMENT 
Unclassified 


Chief Engineer 


Member of Commission 


Competitive Class 


Captain 

Electrician 

Electrician, First Assistant 
Electrician, Second Assistant 
Engineer, Assistant 


Engineer, Assistant Chief 
Fireman 

Lieutenant 

Lineman, Fire Alarm System 
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Non-Competitive Class 
Clerk ($10 mo.) 


Character of Services 
Performing general clerical work 


DEPARTMENT OF HEALTH 


City Physician 


Unclassified 


Member of Board 


Competitive Class 


Bacteriologist 

Clerk and Stenographer - 
Health Officer 

Health Officer, Assistant to the 
Inspector, Chief Sanitary 
Inspector, Plumbing 

Inspector, Sanitary 


Non-Competitive Class 


Dentist 
Surgeon-Dental Clinic (1) 


Cleaner 


Nurse, Communicable Disease 

Nurse, Infant Welfare 

Physician, Infant Welfare 

Secretary, Clerk and Stenographer, 
Assistant 

Stableman at Municipal Plant 

Stenographer 


Character of Services 


Caring for teeth 
Performing general dental surgery 


Labor Class 


Labor-Scavenger 


FREE PUBLIC LIBRARY 


Competitive Class 


Assistant, Junior 

Assistant, Senior 

Head of Department 

Head of Catalogue Department 

Head of Children’s Department 

Head of Lending Department 

Janitor 

Librarian E 
Non-Competitive Class 


Janitor’s Assistant 


Page 
Page and Janitor’s Helper 


Librarian, Branch 


Librarian, Children’s 


Librarian, General Assistant 
Office Assistant 
Stenographer 

Typist and Cataloguer 
Typist 


Character of Services 


Assuming responsibility of keeping 
premises clean 

Messenger work 

Assisting in library 


PARKS AND PARKWAYS 


Competitive Class 


Caretaker 


Laborer 


Labor Class 


POLICE DEPARTMENT 


Chief 


Unclassified 


Member of Board 
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Competitive Class 


Clerk Patrolman 
Detective » Sergeant 
Lieutenant 


POOR AND ALMS 


Unclassified 
‘Overseer of Poor 


RECORDER’S COURT 
Unclassified 


Recorder 


Competitive Class 
Clerk, Recorder’s 


BOARD OF RECREATION COMMISSIONERS 
Unclassified 
Member of Board 
Competitive Class 


Chief Caretaker Superintendent 
Secretary and General Custodian 


Non-Competitive Class Character of Services 
Supervisor (2) Supervising out-door sports 
Supervisor of Boys (1) Supervising boys 
Supervisor of Girls (2) Supervising of girls and small chil- 

dren 
Supervisor of Girls, Assistant Supervising girls — aS 
Tennis Supervisor Supervising and instructing in lawn 
tennis 
Tennis Instructor (1) Instructing in playing of tennis 
Tennis Instructor and Assistant Su- Supervising and instructing boys in 
pervisor of Boys (4) playing tennis and other games 


Labor Class 


Assistant Caretaker Laborer 


SHADE TREE COMMISSION 


Unclassified 
Member of Commission 
Exempt Class Reason for Exemption 
Secretary to Commission Secretary to Commission, Section 


XIII (3), Chapter 156, P. L. 1908 


Competitive Class 
Foreman - Superintendent 


Labor Class 
Laborer Water Boy 
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DEPARTMENT OF STREET SPRINKLING 


Non-Competitive Class 


Inspector (1) 


Character of Servtces 
Inspecting street sprinkling 


COLLECTOR, OF: TAXES AND CITY TREASURER 
Unclassified 


‘City Treasurer 
Collector of Taxes 


Custodian of School Funds 


Competitive Class 


‘Clerk 

Clerk, Chief 

Clerk, General 
Non-Competitive Class 


<lerk) (1) 


Deputy for Collection of Arrears 
Office Assistant 


Character of Services 
Performing general clerical work 


WATER DEPARTMENT 
Unclassified 


‘Member of Commission 


Exempt Class 


‘Secretary 


3 Reason for Exemption 


Secretary of Commission, Section 
XIII (3), Chapter 156, P. L. 1908 


Competitive Class 


Bookkeeper 

Bookkeeper and Clerk, Head 
Clerk-Bookkeeper 

Clerk and Stenographer 
Draughtsman 

‘Engineman 

Engineman, Assistant 

Engineman at Pumping Station, Chief 
Engineer, Assistant 

Engineer, Principal Assistant 
Engineer and Transitman, Assistant 
Farm Overseer 


Non-Competitive Class 
‘Bill Clerk (1) 


Fireman 

Foreman 

Inspector 

Inspector, Chief 

Inspector, Meter 

Mechanic, Meter 

Mechanic and Meter Setter 
Plumber 

Registrar, Water 

Rodman 

Superintendent of Mains and Services 
Transitman 


Character of Services 


Making out water tax bills four times 
a year 


Labor Class 


‘Caulker and Laborer 
‘Driver 

Gatekeeper 

Laborer 
Laborer-Watchman 
‘Mechanic 


Repairer 

Repairman and Laborer 
Reservoir Keeper 
Teamster 

Water Boy 
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CITY OF ELIZABETH 


The Civil Service Act was adopted in the City of Elizabeth by referendum 
vote, the method prescribed by law, on November 4, 1913. 


DEPARTMENT OF BUILDING 


Unclassified 
Building Inspector 


Competitive Class 
Assistant to Building Inspector. 


Labor Class 
Laborer and Helper 


DEPARTMENT OF PUBLIC BUILDINGS 


Competitive Class | 


Clerk Custodian of City Hall, Assistant 

Custodian of City Hall Night Watchman of City Hall 
Non-Competitive Class Character of Services 

Helper (1) Assisting Caretaker of City Hall 


Lator Class 
Laborer 


DEPARTMENT OF CHARITIES 


Unclassified 
Overseer of the Poor 


Combetitive Class 


City Physician—Upper Wards Keeper of Almshouse 

City Physician—Lower Wards Matron of Almshouse 

Farmer Superintendent 
Non-Competitive Class Character of Services 

Cleaner Sweeping, polishing, etc. 


CERY CLERK 


Unclassified 


City Clerk Inspector, License 
Commissioner, Assessment Mayor 
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Competitive Class 


- Clerk Stenographer 
Non-Competitive Class Character of Services 
Dog Warden (1) _ Catching unlicensed dogs 
Page to City Council (1) Serving as page during the meetings 


of the City Council 


DOCKS, WHARVES AND PIERS 


Competitive Class 


Dockmaster 
Non-Competitive Class Character of Services 
Caretaker Taking care of pier and acting in the 
general capacity of Watchman 
Assistant to Dockmaster Assisting Dockmaster 


DEPARTMENT OF ENGINEERING 


Unclassified 
City Engineer and Surveyor 
Competitive Class 


Assistant Surveyor and Assistant Fn- Attendant at Pumping Station 


gineer ~ Draftsman 
Attendant in Charge Rodman 
Non-Competitive Class Character of Services 
Inspector of Valves Attending to Sewer Valves in Streets 
Labor Class 
Laborer 
FINANCE 
Unclassified 
Comptroller 
Competitive Class 
Clerk Deputy Tax Collector 
Clerk, Junior Stenographer 
Non-Cosmdetilive Class Character of Services 
Messenger (1) Doing Messenger work for the 
Mayor, City Comptroller, City 
7 Treasurer and City Clerk 
Inspector of Dance Halls (1) Inspecting dance halls 
FIRE DEPARTMENT 
; Unclassified 
Commissioner 


TO SCs. 
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Exempt Class Reason for Exemption 
Secretary Secretary of Commission, Section 
XIII (3), Chapter 156, P. L. 1908 
Competitive Class . 
Captain Lieutenant 
Chief Machinist, Department 
Chief, Deputy Superintendent of Fire Alarm 
Driver Superintendent of Fire Alarm, As- 
Engineer sistant 
Extra Man Utilityman 
Fireman 


Non-Competitive Class 


Callman 
Hydrant Inspector 


Character of Services 


Taking place of fireman in emergency 
Inspecting hydrants during the win- 
ter 


DEPARTMENT OF HEALTH 


Competitive Class 


Bacteriologist 
Clerk-Stenographer 
Clerk-Typist 

Health Officer 

Health Officer, Assistan 
Inspector 
Inspector, Dairy 
Inspector, Milk 


Non-Competitive Class 


Consultant Ophthalmologist, Otholo- 
gist and Laryngologist (1) 
Diphtheria Nurse, Isolation Hospital 


Extra Nurse, Isolation Hospital 
Physician, Isolation Hospital (2) 


Physician, Parochial School (2) 


Warden, Smallpox Hospital (1) 


Inspector, Plumbing 

Nurse, Child Hygiene 

Nurse, Infant Welfare 

Nurse at Parochial School 

Office Assistant 

Stenographer 

Superintendent, Isolation Hospital 
Warden, Isolation Hospital 


Character of Services — 


Giving advice concerning disease of 
the eye, ear and throat 

Nursing patients having diphtheria at 
Isolation Hospital 

Nursing when emergency requires 

Attending patients at Isolation Hos- 
pital 

Attending patients at Parochial 
Schools 

In charge of Smallpox Hospital 


LAW DEPARTMENT 
Unclassified 


City Attorney 


Exempt Class 
‘Assistant to City Attorney 


Clerk-Stenographer to City Attorney 


Reason for Exemption 


Legal Assistant of Law Department, 
Section XIII. (2), Chapter 156, P. 
L. 1908 

Stenographer to Principal Executive 
Officer, Section XIII (4), Chapter 
156, P. L. 1908 
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PUBLIC LIBRARY 


Competitive Class 


Assistant, Staff Janitor 
Librarian Janitor-Porter 
Librarian, Assistant Junior Assistant 
Non-Competitive Class Character of Sevvices 
Janitor (1) Relieving regular men in the even- 
ings 
Junior Assistant Assisting in library work 
Library Assistant (1) Assisting in general library work 
; Labor Class 
Laborer 
PARKS AND SHADE ITREES 
Labor Class 
Laborer 
POLICE COURT 
Unclassitied 
Judge 
Competitive Class 
Clerk 


POLICE DEPARTMENT 


. Unclassified 
Police Commissioner 
Exempt Class Reason for Exemption 
Secretary to Police Commissioners Secretary of Commission, Section 


MITT (s)e Chapter 156,7P. 1. 1908 


Competitive Class 


Captain Head of Detective Bureau 

Chief of Police Patrolman 

Detective Sergeant 

Detective Sergeant Stenographer and Typewriter 
Non-Competitive Class Character of Sarvices 

Janitress Cleaning Second Precinct Station 

Matron (1) Being responsible for the care and 

guarding of female inmates 
Police Physician Medical inspecting 
Scrubwoman (1) Cleaning Third Precinct Station 


BOARD OF RECREATION COMMISSIONERS 
(PLAYGROUNDS) 


Competitive Class 
Superintendent of Recreation 
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Non-Competitive Class Character of Services 
Assistant (2) Assisting in teaching 
Checker (2) Assisting in checking clothes in cloak 


rooms or at bath houses; mide: 
in teaching gantes, etc. 


Custodian Taking care of building 

Janitor, Assistant (1) Assisting in care of building 

Janitor (6) Taking care of heating and building 

Janitress Taking care of building 

Matron Supervising the basement 

Pianist Playing piano for drills, physical ex- 
ercises, folk and social dancing 

Principal (5) Play instructing 

Substitute Relieving regular employes 

Teacher (11) Play instructing 


(SOCIAL CENTER) 


Non-Compbetitive Class Character of Services 
‘ Assistant (9) Assisting in teaching 
Attendant (1) Assisting around checking clothes in 
Checker (1) building 
Club Leader, Boys’ (1) : Ieading and supervising 
Club Leader, Girls’ (Assistant) Assisting leader 
Club Leader, Girls’ (1) Leading and supervising 
Custodian Taking charge of building 
Custodian, Assistant Taking care of building 
Janitor (3) Assisting in care of building 
Janitor, Assistant (1) Assisting in care of building 
Matron (1) General supervising, taking care of 
building, etc. 
Musician (1) Playing music for games, etc. 
Pianist (3) Playing piano for drills 
Principal (2) Play instructing 
Teacher (5) Play instructing 


SEWERS AND DRAINAGE 


Competitive Class 


Bricklayer Foreman or Deputy 
Foreman _ Foreman of Sewer Department 


Labor Class 
Laborer 


STREETS AND HIGHWAYS 
Unclassified 


Street Commissioner 


Competitive Class 


Blacksmith Foreman or Deputy 
Carpenter Inspector 
Clerk to Street Commissioner Timekeeper 


Foreman, Assistant 
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Non-Compfetitive Class Character of Services 
Utilityman (1) General helping 
Labor Class 
Driver Stableman 
Driver; Cart ‘Teamster 
Laborer 


BOARD OF ASSESSMENT AND REVISION OF TAXES 


Competitive Class 
Draughtsman 


CrEY “EREASURER 


’ Unclassified 
City Treasurer 
Exempt Class Reason for Exemption 
Assistant City Treasurer Position of a confidential character, 


and for which a Civil Service ex- 
amination would be impracticable 


Competitive Class 
Clerk ; 


WEIGHTS AND MEASURES 


Competitive Class 
Sealer of Weights and Measures 


BOARD OF PUBLIC WORKS 


Unclassified 
Commissioner 
Exempt Class Reason for Exemption 
Clerk to Board Clerk to Board, Section XIII (3), 
Chapter 156, P. L. 1908 
Competitive Class 

Assistant Foreman Inspector, Traffic 
Inspector Secretary-Stenographer 
Inspector, Street and Pavement Stenographer 

Non-Competitive Class Character of Services 
Supervisor of Public Markets (2) Supervising public markets three days 


each week 
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CITY OF JERSEY CITY 


- 


The Civil Service Act was adopted in Jersey City by referendum vote, the 
method prescribed by law, on November 7, Igrt. 


DEPARTMENT OF PUBLIC AFFAIRS (BUILDING DEPARTMENT) 


— 


Competitive Class 


Clerk and Custodian of Building 


Code Records 


Clerk to Superintendent of Buildings 


Inspector 


Inspector, Chief 
Inspector of Masonry 
Superintendent of Buildings 


(DIVISION OF CHILD HYGIENE) 


Competitive Class 


Chief, Division of Child Hygiene 
Clerk, Record 

Inspector, Medical 

Nurse, Public Health 

Nurse, Supervising 


Non-Competitive Class 
Cook (1) 


Utilityman (1) 


Physician 

Physician, Assistant 

Physician, Attending 

Physician at Milk Station, Assistant 
to 


Character of Services 


Preparing for table use foods and 
vegetables 
Performing odd jobs 


Labor Class 


Cleaner 


(DEPARTMENT OF CITY CLERK) 
Unclassified 


City Clerk 
City Marshal 


Examining Engineer 


Competitive Class 


Clerk 

Clerk, Assistant to 

Clerk-Stenographer, Senior 

Driver, Ambulance 

Investigator 

Investigator and Assistant to Super- 
intendent of Poor 

Messenger 


Non-Competitive Class 


Repairman (2) 
Utilityman (6) 


Searcher 

Stenographer 

Stenographer and Clerk 

Stenographer and Typewriter 

Superintendent of Municipal Reier 
Assistant 

Superintendent of Poor 

Superintendent of Poor, Assistant 


Character of Services 


Repairing of all electrical material 
Performing odd jobs 


Labor Class 


Cleaner 


Janitrix 
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(EXECUTIVE DEPARTMENT) 


Unclassified 
Mayor 


Exempt Class 
Deputy to Director of Public Affairs 


Reason for Exemption 


The incumbent acts in the capacity of 
a confidential assistant to the 
Mayor, so that a Civil Service ex- 
amination is impracticable 

Secretary to Principal Executive Of- 
ficer, Section XIII (4), Chapter 
£50, ea EL OOS 


Secretary to the Mayor 


Competitive Class 
Stenographer 


BOARD OF HEALTH (SANITATION) 


Competitive Class 


Assistant, General 
Chemist 

Chemist, City 

Clerk 

Clerk and Registrar 
Clerk, General 

Clerk, Permit 

Clerk, Record 

Dentist 

Health Officer, Deputy 
Health Officer and Secretary 
Inspector, Health 
Inspector, Medical 
Inspector, Chief Milk 
Inspector, Milk 


Non-Competitive Class 
Scow Captain (1) 


Utilityman (6) 


Driver 


Inspector, Plumbing 

Inspector, Chief Plumbing 

Inspector, Sanitary 

Inspector and Stenographer, Sanitary 

Investigator, Health 

Laboratory Assistant 

Nurse, Public Health 

Nurse, Supervising 

Plumber 

Stenographer 

Superintendent, Bureau of Complaints 

Superintendent, Bureau of Contagious 
Diseases 

Superintendent, Health Bureau 

Supervisor, Night 


2 


Character of Services 


Receiving permits from scavengers. 
when depositing human feces in the 
scow; watching the boat and 
pumping out liquids formed in the 
hold 

Performing odd jobs 


Labor Class 


CCLINGHOSP IM AT,) 


Pops Class 
Radiographer 


Reason for Exemption 


The position requires a special and 
peculiar qualification, so that a Civil 
Service examination would be im- 
practicable 
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Competitive Class 


Anesthetist 

Butcher © 

Carpenter 

Chauffeur 

Chauffeur and Mechanic 

Chauffeur and Assistant Mechanic 

Chauffeur and Utilityman 

Chauffeur and Utilityman, Assistant 

Chef 

Cleaner, Head 

Clerk 

Clerk, Chief 

Clerk, Record 

Clerk, Statistical 

Clerk and Stenographer, Assistant 

Clerk and Telephone Operator, As- 
sistant 

Clerk and Typist 

Cook 

Dentist 

Dietitian 

Director, Dental Hygiene Clinic 

Director, Medical (of Jersey City) 

Druggist 

Engineer 

Engineer, Supervising 

Fireman 

Foreman, Laundry 

Helper, Storeroom 


Non-Competitive Class 
Attendant (1) 


Assistant Cook 

Cook’ (5) 

Elevator Runner (1) 
Driver, Ambulance (1) 
Help, Kitchen (11) 
Help, Laundry 

Interne (16) 
Laundress (15) 


Nurse (44) 


_ Nurse, Male (1) 


Orderly (40) 
Porter (1) 
Seamstress (4) 
Utilityman (32) 
Waitress (12) 


Housekeeper, Nurses Home 
Laundress, Head ’ 
Laundryman, Assistant 
Laundryman 

Matron 

Nurse, Public Health 

Nurse, Head Obstetrical 
Nurses, Instructor of 

Nurse, Supervising 

Nurses, Supervisor of 

Painter 

Pharmacist, Assistant 
Stenographer 

Stenographer to Medical Director 
Superintendent 

Superintendent, Assistant 
Superintendent, Assistant to 
Superintendent, Laundry 
Superintendent of Nurses 
Superintendent of Nurses, Assistant 
Superintendent of Training School 
Superintendent, Night 

Supervisor, Day 

Supervisor, Night 

Telephone Operator 

Telephone Operator, Night 
Telephone Operator and Clerk 
Washer in the Laundry 


Character of Services 


Performing routine ministrations to 
the comfort and well-being of the 
sick 

Preparing for table use foods and 
vegetables 

Preparing for table use foods and 
vegetables 

Operating Elevator 

Driving horse ambulance 

Assisting in preparation of meals, 
washing dishes, etc. 

Performing laundry work, 
supervision 

Assisting in the details of medical 
work 

Performing hand or machine laundry 
work 

Performing routine ministrations to 
ie comfort and well-being of the 
sic 

Performing ministrations to the com- 
fort and well-being of the sick 

Cleaning, etc. 

Cleaning, etc. 

Sewing and mending 

Performing odd jobs 

Waiting on table, keeping dining- 
room in order, etc. 


under 


e 
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Labor Class 
Cleaner Laborer 


(ISOLATION HOSPITAL) 


wi Competitive Class 
Supervising Nurse 


Non-Competitive Class Character of Services 
Cook, Assistant (1) Assisting cook in preparation of 
foods 
Cook (1) Preparing for table use foods and 
vegetables 
Laundress. (1) Performing hand or machine laun- 
dering 
Nurse, Assistant (1) Performing, under supervision, rou- 
tine nursing 
Nurse (4) Performing ministrations to the com- 
7" fort and well-being of the sick 
Utilityman (1) Performing odd jobs 
Waitress (1) Waiting on table, washing dishes, etc. 
Labor Class 
Cleaner 
(FREE PUBLIC LIBRARY) 
Competitive Class 
Assistant, General Driver 
Attendant, Desk, and General As- Engineer 
sistant Janitrix 
Attendant, Children’s Room Librarian 
Attendant, Reference Room Librarian, Assistant 
Attendant, Reading Room, and Reg- Librarian, Branch 
istry Clerk Operator, Elevator 
Cataloguer and General Assistant Secretary 
Cataloguer, Chief and Branch Libra- Superintendent of Stations 
rian Utilityman, General 
Clerk, Office Watchman 
Non-Competitive Class Character of Services 
Attendant, Night Attending in reading room at night 
Janitor Cleaning, etc. 
Janitor and General Utilityman (1) Cleaning and performing odd jobs 
Utilityman, General (2) Performing odd jobs 
Labor Class 
Charwoman Cleaner, Window 
Cleaner 


DEPARTMENT OF PARKS AND PUBLIC PROPERTY 


Unclassified 
Director 
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(COLES STREET BATHS) 


Competitive Class 


Attendant Fireman and Pipe Fitter 
Fireman Superintendent 


(FOURTEENTH AND ERIF STREET BATHS) 


Competitive Class 


Attendant Fireman 
Bath Attendant and Fireman Fireman and Pipe Fitter 


(CITY HALL) 


Competitive Class 


Clerk Janitor 
Elevator Runner Operator, Telephone 
Engineer Porter 
Fireman Watchnran 
Hallman Wireman, Electrical 
Non-Competitive Class Character of Services 
Utilityman Performing odd jobs 
Labor Class 
Cleaner Laundress 
Laborer 


(HARBOR BOARD) 


Exempt Class Reason for Exemption 


Engineer Requires qualification not readily dis- 
cernible through a competitive ex- 
amination 


Competitive Class 


Superintendent, South Cove Wharfinger 
Watchman 
Non-Competitive Class Character of Services 
Utilityman (1) Performing odd jobs 
(PARKS) 
Unclassified 


Director of Parks and Public Property 


Exempt Class Reason for Exemption 


Secretary to Director Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
Pol. 1008 
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Competitive Class 


Attendant, Bath 
Carpenter 

Clerk, Assistant 
Draftsman, Architectural 
Draftsman, Mechanical 
Finisher, Concrete 
Foreman and Timekeeper 
Gardener 


Non-Competitive Class 


Helper, Carpenter’s (2) 
Helper, Mason’s (3) 
Helper, Painter’s (1) 


Hod Carrier (1) 
Utilityman (20) 


Laborer 
Laborer, Concrete 


: 


a 


Instructor, Industrial Recreation 
Instructor, Playground 

Mason 

Painter, Sign 

Plasterer 

Stenographer 

Supervisor of Playgrounds 


Character of Services 


Performing the work of apprentice 
and assisting journeyman in the 
trade of carpentry 

Performing the work of apprentice 
and assisting jourrneymen in the 
trade of masonry 

Performing the work of apprentice 
and assisting journeymen in the 
trade of painting 

Carrying mortar, bricks, etc. 

Performing odd jobs 


Labor Class 


Tree Trimmer 


(CITY PLANNING) 


Competitive Class 


Clerk, Chief 


- Expert Engineer-Assistant Secretary 
Expert Stenographer-Typewriter 


Inspector of Buildings 
Messenger 


(SHADE TREE DEPARTMENT) 


Competitive Class 


Arboriculturist 

Architect, Landscape 
Carpenter 

Clerk 

Foreman 

Foreman, Assistant 
Foreman and ‘Timekeeper 
Forester and Secretary, City 


Non-Competitive Class 
Helper, Carpenter’s 


Helper, Mason’s (1) 


Nurseryman (1) 
Shopman 
Utilityman (28) 
Utilitywoman (1) 


Gardener 

Inspector 

Mason 

Mason and Bricklayer 
Matron 

Painter 
Superintendent, Park 
Worlsman, General 


Character of Services 


Performing the work of apprentice 
and assisting journeymen in the 
trade of carpentry 

Performing the work of apprentice 
and assisting journeymen in the 
trade of masonry 

Taking care of trees, shrubbery, etc. 

Working in shop 

Performing odd jobs 

Performing odd jobs_ 
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Labor Class 


Driver . Laborer, Concrete 
Keeper, Park Runner, Concrete Machine 
Laborer Trimmer, Tree 


DEPARTMENT OF REVENUE AND FINANCE 
(DIVISION OF THE AUDITOR:‘OF THE SCHOOL, DISTRICT) 


Competitive Class 


Clerk of Claims, Auditing Utilityman 
Examiner of Claims 


(COMMISSION ON BUILDING DISTRICTS AND RESTRICTIONS) 


Exempt Class Reason for Exemption 


Secretary The position called for duties and. 
qualifications such as could not be 
ascertainable through a competitive 
examination 


Competitive Class 


Investigator 4 

(COLLECTOR'S ‘OBFICEH) 

Unclassified 
City Collector Deputy Personal Tax Collector 
Collector of Personal Taxes in Ar- 
rears 
Competitive Class 

Auditor of Receipts Clerk, Search 
Clerk Clerk, Assistant Search 
Clerk, Chief Clerk-Stenographer, Senior 
Clerk, Control Custodian of Records 
Clerk, General Searcher 
Clerk, Ledger Stenographer 


(COMPTROLLER) 


Competitive Class 


Auditor of Receipts : Cferk-Stenographer 


Accountant in Department of Reve- Clerk-Stenographer, Senior 


nue and Finance, Chief Custodian of Records 
Bookkeeper Investigator of Tax Titles 
Clerk . Searcher 
Clerk, Chief Statistician 


Clerk, Record 


(EXECUTIVE OFFICE) 
Unclassified 


Director 
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Exempt Class Reason for Exemption 


Deputy to Commissioner This position is of a confidential char- 
acter and of such a nature that a 
Civil Service examination would be 


impracticable 

Private Secretary Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
be Laptoos 

Competitive Class 
Clerk-Stenographer, Senior Messenger 
Map Draughtsman and Computer Stenographer 
Non-Competitive Class Character of Services 
Utilityman Performing odd jobs 


(JITNEY FRAFFIC BUREAU) 


Competitive Class 


Clerk Supervisor of Jitneys, Mechanical 
Jitney Starter Supervisor of Jitney Service 


Jitney Starter, Assistant Supervisor of Jitney Service, Night 


“ 


(LABOR BUREAU) 


Competitive Class 


Clerk, Placement Investigator 
Clerk, Statistical Superintendent of Labor and Em- 
ployment Bureau 
Non-Competitive Class Character of Services 
Utilityman (1) Performing odd jobs 


(DEPARTMENT OF LAW) 


Unclassified 
Corporation Counsel Corporation Counsel, Second Assist- 
Corporation Counsel, First Assistant ant 
|) Exempt Class Reason for Exemption 
Legal Assistant Legal Assistant, Section XIII (2), 


Chapter 156, P. L,. 1908 


Competitive Class 


Claim Agent and Investigator Stenographer ; 
Clerk to Corporation Counsel Stenographer and Typewriter 
Clerk-Stenographer, Senior 
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(PURCHASING DEPARTMENT) 


Exempt Class Reason for Exemption 
Purchasing Agent The incumbents of these positions are 
General Storekeeper not subject to any single Commis- 


sioner, being subject only to the en- 
tire Commission, and that the duties 
and responsibilities are of such a 
. character as to render it imprac- 
ticable to fill the positions through 
competitive examinations 


Competitive Class 


Clerk Clerk-Stenographer, Senior 
Clerk, Record Stenographer 
Clerk, Senior Stenographer and Clerk 


(SINKING FUND COMMISSION) 


Unclassified 
Member 
Exempt Class Reason for Exemption 
Secretary Secretary to Board, Section XIII (3), 
Chapter 156, P. L. 1908 
(TAX DEPARTMENT) 
Unclassified 
Commissioner 
Exempt Class Reason for Exemption 


Secretary to Board of Tax Assessors Secretary to Board, Section XIII (3), 
Chapter 156, P. L. 1908 


Conipetitive Class 


Appraiser Investigator, Special 
Artist, Map Letterer Sub-Assessor 
Clerk Surveyor, Assistant 
Clerk, Chief Tracer, Map 


Clerk, Deputy Chief 


(CITY TREASURER’S OFFICE) 


Competitive Class 


Accountant, Chief in Department of Cashier © 
Revenue and Finance Clerk 
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DEPARTMENT OF PUBLIC SAFETY 
Unclassified 


Director 


Exempt Class 
Deputy Director 


Secretary to Director 


Reason for Exemption 


The duties attached to this position 
are of a confidential nature and of 
such a character as would make a 
Civil Service examination imprac- 
ticable 

Secretary to Principal Executive Off- 
cer, Section XIII (4), Chapter 156, 
P. L. 1908 


Competitive Class 


Chemist 
‘Clerk 


Clerk, Record 


Non-Competitive Class 
Utilityman (2) 


Physician, City 
Stenographer 
Wireman, Electrical 


Character of Services 


Performing odd jobs 


(FIRE DEPARTMENT) 


Exempt Class 
‘Chaplain 


Reason for Exemption 


Civil Service examination would be 
impracticable 


Competitive Class 


‘Captain 

‘Chemist 

‘Chief, Battalion 

Chief, Deputy 

Clerk 

Clerk, Chief 

Clerk, Assistant Chief 

Engineer 

Engineer, Assistant 

Engineer, Chief 

Examiner, Medical 

Fireman 

Harness Maker 

Inspector of Combustibles and Fire 
Risks 


Non-Competitive Class 
Utilityman (1) 


Inspector of Combustibles and Fire 
Risks, Assistant 

Lieutenant 

Lineman, Telegraph 

Mechanic 

Superintendent of Repairs 

Superintendent of Repairs, Assistant 

Superintendent of Fire Alarm Tele- 
graph 

Superintendent of Fire Alarm Tele- 
eraph, Assistant 

Veterinary and Inspector of Horses 
in all City Departments 

Woodwork Foreman 


Character of Services 
Performing odd jobs 


Labor Class 


Laborer, Assistant 


(POLICE DEPARTMENT) 


Police Court Judge 


Unclassified 
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Exempt Class Reason for Exemption 
Chaplain Examination is impracticable 


Competitive Class 


Attendant, Court Lineman 
Captain Lieutenant 
Chauffeur Matron 
Chief of Police Mechanic 
Clerk Patrolman 
Clerk, Assistant Chief Photographer 
Clerk, Chief’ Physician, City 
Clerk, Court Rounds-Sergeant 
Clerk, Department Rounds-Sergeant and Assistant Drill 
Clerk of Pawnshop Records : Master 
Clerk, Property Sign Painter and Letterer 
Clerk, Record Stenographer 
Doorman Superintendent, Signal System 
Drill Master Superintendent of Weights and Meas- 
Driver, Patrol ures 
Examiner, Medical Superintendent of Weights and Meas- 
Foreman, Stable ures, Assistant 
Inspector Surgeon 
Inspector, Amusement Surgeon, Assistant Police 
Interpreter Telephone Operator 
Investigator 
Non-Competitive Class Character of Services 
Janitress (11) Cleaning station 
Utilityman (1) Performing odd jobs 


Labor Class 
Laborer; Assistant 


DEPARTMENT OF STREETS AND PUBLIC IMPROVEMENTS. 
(BUREAU OF ASSESSMENTS) 


Unclassified 
Commissioner of Assessments 
Exempt Class Reason for Exemption 
Secretary to Commissioner of As- Secretary to Board, Section XIII 
sessments (3), Chapter 156, P. 1. 1908 


Competitive Class 
Clerk and Draughtsman 


(ENGINEERING BUREAU) 


Competitive Class 


_ Chainman Engineer, First Assistant, and Su- 
Chauffeur perintendent of Maintenance 
Draftsman Engineer, Mechanical 
Draftsman, Mechanical Engineer, Second Assistant Chief 
Engineer, Assistant to Inspector 
Engineer, Civil Rodman 


Engineer, Chief, and Superintendent Stenographer 
of Maintenance Transitman 
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Non-Competitive Class Character of Services 
Utilityman (6) Performing odd jobs 


(EXECUTIVE FORHICH) 


Unclassified 
Director 
Exempt Class Reason for Exemption 

Deputy Director Position of a confidential character 
and a Civil Service examination is 
impracticable 

Competitive Class 
Clerk, Chief, of Department Stenographer 
Clerk, General Utilityman 


(BUREAU OF REMOVAL OF GARBAGE AND ASHES) 


Competitive Class 


Inspector of Removal of Garbage Inspector, Assistant Garbage 
and Ashes 


(BUREAU OF SEWERS AND BASINS) 


Competitive Class 


Foreman of Laborers Sewer Man 
Non-Competitive Class Character of Services 
Utilityman (1) Performing odd jobs 
Watchman (1) Guarding 
Labor Class 
Driver Laborer 


(BUREAU OF SIDEWALKS) 


Competitive Class 
Sidewalk Inspector 


(BUREAUCORLS CREED CLEANING) 


Competitive Class 


Clerk Inspector : 
Clerk, Chief Superintendent, Assistant 
Clerk, Assistant Chief Superintendent, Assistant to 
Foreman Timekeeper 

Non-Competitive Class Character of Services 
Repairman (5) Making repairs 
Utilityman (1) Performing odd jobs 


PAG. So: 
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Labor Class 


Driver Stableman 
Laborer Washer and Cleaner 


(BUREAU OF STREET LIGHTING) 


Competitive Class 


Inspector of Lamps Inspector of Lamps, Assistant 
Non-Competitive Class Character of Services 
Utilityman (1) Performing odd jobs ° 


(BUREAU OF STREET REPAIRS) 


Competitive Class 


Chauffeur Paver 
Clerk, Chief Rammer 
Foreman Superintendent, Assistant 
Inspector Superintendent, Street Repairs and 
Mason Sewer Reconstruction 
Non-Competitive Class Character of Services 
Utilityman (6) Performing odd jobs 
Labor Class 
Driver Stableman 
Laborer 


(BUREAU OF WATER) 


Competitive Class 


Adviser and Bacteriologist, Sanitary Inspector, Hydrant 
Assessor, Water Ne Inspector, Foreman Hydrant 


Blacksmith Inspector, Chief Sanitary 
Bookkeeper Inspector, Special 
Bookkeeper, Head Inspector, Chief Special 
Bricklayer Inspector and Meter Reader 
Carpenter Inspector of Meters, Chief 
Carpenter, Foreman Inspector of New Water Works 
Caulker Inspector, Pipe Line 
Chauffeur Inspector of Steel Works 
Chemist Machinist 

Clerk Mechanic, General 

Clerk, Bill Meter Reader 

Clerk, Chief Bill Meter Reader, Chief 

Clerk, Permit Meter Tester 

Draftsman Painter 

Draftsman, Architectural Paver 

Draughtsman to Water Assessor Plumber 

Engineer Plumber, Foreman 
Engineer, Assistant Rammer 


Engineer in Charge of Belleville Registrar, Water 
Pumping Station Registrar, Deputy Water ' 
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Engineer in Charge of High Service 
Pumping Station 

Engineer, Mechanical, and Engineer 
of Construction 

Engineer, Pipe Line Construction 

Engineer, Sanitary 

Foreman 

Foreman, Bureau of Motor Vehicles 

Gatekeeper, High Service Gate House 

Gatekeeper, Assistant, High Service 
Gate House 

Helper, Blacksmith’s 

Inspector 

Inspector, Asphalt Repairs 


Non-Competitive Class 


Repairman (3) 
Utilityman (8) 
Utilitywoman (1) 
Watchman, Night (1) 


Repairman, General 

Stenographer 

Storekeeper 

Superintendent, Assistant to 

Superintendent of Repairing and Lay- 
ing Water Pipes 

Superintendent of Meter Testing De- 
partment 

Tanner 

Tapper, Assistant 

Teamster 

Turnoff and Collector 

Utilityman 

Watchman, Boonton Water Works 


Character of Services 


Making repairs 
Performing odd jobs 
Performing odd jobs 
Guarding 


Labor Class 


Driver 
Laborer 
Pipe Walker 
Rock Man 


Stableman 
Washer and Cleaner 
Workman, General 


CITY OF NEWARK 


The Civil Service Act was adopted in the City of Newark by referendum 
vote, the method prescribed by Jaw, on November 8, I9gIO0. 


DEPARTMENT OF PUBLIC AFFAIRS 
. (ALMSHOUSE) 


Competitive Class 


Carpenter 

Clerk-Typist 

Cook, Head 

Engineer 

Engineer, Steam 

Engineer, Steam and Electrical 
Farmer 
Fireman 

Helper, Boiler Room 


Non-Competitive Class 
Driver (1) 
Farm Hand (2) 


Orderly (1) 
Seamstress (1) 


Matron 

Nurse, Resident 

Nurse, Visiting 

Painter 

Physician, Visiting 
Plumber 

Superintendent, Almshouse 
Utilityman 

Watchman 


Character of Services 


Driving supply wagon 

Performing general farm and garden 
work 

Performing general helping 

Sewing and mending 
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(PUBLIC BATHS) 


Competitive Class 


Attendant Fireman ‘ 
Attendant, Life Guard Manager, Business 

Chauffeur and Mechanic Superintendent, Assistant 
Engineer Superintendent, Public Baths 


Labor Class 
Cleaner and Helper 


(CAMP NEWARK) 


Non-Competitive Class Character of Services 

Cook (2) Preparing, for table use, foods and 
vegetables 

Helper, Kitchen (1) Assisting in the preparation of meals, 
washing dishes, etc, 

Laundry Worker (1) Performing, under supervision, hand 
or machine laundering 

Maid, Dining Room (1) Waiting on table, washing dishes, 
keeping the dining room in order, 
ete 

Matron (1) Having general supervision over and 


care of the dormitories, kitchen and 
dining rooms, and performing other 
related work as required 


Physician (1) Giving general medical and surgical 
aid 
Playground Director (3) Supervising and directing recreation 


activities for children, and perform- 
ing other related work as required 

Porter (2) Sweeping, dusting, scrubbing and pol- 
ishing, caring for lawns, and per- 
forming other related work as re- 
quired 

Social Investigator (2) Investigating and reporting upon the 
economic, social and home condi- 
tions in a given section of the city; 
giving advice and assistance in the 
improvement of living conditions, 
and performing other related work 
as required 

Watchman (1) Guarding public buildings and other 
property from theft, fire or other 
danger or injury during a definite 
period or watch rh 


(EMPLOYMENT: BUREAU) 
Competitive Class 


_ Clerk Operator, Telephone 
Clerk-Stenographer Supervisor of Soldiers’ and Sailors’ 
Examiner Aid Bureau 


(MUNICIPAL FOOD BUREAU) 


Competitive Class 
Clerk, Milk Depot 


REPORT OF Civil, SERVICE COMMISSION 


149 


Labor Class 


Laborer 


(BUREAU OF HEALTH) 


Competitive Class 


Apothecary 

Apothecary, Assistant 
Attendant, Laboratory Division 
Attendant, Venereal Clinic 
Bacteriologist 

Bacteriologist, Assistant 
Chauffeur 

Chemist 

Clerk 

Clerk-Bookkeeper 
Clerk-Stenographer 
Clerk-Typist 

Custodian, Night 

Dentist 

Director, Contagious 

Director, Infant Hygiene 
Director, Pathological Laboratory 
Director, Tuberculosis Division 
Director, Venereal Diseases, Assistant 
Inspector, Chief 

Inspector, Chief Sanitary 
Inspector, Chief Food and Drug 


Non-Competitive Class 
Assistant, Laboratory (1) 


Janitor (4) 


Masseuse (1) 
Masseur (2) 
Pathologist, $600 (1) 


Inspector, Chief Plumbing 
Inspector, Food and Drug 
Inspector, Health 
Inspector, Meat 
Inspector, Milk 

Inspector, Plumbing 
Inspector, Sanitary 
Janitor 

Laboratory, Assistant 
Nurse, Record 

Nurse, School 

Nurse, Visiting 

Officer, Health 

Operator, Multigraph 
Physician, Clinic 
Physician, District 
Physician, Health 

Porter 

Psychiatric Social Worker 
‘Telephone Operator 
Veterinarian 


Character of Services 


Preparing and keeping in order lab- 
oratory equipment for use by the 
technicians and physicians; per- 
forming other related work as re- 
quired 

Doing general cleaning and sweeping, 
moving furniture, and performing 
other related janitorial work 

Massaging 

Massaging 

Performing odd jobs 


Labor Class 


Cleaner and Helper 


(CITY HOME) 


Competitive Class 


Bandmaster 

Clerk 

Clerk-Stenographer 

Cook 

Cook, Head 

Cottage Master 

Cottage Matron 

Engineer 

Farmer 

Firenran 

Industrial Officer—Baker 
Industria! Officer—Laundry 
Industrial Officer—Printing 


Industrial Officer—Shoemaking 
Industrial Officer—Tailor 
Instructor in Agriculture 
Instructor in Manual Training 
Matron 

Nurse, Resident 

Officer, Dining Room 

Parole Officer 

Physical Instructor 

Physician 

Superintendent 

Teacher, Elementary 
Watchman 
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Non-Competitive Class 


Janitor and Barber (1) 


Character of Services 
General janitor’s work and barbering 


(CITY HOSPITAL) 


Admitting Officer 
Anesthetist 

Baker 

Butcher 

Chauffeur 
Chauffeur and Mechanic 
Chef 

Cleaner and Helper 
Clerk 
Clerk-Bookkeeper | 
Clerk-Stenographer 
Cook 

Dietitian 

Dietitian, Assistant 


Director, Pathological Laboratory. 


Engineer 

Engineer, Chief 
Fireman 

Helper, Boiler Room 
Historian 
Investigator, Social 
Janitor 

Laundryman 

Mason 

Masseur 


Non-Compfetitive Class 
Cook (2) 


Dining Room Maid (11) 


Elevator Operator (5) 
Helper, Pharmacist’s (1) 
Helper, Storeroom' (2) 
Maid, House (37) 


Maid, Kitchen (7) 


Man, House (1) 


Competitive Class 


Masseuse 

Matron 

Nurse, Resident 

Nurses, Instructress of 

Pathologist, Assistant 

Pharmacist 

Physician, Resident 

Roentgenologist 

Serologist 

Storekeeper 

Superintendent 

Superintendent, Assistant 

Superintendent, Night 

Superintendent of Nurses 

Superintendent of Nurses, Assistant. 

Superintendent of Nurses, Second 
Assistant 

Supervisor of Nurses 

Supervisor of Nurses, Night 

Telephone Operator 

Technician, Junior Laboratory 

Technician, Laboratory 

Utilityman 

Watchman 

Watchman, Night 


Character of Services 


Preparing for table use foods and 
vegetables 

Waiting on table; cleaning silver- 
ware; caring for dining room 
linen, and performing other re- 
lated work as assigned 

Operating elevator 

Assisting pharmacist 

Assisting in storeroom 

Performing, under supervision, rou- 
tine domestic tasks, such as scrub- 
bing, cleaning, preparing foods, 
and performing other work as re- 
quired 

Preparing vegetables for cooking; 
washing and wiping dishes, and 
performing other related work as 
required : 


Performing, under supervision, rou- 
tine domestic tasks, such as scrub- 
bing, cleaning, preparing foods, 
and performing other related work 
as required 


REPORT OF Civit, SERVICE COMMISSION 


Man, Kitchen (5) 


Nurse, Student (44) 
Nurse, Undergraduate (23) 


Orderly (37) 


Porter (40) 

Seamstress (4) 

Superintendent of Central Linen 
Room 

Utilityman 

Worker, Laundry (23) 


ISI 


Preparing vegetables for cooking; 
washing and wiping dishes, and 
performing other related work as 
required 

General nursing 

Caring for psychopathic, alcoholic, 
drug addicts and police cases, 
performing, under supervision, 
other related work as required 

Attending to the personal wants of 
the patients, and performing other 
related work under supervision as 
required 

General helping 

Sewing and mending 

Having charge of the care and the 
distribution of the linen 

Performing odd jobs 

Performing, under supervision, hand 
or machine laundering, and other 
related work as assigned 


CPREE PUBLIC LIBRARY} 
Unclassified 


Member, Board Trustees 


Exempt Class 
Assistant in Art. Department 


General Assistant in Foreign Branch 
Head of Art Department 

Head of Children’s Room 

Head of Lending Department 


Head of Reference Department 


Reason for Exemption 


The qualifications needed to fill this 
position are deemed to be such 
that would make it impracticable to 
fill through a Civil Service com- 
petitive examination 

Impracticable to hold examination 

Impracticable to hold examination 

Impracticable to hold examination 

In view of the special qualifications 
needed by the incumbent of this 
position and of the difficulty in 
obtaining properly qualified candi- 
dates 

On account of technical and peculiar 
qualifications needed to fill the po- 
sition, which makes it impracti- 
cable to fill it through Civil Service 
competitive examination 


Competitive Class 


Assistant, Children’s Room 
Assistant, Library 

Assistant in Art Department, Special 
Cataloguer 

Chief, Catalogue Department 
Elevator Attendant 

Elevator Man 

Engineer 

Engineer, Chief 

Expert, Educational 

Fireman 

Head Catalogue Department 
Head of Office Force 


Head of School Department 
Head of Technical Department 
Tanitor 

Janitor, Head 

Librarian 

Librarian, Assistant 

Librarian, School 

Messenger (above $70 per month) 
Messenger and Exhibit Clerk 
Messenger and Press Operator 
Secretary, Librarian’s 
Stenographer 
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Non-Competitive Class Character of Services 


Assistant, Junior (30) Performing simple library tasks in 
connection with receiving, circulat- 
ing and caring for books if 

Messenger (22) Taking books from shelves, returning 
them, labeling, etc. 


(MAYOR’S OFFICE) 


Unclassified 
Clerk Mayor 
Clerk-Stenographer . 
Exempt Class Reason for Exemption 

Deputy Director A competitive examination is not 

practicable for such deputy or first 
assistant 

Secretary to Director Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P. L. 1908 

Competitive Class 
Chauffeur Clerk-Stenographer 
Clerk, Executive Telephone Operator 


(OUTDOOR POOR) 


Unclassified 
Overseer of the Poor 


Competitive Class 


Clerk 7 Overseer of the Poor, Assistant 
Clerk-Bookkeeper Special Investigator of Rent Profi- 
Clerk-Typist teering 

Investigator, Social | Worker, Social Service 


PARKS VAMP PUBLIC BROPER IY 
(PUBLIC BUILDINGS) 


Competitive Class 


Carpenter Engineer, Steam and Electrical 
Cleaner, Aerial Fireman 

Cleaner, Boiler Room Janitor 

Cleaner, Window Janitor, Head 

Custodian, Assistant Oiler and Wiper 

Custodian Painter 

Elevator Attendant Police, City Hall 

Engineer Telephone Operator 


Engineer Fireman 


Labor Class 
Cleaner and Helper 
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(DIRECTOR’S OFFICE) 


Unclassified 
Director 
Exempt Class Reason for Exemption 
Deputy Director Inasmuch as a competitive examina- 
tion is not practicable 
Secretary to Director Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P. L. 1008 
Combetitive Class 
Chauffeur Collector of Receipts 
Clerk Painter 
Clerk, Executive Painter-Foreman 
Clerk-Stenographer, Senior Supervisor, Construction and Repairs 


(PUBLIC MARKETS) 


Competitive Class 


Clerk, Assistant Market Policeman, Market 
Clerk, Market 


Non-Competitive Class Character of Services 
Cleaner (1) . Keeping market clean 


Labor Class 
Market Sweeper 


(MUNICIPAL. SOLDIERS’ AND SAILORS’ AID BUREAU) 


Competitive Class 


Supervisor 
(SHADE TREE) 
Competitive Class 
Arboriculturist ' Foreman 
Attendant at Comfort Station Foreman, Assistant 
Clerk Forester 
Clerk-Bookkeeper Superintendent 
Clerk-Stenographer 
Non-Competitive Class Character of Services 
Attendant at Comfort Station Taking care of station (irregular 
work) 
Driver Driving horses 
Watchman, Night Watching grounds at night 


Labor Class 


Laborer 
(SMOKE ABATEMENT) 


Competitive Class 
Clerk Inspector, Smoke 
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(WEIGHTS AND MEASURES) 


Competitive Class 


Assistant Superintendent Superintendent of Weights and Meas- 
ures 


REVENUE AND FINANCE 
(AUDITOR OF ACCOUNTS) 


Unclassified 
Auditor 
Competitive Class 
Accountant, Supervising City Clerk-Bookkeeper 
Clerk Clerk-Stenographer 
(ASSESSMENTS FOR LOCAL IMPROVEMENTS) 
Unclassified 
Member 
Competitive Class 
Clerk Clerk-Surveyor 
(ASSESSMENT AND REVISION OF TAXES) 
Unclassified 
Member 


Competitive Class 


Addressograph Operator and Clerk Searcher, Title 
Assessing Clerk Supervisor, Tax Bureau 


Clerk Surveyor 
Clerk-Stenographer 


(CITY CLERK) 


Unclassified 


City Clerk 
Competitive Class 


Clerk Clerk and Interpreter 
Clerk, Chief 7 Clerk-Bookkeeper 
Clerk, Executive Clerk-Stenographer 


(DEPARTMENT OF COMPTROLLER) 


Unclassified 
Comptroller 


2 
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Exempt Class Reason for Exemption 
Secretary to Comptroller Secretary to Principal Executive Offi- 
cer, Section XIII ¢€4), Chapter 156, 
P. L. 1908 
Competitive Class 
Cashier Clerk-Stenographer 
Chauffeur Draughtsman 
Clerk Examiner of Bonds 
Clerk-Bookkeeper Messenger 


Clerk, Chief 


(DIRECTOR’S OFFICE) 


Unclassified 
Custodian of School Moneys Director 
Exempt Class Reason for Exemption 

Deputy Director A competitive examination is not 
practicable 

Secretary to Director Secretary to Principal Executive Off- 
cer, Section XIII (4), Chapter 156, 
Pe-De 100s 


Competitive Class 
Chauffeur Clerk, Executive 


LAW DEPARTMENT 


Unclassified 
Corporation Counsel Corporation Counsel, Second Assist- 
Corporation Counsel, First Assistant ant 
Exempt Class Reason for Exemption 
Legal Assistant Legals Assistant, Section «XIIl (€), 


Chapter 156, P. L. 1908 


Competitive Class 


Clerk Examiner, Title 
Cierk-Stenographer 


(RECEIVER OF TAXES) 


Unclassified 
Receiver of Taxes 


Competitive Class 
Clerk Deputy Tax Collector 


Clerk-Typist 
(CITY TREASURER) 


Unclassified 
City Treasurer 
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Competitive Class 


Clerk _ Clerk, Chief 
Clerk-Bookkeeper 


DEPARTMENT: OF PUBLIC SAPE TIM 


(BUILDING DEPARTMENT) 


Unclassified 
Superintendent (Building Construction) 


Competitive Class 


Clerk Inspector, Electrical 
Clerk, Assistant Inspector, Assistant Electrical 
Clerk, Cashier Inspector, Chief Electrical 
Clerk-Stenographer Inspector, Iron Work 
Engineer, Structural Superintendent, Assistant 
Examiner, Building Plan and Appli- Construction ) 

cation Telephone Operator 


Inspector, Building 


(FIRST CRIMINAL COURT) 


Unclassified 
Judge 
Competitive Class 
Clerk Interpreter 


Clerk, Deputy 


(SECOND CRIMINAL COURT) 


Unclassified 
Judge 
Competitive Class 
Clerk, Interpreter 


Clerk, Deputy 


(THIRD CRIMINAL COURT) 


Unclassified 
Judge 
Competitive Class 
Clerk Interpreter 


Clerk, Deputy 
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(DIRECTOR’S OFFICE) 
Unclassified 


Director 


Exempt Class 


Deputy Director 
Secretary 


Member 


Reason for Exemption 


Examination not practicable 

Secretary to Principal Executive Off- 
cer, Section XIII (4), Chapter 156, 
Exe itGos 


(FIRE DEPARTMENT) 


Exempt Class 
Chaplain 


Reason for Exemption 


Inasmuch as a competitive examina- 
tion would be impracticable 


Combetitive Class 


Assistant 

Blacksmith 

Captain 

Carpenter 

Chief, Battalion 

Chief, Deputy 

Clerk 

Clerk, Chief 
Clerk-Stenographer 
Electrician 

Engineer, Chief 
Engineer, Deputy Chief 
Fireman 

Helper, Machinist’s 
Horseshoer 

Inspector of Apparatus 
Inspector of Combustibles 
Inspector of Combustibles, Assistant 
Inspector of Complaints 
Janitor 

Lineman 


Lineman, Foreman of 

Lineman, Head 

Mechanic, Expert 

Mechanician of 
Chief 

Messenger 

Office Boy 

Operator 

Plumber 

Stableman 

Superintendent of Repairs 

Superintendent of Repairs, Assistant 

Superintendent of Fire Alarm and 
Telegraph 

Superintendent of Fire Alarm and 
Telegraph, Assistant 

Surgeon and Medical Examiner 

Telegraph Operator 

Veterinarian 

Watchman at Repair Shop, Night 


Motor Vehicles, 


(ALL LICENSES—EXCEPT JITNEY) 


Competitive Class 


License Inspector 


(BUREAU OF POLICE) 


Exempt Class 
Chaplain 


Reason for Exemption 


A competitive examination would be 
impracticable 
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Captain 

Chief of Police 
Clerk 

Clerk, Chief 

Clerk, Identification 
Clerk-Stenographer 
Inspector of Police 
Lieutenant 
Lineman 


Non-Competitive Class 
Instructor, Police Band (1) 


Competitive Class 


Matron 

Patrolman 

Policewoman 

Sergeant ‘ 

Superintendent of Police Signal Sys- 
tem : 

Surgeon 

Surgeon, Assistant Police 

Telephone Operator 


Character of Services 


Giving band instructions to the mem- 
bers of the department 


STREETS AND PUBLIC IMPROVEMENTS 


Director 


Exempt Class 


Deputy Director 


Secretary 


Clerk 
Clerk-Bookkeeper 
Clerk, Chief 
Clerk-Stenographer 


Paver 


Laborer 


Clerk-Typist : 
Engineer, Assistant 
Engineer, Crane 


Engineer in Charge of Docks 


(DIRECTOR’S OFFICE) 
Unclassified 


Reason for Exemption 


A competitive examination is not 
practicable 

Secretary to Principal Executive Of- 
ficer, Section XIII (4), Chapter 
156, P. L. 1908 


Competitive Class 


Engineer, Chief 
Engineer, Deputy Chief 
Paymaster 


BUREAU OF DOCKS 
(CONSTRUCTION DIVISION) 


Competitive Class 


Watchman 


Labor Class 


Tool Keeper 


(ENGINEERING DIVISION) 


Competitive Class 


Engineer, Junior 
Foreman 
Inspector 
Rodman 
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Clerk 
Engineer in Charge 
Engineer, Junior 


BUREAU OF SEWERS 


(ENGINEERING DIVISION) 


Competitive Class 


Engineer, Senior 
Foreman 


(MAINTENANCE AND REPAIR DIVISION) 


Clerk-Bookkeeper 
Foreman 
Inspector, General 
Inspector, Tap 


Non-Competitive Class 


Gate Tender (1) 


Driver 
Laborer 
Shoveler 


Engineer, Assistant 
Engineer, Chief 


Gas Meter Inspector 


Clerk-Stenographer 
Inspector, General 
Repairman 


Laborer 


Carpenter 
Harness Maker 
Horseshoer 


Competitive Class 


Mason 
Superintendent 
Utilityman 


Character of Services 


Having charge of gate 


Labor Class 


Stableman 
Utilityman 


PUMPING STATION 


Competitive Class 


Fireman 


BUREAU OF STREETS 
(PUBLIC LIGHTING) 
Unclassified 


Competitive Class 


Supervisor, Electric Lighting 
Supervisor, Gas and Lighting System 


Labor Class 
Lamp Lighter 


(STABLE DIVISION) 


Competitive Class 


Painter 
Repairman 
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Labor Class 
Driver Stableman 


(STREET CLEANING AND REFUSE COLLECTION DIVISION}. 


Competitive Class 


Blacksmith 

Clerk 
Clerk-Stenographer 
Engineer, Senior 
Engineer, Supervising 


Inspector, General 
Operator, Flusher 
Sub-Foreman 
Superintendent 
Superintendent, Assistant 


Foreman Veterinarian 
Foreman, Assistant 


Labor Class 


Driver Laborer 
Dumpman Stableman 


(STREET MAINTENANCE AND REPAIR DIVISION) 


Competitive Class 


Clerk Inspector 

Engineer, Assistant Inspector, Sidewalk 
Engineer-in-Charge Paver 

Engineer, Junior Rodman 

Engineer, Senior Superintendent 
Engineman, Steam Roller Utilityman 
Foreman 


Labor Class 


Driver Raker 
Laborer Rammer 
Lampman Tamper 


(STREET REGULATION) 


Competitive Class 


Draughtsman Inspector, General 

Clerk Superintendent, General 

Clerk, Adjustment Supervisor of Transportation 
Clerk-Bookkeeper Supervisor of Transportation, As- 
Clerk-Stenographer sistant 


BUREAU OF WATER 
(ACCOUNTING DIVISION) 


Competitive Class 


Accountant, Assistant Chief Clerk-Typist 

Accountant, Chief Clerk-Typist, Junior 

Cashier Inspector 

Clerk Inspector, Plumbing 
Clerk-Bookkeeper Investigator, Chief Prehine 
Clerk-Stenographer Investigator, Plumbing 
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Non-Competitive Class Character ‘of Services 


Office Attendant (1) Being in charge of the office at the 
watershed; answering the ’phone 
calls; giving information to visi- 
tors and employes, and performing 
other incidental routine office work 
as required 


(CONSTRUCTION AND REPAIR DIVISION) 


Competitive Class 


Carpenter Operator, Steam Shovel 
Clerk Plumber 
Clerk, Stock Plumber, Principal 
Flusher Repairman 
Foreman Storekeeper 
Helper, Plumber’s Tapper 
Inspector, General Telephone Operator 
Investigator, Plumbing Utilityman 
Mason Watchnran 

Labor Class 
Driver Pipe Line 
Laborer Watchman 


Laborer, Special 


(ENGINEERING DIVISION) 


Competitwe Class 


Clerk Investigator, Plumbing 
Clerk-Stenographer Stableman 

Engineer, Assistant Superintendent of Conduits 
Engineer-in-Charge Telephone Operator 
Foreman Utilityman 


Inspector, General 


Labor Class 
Stable Foreman 


(METER LABORATORY DIVISION) 


Competitive Class 


Chief, Meter Laboratory Meter Repairman 

Clerk Watchman 
Labor Class 

Laborer Watchman 


12° Cus: 
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(MOTOR DIVISION) 


Competitive Class 


Chauffeur Foreman ; 
Chauffeur-Utilityman Garage Helper 

Clerk Mechanic, Supervising 

Engineer, Senior Repairman, Mechanical 


(STABLE DIVISION) 
Labor Class 


Stableman 
(WATERSHED DIVISION) 
Competitive Class 
Attendant, Rain Gauge Inspector, General 
Carpenter Reservoir Attendant 
Chemist Reservoir Attendant, Assistant 
Engineer-in-Charge Telephone Operator 
Foreman . 
Non-Competitive Class Character of Services 
Mechanical Engineer (1) Engineering work 
Reporting Physician (1) Reporting cases of accidents and 
illness 
Labor Class 
Laborer 


SCHOOL DISTRICT OF NEWARK 


The Civil Service Act was adopted in the Newark School District by refer- 
endum vote, the method prescribed by law, on November 5, Ig12. 


ATTENDANCE DEPARTMENT 


Competitive Class 


Attendance Officer Stenographer 
Clerk» Supervisor 
Investigator, Special Supervisor of Attendance, Assistant 


BUSINESS MANAGER’S DEPARTMENT 
(EXECUTIVE OFFICE) 


Unclassified 
Manager, Business 
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Exempt Class Reason for Exemption 
Secretary to Business Manager Secretary to Principal Executive Of- 
ficer,‘"Section XIII (4)} Chapter 
TeOe Pelee Lo0s 
Competitive Class 
Assistant to Business Manager Office Boy 
Clerk-Stenographer, Principal Stenographer 


Clerk-Typist 
(ENGINEER’S DIVISION) 


Competitive Class 


Inspector, Building Steamfitter 
Plumber 


(REPAIR DIVISION) 


Competitive Class 


Carpenter Helper, Steamfitter’s 
Clerk Painter 
Driver Plumber 
Electrician Shop Foreman 
Foreman, Plumber Steamfitter 
Non-Competitive Class Character of Services 
Apprentice, Plumber’s (2) “Performing work of apprentice and 


assisting journeymen in the trade 
of plumbing 

Apprentice, Electrician’s (2) Performing work of apprentice and 
assisting journeymen in the elec- 
trician’s trade 


Labor C lass 


Laborer 
SUPPLIES DIVISION 

Competitive Class 
Chauffeur Superintendent of Supplies 
Clerk Superintendent of Supplies, Assistant 
Clerk, Junior Supervisor of Equipment 
Driver, Truck Telephone Operator and Clerk, As- 
Stenographer sistant 

Labor Class 
Laborer 
(JANITOR’S DEPARTMENT) 

Competitive Class 

Janitor Janitress 


MEDICAL INSPECTION DEPARTMENT 
Unclassified 


Supervisor of Medical Inspection 
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Exempt Class Reason for Exemption 


Psychologist Inasmuch as the position called for 
. a person with special training and 
unusual qualifications, a competi- 

tive examination would be imprac- 


ticable 

Competitive Class 
Attendant for Crippled Children Nurse, School 
Clerk Ophthalmologist, Assistant 
Dentist Psychologist, Assistant 
Inspector, Medical Stenographer 
Inspector, Sanitaty Supervisor, Assistant to 

PLAYGROUNDS 


Competitive Class 


Club Manager and Instructor of Director 
Pageantry and Dramatics Play Leader 


Labor Class 
Caretaker or Laborer 


SECRETARY’S DEPARTMENT 


Unclassified 
Counsel Secretary 


Competitive Class 


Bookkeeper, Assistant Secretary, Assistant 
Clerk . Stenographer 
Clerk-Bookkeeper Stenographer, Executive 
Office Boy Telephone Operator 


CITY SUPERINTENDENT’S DEPARTMENT 


Unclassified 
City Superintendent City Superintendent, First Assistant 
City Superintendent, Assistant Custodian of School Moneys 


Competitive Class 


Clerk Stenographer 
Clerk-Stenographer, Junior Stenographer, Executive 
Office Boy 
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CITY OF PATERSON 


The Civil Service Act was adopted in the City of Paterson by referendum 
vote, the method prescribed by law, on November 5, 1912. 


BOARD OF ALDERMEN 


Unclassified 


Aldermen 
Clerk to Board of Aldermen 
Mayor 


| Exempt Class 
Clerk to Tax Assessors 


Secretary to Mayor 
Stenographer to Mayor 
Tax Assessor 


Reason for Exemption 


Clerk to Board, Section XIII (3), 
‘Chapter 156, P. L. 1908 


Competitive Class 


Clerk 
Clerk, Assistant 
Inspector, Dance Hall 


Inspector, Chief Dance Hall 
Poundmaster 
Registrar of Licenses 


BOARD OF FINANCE 
Unclassified 


City Attorney 
City Clerk 
City Comptroller and Comptroller of 
Sinking Fund 
Exempt Class 
Clerk of Finance Board 


Deputy Tax Receiver 


Secretary to President of Board of 
Finance 


Secretary to President of Purchasing 
Board 
Secretary to Tax Receiver 


Secretary to Treasurer 


Treasurer of Sinking Fund 


City Counsel 

City Treasurer 
Finance Commissioner 
Tax Receiver 


Reason for Exemption 


Clerk to Board, Section XIII (3), 
Chapter 156, P. L. 1908 

Deputy or First Assistant, Section 
XIII (1), Chapter 156, P. L. 1908 

Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
Polen 100c 

Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P. L. 1908 

Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P. L. 1908 

Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156. 
Pt 1.1608 

On the ground that it is incidental to 
and connected with the position of 
City Auditor, the one person filling 
both positions, and also because 
the salary to be paid for this posi- 
tion is to be the sum of $300 per 
annum, and in view of the above 
facts a Civil Service Examination 
would be impracticable 
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zy 
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City Auditor’ Wy 
Clerk. 3 
Clerk to City Auditor 
Clerk to Comptroller 


Non-Competitive Class 
Caretaker, United Service Club (1) 


Secretary to Purchasing Board (1) 
Secretary to Sinking Fund 


Secretary to Sinking Fund, Assist- 
ant (1) 
Stenographer to City Attorney (1) 


Stenographer to City Counsel 


Report or Crvit, Service Commission 


Competitive Class 


Clerk to Purchasing Board 
Clerk to Tax Officer 

Clerk and Stenographer 

Personal Tax Collector ¢ 


Character of Services 


Cleaning interior and exterior prem- 
ises 

Performing general clerical work 

Performing general stenographic 
work 

Performing clerical work in connec- 
tion with Sinking Fund 


Performing stenographic work in 
City Attorney’s office 

Performing general stenographic 
work 


FIRE DEPARTMENT 


Competitive Class 


Captain 

Chief, 1st Battalion 
Chief, 2d Battalion 
Chief, 3d Battalion 
Chief, Deputy 
Engineer 


Engineer, Chief 

Fireman 

Lineman 

Operator 

Physician, Attending 
Superintendent of Fire Alarm 


FIRE AND POLICE COMMISSIONERS 


Unclassified 


City Physician 
City Veterinarian 
Clerk of Board 


Fire and Police Commissioner 
Sealer of Weights and Measures 


Competitive Class 


City Pharmacist 

City Physician, Assistant 
City Weigher 

Clerk to Building Inspector 


Inspector, Building 
Lineman 
Superintendent, Out-Door Relief 


DEPARTMENT OF HEALTH 


Unclassified 


Health Commissioner 


Exempt Class 
Secretary, Board of Health 


Health Officer 


Reason for Exemption 


Secretary of Board, Section XIII 
(3), Chapter 156, P. I. 1908 
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Competitwe Class 


Attending Physician, Isolation Hos- 
pital 

Driver, Ambulance 

Engineer, Isolation Hospital 

Inspector, Plumbing 

Inspector, Sanitary 

Inspector, Sanitary, and Inspector of 
Foods and Drugs 

Matron, Isolation Hospital 


Non-Competitive Class 
Cook, Isolation Hospital (1) 
Extra Help (3) 
Laundryman (1) 
Laundress, Isolation Hospital (2) 
Maid (1) 
Nurse, Isolation Hospital (12) 


Nurse, Relief (1) 


Orderly, Isolation Hospital 
Watchman (1) 


Nurse, Visiting 


Officer, Protective 

Stenographer 

Superintendent, Isolation Hospital 

Supervising Nurse at Isolation Hos- 
pital 

Veterinary Officer and Inspector of 
Foods and Drugs 


Character of Services 


Preparing food for table use, era 

Performing odd jobs 

Performing hand or machine laun- 
dering 

Performing hand or machine laun- 
dering 

Performing general housework 

Performing routine ministrations to 
the comfort and well-being of the 
sick 

Performing routine ministrations to 
the comfort and well-being of the 
sick 

Keeping the wards in order 

Guarding building from fire, 
ere 


theit, 


PUBLIC LIBRARY 


Competitive Class 


Assistant, Evening 

Cataloguer, Extra 

Chief, Cataloguing Department 
Chief, Children’s Department 
Chief, Delivery Department 
Librarian 

Librarian, Assistant 

Librarian, Branch 


Non-Competitive Class 
Assistant, Extra (2) 
Attendant, Reading Room (2) 
Boy (1) 

Janitor (5), $780 yr. 


Librarian, Reference 

Librarian, Evening Reference 

Librarian’s Secretary 

Librarian’s Secretary and Office As- 
sistant 

Library Assistant 

Janitor 


Character of Services 


Assisting in general 

Attending Reading Room 
Performing general messenger work 
Cleaning, etc. 


Labor Class 


Scrubwoman 


PUBLIC PARKS 


Exempt Class 
Secretary to Park Commission 


Reason for Exemption 


Secretary of Board, Section XIII 
(3), Chapter 156, P. L. 1908 
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Competitive Class 


Bath House Keeper Inspector 

Caretaker Superintendent 

Foreman Superintendent, Assistant 

Foreman and Florist . 
i Labor Class 

Cleaner at Comfort Station Laborer and Tree Pruner 

Laborer Tree Climber 

Laborer and Chauffeur Tree Pruner 

Laborer, Common Water Boy 


Laborer, Expert 


POLICE DEPARTMENT 


Unclassified 
Prosecutor in Police Recorder’s Court Recorder 


Competitive Class 


Captain, Detective Bureau Electrician and Telegraph Lineman 
Captain of Police Janitor 

Chauffeur Lieutenant of Police 

Chief of Police Lineman 

Chief’s Secretary Matron 

Clerk Mechanician 

Clerk in Recorder’s Court Patrolman 

Detective Patrol Driver 

Detective Sergeant Sergeant of Police 


Detective and Official Photographer 


BOARD OF RECREATION COMMISSIONERS 


Unclassified 

Commissioner 

Exempt Class Reason for Exemption 
Secretary Secretary of Board, Section XIII 

(3), Chapter 156, P. L. 1908 
Competitive Class 

Caretaker Director Evening Centre 
Director Instructor, Skating Rink 
Director, Assistant Stenographer ‘ 
Director Evening Centre, Assistant Superintendent of Recreation 
Non-Competitive Class Character of Services 
General Utilityman Performing odd jobs 


Labor Class 
Laborer 
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INDOOR RELIEF 


Competitive Class $ 
Engineer Matron 
Farmer Superintendent 
Fireman 
Non-Competitive Class Character of Services 
Baker Preparing and baking of bread, etc. 
Cook (2) Preparing food for table use, etc. 
Farm Hand Performing general farm and garden 
: work 
Farmer (summer months only) Doing miscellaneous farm work 
Farmer, Truck (1) Truck farming 
Helper (1) Assisting in general work 
Janitor (1) Cleaning, etc. 
Kitchenman (1) Assisting with the preparation of 
meals, washing dishes, etc. 
Assistant Matron (1) Assisting with the work of the Ma- 
tron 
Nurse Performing routine ministrations to 
the comfort and well-being of the 
sick 
Stableman Taking care of Stable 
Teamster (1) Driving 
Labor Class 
Barn Man “Laborer 


DEPARTMENT OF STREETS 


Unclassified 
Public Works Commissioner Street Commissioner 


Competitive Class 


Chauffeur Inspector, Sidewalk 
Clerk to Street Commissioner Inspector, Street 
Clerk and Draughtsman, Record Inspecting, Street Opening 
Engineer Janitor 
Engineer, City Operator, Tractor 
Engineer, Assistant City Paver 
Engineer, Destructor Plant Rodman 
Engineer, Roller Stenographer 
Foreman Stenographer to City Engineer 
Foreman, Stable Superintendent of Destructor Plant 
Inspector Surveyor 
Inspector, Garbage Transitman 
Inspector, Sewers / Truck Driver 
Inspector, Sewer and Street 
Non-Competitive Class Character of Services 
Caretaker Cleaning, etc. 
Cleaner at Comfort Station Taking care of Comfort Station 


Assistant Stableman (2) Working about stable 
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Labor Class 


Driver Laborer 
Furnace Tender & Street Cleaner 


BOARD OF PUBLIC WORKS 


. Unclassified 
Commissioner 
Competitive Class 
Foreman, Sewer Department Stenographer 
Inspector, Jitney Bus Traffic, Commissioner of 
Non-Competitive Class Character of Services 
Matron (1) Cleaning, Inspecting, ete. 


VILLAGE OF SOUTH ORANGE 


The Civil Service Act was adopted in the Village of South Orange by refer- 
endum vote, the method prescribed by law, on November 7, IoIt. 
FIRE DEPARTMENT 


Unclassified 
Chief of Fire Department 


Competitive Class 


Engineer, Assistant Fireman 
Engineer, Chief 


BOARD OF HEALTH 


Exempt Class Reason for Exemption 


Secretary Secretary of Board, Section XIIL 
(3), Chapter 156, P. L. 1908 - 


Competitive Class 


Inspector Utilityman 

Non-Competitive Class Character of Services 
Counsel (1) Acting as lawyer of Board 
Diagnostician (1) Diagnosing communicable diseases 
Disinfector Disinfecting, collecting samples, etc. 
Utilityman, General (1) Performing odd jobs 


Labor Class 
Laborer 
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POLICE DEPARTMENT 


Unclassified 
Police Justice 


Competitive Class 


Marshal Sergeant 

Patrolman Surgeon, Police 
Non-Competitive Class Character of Services 

Utilityman (part time) Performing odd jobs 


BOARD OF RECREATION COMMISSION 


‘ Unclassified 
Member of Commission 
Competitive Class 


Caretaker 
Non-Competitive Class Character of Services 
Instructress (1) Teaching games, dancing, etc. 
Matron (1) Having general supervision over the 
care of playgrounds 

Labor Class 
Laborer * 

SEWERS 

Competitive Class 

Inspector Superintendent of Sewers 

Labor Class 
Laborer ° 

STREETS AND HIGHWAYS 
Competitive Class 

Carpenter Inspector, Road 
Engineer, Steam Roller Superintendent, Acting 

Labor Class 
Laborer 

VILLAGE OFFICERS 

Unclassified 
Clerk to Board of Assessors Overseer of Poor 
Counsel, Village Police Justice 


Member of Board of Assessors 


Competitive Class 


Clerk to Collector of Taxes Inspector, Board of Health 
Clerk, Village Stenographer and Typewriter 
Engineer, Municipal Treasurer, Village 


Foremen of Sewers and Streets 
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Non-Competitive Class 


Collector of Taxes (1) ($400 per 
year) . 

Foreman of Parks 

Inspector, Building ($500 per year) 


I 
Office Assistant (1) 
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Character of Services 


Collecting taxes 


Supervising and being responsible 
for care of parks 

Inspecting and examining buildings 
and issuing permits 

Assisting with the general clerical 
work of the office 


WATER DEPARTMENT 


Competitive Class 


Engineer 
Engineer, Assistant 
Fireman 
Fireman-Watchman 


Non-Combetitive Class 


Collector of Water Rates Saat per 
year) (1) 
General Office Assistant 


Pipe Caulker and Laborer 
Plumber for Extra Work 
Superintendent of Water Dept. 
Watchman 


Character of Services 
Collecting water rates 


Assisting with the general clerical 
work of the office 


Labor Class 


Laborer 


CITY OF TRENTON 


The Civil Service Act was adopted in the City of Trenton by referendum 
vote, the method prescribed by law, on November 7, IgIlI. 


DEPARTMENT OF PUBLIC AFFAIRS 


Unclassified 


Attorney, City 
Clerk, City 
~ Counsel, City 
Exempt Class 
Secretary to the Mayor 


Director 


. Superintendent of Outdoor Relief 


Reason for Exemption 


Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P45 17008 
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Competitive Class 


City Clerk, Assistant 

Clerk of Law Department 

Clerk-Stenographer — 

Dentist 

Fireman of Municipal Colony 

Fireman of Tuberculosis Hospital 

Harbor Master 

Market Master 

Matron at Almshouse 

Nurse, Supervising Municipal Colony 

Nurse, Supervising Tuberculosis 
Hospital 

Overseer of the Poor, Assistant 


Non-Compfetitive Class 


Clerk of Almshouse (1) 
Cook at Almshouse (1) 


Cook, Municipal Hospital (1) 
Cook, Tuberculosis Hospital (3) 


Gardener, Tuberculosis Hospital 
Handyman, Municipal Hospital 
Handyman, Tuberculosis Hospital 
Helper at Almshouse (6) 

Helper at Municipal Hospital (2) 
Helper, Tuberculosis Hospital (5) 
Housekeeper at Almshouse (1) 
Housekeeper, Municipal Hospital 
Housekeeper, Tuberculosis Hospital 
Laundryman, Municipal Hospital (1) 


Laundress, Tuberculosis Hospital (2) 


Maid at. Almshouse (1) 

Maid, Municipal Hospital (1) 

Maid, Tuberculosis Hospital (2) 

Man of All Work, Tuberculosis Hos- 
pital 

Nurse at Almshouse (3) 

Nurse at Municipal Hospital (2) 

Nurse at Tuberculosis Hospital (6) 

Nurse, Venereal Disease Hospital 


(1) 7 
Orderly, Almshouse 
Orderly, Tuberculosis Hospital (1) 
Storekeeper, Tuberculosis Hospital 


(1) 


Physician, City 

Physician, ecient City 

Secretary to City rotten and Clerk 
to Law Departnrent 

Stenographer to the Mayor 

Superintendent of Indoor Relief 

Se ers of Tuberculosis Hos- 
pita 

Superintendent of Tuberculosis Hos- 
pital, Assistant 

Superintendent of Weights aid 

Measures 

Watchman, Municipal Dock 


Character of Services 


Performing general clerical work 

Preparing for table use foods and 
vegetables 

Preparing for table use foods and 
vegetables 

Preparing for table use foods and. 
vegetables 

Performing general garden work 

Performing odd jobs 

Performing odd jobs 

Performing odd jobs 

Performing odd jobs 

“Performing odd jobs 

Performing general housekeeping 

Performing general housekeeping 

Performing general housekeeping 

Performing hand or machine laun- 
dering 

Performing hand or machine laun-- 
dering 

Performing general housework 

Performing general housework 


Performing general housework 


Performing odd jobs 

Performing general nursing 
Performing general nursing 
Performing general nursing 


Performing general nursing 

Performing odd jobs 

Performing odd jobs 

Performing such storekeeping, cleri- 
cal or institutional work as _ re- 
quired 


(DEPARTMENT OF GARBAGE AND ASHES) 


Combetitive Class 


Chauffeur 

Clerk 

Horseshoer and Blacksmith 
Night Watchman 


Repairman 
Stable Boss 
Superintendent 
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Non-Competitive Class 
Blacksmith’s Apprentice 
Dumpman (2) 


Fireman (7) 
Fireman and Helper (1) 


Helper (1) 
Stableman (1) 
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Character of Services 


Assisting Blacksmith 

Doing miscellaneous 
dump 

Operating engines, boilers, etc. . 

Maintaining proper pressure in boil- 
ers and caring for all machinery 

Performing odd jobs 

Taking care of stable 


work around 


Labor Class 


Cleaner 
Driver 


Laborer 


(DEPARTMENT OF HEALTH) 


Competitive Class 


Chief, Division of School Medical In- 
spection and Welfare Nursing 

City Chemist . 

Clerk 

Clerk to Health Officer 

Clerk to Health Officer and Registrar 
of Vital Statistics 

Clerk-Stenographer 


Non-Competitive Class 


Process Server (1) 


Health Officer 

Inspector, Dairy 
Inspector of Meats 
Inspector of Plumbing 
Inspector, Sanitary 
Inspector, Chief Sanitary 
Welfare Nurse 


Character of Services 
Serving notices for Department 


(POLICE DEPARTMENT) 


Unclassitied 


Judge 


Competitwe Class 


Captain 
Captain of Detectives 
Chauffeur 
Chief 
Chief, Supervisor of Training School 
Clerk 
Clerk-Stenographer, Senior 
Janitor 
Lineman 
Machinist, Chauffeur 


Non-Competitive Class 
Waiter, Tuberculosis Hospital 


Mechanic 
Patrolman 

Police Woman 
Roundsman 
Sergeant 

Sergeant, Detective 
Stableman 
Stenographer 
Surgeon 
Understableman 


Character, of Services 
Waiting on table at Hospital 
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PUBLIC LIBRARY 


Competitive Class 


Assistant, General Librarian 

Assistant, Senior Librarian, Children’s 

Cataloguer, Assistant Librarian of Branch 

Cataloguer, Chief Librarian, Reference 

Chief of Children’s Department Page 

Chief of Circulation Department Page and General Assistant 

Chief, Technology Department Stenographer 

Engineer and Janitor Typist and Assistant 

Janitor 

Non-Competitive Class Character of Services 

Apprentice Assisting and studying general library 
work under proper supervision 

Assistant (Part Time (2) Taking charge of Library 

Bookkeeper (1) Keeping a record of business trans- 
actions 

Cleaner (Part Time) (1) Cleaning, sweeping, dusting, etc. 

Page (Part Time) (14) Performing shelf work, etc. 


Pe Ricsae os OEPUBLIC PROPERTY 
(MUNICIPAL BUILDING) 


Unclassified 
Director of Parks and Public Property 


Competitive Class 


‘Cleaner Fireman, Stationary 
Custodian Telephone Operator 
Elevator Operator Utilityman é 
-Engineer Watchman and Fireman, Night 
Non-Competitive Class Character of Services 
Custodian of Comfort Station (1) Supervising and being responsible for 
the condition of the Comfort Sta- 
tion 
Laborer and Cleaner at Comfort Sta- Taking care of Comfort Station 
tion (1) 
Lawn Attendant (1) Caring for lawns aa 
Matron, Comfort Station (1) Keeping Comfort Station in order 
Labor Class 
Cleaner (37% cents per hour) Laborer 
(PARKS) 
Exempt Class Reason for Exemption 
Secretary Secretary to Principal Executive Off- 


cer, Section XIII (4), Chapter 156, 
PB, 1908 
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Competitive Class 


Chauffeur 
Engineer, Park and Landscape 


Non-Competitive Class 
Attendant, Animal House 
Attendant, Bath House, at Log Basin 
Caretaker 
Flag Raiser (2) 


Guard 
Guard, Deer Park 
Operator, Lawn Motor 


Officer, Special (5) 


Superintendent of Parks | 
Superintendent of Parks, Assistant 


Character of Services 


Caring for the animals, etc. 

Taking care of bath house 

Taking care of grounds 

Raising flag in the morning and low- 
ering at night 

Taking care of grounds 

Caring for animals, etc. 

Operating lawn mower during sum- 
mer months 

Patroling Mahlon Stacy Park 


Utilityman Performing odd jobs 
Labor Class 
Cleaner Stableman 
Laborer Teamster 
(PLAYGROUNDS) 


Non-Competitive Class 


Carpenter 

Director, Baseball 

Insiructor (2) 

Instructor, Swimming (2) 

Janitor 

Principal (7) 

Principal and Baseball Director (1) 


Secretary 


Supervisor, Assistant . 


Supervisor, Chief (1) 
Supervisor, Playground 


Utilityman 
Vice-Principal 
Watchman 


Character of Services 


Performing general carpentry 

Directing Boys’ League 

Instructing in games 

Instructing in swimming 

Performing general utility work 

Instructing in games 

Instructing in games and directing 
baseball league . 

Taking care of correspondence, etc., 
for Supervisor 

Assisting Supervisor 

Supervising playgrounds 

General supervising and directing of ~ 
playgrounds 

Performing add jobs 

Instructing in games 

Guarding grounds 


Labor Class 


Laborer 


REVENUE AND FINANCE 
Unclassified 


Assessor 
Comptroller 
Director 
Exempt Class 
Secretary to Director 


Receiver of Taxes 
Treasurer 


Reason for Exemption 


Secretary to Principal Executive Offi- 
cer, Section XIII (4), Chapter 156, 
P. L. 1908 
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Competitive Class 


Bookkeeper Clerk and Stenographer 

Clerk, Assessor’s Department Clerk-Bookkeeper, Senior 

Clerk, Chief Collector, Delinquent Tax 

Clerk to Comptroller Comptroller, Deputy 

Clerk, Tax Receiver’s Office Receiver of Taxes, Deputy 

Clerk, Treasurer’s Secretary-Treasurer, Water Depart- 
Clerk, Water Department ment 


BUBELC SAPETY. 


; Unelassitied 
Director 
Exempt Class Reason for Exemption 
Secretary to Director Secretary to Principal Executive Off- 
cer, Section XIII (4), Chapter 156, 
P1908 
Competitive Class 
Clerk Inspector, Assistant Building, Second 
Dentist Inspector, Excise 
Inspector, Building Matron, Dental Clinic 
Inspector, Assistant Building, First Stenographer 
Non-Competitive Class Character of Services 
Dog Catcher (i) Catching unlicensed dogs 
(FIRE DEPARTMENT) 
Competitive Class 
Chief Lineman, Fire Alarm 
Chief, Assistant Lineman, Assistant, Fire Alarm 
Chief, Battalion Secretary 
Captain Superintendent, Fire Alarm 
Chauffeur Superintendent of Machinery 
Engineer Superintendent, Assistant, of Ma- 
Fireman chinery 
Lieutenant Surgeon 
Non-Competitive Class Character of Services 
Laundress (2) * Laundering house linen |’ 
Veterinarian (1) Treating diseases and injuries of 
horses 
(ELECTRICAL BUREAU) 
Competitive Class 
Clerk-Stenographer Lineman, Fire Alarm and Police Tel- 
Inspector, Assistant egraph Systems 
Lineman, Assistant, Fire Alarm and * Superintendent, Fire Alarm and Po- 
Police Telegraph Systems lice Telegraph Systems 


Utilityman 


ta vcHs: 
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Non-Competitive Class 


Janitress (1) 
Psychologist 
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Character of Services 


Cleaning station 
Performing psychological tests 


a 


DEPARTMENT OF STREETS AND PUBLIC IMPROVEMENTS 
Unclassified 


Director 


(CITY ENGINEER’S OFFICE 


Competitive Class 


Chemist, City 

Clerk of Street Department 

Clerk-Stenographer 

Clerk, Transfer and Office 

Draughtsman 

Draughtsman and Mechanical En- 
gineer 

Engineer, Assistant 

Engineer, Civil 

Engineer, Junior 

Engineer of Streets 

Engineer of Streets, First Assistant 


Non-Competitive Class 


Handyman 


Engineer of Sewers, Assistant 
Engineer of Sewers and Water 
Inspector, Sewer 
Inspector, Street 
Rodman 
Superintendent 
nance 
Superintendent of Streets 
Superintendent of Streets, Assistant 
Surveyor 
Transitman 


of Sewer Mainte- 


Character of Services 


Running automobile, gasoline engines 
and pumps, also working as car- 
periter, ,ete: 


(STREETS) 
Conipetitive Class 


Chauffeur 

Engineer at Asphalt Plant 
Engineer, Steam Roller 
Foreman 

Inspector, Sidewalk 


Inspector, Street 

Paver 

Superintendent of Asphalt Repairs 
Utilityman (Sidewalk Clerk) 


Labor Class 


Cart 

Driver 

Helper, Paver’s 
Hostler 
Laborer 


* Laborer, Asphalt 
Leveler, Dump 
Sweeper 
Teamster 
Watchman 


(SEWER MAINTENANCE) 


Competitive Class 


Sewer Inspector 


Labor Class 


Laborer 
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(DEPARTMENT OF WATER) 


Competitive Class 


Assistant Timekeeper and Assistant 
on Maps 

Blacksmith and Tool Dresser 

Bookkeeper 

Carpenter 

Caulker 

Chauffeur 

Chemist and Assistant Superintend- 
ent of Filtration Plant 

Clerk ; 

Clerk, Stock 

Clerk, Assistant Stock 

Draughtsman 

Foreman 

Foreman, Reservoir 

Helper, Carpenter’s 

House Inspector 

House Inspector and Meter Reader 


Non-Competitive Class 
Utilityman (2) 


Inspector 

Inspector and Pitometer Man, Chief 
Meter Man 

Meter Reader 

Meter Repairman 

Paver 

Paver, Foreman 

Plumber 

Sheather-Caulker 

Superintendent 

Superintendent Filtration Plant 
Superintendent Meters and Inspection 
Superintendent of Water 

Tapper 

Treasurer, Water Department 
Utilityman 

Utility Meterman 

Yardman 


Character of Services 
Performing odd jobs 


Labor Class 


Laborer 


hal 


(DEPARTMENT OF WATER—PUMPING STATION) 


Competitive Class 


Engineer 

Engineer at Pumping Station, Chief 
Engineer, First Assistant 

Engineer, Gas 

Engineer, Second Assistant 
Fireman 


Non-Competitive Class 


Guard (1) 
Helper (1) 


Fireman, Assistant 

Fireman and Pump Repairer 
Helper (Inside) 

Repairer 

Weigher 


Character of Services 


Guarding reservoir 
Taking care of buildings and grounds 


Labor Class 


Laborer 


(FILTRATION PLANT) 


Competitive Class 


Bacteriologist 
Electrician 


Filter Attendant 


Labor Class 


- Laborer 


APPENDIX II. 


Digest of Opinions Received from the Attorney 
General’s Department. 


MEANING OF HEAD OF A DEPARTMENT. 


The head of a department is such official who, subject to legal regulations, 
within the circle of those regulations in the performance of his duties acts 
upon his own judgment, and issues orders to his subordinates, if any there 
are, and that he is distinguished from a subordinate in that, within the circle 
of his authority subject to the prescribed regulations, he performs his duties 
without other order than from those prescribed by law. (Rendered July 
4th, 1908.) 


BOARDS OF EDUCATION INDEPENDENT OF STATE AND MUNICIPAL GOVERNMENT. 


Each board of education is an independent civil government, not a de- 
partment of any city, nor of the State government. (Rendered September 
23d, 1908. ) 

It is necessary that the Civil Service Act be separately adopted by the 
school district. (Rendered January 18th, ro12.) 


NON-RESIDENT NOT TO REMAIN ON ELIGIBLE OR PREFERRED LIST. 


A person whose name is on an eligible or preferred list for a municipal 
position and who moves permanently from such municipality is not entitled 
to have his name retained on such eligible or preferred list. (Rendered 
January 3d, 1910, and October 28th, 1915.) 


CERTIFICATION OF NAMES NECESSARY BEFORE FILLING A VACANCY. 


A certification of eligibles should be made in order to make an appoint- 
ment from the eligible list conform to the process laid down by the statute. 
(Rendered January 3d, IgIo.) 


WHEN EMPLOYES PAID FROM MUNICIPAL FUNDS ARE CONSIDERED STATE EMPLOYES. 


Those who derive their authority from and are appointed by an operative 
branch of the State government are considered as parts of the State gov- 
ernment, irrespective of the source of their compensation. This includes 
County ‘Detectives, Probation Officers, emploves of Tax Boards, employes 
of District Courts and similar appointees. (Rendered March ad, IQIO.) 
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MEANING OF TERM “CITIZENS OF THE STATE OF NEW JERSEY,” AS USED IN THE 
CIVIL, SERVICE LAW. 


The term “citizen,” as used in the Civil Service Act, means a citizen 
of the United States, and not an alien who may have an actual abode within 
the State of New, Jersey. It also means that such citizen must have an 
actual residence within the State of New Jersey. This implies a permanent 
domicile within the State, and one which has not been adopted with the 
‘intention of taking up or claiming a previous residence elsewhere. ‘The 
term “citizen,” as used in the Civil Service Law, does not exclusively mean 
a male citizen who is entitled to exercise the right of suffrage. (Rendered 
June 5th, 1911.) 


INTERPRETATION OF EXEMPTION OF “SECRETARY OF BOARD OR COMMISSION 
AUTHORIZED BY LAW TO APPOINT A SECRETARY.” 


It is only where the law governing a department, board or commission 
authorizes the appointment of a secretary or clerk that the selecting of such 
appointee is authorized in the exempt class. Where the law governing a 
department, board or commission does not specifically provide for the 
appointment of a secretary or clerk, such office is subject to classification 
by the Civil Service Commission. (Rendered November 2tist, I91I.) 


STATUS OF ALIENS UNDER THE CIVIL SERVICE LAW. 


Aliens who were in service when the Civil Service Act became effective 
are entitled to retain their positions, but aliens would not be eligible to 
enter any civil Service examinations, as the law confines examination to 
citizens. (Rendered March 15th, 1912.) 


INTERPRETATION OF “DEPUTY.” 


The phrase, “authorized to act generally in the absence of his superior,” 
mentioned in Section XIII (J) of the Civil Service Law, does not require 
that the deputy shall be equipped with the total of the powers of the 
superior, but indicates the authoritv to transact the ordinary routine of 
business in the absence of the superior. (Rendered August 28th, 1912.) 


REQUEST FOR A HEARING MUST BE MADE WITHIN A REASONABLE TIME. 


The statute is silent upon the power of the board to complv with reauests 
for re-opening cases of dismissed employes, but the Commission might be 
guided by the rules established in the courts, with reference to motions for 
a new trial and other similar applications for relief. Assuming a reasonable 
interval to have elapsed within which the individual affected has had time 
to seek redress, the Commission should not re-open the matter, unless data 
is submitted in the form of affidavits, establishing the necessity of recon- 
sideration in order to do justice, which data should include either reason- 
able proof that the applicant was unable, for good and sufficient reasons, 
to present his answers at an earlier date. or that he now presents matter 
which was not within his knowledge and could not have been: discovered 
heretofore. Unless the situation presented falls within the above sugges- 
tions, it seems that the Commission is without power to re-open the matter 
of dismissal. (Rendered January 31st, 1913.) 
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COGNIZANCE SHOULD NOT BE TAKEN OF ANY CHARGE OF NEGLECT, ETC., HAPPENING 
BEFORE THE ADOPTION OF THE ACT. 


~ 


The Civil Service Commission, in case of dismissal of employes, should 
not take cognizance of any charge of neglect of duty, insubordination or 
otherwise, happening before the adoption of the Civil Service Law. (Ren- 
dered March 31st, 1913.) 


APPOINTING POWER HAS RIGHT TO CERTIFICATION OF FOURTH NAME ON LIST, IF 
AN APPOINTEE ON PROBATION HAS BEEN DISMISSED AS UNSATISFACTORY. 


When an appointing power dismisses a probationer, he is entitled to have 
three names from which to make a new selection, and is not compelled 
to make a new appointment from the original certification of three names 
which includes that of the dismissed probationer. (Rendered April 17th, 


1913.) 


THE FIXED TERM OF AN OFFICER BEING ABOLISHED BY AN ACT TO PROVIDE TENURE 
OF OFFICE, SUCH OFFICER, IF OTHERWISE UNDER CIVIL SERVICE, SHOULD 
PASS FROM THE UNCLASSIFIED TO THE CLASSIFIED SERVICE. 


Employes who have been in the unclassified service because of a statutory 
fixed term come within the classified Civil Service when such statutory fixed 
term has been tepealed by a tenure of office act. (Rendered July 27th, 1914.) 


THE CIVIL SERVICE COMMISSION CANNOT APPROVE REINSTATEMENTS OF DISMISSED 
EMPLOYES AND THOSE WHO HAVE RESIGNED. 


When a person has once been separated from an office or position by 
reason of a resignation or discharge, such person cannot be reinstated. 
Persons who resign from positions may take new examinations. The cases 
of dismissed employes who apply as candidates in examinations are con- 
sidered by the Commission. (Rendered December 22d, 1914.) 


A DEPUTY COMMISSIONED BY THE GOVERNOR, BUT APPOINTED BY A DEPARTMENT 
HEAD, IS IN THE CLASSIFIED SERVICE. 


A deputy commissioned by the Governor, but appointed by a department 
head, is in the classified service. (Rendered February toth, 1915.) 


ALL OFFICERS AND EMPLOYES IN CITIES UNDER THE WALSH ACT, EXCEPT THE 
COMMISSIONERS THEMSELVES, ARE UNDER CIVIL SERVICE. 


All officers and employes in the municipalities operating under the Com- 
mission Government Act, except the City Commissioners, are in the classi- 
fied service. This does not include offices and positions with statutory fixed 
terms. (Rendered July 8th, 1915.) 
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THIRTY DAYS’ SUSPENSION PERIOD REFERRED TO IN THE CIVIL SERVICE LAW 
APPLIES TO TEMPORARY SUSPENSIONS. 


The thirty days’ suspension period provided for under the Civil Service 
Law applies to temporary suspensions of subordinates without involving a 
hearing and an opportunity to answer. (Rendered April 16th, 1917.) 


CHAPTER 22. Pai 1916, IS RETROACTIVE. 


_ The above chapter is retroactive, and applies to any office or position ex- 
isting or created since the Civil Service Law became effective in the State 
or any municipality. (Rendered January 25th, 1917.) 


WHEN SUSPENSIONS ARE PERMISSIBLE BEYOND THIRTY-DAY PERIOD. 


Suspensions may be allowed for a period exceeding thirty days during 
the pendency of charges, and also when made for a definite period as a 
penalty after a hearing. (Rendered March 31st, 1910.) 


PROCEDURE TO BE FOLLOWED IN DISMISSALS. 


The burden of the case of dismissal rests upon the discharging power to 
prove that the discharge was for a reasonable cause, and it is not neces- 
sary to follow strictly the lines upon which actions at law are conducted 
in regard to the filing of complaint, furnishing of evidence, etc. (Rendered 
April 23d, 1919.) 


NON-VETERANS MAY BE APPOINTED WHEN VETERANS IN A CERTIFICATION DECLINE 
A POSITION; NOT NECESSARY TO CERTIFY ADDITIONAL VETERANS. 


When three, names are certified as prescribed for in the Statute, a 
department head may select a non-veteran, if certified veterans are not 
interested; that is, it is not necessary to supplement the original certifica- 
tion with the necessary additional names to fill in the places of those declin- 
ing the position. (Rendered September 15th, 1920.) 


CLERICAL HELP IN PROBATION OFFICE SHOULD BE CONSIDERED AS COUNTY EMPLOYES. 


All clerical help for the office of the Probation Officer of the county em- 
ployed by and with the consent of the Board of Freeholders of the county, 
and in the absence of any statute to the contrary are county employes, and 
appointments should be made from the county civil service lists and not 
the State lists. (Rendered September 2d, 1920.) 


IF PROBATIONARY EMPLOYES ARE DISMISSED BEFORE THE EXPIRATION OF THE THREE 
MONTHS PERIOD, THEY ARE ENTITLED TO CHARGES AND HEARING. 


Probationers may be dismissed without formal hearing if their conduct or 
capacity proves unsatisfactory after they have been retained for the pro- 
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bationary three months’ period. If a probationer is dismissed before the 
expiration of such period of three months, he is entitled to charges and 
hearing, as in the case of permanent employes. (Rendered May 3d, Ig21.) 


APPLICATION OF CHAPTER 208 TO CERTIFICATIONS MADE BY THE CIVIL SERVICE 
COMMISSION. 


All who are not to hold positions are not comprehended within the term 
of Section 21 of the act (Chapter 298, P. L. 1920), which requires the 
indication of veterans on a list certified to fill positions in the Civil Service. 
(Rendered June 2Ist, 1921.) 


COURT DECISIONS. 


4 


Syllabus of the Court of Errors and Appeals in the Case of Booth and 
McGuinness. 


(75-A. R.-p. 455 & 78, N. J. Law, p. 346.) 


1. MunicIpAL Corporations (§ 67*)—Cuivir Service LAw—GovERNMENYT 
By COMMISSION. 

The so-called “Civil Service Law” (P. L. 1908, p. 235) is not vitiated by 
the fact that, with respect to those municipalities which properly adopt 
its provisions, the act confers a participation in the local government upon 
a commission not chosen by the several municipalities affected nor from 
among their citizens or inhabitants. 

[Ed. Note—For other cases, see Municipal Corporations, Cent. Dig., 
Srro2 3) Dec. Digs. § 67%] 


2. ConstitutionaL, Law (§ 67*)—Locar SELF-GOVERNMENT BY COMMISSION. 

The Constitution of this State does not guarantee to the people of the 

several political divisions of the State the right of local self-government, 

so as to disable the Legislature from providing for the government of 

aere divisions by commission chosen otherwise than by the people them- 
selves. 

[Ed. Note—For other cases, see Constitutional Law, Cent. Dig., 

S162 Dec... Digs $-67%, | we 


3. STATUTES (§ 10o1*)—LocaL, AND’ SpEcIAL Acts—ConstitutionaL, Law. 
The Constitution of this State, as amended, prohibits the. passage of 
local or special laws, but not of general laws, “appointing local offices (sic) 
or commission to regulate municipal affairs.” 
[Ed. Note—For other cases, see Statutes, Cent. Dig., § 113; Dec. 
Digs. S 101", | 


4. ConstitutTiona, Law (§ 45*)—CoNSTITUTIONALITY OF STATUTES— 
Powers oF CONGRESS. 

In the exercise of the judicial function of declaring an act of the Leg- 
islature unconstitutional, the ultimate question is, not whether the court 
regards the Constitution as permitting the act, but whether the Constitu- 
tion permits the court to disregard the act; the test being, not the court’s 
judgment as to the constitutionality of the act, but its conclusion as to what 
judgment was permissible to the legislative branch of the government in 
which the Constitution has reposed the duty of making such judgment as an 
incident of the law-making power. Hence, if there be a permissible doubt 
as to the existence of the constitutional limitation invoked against the validity 
of an act, the courts will not declare the act to be contrary to the Consti- 
tution. 

[Ed. Note—For other cases, see Constitutional Law, Cent. Dig., 
pest) Dec. Digs §(457)] 


5. Municrpar, Corporations (§ 64*)—LEGISLATIVE PowERS—CONTROL OF 
MUNICIPALITIES. 

The Legislature may impose its will as law upon Municipalities; but, 
if some other will is to intervene, it must be that of the people who are 
to be governed by such municipal law and not an alien will, even though 
it be that of the governing body for the time being of such municipality. 

- [Ed. Note—For other cases, see Municipal Corporations, Cent Dig., §§ 
156, 157; Dec. Dig., § 64*.] 
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6. Municitpa, Corporations (§ 75%*)—AccCEPTANCE OF MUNICIPAL CHARTER 
—REFERENDUM—CONSTITUTIONAL LAw. 

The distinction observed between legislative acts requiring acceptance to 
become miunicipal charters (1. e., referendum statutes) and those conferring 
legislative powers to be exercised (or not) by the local legislative bodies 
(i. e., statutes delegating powers of local government); and the further 
distinction observed between the acceptance of referendum statutes by the 
people at the polls and the exercise of delegated power by the local legis- 
lative body. 

[Ed. Note—For other cases, see Municipal Corporations, Cent. Dig., 
$5. 170, 180 5 Dec: Its S075. 


ae CoNSsTITUTIONAL LAW (§ 63*)—LEGISLATIVE POWERS—DELEGATION OF 
OWERS. 

A statute in the nature of a supplemental charter that is enacted to take 
effect upon its adoption by the governing body of a municipality is not a 
constitutionally enacted law. 

[Ed. Note—For other cases, see Constitutional Law, Cent. Dig. §§ 
108-114; Dec. Dig., § 63*.] 


8. ConstitutionaA, Law (§ 63*)—Crvi, Service LAW—DELEGATION OF 
POWERS. 

The so-called “Civil Service Law” (P. L. 1908, p. 235), in so far as its 
operation is made to depend upon its adoption by the governing body of a 
municipality, is unconstitutional. ~ 

[Ed. Note—For other cases, see Constitutional Law, Cent. Dig., 
§§ 108-114; Dec. Dig., § 63*.] 

Norr.—On the basis of this decision, sustaining the constitutionality of 
the act, but not its adoption by ordinance of the governing body of a 
municipality, , the Civil Service Law became inoperative February 23d, 1910, 
in the County of Essex, and in the cities of Newark, Jersey City, Bayonne, 
New Brunswick and Rahway, and the village of South Orange. 

The Civil Service Law has since been adopted by referendum in the County 
of Essex and the cities of Newark and East Orange, Trenton, Mercer 
County; Jersey City, Hudson County; South Orange, Paterson, Passaic 
County; the School District of Newark, the city of Elizabeth, Union County, 
and Bergen County. 


The Civil Service Law Cannot Operate to Extend Terms Fixed by Statute. 


County physician not a “department head.” 
What constitutes a head of a department. 


New JERSEY SUPREME Court. 
THE ATTORNEY-GENERAL, EX REL, 
WILLIAM a McKENZIE, Quo Warranto 


DANIEL atiek 


Alonzo Church (Joseph L. Munn with him), for relator. 
John R. Hardin, for defendant. 


‘SWAYZE, J. r 

This case was argued before me, by consent, by way of rehearsal, in 
the hope of a speedy decision, which may be promptly \reviewed. I will, 
therefore, not attempt an elaborate opinion, but will indicate shortly the 
conclusions I have reached. 

I think the election of the defendant in May, 10907, if valid, could only 
have been for the unexpired term of his predecessor, and not for a new 
term of two years from the date of his own election. The act of 1900 (P. L. 
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1900, 168) does not expressly define the term in case of an election to fill 
a vacancy, but it evidently contemplates that the term ‘of service shall end 
with the first Monday of December of every second year, so as to be coter- 
minous with the term of the freeholders. The reasoning of Judge Folger in 
People v. Potter, 47 N. Y. 375, cited in relator’s brief, is convincing, and is 
supported by the result in People v. McClave, 99 N. Y. 83. 

The question raised as to the constitutionality of the act of 1908, called 
the Civil Service Act, is an interesting question if, as the defendant con- 
tends, the effect of the act is to give him a secure tenure during good 
behavior. By section 12 of the Civil Service Law, the commission is di- 
rected to arrange offices, positions and employments in the classified service 
in four classes, one of which is called the exempt class, in which appoint- 
ments may be made without examination. Two other classes are called 
respectively competitive and non-competitive. In these classes appointments 
can only be made after an examination, and section 2 enacts that officers, 
clerks and employes now in the employ of the State or any municipality 
adopting the act, shall continue to hold their offices or employments, and 
shall not be removed therefrom except after a written statement of the 
reasons for removal and an opportunity to make a written answer; from 
which it may fairly be inferred that a hearing upon the charges is con- 
templated. The right of an officer to continue in his place indefinitely de- 
pends therefore upon whether he comes within the competitive or non- 
competitive class of the classified service, or whether he comes within the 
exempt class, and since the commission is authorized to change the classifi- 
cation from time to time as it deems proper, the necessary result is that 
the indefinite continuance in office of one whose term has been definitely 
fixed by act of the Legislature, is committed to the decision of the com- 
mission, which may vary it as it sees fit. Among the offices embraced 
in the classified service are the Vice-Chancellors, whose term is fixed by 
the statute creating the office at seven years, co-extensive with the term 
of the Chancellor and Justices of the Supreme Court as fixed by the Con- 
stitution. If the defendant’s construction is correct, the commission is em- 
powered to change.his term of the Vice-Chancellors, from seven years to a 
tenure during good behavior, while the Chancellor, who appoints them, and 
by the Constitution is the Court ot Chancery, can only hold for seven years. 
Such a conclusion is sufficiently startling, and if I felt constrained to adopt 
the construction contended for by the defendant, I should entertain grave 
doubts as to the constitutionality of the act. The defendant’s brief concedes 
that the act is unconstitutional so far as it affects the Vuice-Chancellors, 
and this concession seems necessary if the defendant’s construction is 
adopted. A construction which leads to declaring an act unconstitutional 
ought not to be adopted if it can be avoided. It is the duty of the courts 
to adopt such a construction as will sustain the constittitionality of an 
act of the Legislature, if it can be done without doing violence to the 
language of the act. I think such a construction is possible. ‘The act deals 
first with removals from, and then with appointments to, office. I have quoted 
section 2, which related to removals; I think this section refers only to 
officers whose term was not previously fixed by law. It was this class 
which needed the protection of the act in order to secure them against 
removal for political causes. The word “removal” naturally applies to one 
whose term is indefinite; it does not naturally connote the case of an officer 
whose statutory term has actually expired. In such a case, there is a 
vacancy, and no removal is necessary. The distinction between removing 
an officer and filling an existing vacancy not due to removal, but to expira- 
tion of term, is a natural one, and makes a reasonable basis for classifica- 
tion. I fail to see how any provisions of the act prohibiting removals from 
office can operate to extend a term which has already been fixed by act 
of the Legislature. I conclude, therefore, that Dr. Elliott’s term was not 
extended by the act of 1908. The result is that there should be judgment 
of ouster, which may be entered February 16. 

The pleadings raise the further question of the title of Dr. McKenzie 
to the office, and it is therefore incumbent upon the court to determine 
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“the very right to the office,’ to use the language of the quo warranto 
act. This depends upon somewhat different considerations arising out of 
the sections regulating appointments. It is argued on this behalf that he 
is the head of a department and therefore within the unclassified serv- 
ice. I should have some difficulty in holding that an officer whose duties 
are similar to those of a coroner at common law, who has no office, in 
any county building, and no clerical force under him, is a head of a de- 
partment within the meaning of the statute. It seems more probable that 
“heads of departments” in section II are the same class of officials as 
“appointing officers and heads of departments” in section 17, and “the 
head of a department, office or institution,’ in section 21. In these sec- 
tions the words evidently refer to some officer who has a clerical or 
other force under him, appointed by him. It is, however, unnecessary for 
us to dwell upon this, since I think other language of the act clearly in- 
dicates that the classified service does not include officials with a fixed 
statutory term who are appointed by the board of chosen freeholders. 
The object of the act is to secure a permanent tenure to officers coming 
within its provisions, and what I have already said applies as forcibly to 
the case of appointments of new officers as to the removal of old ones. 
If this construction were adopted, the terms would depend on the will of 
the Civil Service Commission, and their resolutions would operate to re- 
peal legislative enactments. Such a construction is not required. The 
section which provides the method of appointment in the classified sery- 
ice (section 21) enacts that “the head of a department, office or in- 
stitution in which a position classified under this act is to be filled shall 
notify said commission of that fact;” the commission is then to certify 
three candidates. The board of chosen freeholders is not a mere ap- 
pointing body; it is the county Legislature; the Civil Service Act itself 
is in force in Essex County only by virtue of its ordinance. By no stretch 
of language can such a legislative body be called a “head of a department, 
office or institution.” These words naturally import an officer of an ad- 
ministrative character; they are quite an inappropriate term to designate 
a body of a legislative character. 

The construction I have thus adopted carries out the desirable end of 
protecting the clerical force in our public offices from removal for politi- 
cal causes, it tends to secure appointments for merit and fitness, the de- 
clared object of the act, in cases where there is a probability of determining 
that merit and fitness by means of competitive or non-competitive examina- 
tions, it avoids the absurdity of giving the Vice-Chancellors, at the whim 
of the Commission, a more secure tenure than the people have seen fit to 
give the Chancellor and the justices of this court, and it steers clear of the 
serious constitutional objections to the act which the other construction would 
involve. 

Let judgment be entered on February 16th that the relator is entitled 
to the office. 
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A County Officer, who Holds an Office Created by Statute, the Term of 
Which is Fixed by the Statute, is not Subject to the 
Provisions of the Civil Service Act, and is 
not Entitled to the Benefits 

Thereof. 


a 


NEw JrrsEY SUPREME Court. 


FERDINAND J. Hosp, i 
Prosecutor, 
Uv. 
Tue Civit, Service CoMMISSION OF THE 
State oF NEw JERSEY ET AL, 
Defendants. 


On Certiorari. 


Argued before the Chief Justice sitting alone by consent of parties. 
For the prosecutor, Benjamin F. Jones. 

- For the defendants, Edmund Wilson, Attorney-General, and Alonzo 
hurch. 


GUMMERE, C. J. 

This writ is sued out to test the validity of a resolution of the Civil 
Service Commission of the State of New Jersey, placing in the classified 
service,’ and’ classifying in the competitive class of the Civil Service, 
the position of warden of the Essex County Penitentiary. Under the 
Civil Service Act, all officers, clerks and employes in the service of the 
State or of any municipality in, which the statute is in force who are 
properly placed in the classified service by the Civil Service Commission 
are entitled to hold their offices and. employments indefinitely and are 
not subject to removal therefrom except for cause; and the question pre- 
sented for determination is whether, under the statute referred to, the Com- 
mission is legally justified in placing the office of warden of the county 
jail in the classified service. 

In the case of Attorney-General v. McGinnis, which was a proceeding 
in the nature of a quo warranto to test the question whether the office 
of county collector was one which could be placed in the classified service 
by the Civil Service Commission and thereby made subject to the pro- 
visions of. the Civil Service Law, it was determined by the trial justice that 
the act did not apply to the case of officers whose terms are established by 
law and that conclusion was affirmed by the Court of Errors and Appeals, 
that court saying, “the construction placed upon the act by Mr. Justice 
Swayze in the Supreme Court, in so far as the office in dispute is concerned, 
meets with approval.” See Opinions, 49 Vr., p. 385. 

By the provisions of “An act to reorganize the government of counties 
of the first class in this State,” approved March 22d, 1900 (P. L. 1900, p. 
168), the boards of chosen freeholders in such counties are required to 
appoint, among other officers, a warden of the penitentiary (Sec. 6); and 
by the provision of the eleventh section of that act the term of that office 
is fixed at two years; and no statute to which my attention has been called 
or with which I am familiar has so modified the provision of section II 
as to.change the term of this office from a fixed and definite one to an in- 
definite one. It follows therefore that as the office of warden of the county 
penitentiary in a county of the first class is one the term of which is fixed 
and established by law, the incumbent thereof is not affected by the provisions 
of the Civil Service Law and cannot by any action of the Civil Service Com- 
mission be retained in his office after the expiration of his fixed term. 

I conclude, therefore, that the resolution of the Civil Service Commission 
brought up for review by this writ should be set aside. 
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Secretary of a County Tax Board is a State Employe. 


Position is that of an officer whose term is fixed by statute and therefore 
outside of Civil Service Law’s protection. 
New JERSEY SUPREME CouRT. 
No. 241. November Term, 1913. 


JoHN A. BurcAN, ") 
Prosecutor, 
v. OPINION. 
New Jersey Civit Service Commission f Filed May tigth, 1913. 
AND FRANKLIN FE. SMITH, 
Respondents. 


Argued November Term, 1912. Decided 3 1913. 
On Certiorari. Before Justices SwAyzs, VoorHEEFS and KALISscH. 


For the Prosecutor, H. Starr Giddings. 
For the respondents, Harry Wootton. 


The opinion of the Court was delivered by 
Kariscu, J. 

The prosecutor, John a Burgan, claims to be secretary of the Atlantic 
County Board of Taxation by virtue of election held May Ist, 1912. The 
respondent, Mr. Smith, has been elected secretary of said board at each an- 
nual organization thereof from 1906 to 1911, inclusive. The respondents 
contend that Mr. Smith is an office holder protected by the Civil Service 
Law. He is, undoubtedly, an officer in the paid service of the State within 
the case of Pierson v. O” Connor, 54 N. J. Law 36, and Paddock v. Hudson 
County Board of Taxation, 83 Ati. Rep. 185. The vital question, therefore, 
for decision is whether or not his term of employment is fixed by law. If it 
is fixed then he does not come within the protection of said act. 

The solution of this inquiry must be found in the act of 1906, which created 
the county tax boards (P. L. 1906, p. 210), and under which Mr. Smith was 
employed as secretary to the Board. 

A reading of this act makes it manifest that it compels a reorganization 
of the Board annually, because by force of its provisions one member of the 
Board goes out each year and a new member takes his place. 

And section 3 of the act provides: ‘Each board, shall upon organization 
elect from among their number a president, and shall have power to employ 
a secretary, and fix his compensation, which shall in no case be in excess 
of the amount paid to any member of such board * * * .” The statute 
clearly implies the employment of a secretary, by the board, for the term 
of one year, that is during the life of the board which is limited to one year, 
or otherwise the provision for the organization of the board annually, and 
the election from their number (including the new member) of a president, 
and with power to employ a secretary would be rendered senseless, 

We think that the term of the secretary is as definitely fixed by law for 
one year, by the statute, as if the act had in express terms stated that the 
term of employment of the secretary shall,be one year. The logical sequence 
of this view is that Mr. Smith’s term was fixed by law and was properly 
filled by the new board. 

It does not appear that there has been any action taken by any board which 
- the certiorari could reverse, and, therefore, the prosecutor cannot succeed 
in this proceeding. But the new practice act was intended to meet such a 
condition as is presented here, and since it appears that the prosecutor is 
entitled to relief he may file an information. 
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The Civil Service Law Applies to Employes of County Tax Boards as 
State Employes. 


The Civil Service Law cannot operate to prevent abolition of positions for 
reasons of economy, 
New JERSEY SupREME Court. 
November Term, IQIt. 


JAmeEs C. Pappock, 


Relator, 
Vv, 
Hupson County Boarp oF TAXATION 
Defendant. 


Argued November Term, 1911. Decided April 11th, ror2. 

1, The relator held a clerkship in the office of the Board of Taxation of 
Hudson County since 1906. The board had a larger clerical force than it 
needed for the proper transaction of its business and therefore, for the pur- 
pose of economy, it decided to dispense with the services of the relator and 
two other clerks and dismissed them. Held, that though the relator was in 
the paid service of the State and within the protection of the Civil Service 
Law, it did not preclude the Board of Taxation from abolishing the clerk- 
ship and dismissing the relator when done in good faith and for the purpose 
of economy. 


The Sergeant-at-Arms of the Supreme and Circuit Courts Within a County 
; is in the Civil Service of the State. 


Joun F. Lee \ 
v. 
Civi, SErvick CoMMISSION. 


Submitted February Term, 1914. Decided June, 1914. 

Rule for Mandamus. 

Before Justices SWAYZE and BERGEN. 

Joseph A. Delaney for relator. 

Nelson B. Gaskill, Assistant Attorney-General, for defendant-respondent. 


PEer CURIAM. 

he only question is whether the sergeant-at-arms of the Supreme and 
Circuit Courts within a county, appointed by the Justice of the Supreme 
Court, pursuant to section 17 of the act of 1900 (P. L. 352), is in the 
Civil Service of the State or in the Civil Service of the county. If in the 
Civil Service of the State, the relator is not entitled to a mandamus, 
since. as far as appears he was not appointed in compliance with the 
Civil Service Act. If in the Civil Service of the county, he was properly 
appointed since the county of Passaic had not then adopted the Civil 
Service Act. The question seems to be settled adversely to the relator by 
the decision in Pierson v. O’Connor, in 54 Law 36. We cannot distinguish 
in this respect between the clerk of a district court and the sergeant-at- 
arms of the Circuit Court. The reasoning is applicable alike to both cases. 

The rule must be discharged, with costs. 


TACKS. 
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Sanitary Inspector of Hudson County Board of Health Dismissed 
as Alleged for Reasons of Economy Was 
legally Dismissed. 


NEw JERSEY SUPREME Court. 
1912—November Term 4789. (No. 335.) 


Joun F. Nacte, 


Prosecutor, MEMORANDUM 


KaiscH, J. 


U. 
Board oF HEALTH AND VITAL STATIS- April 14th, 1913. 


tTIcs oF Hupson County, 
Defendants. 


Submitted November Term, 1912. Decided April, 1913. 
On Certiorari. 

Before Justices SWAYZE, VooRHEES and KALIScH. 

For the prosecutor, Mark A. Sullivan. 

For the defendants, Nathan H. Pendergast. 


PER CURIAM. 

This certiorari brings up for review a resolution adopted by! the Hudson 
County Board of Health and Vital Statistics, on December 27th, Io911, 
which reads as follows: “Whereas, we are advised by counsel that under 
the act entitled ‘A supplement to an act entitled “An act concerning county 
boards, established for the protection of the public health and the regis- 
tration of vital fact and statistics in counties of this State’”’ (Laws 1885, 
Pp. 230), which is still in force, this board has no power to appoint more 
than three health inspectors, and this board, under a misapprehension of 
the law on the day of April, 1911, adopted a certain resolution 
appointing four Sanitary Health Inspectors. 

“Therefore, be it resolved, That said resolution be and the same is 
hereby repealed so far as it appointed and purported to appoint John 
F. Nagle as one of said Sanitary Inspectors and that the said John F 
Nagle be and he is hereby discharged from said office or position of 
Health or Sanitary Inspection and from the employment of the board; 
and be it further resolved, that this resolution take effect immediately.” 

It is conceded by a written stipulation between the parties that the 
position from which the prosecutor was removed by the resolution was 
in the competitive class of the classified service of the Civil Service 
law; that the prosecutor was discharged before he had been furnished 
with a written statement of the reasons for such action and without 
being allowed a reasonable time in which to make written answer thereto. 
It appears that the only notice the prosecutor received of his discharge 
was a letter to the effect that the board has rescinded the resolution by 
which the prosecutor was appointed an inspector. 

From an examination of the return to the writ and the concession made 
in the defendant’s brief, it appears that there was no such resolution of. 
April, 1911, or of any other date, appointing four Sanitary Health Inspec- 
tors as is stated and referred to in the resolution of December, 1911, and, 
therefore, the reason given therein by the board for dismissing the prosecu- 
tor from office because it had by a former resolution appointed four Sani- 
tary Health Inspectors, whereas the law only permitted the appointment 
of three, was wholly without foundation. 

The return to the writ shows that the prosecutor was appointed to the 
office from which he was removed on the 7th day of August, 1899. His 
term was not fixed by law. Subsequent to his appointment on the 7th 
day of January, 1902, the same board appointed John H. Sullivan to a 
similar position, and on the 12th day of January, 1903, it appointed Dr. 
John Connell to the position of medical health inspector. The board hay- 
ing appointed three health inspectors, which is the number the board is 
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authorized to appoint, it nevertheless, in December, 1903, appointed Alfred 
H. Mansfield as temporary health inspector and on the 19th day of De- 
cember, 1904, he was appointed permanently to the position. 

The defendant concedes that the appointment of the last-named in- 
spector exceeded the number which it was authorized to appoint, and 
therefore the appointment was illegal, but it claims that as soon as it 
was discovered, some seven years later, it discharged the prosecutor for 
the purpose of curing the illegality and for the sake of economy. ‘This 
position is clearly untenable. In the first place, the prosecutor held a 
position in the competitive class of the Civil Service and was not subject 
to removal except for cause and after notice and hearing, which was not 
accorded him. Secondly, the extravagance, if any existed, arose from the 
illegal appointment of a fourth health inspector. If the real purpose was 
economy the illegal appointee could have been dropped from the payroll 
without giving rise to any just complaint. 

The defendant’s plea that the prosecutor was removed for the purposes 
of economy is not sustained by the facts presented. 

A careful reading of the testimony convinces us that the prosecutor’s 
removal was not made in good faith, but for political reasons, and there- 
fore within the express prohibition of section 24 of the Civil Service Law, 
3 Comp. Stats. 3804, par. 80. The resolution dismissing the prosecutor 
will be set aside. 


7 


Syllabus of the Supreme Court in the Case of Salter v. Burk et al., 
83 Atl. Rep. 973. 


1. MUNICIPAL CoRPORATIONS (§ 48*)—GovERNMENT—GENERAL LAws. 

By the act entitled “An act relating to regulating and providing for the 
government of cities, towns, boroughs and other municipalities within this 
State’ (P. L. 1911, p. 462), the management of municipal affairs is intrusted 
to a board of commissioners; but it largely leaves the mechanism of the 
adopting city’s government and the provisions of its charter untouched. It 
does not alter general laws or charter provisions relating to the government 
of such city, except when inconsistent with its provisions. 

[Ed, Note—For other cases see Municipal Corporations, Cent. Dig., 
$8 127, 128, 130-133; Dec, Dig., § 48*.] 


2. Municipal CorpPorATIONS (§ 124*)—Orricks—APPOINTMENT. 

Where the law prescribes the term of a municipal officer, it is beyond the 
power of the board of commissioners of a municipality to elect for a greater 
or less term, or for an indefinite term, and an attempt to do so will not con- 
stitute a valid appointment; and a vacancy, in contemplation of law, will still 
exist in such office. 

[Ed. Note—For other cases see Municipal Corporations, Cent. Dig., 


8§ 2900-207; Dec. Dig., § 124*.] 


3. OrFicers (§ 83*)—TrtLe to OrrickEK—ProckErDINGS To DETERMINE. 
One complaining of the illegality of the election to office of another in his 
stead must first show that he himself has legal title to it. 
[Ed. Note—For other cases see Officers, Cent. Dig., §§ 115-123; Dec. 
Dig., § 33*.] 


4. Orricers (§ 69*)—QuUALIFICATIONS—Civi, SERVICE ACT. 

The application of the Civil Service Act (P. L. 1908, p. 235) must be limited 
to the protection of officers de jure, and cannot be extended to keep in office 
de facto officers. F 

[Ed. Note—For other cases see Officers, Dec. Dig., § 69*.] 

NotE—On the basis of the above decision, the suit of Harry B. Salter, to 

retain his position as city clerk of Trenton, was dismissed. 
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The Civil Service Law Cannot be Extended to Keep in Office de facto 
; Officers. 


New Jersey SUPREME Court, 
November Term, 1912. 


FRANK P. SHALVoy, % 
Relator, | 
Vv. 

Wittis FLETCHER JOHNSON, CIVIL 
Service CoMMISSION OF THE STATE 
or NEw JERSEY, 

Respondents. 


Submitted December 5th, 1912. Decided March 1913. 

On rule to show cause why mandamus should not issue, commanding the 
Civil Service Commissioners of New Jersey to certify on the sheriff’s payroll 
of Essex county the sum of $45.50 as due relator for pay as court attendant 
from April 1st to April 15th, 1912. 


Before Justices TRENCHARD, PARKER AND MINTURN. 
For the relator, James R. Nugent. 
For the respondents, Nelson B. Gaskill. 


The opinion of the Court was delivered by 
PARKER, J 

‘This appears to be an attempt by a temporary appointee tc remain per- 
manently in office because he was illegally suffered to remain in the perform- 
ancé of his duties beyond the statutory period. Section 29 of the Civil Service 
Act (C. S. 3806) provides for temporary appointments in emergencies, “but 
the head of such department * * * upon employing any such person 
* * * shall immediately give notice thereof to the commission * * -* 
and as soon thereafter as practicable, a person shall be selected in accordance 
with the other provisions of this act, whereupon the services of the person 
or persons so temporarily employed shall cease. In no case shall such enr- 
ployment continue for a longer period than two months, nor shall successive 
temporary appointments be made to the same position under this provision. 

Relator was temporarily appointed a court attendant on November 27th, 
1911, “to date from November 18th,” to take the place of a man who had -. 
died, and the Commission was duly notified. On January i1oth, 1912, the Com- 
mission certified a list of eligibles, but on representation to it that a change 
of court officers during the session of the courts was undesirable, relator was 
(unlawfully after January 18th) continued in office until April Ist, after 
which date the Commission refused to certify his salary, and the present ap- 
plication is to compel them to do so. 

Meanwhile, on March r4th, 1912, the Governor approved chapter 82 of the 
Laws of 1912 (P. L. 113), being a stipplement to the Civil Service Act, pro- 
viding that every officer of the various county courts, “holding office or em- 
ployment at the time of the introduction of this act, or may be hereafter 
appointed, shall continue to hold their ‘offices or appointments, as the case 
may be, and shall not be removed therefrom except in accordance with the 
provisions of the act to which this is a supplement.” This act is invoked as 
confirming relator in the position occupied by him at the time of the intro- 
duction of the act, and forbidding his removal except by proceedings in 
accordance with the Civil Service Act. It has been held by this court, how-- 
ever, thatthe application of the Civil Service Act (of which the act of I912 is 
a supplement) must be limited to the protection of officers de jure, and cannot 
be extended to keep in office de facto officers. Salter v. Burk,'83 Atl. 973, 
unless, therefore, relator was a de jure officer at the time of introduction of 
the act, he is not entitled to its protection. There is no proof whatever as to 
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the date of introduction of the act; while it is plain that by reason of the 
inhibition found in section 20, relator was not a de jure officer after January 
18th. His counsel argues that the retention of relator in office after the two 
months was ultra vires the Commission, and very likely this is true, but it 
only emphasizes the point that after January 18th he was not a de jure officer. 
Assuming that the act of 1912 would protect him if introduced before that 
date, he has not shown the date of its introduction, and so has failed to prove 
an essential element in his case, viz., that he was a de jure officer at the time 
of such introduction. 
The rule to show cause will be discharged, with costs. 


Employes of Sheriff in County Jail are Under Civil Service. 


NEw JERSEY Court oF ERRORS AND APPEALS. 
No. 7 a., November Term, 1912. 


EDMUND WILSON, ATTORNEY-GENERAL 
EX REL. PATRICK J. SULLIVAN, 
Plaintiff in Error, 


v. 
JoHN J. McOskeEr, 
Defendant in Error. 


On information in nature of quo warranto. 

Argued at November Term, 1912. Decided March 3d, 1913. 
On error to Supreme Court. 

For the plaintiff in error, Collins & Corbin. 

For the defendant in error, Joseph M. Noonan. 


The opinion of the Court was delivered by 
KKALISCH, J, 

The relator, Patrick J. Sullivan, was the warden of the Hudson County 
Jail at! the time when the Civil Service Law went into operation, having been 
appointed to that position by Sheriff Kelley. Sheriff Wedin, who was Sheriff 
Kelley’s successor, removed Sullivan without charges or hearing, and ap- 
pointed John T. McOsker in his place. The relator attacked this appointment 
by quo warranto, and the facts being undisputed, the defendant filed a de- 
murrer, which was sustained by the Supreme Court and judgment given in 
favor of the demurrant. This judgment is now here, for review, on error. 
The only question involved and presented is the applicability of the Civil 
Service Law of 1908 (3 Comp. Stats., 3795) to the position of warden held by 
the relator. 

The position assumed by the defendant is that the warden or headkeeper of 
the common jail did not hold his office under the government of the county, 
but was an “officer, appointee and employe of the sheriff,” and therefore not 
within the protection of the Civil Service Law, and hence was removable at 
the pleasure of.the sheriff, without a hearing or charges. ‘To support this 
assumption it is argued that from the very earliest period in the history of 
jails in England and in this State the sheriff was the absolute custodian of 
the jail, and was held personally responsible for its management and for the 
escape of any prisoner confined therein. His employment ‘of assistants to aid 
him in governing the jail was a personal one and created the relation of 
employer and employe between them—the assistants being paid out of the 
emoluments of his office. That the act of 1905, in providing a salary for the 
sheriff in lieu of fees, did not affect the nature of the relation existing between 
the sheriff and the headkeeper of the jail, the effect of the act being to 
transfer the disbursing of the funds for the maintenance of the jail from the 
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sheriff to the financial officers of the county. And it is further argued that 
the fourth section of the act of 1905, in providing as follows; “said sheriff shall 
select and employ the necessary deputies and assistants for said office, who 
shall receive such compensation as shall be approved by the board of chosen 
freeholders, and who shall be paid monthly by the proper disbursing officer 
of the said counties on warrants authorized by the board of chosen free- 
holders of their respective counties,” is declaratory of the theretofore existing 
relationship of employer and employe between the sheriff and his appointees, 
and emphasizes the force of the contention that the statute left unimpaired 
the sheriff’s absolute right to appoint and remove his subordinate, by having 
expressly declared it to be his right and duty to select and employ them. And 
also because the seventh section of the act provides that nothing contained 
therein shall relieve the sheriff from being subject to all the duties, responsi- 
bilities and liabilities theretofore devolving upon him by law. 

This argument is unsound. The fallaciousness of it consists in the assump- 
tion of the defendant that the relation created between the sheriff and those 
he selects and employs as his assistants is a private and domestic one—that of 
master and servant—and governed by the law concerning such a relation. 
This is palpably an erroneous view of the matter. As soon as the sheriff 
selects and employs assistants they become the servants of that municipality 
for whom the sheriff is acting as the agent, and they become amenable for 
their official misconduct, in the performance of the public duties devolved 
upon them in their respective positions, to the public. In concise terms they 
are minor public officials acting under the supervision of an official of a higher 
rank or grade. And, further, the common jail of a county is not a private 
institution, but is, as has been well said by Gummere, C. J., in Freeholders v. 
Kaiser, 46 Vr., p. 15, a county institution, and the burden of its maintenance 
has always rested upon the county. It is a public institution necessary to the 
protection and welfare of the community. To maintain it properly it must 
have a headkeeper and assistant, because the inmates confined therein are 
mainly of the criminal classes, and need strict and constant surveillance. 
The duties to be performed in and about the care and maintenance of the 
common jail are public duties, in the proper performance of which the public 
is interested. The mere fact that the sheriff is the person designated who 
shall select and employ the assistants does not make such assistants his em- 
ployes whom he can discharge at will. In making the selection and employ- 
ment he does so as agent of the State. The selection and employment of 
assistants to aid him in the performance of public duties required of him must 
devolve upon someone, and the Legislature, in this instance, has cast that duty 
upon the sheriff, and judiciously so, for he is most nearly interested in that 
the persons selected and employed to aid him in the discharge of such public ~ 
duties shall be capable and honest. That the warden of the common jail, in 
caring for it, is engaged in discharging a public duty in the interest of the 
people of Hudson county cannot be successfully controverted. He, as well as 
the sheriff, is responsible to the county for any official neglect, notwithstand- 
ing the fact that the sheriff stands surety for the warden’s official conduct. 
The fact that the county pays the warden for such services out of the county 
funds makes him an employe in the service of the county and therefore within 
the protection of the Civil Service Law. “a 

To adopt any other construction would tend to destroy the Civil Service, 
through the means of which the employes in all departments in the service of 
the State are enabled to attain a high standard of efficiency, and would prac- 
tically prevent the application of the Civil Service Law to every department ‘ 
of public service in this State where clerical assistants are selected and ap- 
pointed by the head of such department. This becomes strikingly manifest 
from an examination of the act fixing the compensation of certain public 
offices of the State, 4 Comp. Stats. 4632, the second section of which provides: 
“That the public offices hereinafter mentioned are hereby authorized by and 
with the approval of the Governor of this State to employ assistants as may 
be necessary in the several departments, provided that the annual cost thereof 
shall not exceed the amounts hereinafter allotted to the several departments 
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for that purpose.” ‘Then follows a schedule of the departments to each of 
which is allotted a certain sum of money to be paid to the persons employed 
in each of the departments, who shall make out their several bills monthly, 
etc., and present the same to the Comptroller and on his warrant to be paid 
by the Treasurer of the State. 

These persons are all employed by the heads of departments with the ap- 
proval of the Governor, and yet it would hardly be said that they were not 
State officials protected by the Civil Service Law. Another example to be 
noted is section 6 of 4 Comp. Stats. 4634, by which the Secretary of State is 
allowed $4,000 for clerk hire, for which he is required at all times to employ 
and keep in his office a sufficient number of competent clerical assistants. 

An examination of the statutes on this subject shows that nearly all the 
clerks and assistants who are subject to the Civil Service Law are employed 
by the head of the department and paid by the State. And this course is 
followed in each of the counties of the State where the clerk of the county 
and the surrogate are required to employ sufficient assistants for which 
the county pays, and there has been no substantial reason given why the 
sheriffs appointees after the sheriff was put on a salary and required “to 
select and employ the necessary deputies and assistants who shall receive 
such compensation to be paid monthly by the proper disbursing officer of 
the county,” should stand on a different basis. That the powers of the 
sheriff are subject to statutory regulation can be hardly doubted, when for 
a century the Legislature has assumed this power, State v. DeLorenzo, 52 
Vr. 613. It has granted to the sheriffs the care of the county jails; it has 
taken such power from the sheriff and committed it to the board of 
chosen freeholders where it remains in most of the counties of this State, 
and it has in counties of the first class committed to the sheriff the control 
and management of the county jail. 

If the warden of the county jail is beyond the protection of the Civil 
Service Law, simply because he is selected and employed by the sheriff, 
then every other clerical position which the law requires certain public officers 
to fill with assistants selected and employed by them, but paid by the county 
or State, would also. be beyond the reach of this law. Again, if the defend- 
ant’s contention were upheld it would strike a disastrous blow to the well- 
being of the State asylums and other institutions of that class where the 
superintendents thereof are empowered to select and employ their assist- 
ants, and yet it has never been doubted that such assistants when appointed 
hold their several offices under the Civil Service Law. 

It must be borne in mind that the object of the Legislature was to secure 
by means of the Civil Service Law efficient public service in the State insti- 
tutions and in the governmental departments of this State. Therefore, in 
applying this statute to any particular given case the court must above all 
recognize and enforce the broad public policy which underlies it. In order 
to carry out the legislative policy which had in view the welfare of the people, 
in that it may receive good and efficient service from its public servants, the 
widest range should be given to the applicability of the law. 

This efficient service to which the public is entitled cannot be well sub- 
served by a change in the persons who are appointed and employed by the 
sheriff to take care of the jail every time a new sheriff is elected, since he 
can hold his office for no longer period than three years, and is ineligible to 
a re-election to succeed himself. 

It is a self-demonstrative proposition that the warden of a jail during the 
three years of his incumbency of that office acquires by experience valuable 
knowledge of the duties required of him and efficiency in their discharge. 
He is more valuable in the public service than one who has not had that 
experience. ‘There is nothing in the Civil Service Law which prevents the 
discharge of an employe who may be found guilty of incompetency or 
official misconduct, upon charges made and after a hearing. The general 
design of the act was to put such positions beyond political control, partisan- 
ship and personal favoritism, in order to secure to the State and county the 
best public service. The Supreme Court in sustaining the defendant’s de- 
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murrer relied rng a prior decision of that court in Arbuckle v. Kelley, 49 
Vr. 94, which was held to be controlling. 

The principle involved in that case is now before this court, for the first 
time, in the case sub judice and the views expressed by us are a disapproval 
of the doctrine laid down in Arbuckle v. Kelley, and lead to a reversal of the 
judgment of the Supreme court with direction that the demurrer be overruled, 
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The Adoption of the Strong Act in Conjunction With the Civil 
Service Law Does not Repeal the Protective 
Provisions of the Latter. 


New Jersty SuPREME Court. 


HERBERT WALKER AND PIERRE BLACK, 
Prosecutors, 
v. 
THE Boarp oF CHOSEN FREEHOLDERS 
oF E'ssex CouNTY EY AL., 
Defendants. 


On Certiorari. 


Two writs of certiorari removing resolutions of the Essex County Board 
of Freeholders, removing prosecutors from employment. 


Munn & Church, Frank H. Sommer, T. W. Gottlieb, for prosecutors. 
Benjamin F. Jones, for defendants. 


Argued January 27th, 1912. Before TreENCHARD, Minturn and KAtiscH, 


The opinion of the Court was delivered by 
Minturn, J. 

The Legislature in 1902 passed an act enabling counties, upon accepting 
it, by a referendum vote, to reorganize their boards of freeholders. This 
act, commonly known as the ‘ ‘Strong Act” (P. L. 1902, p. 204), was amended 
at various intervals, and finally amended in 1909, when Essex county, upon 
a referendum vote, ‘taken on November 7th, 1910, accepted it, and it thereby 
became operative in that county on January Ist, 1912. 

The title of the original act was enlarged in 1909 so as to enable the 
board of freeholders to make appointments and to fix the “terms of office 
of officers appointed by stich boards.” By its sixth section it terminates 
the terms of officers holding office, excepting certain specified appointees 
under appointment by the previous board, and prescribes a term of one year 
for all appointees of the new board. 

The Civil Service Act (P. L. 1908, p. 235) was adopted also by the electorate 
of Essex county at the same election, and went into effect immediately. 
That act embodies a public policy of civil administration based upon qualifica- 
tions of merit and fitness for State, county and municipal employment, and 
was held by the Court of Errors and Appeals to be applicable to the State 
service upon its enactment and approval. (Attorney-General v. McGuinness, 
49 Vr. 346.) It became operative in the county upon its acceptance by the 
people on the referendum vote. (Attorney-General v. McGuinness, supra; 
In re Cleveland, 23 Vr. 188.) 

In this legal environment, the new board of freeholders of Essex county, 
thus created, removed the two prosecutors, Walker and Black, from their 
employment in the county service, the one a bookkeeper and ‘the other a 
clerk. This action was based upon the contention, now pressed upon the 
attention of this Court, that the Strong Act enables the new board to remove 
all appointees of the old board, declare vacancies generally, except in a few 
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specified instances, and makes appointments to all offices.and positions thus 
vacated for the statutory term of one year. 

It would be futile to insist that the Civil Service Act, passed in 1908, was 
repealed by the provisions of the Strong Act, passed in 1902; but it is insisted 
‘per contra that the Civil Service Act neither expressly nor by implication 
repeals the provisions of the Strong Act. That it does not repeal it in express 
terms may be conceded. 

In counties where the Civil Service Act has not been adopted this question 
could not arise, for there the Strong Act, in all its efficacy, would alone be 
applicable. But, in Essex county, where the Legislature has enabled its 
electors to adopt both of these enactments at the same election, the solution 
of this inquiry becomes a question of ascertaining the legislative intent. 

The rule is fundamental that repeals by implication are not favored, and 
courts will never so construe laws if by reasonable construction the entire 
product of the legislative will may stand. (Hotel Ref. Realty Co. v. Staf- 
Fora7oUN «ds I 528.) 

These enactments must be considered not as isolated and disconnected 
chapters in the conception of an author. They are in pari materia, and must 
be read together, as chapters proceeding from the legislative mind indicative 
each in its own sphere of a legislative public policy for the administration 
of county affairs. It is not to be assumed that the Legislature intended an 
absurdity, or that absurd consequences shall flow from its enactments. (Oates 
v. National Bank, 100 U. S. 239; State v. Clark, 29 N. J. L. 96.) 

And yet, if we are to construe these enactments so as to sustain the action 
of this board, we must assume that the Legislature held out to the voters of 
Essex county for public acceptance at an election involving a large expendi- 
ture of public funds, two enactments, one of which when thus adopted is 
€o imstanti repealed the other. 

We perceive no inconsistency in these enactments. They both register the 
legislative will upon two distinct questions of public policy in the regulation 
of State, county and local government. The one has for its prime object, as 
its original title indicates, the reduction of county representation in the 
boards of freeholders of the State, thus making at once for economy and 
efficiency of administration, with the question of appointments to employ- 
ment under the supervision of such boards as a subsidiary and incidental 
motive. The other enactment represents the result which we must judicially 
notice, of a pressing public demand in nation and State, for the abolition of a 
system of public employment based upon stratagem and spoils, and the sub- 
stitution therefor, pro bono publico, of a system of employment based upon 
business like methods of merit and fitness. 

The inconsistency between two of such acts is not apparent. They both 
fit into the legislative scheme of economy, efficiency and fitness. 

If these prosecutors are to remain in the county employment, it will be 
because the Civil Service policy of the State, accepted by the county, has 
stamped the imprimatur of fitness and efficiency upon them. If they are to 
be rejected under these resolutions of the board, it can only be because the 
vote of the people and the declared public policy of the State are to be set 
at naught by the provisions of an act passed six years prior to this legislative 
declaration in the interest of the public service. 

It is to be observed that a repealing clause in the Strong Act, or in any 
of the supplements or amendments, can be held to apply only retrospectively 
‘and repeals only legislation in existence at the time of the passage of the 
original act. (Farrell v. State, 34 N. J. L. 421.) If this rule be applied to 
the provisions of the Civil Service Act, it -‘may well be contended that there 
is contained in its second section ample evidence of a specific legislative 
intent to repeal anything inconsistent with the effective operation of the 
public policy therein declared. 

This construction of these legislative measures leads us to conclude that 
the prosecutgrs are not occupying an office for a term with a fixed statutory 
tenure, and, as such, excluded from the operation of the Civil Service Act 
(McKenzie v. Elliott, 77 N.-J. L. 43); but, on the contrary, that they are 
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clerks or employes of the board of freeholders, and so, within the specific 
language, and the plain intent of that act, are protected from removal from 
their employment for any cause other than those causes prescribed hy the 
terms of the Civil Service Act and in the manner therein provided. 

The resolutions in question will, therefore, be set aside. 


A Clerk is not an Officer. 


New Jersey Court oF Errors AND APPEALS. 
No. 8&8 June Term, 1912. 


HERBERT WALKER 
Defendant in Error, 
v, 
Tue Boarp oF CHOSEN FREEHOLDERS 
OF THE CouNTY oF E\SSEX ET AL. 


Submitted July 15th, 1912. Decided November 18th, 1912. 


1. The provisions of section six of “An act to reduce the number of mem- 
bers of boards of chosen freeholders, &c.” (The Strong Act), P. L. 1902, 
p. 67, concerning the terms of office of certain officers do not apply to a mere 
clerkship in a county institution. 

On error to the Supreme Court. 

For the plaintiff in error, Benjamin F. Jones. 

For the defendant in error, Frank H. Sommer. 


The opinion of the Court was delivered by 
GarRISoN, J. 

The judgment of the Supreme Court is affirmed. 

We do not find it necessary to consider the question decided by that court 
respecting the conflict between the provisions of the Strong Act (P. L. 1902, 
p. 65) and the Civil Service Act (P. L. 1909, p. 294) for the reason that the 
provisions of the Strong Act, upon which the plaintiffs in error rely, applies 
only to “offices” and “officers,” whereas the appointment they seek to sustain 
concerns a mere clerkship in one of the county institutions. Such an em- 
ployment judged by the nature of its duties, as shown by a stipulation, is 
not an office is clear from our decisions which are collected in the opinion 
recently filed in the case of Frederick v. Board of Health (82 At. Rep., p. 528). 

Even conceding that the hold-over officers recognized by the Strong Act 
are to be treated as such by force of the language of the act under which 
they are appointed (P. L. 1900, p. 168), such construction does not extend 
beyond the officers and heads of departments specifically enumerated in 
section six of that act and “such other officers” as may be determined by the 
resolution of the board. ‘The duties appertaining to the clerkship in question 
are performed by an agent employed by the board and not by virtue of any 
office recognized by this act. 

The effect of the Strong Act is not to invest this employment with the 
attributes of a position, still less.to constitute it an office. 

Upon this ground the judgment of the court below is affirmed. 
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The Adoption of the Civil Service Gives no Preference for Priority of 
Service Before the Adoption of the Act. 


WILLIAM BELFIELD ) 
v. 
JoHn J. McManon, REGISTER OF THE 
County oF Hupson. 


On Rule to Show Cause. 

Alexander Simpson, for the rule. 

John M, Noonan and John E. Dennin, contra. 

Argued at the February Term, 1914, before Swayze and Bercen, JJ. 
Prr CurRIAM. 

William Belfield obtained a rule to show cause why a writ to mandamus 
should not be allowed tc compel McMahon, as register of Hudson county, 
to reinstate him upon the ground that he was discharged by the register 
when there were other clerks retained, who came into service after he did. 

The precise point presented is whether in discharging clerks for the pur- 
pose of economy, seniority of service entitles the clerk to preference in the 
determination of the question who, among a number employed when the 
Civil Service Law went into effect, should be first discharged. 

The contention of the Register is that the term of classified service under 
the Civil Service Law begins when the law went into effect, and that 
service prior thereto gives no additional standing except that those em- 
ployed entered the classified service without examination or other special 
qualification. 

We find nothing in the act relating to the Civil Service which authorizes 
the Civil Service Commission to extend the qualification to a term_ of 
service prior to the enactment of the law. Neither experience or qualifica- 
tion was an element entering into the retention of those in service, and the 
placing of them inthe classified list. They went there automatically, but 
there we think the preference ceased and that all stood upon equal ground, 
and that service, prior to the adoption of the act relating to the Civil Service, 
cannot be considered in determining the question of seniority of employment, 
the result being that the rule to show cause should be discharged. 


Employes of Board of Street and Water Commissioners, of Newark, 
Dismissed for Reasons of Economy, Were Properly Dismissed. 


NEw JERSEY SUPREME CouRT. 
No. 349. February Term, 1913. 


JoHN COLGARRY ET AL,, 
3 v. 
Boarp oF STREET AND WATER Com- 
MISSIONERS OF THE City of NEWARK. 


Certiorari Reviewing Resolution. 

Argued February Term, 1913. Decided June Term, 1913. 
McCarter & English, attorneys for prosecutors. 

Herbert Boggs, attorney for defendant. 

Argued before Justices GARRISON, SWAYZE and MINTURN. 


PER CURIAM. 

The writ in this case removes a resolution of the Board of Street and 
Water Commissioners, removing from office a number of employes of 
that department of the city government of Newark. 
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The resolution bases the action of the board upon consideration of 
“efficient and economical administration of the service of the city, and 
abolishes the positions of the prosecutors in this language, ‘that the seyeral 
positions and employments now held by them respectively be and the same 
are hereby abolished and terminated,’”’ 

The practical legal inquiry thus presented is not whether the prose- 
cutors who claim to be protected from removal by the provisions of ‘the 
Civil Service Act, the Tenure .of Office Act and the Veterans Act, are 
subject to removal: but whether it is competent for the board in the in- 
terest of efficiency and economical administration to abolish positions, 
which in their judgment, honestly exercised, may be dispensed with. 

This inquiry has been answered in the affirmative by the various adjudi- 
cations of this Court whenever the concrete inquiry has been presented. 

Paddock v..Hudson Co. Board of Taxation, 82 N. J. L. 360. 

Stivers v. Jersey City, 70 N. J. L. 606. 

State v. Board of Street, Etc.,, Commrs., 60 N. J. L. 1009. 

These adjudications are conclusive upon the question presented here, ang 
the writ will therefore be dismissed. 


Court oF Errors AND APPEALS OF THE STATE OF NEW JERSEY. 
November Term, 1913. 
JoHN COoLGARRY ET AL, 
Prosecutors-A p pellants, 


v. 

Boarp oF STREET AND WATER CoM- 

MISSIONERS OF THE City oF NEWARK, 
Defendant-Respondent. 


Argued December 5th, 1913. Decided January 15th, 1914. 


When a municipal corporation bona fide and in the interest of efficient 
and economical administration, determines to reduce the number of its 
employes by abolishing certain positions in its service, the employes thus 
removed from their positions are not entitled to notice and an oppor- 
tunity to be heard in relation to such a proceeding, for, neither the Civil 
Service Act (Comp. Stat., p. 3795), nor the Veteran Act (4 Id., pp. 4871, 
4873), nor the Board of Works Tenure of Office Act (1 Id., p. 984), pro- 
tects them from such removal or discharge. 

On appeal from the Supreme Court. 

For the appellants, Arthur F. Egner (Robert H. McCarter on the brief). 

For the respondent, Herbert Boggs. 


The opinion of the Court was delivered by 
WALKER, CHANCELLOR. 

This case presents an appeal from the judgment of the Supreme Court 
affirming certain proceedings of the board of street and water commission- 
ers of the city of Newark, which were before that court on certiorari. 

Certain persons employed by the board, and whose positions and employ- 
ments were abolished, sued out a writ of Certiorari to review the legality 
of the resolution which deprived them of their employment. The resolution 
brought up recites that certain named employes are unnecessary to the effi- 
cient and economical administration of the city, within the jurisdiction of 
the board, and then provides that those employes be placed on the sus- 
pended list and that their respective salaries and wages cease and that the 
several positions and employments held by them respectively be abolished 
_and terminated, 

The employes, thus moved, claim the protection of the Civil Service Act 
(Pamphw. 1). 1008.) pi eseesees 24): which provides that certain employes 
shall not be removed, discharged or reduced in pay or position or otherwise 
discriminated against because “of political opinions or affiliations, and further 
that they shall not be removed, discharged or reduced until they shall have 


Report oF Civil, Service Commission 205 


been furnished with a written statement of the reasons for such action and 
allowed a reasonable time in which to make written answer thereto. 

The record shows that all of the persons removed under the respondent’s 
resolution were members of the same political party, but it does not show 
that those who were retained were all of another political party; hence it 
does not appear that the prosecutors were discharged from their employ- 
ment because of any discrimination against them on account of political 
epinions or affiliations. 

The appellants in this case fail to show that their employments were not 
abolished for the purpose of economy, and, therefore, under the decision 
of the Supreme Court in Paddock v. Hudson Tax Board, 53 Vroom 360, 
they are not entitled to set aside the resolution of the board. As was well 
said in that case (at p. 361): 

“It was hot the design of the Civil Service Law to perpetuate the offices 
regardless of the fact whether they were needed or not. ‘The very spirit of 
good government intends that useless offices drawing revenue from a munici- 
pality or State should be abrogated, and it would be regarded as a betrayal 
of a solemn trust for a body politic to convert offices contemplated under 
the Civil Service Law into sinecures or pension places.” 

The Civil Service Act does not provide that when a municipal corpora- 
tion proposes to reduce its working force by the abolition of certain positions 
in the interest of efficient and economical administration, that the employes 
thus affected shall be entitled to notice and an opportunity to be heard in 
relation to such a proceeding. The.case before us does not fall within the 
provisions of the Civil Service Act. 

Nor does the Veteran Act protect such of the appellants as are honorably 
discharged Union soldiers, as the abolition of their positions is not shown to 
be illusory and appears to be bona fide. Stivers v. Jersey City, 41 Vroom 606. 
See also, Beirne v. Jersey City, 31 Id. 109; Harker v. Bayonne, ante p. 176. 

Those who are sought to be protected by the Board of Works Tenure of 
Office Act (Pamph. L. 1910, p. 40), are in no better position. That act pro- 
vides that no employe of a municipal board of street and water commission- 
ers who shall have been in such employ continuously for a space of five years 
shall be removed, discharged or reduced in pay or position, except for in- 
efficiency or other just cause, until he shall have been furnished with a writ- 
ten statement of the reasons for such removal, discharge or reduction, and 
shall have been given a reasonable time to make written answer thereto, 
nor until the charge or charges shall have been examined into and found 
true in fact, upon reasonable notice and an opportunity to be heard. This, 
it will be seen, is practically the same protection which is afforded by the 
Civil Service Act.’ For the reason that the Civil Service Act does not apply, 
the Board of Works Tenure of Office Act does not apply. 

We have examined the other grounds of appeal and find them to be without 
merit. 

The judgment under review will be affirmed, with costs. 

For affirmance—The Chancellor, Chief Justice, Trenchard, Parker, Bergen, 
Voorhees, Kalisch, Bogert, Vredenburgh, Congdon, White, Terhune, Heppen- 
heimer, JJ.—13. 

For reversal—None. 


On Rule to Show Cause why a Peremptory Mandamus Should Not Issue. 


Before Justices TrencHarp and Katiscu. 
For the relator, Richard Doherty. 
For the respondent, Boyd MacLean and William D. Edwards. 


The opinion of the Court was delivered by 
Kariscu, J. ' 

The relator was an assistant clerk in the office of the Board of Taxation 
of Hudson County. He had been in the employ of the board in the same 
capacity since 1906. For some time prior to the dismissal of the relator 
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from his clerkship, the board, it seems, had under consideration the great 
cost of conducting its business and for the purpose of reducing the expenses 
and in the interest of an economical administration of the office, and at the 
same time having due regard to the maintaining of efficient and proper serv- 
ice, decided to dispense with the services of some of its clerks. The board 
had a clerical force consisting of eight or nine clerks at an annual expense 
of sixteen thousand dollars. Its first step was to request the board of 
chosen freeholders of Hudson County that the appropriation going into effect 
December Ist, 1911, be reduced by the amount of fifty-one hundred dollars, 
and subsequently on July Ist, 1911, the Board of Taxation, by resolution, 
directed that the services of three of its clerks, one of whom was the relator, 
should be dispensed with from and after August Ist, IgII. 

The Board of Taxation in justification of its action contends: First, that 
the relator is not within the provisions of the Civil Service Law of this 
State; section 11 of that law provides: “The classified service shall include 
all persons in the paid service of the State or the municipalities thereof that 
may adopt the provisions of this act, not included in the unclassified service.’ 
Comp. Stats., p. 37909. Hudson County had not at the time of the employment 
or dismissal ee the relator adopted the act; and it is further contended the 
relator was not in the paid service of the State. 

There is no merit in the claim that the relator was not in the paid service 
of the State. The mere fact that the county paid him his salary does not, 
according to the reasoning in Pierson v. O’Connor, 25 Vr. 36, make him less 
a person in the paid service of the State. . 

Second. It is claimed that the testimony shows that the relator was not 
discharged nor removed, but that his office was abolished for the purpose of 
economy. 

A fair reading of the testimony seems to bear out this claim. It was not 
the design of the Civil Service Law to perpetuate offices regardless of the fact 
whether. they were needed or not. The very spirit of good government 
intends that useless offices drawing revenue from a municipality or State 
should be abrogated, and it would be regarded as a betrayal of a solemn trust 
for a body politic to convert offices contemplated under the Civil Service Law 
into sinecures or pension places. 

The testimony satisfies us that the relator’s office was abolished for the 
purpose of economy and without any discrimination on account of politics, 
but in good faith, and hence was justifiable. 

It is further to be observed that the action of the county board, recommend- 
ing to the finance board that the appropriation be cut down to the amount of 
the annual salaries of the three clerks dismissed, is strong evidence of good 
faith on the part of the Board of Taxation to get rid of unnecessary expense, 
and is almost a conclusive answer to the relator’s claim that he was improperly 
removed or discharged. 

The rule to show cause will be discharged. 


A Person Who Has Been Retired on a Pension Cannot be Reinstated 
Without Being Subject to the Civil Service Act. 


NEW JERSEY SUPREME Court. 
Joun H. Morris, 
Prosecutor, 
US. 
THE Board OF COMMISSIONERS OF 
Jersry City AND JOHN SWEENEY. 


Jersty City, N.\J., July 14th, 1914. 
Swayze, J. 
This is a certiorari removing an order reinstating Mr. Sweeney as a captain 
of the fire department of Jersey City. It appears that he was retired some 
years ago under the Pension Act for disability, and afterwards he was rein- 
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stated without any proceedings under the Civil Service Law, and it is urged 
that the attempt to reinstate him without an examination as required by the 
Civil Service Act was illegal. It turns upon whether his retirement put him 
out of his position and made him a pensioner, or whether he still remained 
liable to be restored to duty. I cannot understand how a man who is physi- 
cally incapacitated in one year and retired on a pension can afterward be 
reinstated to his same position without being subject to the Civil Service Act. 
I think, therefore, that the action in reinstating him was contrary to law. The 
only trouble I have in the case is whether Mr. Sweeney was made a party to 
this writ. The brief on the part of the prosecutor is endorsed with his name 
as defendant; the brief on the other side states that he has not been made a 
party. The original return was before me, and on that original return he does 
not seem to have been made a party, although his name is endorsed on the 
writ. It may have been served upon him; I am not sure. If it has been 
served upon him, then a judgment may be entered setting aside the offer of 
reinstatement. If it has not been served upon him, he is entitled to a hearing, 
and no judgment will be entered until he is brought into court and given an 
opportunity to be heard on his own behalf. It is quite likely he trusted to the 
action of the Board of Commissioners and the city attorney, and if so, the 
judgment may be entered. At present no judgment will be entered until I 
am satisfied that he has been given a chance to be heard. 


The Members of the Commission in Municipalities Operating Under the 
Walsh Act are the Sole Principal Executive Officers. 


~ NEw JERSEY SUPREME CoURT. 
February Term, 1915. 


Mary FEENEY 
mae 
Civi, Service CoMMISSION. 

Argued February 18th, 1915. 

Decided June, 19015. 

On rule for mandamus. 

Before Justices SWAYZE, PARKER and KALISCH. 

John Bentley, for the rule. 

Herbert Boggs, Assistant Attorney-General, opposed. 


PER CURIAM. 

The facts and the question involved are thus stated in the brief of counsel 
for the rule: 

Jersey City has adopted the provisions of the so-called “Walsh Act,” Chap- 
ter 221, Laws of 1911. The present members of the Board of Commissioners 
of that city were elected on the 1oth day of June, 1913, and were organized 
under said act on the 17th day of June aforesaid. On the day last mentioned 
George F. Brensinger, one of the members of the said board, was elected or 
appointed by the said Board of Commissioners to be Director of Revenue and 
Finance, and at the same time was elected or appointed by the said board 
Treasurer of Jersey City, Comptroller of Jersey City and City Collector of 
Jersey City. Subsequently the said George F. Brensinger appointed one 
Joseph F. S. Fitzpatrick to be his private secretary, and the said Fitzpatrick 
has ever since, and still is, such private secretary to the said Brensinger as 
Director of Revenue and Finance. Subsequently, on the 2oth day of October, 
in the year 1914, the said board, declaring that there was necessity for a con- 
fidential stenographer to the said Brensinger as City Comptroller, appointed 
the relator such stenographer. The City Clerk of Jersey City certified such 
last-mentioned appointment to the Board of Civil Service Commissioners, 
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The Civil Service Commissioners declined to consider the said relator as being 


in the exempt class under the provisions of the so-called Civil Service Law 
(P. L. 1908, p. 235). The said Civil Service Board has also refused to certify 
the name.of the said relator for payment as provided for in the twenty-sixth. 
section of the said Civil Service Act, and it is under this twenty-sixth section 
that she now makes her application for a writ as authorized and directed 
therein. 

The theory of the relator is that her appointment is valid, and that ohn is. 
entitled to payment as an appointee coming within the fourth subdivision of 
the thirteenth section of the Civil Service Act as a stenographer to a principal 
executive officer, to wit, the Comptroller of Jersey City. 

The statute provides that one private secretary, or clerk, or stehoweapaen 


of such principal executive officer shall be included in the exempt class. We 


think the Treasurer, Comptroller and Collector of Jersey City are not prin- 
cipal executive officers. Section 4 of the Commission Government Act ex- 
pressly enacts that the Board of Commissioners shall have and possess all 
administrative, judicial and legislative powers now had and possessed and 
exercised by the Mayor and City Council and all other executive or legisla- 
tive bodies in the city and have complete control over the affairs of the city. 
If this office of Comptroller can be said to exist, still he is obviously a mere 


employe of the commissioners and no longer a principal executive officer. 


The rule must be discharged, with costs. 


Fire and Police Commission, and not the Chief of Police, is the Head: 


and Principal Executive Officer of the Police Department. 


NEW JERSEY SUPREME Court. 
November ‘Term, 1916. 


THE STATE EX REL. THE BoARD OF 
FirE AND Porick ComMMISSIONERS 
oF THE Crrty oF PATERSON AND 
Howarp GALL, 

Relators, 


A) 


Grorcr H. Burke et AL., Civi, SERv- 
VICE COMMISSIONERS OF THE STATE 
oF New JERSEY, 


NS eA 


Defendants. 


On application for mandamus. 

Before Justices Swayze, Minturn and Katisu. 

For the relators, Francis Scott. 

For the defendants, Herbert Boggs, Assistant Attorney-General. 

Per CurIAM. Ye 

The Board of Fire and Police Commissioners and Howard Gall apply for 
a mandamus to compel the Civil Service Commissioners to approve and to 
certify to the payroll, as to Howard Gall, as deputy chief of police of the oe 
of Paterson. 

The Board of Fire and Police Commissioners, on May oth, 1916, passed an 
ordinance creating a first assistant to the chief of police to he known as 
deputy chief of police. By virtue of this ordinance, Mr. Gall was appointed 
deputy chief. The power of the board of fire and police commissioners to 
create the position of deputy chief of police is not disputed. In fact it is 
conceded. The controversy between the litigants is centered on the proper 


eee ee 
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classification of the position thus created, namely, whether the position is in 
the exempt or in the competitive class. 

For the defendants it is claimed that the position of deputy chief of police 
does not come within par. 1 section 13 of the Civil Service Act, P. L. 1908, 
p. 242, because that statutory provision in declaring what positions shall be 
included in the exempt class, is expressly limited to the position of deputy 
or first assistant of principal executive officers authorized by law to act gen- 
erally for and in the place of his principal. And in view of this, counsel for 
defendants argues that the board of fire and police commissioners is the head 
of and principal executive officer of the police department, and that being so 
the chief of the police is not the head and hence the deputy to the chief of 
police is not a deputy to the principal executive officer; that the term “prin- 
cipal executive officer,’ mentioned in par. I, section 13, contemplates solely, 
heads of departments mentioned in par. 11 of the act, p. 241. We deem this 
reasoning sound. We think it clearly appears that the position of the relator 
does not come within the exempt class referred to, and that, therefore, the 
Civil Service Commission had properly classified the position in the competi- 
tive class of classified service. 

The writ will be denied, with costs. 


Deciding Validity of Chapter 120, P. L. 1915. 


New JERSEY SUPREME Court. 
No. 226. June Term, 1916. 


Epwarp I. Epwarps, CoMPp’rROoLLER, ~ 
Prosecutor, 
Vv. 
FREDERICK Petry, JR., 
Defendant. 


Argued June Term, 1916. Decided November Term, 1916. 

On Certiorari. 

Francis H. McGee and Herbert Boggs, for the Attorney-General. 
Linton Satterthwait, for defendant. 

Argued before Justices Swayze, MINTURN and KaLiscH. 


Per CURIAM. 

This is a writ of certiorari to review an order made by Justice Trenchard, 
under chapter 120 of the Laws of 1915, providing for an order by a Justice 
of the Supreme Court to enforce rights under the Civil Service Act. 

In the present case the defendant appealed to the Civil Service Commission 
and met with an adverse decision, and thereupon applied to Justice Trench: 
ard and secured an order reversing the action of the Commission. 

We do not find in the case that Justice Trenchard went further than to 
issue a rule to show cause on the Comptroller, and the power to issue the 
writ was therefore challenged in limine. This involves the questions that 
were discussed in this Court ,in New Brunswick v. McCann, 74 Law 191: 
Newark v. Kazinski, 90 Atl. 1016, and Summit v. Iarusso, 94 Atv. 806. 

We think that while the case presents some difficulty, we are bound, never- 
theless, to follow the last two cases, which seem to us controlling. 

We think that the jurisdiction given to the Justices of the Supreme Court, 
by the act under consideration, in no way interferes with the right of the 
Supreme Court to review the entire case by certiorari, but superadds an addi- 
tional step in a proceeding ‘which may ultimately reach this court as a re 
viewing tribunal. 
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We are not to be dederiead as Aree of ae ehatae 
which quite insidiously results in unsettling the legal machir 
without gaining ultimately any substantial advantage to the li 
disarrangement. 
We think this writ must be dismissed. 
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APPENDIX III. 


Rules of the New Jersey State Civil Service 
Commission. 


Adopted September 22, 1919. 


In the exercise of the power conferred upon the Civil Service Commis- 
sion under the provisions of Section 8, Chapter 156, P. L. 1908, the follow- 
ing rules for the regulation of the Classified Civil Service of the State 
of New Jersey and the various civil divisions thereof, operating under 
the provisions of the Civil Service Act, are hereby adopted. 

Signed, JOHN D. PRINCE, President. 
EDWARD H. WRIGHT, 
WILLIAM D. NOLAN, 
WILLIAM K. DEVEREUX, 
MAX MILLER. 


RULE I. 
THE UNCLASSIFIED SERVICE AND THE CLASSIFIED SERVICE. 


Section I. THE Civu, Service —How Divinep: The Civil Service of 
this State and of the municipalities thereof when and as they may adopt 
in the manner prescribed the provisions of the Civil Service Law _ shall 
be divided into the Unclassified Service and the Classified Service. 


Section IJ. THe UNcLASSIFIED SERVICE: The Unclassified Service shall 
not be subject to any of the provisions of the Civil Service Law and shall 
include: 

All officers elected by popular vote: 

All officers appointed by the Governor, with or without the advice 
and consent of either or both branches of the Legislature; 

All officers and employes appointed by either or both branches of 
the Legislature; 

All election officers; 

All heads of departments ; 

All assistant prosecutors of the pleas; 

All heads of departments of the State government and members of 
commissions and boards thereof ; 

All appointments of the mayor and, also, heads of departments and 
members of commissions and boards elected by the board of alder- 
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men, common council or other governing body of the municipalities 
that may adopt the provisions of the Civil Service Law; 

All law officers of any municipality that may adopt the provisions 
of the Civil Service Law; 

All officers, non- -commissioned officers, enlisted men and other par 
sons employed in the military or naval service of the State; 

All superintendents of, teachers and instructors in the public schindts 
and State agricultural institutions : 

All superintendents of State institutions, county superintendents and 
members of all boards of education; 

All police magistrates appointed by the mayor or other head officer 
y any municipality that may adopt the provisions of the Civil Service 

aw; 

*All assistants appointed by the prosecutor in first class counties for 
the specific purpose of investigating complaints relating to the regis- 
tration of voters and in the enforcement of the laws regarding the 
conduct of elections; 

FAI State and municipal officials and employes having, by law, a 
fixed term. 


Section III. Crassirfrep Service: The Classified Service shall include 
all persons in the paid service of the State, and the municipalities thereof 
which have or may.hereafter adopt the provisions of the Civil Service 
Law, not included in the Unclassified Service. The Classified Service shall 
be arranged by the Civil Service Commission into four classes, to be 
designated as: 

(a) The Exempt Class, 

(b) The Competitive Class, 

(c) The Non-Competitive Class, and 

(d) The Labor Class; 
which classification may be changed from time to time as the Civil Service 
Law and rules may require, and as the Commission may deem proper. 


Sxction IV. Exempt Crass: Appointments to Fens in the nace it 
class may be made without examination, and the following positions shall 
be included in this class: 

(a) The deputy or first assistant of principal executive officers author- 
ized by law to act generally for and in the place of his principal; 

All legal assistants of the law department of the State and of the 
municipalities which have or may hereafter adopt the provisions of the 
Civil Service Act, including all legal assistants in the office of the prosecut- 
ing attorney actually engaged in trial and appeal work; 

One secretary or clerk of each department, appointed board or commis- 
sion authorized by law to appoint a secretary or clerk; 

One private secretary or clerk or stenographer of each judge or each 
principal executive officer; 

All officials of State and county institutions who must of necessity be 
physicians. 

(b) All other offices and positions, except laborers, for the filling -of 
which competitive or non-competitive examinations ‘shall be found by 
the Commission to be impracticable, but no office or position shall be 
deemed to be in the exempt class unless it is specifically named in such 
class in the civil service rules, and the reasons for each such exemption 
are stated separately in the annual report of the Commission. Not more 
than one appointment shall be made to, or under the title of, any such 
office or position unless a different number is specifically mentioned in 
the rules. No. office or position in the State service or in any municipal 
service, unless ‘it shall be classified in the exempt class within forty-five 


* See Chapter o1, P. L. 1919 
+ McKenzie v. Elliott, 72 aN PLAT CTT ING Leap ol ae 
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days after the date of the adoption of the Civil Service Law by such munici- 
pality, shall be placed by the Commission in the exempt class except after 
public hearing, of which suitable public notice shall have been officially 
given, and at such hearing any'citizen of the State shall have the right to be 
heard, either in person or by counsel, either in opposition to or in favor 
of the proposed exemption. 

(c) Whenever request is regularly made by the proper appointing author- 
ity that a position be included in the exempt class, a public hearing shall be 
ordered of which the Commission shall give at least one week’s notice by 
mailing notices to the daily papers in the State, when such request affects a 
position in the State service, and in the municipality when the request is for 
the exemption of a position in the municipal service. 

(d) The positions in the exempt class in each office, department, or institu- 
tion shall be those only which are specifically named in the classification in 
Appendix I of the Annual Report, or which may hereafter, by action of: the 
Commission and in accordance with the provisions of the Civil Service Law 
and of this rule, be included therein. 


SEecTION V. THE Competitive Cuass: The competitive class shall include 
all positions and employments now existing or hereafter created of what- 
ever functions, designations, or compensations, in each and every branch 
of the classified service for which it is practicable to determine the merit 
and fitness of applicants by competitive examination except such positions 
and employments as are included in the exempt class, the non-competitive 
class or the labor class. 


Secrion VI. Tur Non-Competitive Crass: The non-competitive class 
shall include such minor positions and employments as are not in the exempt 
class, or the labor class, and which it is impracticable to include in the 
competitive class. 

Section VIL. Tur Lasor Crass: The labor class shall include all such 
positions and employments filled by ordinary skilled or unskilled laborers 
as are not included in either the competitive or non-competitive class. 


‘ 


RULE IT. 
CLASSES AND GRADES—STATE SERVICE. 


Section I. Crass Drerinep: ‘The term “Class” is used to designate func- 
tional divisions or groups which are determined irrespective of departmental 
organizetion or lines of authority, and includes offices and employments hav- 
ing duties of similar lines and character. 


Section II. GrapE Drrinep: ‘The term “Grade” is used to designate a 
subdivision of a class or service when applied to the State service and any 
municipal service which has been classified and standardized under the pro- 
visions of Chapters 24 and 54, P. L. 1918. 


‘Section III. Srate Service Derinep: The term “State service” shall in- 
clude all offices, positions and employments in the classified civil service of 
the State government. 


Srcrion IV. CrassEes AnD Graprs E'stasLisHEep: All offices, positions and 
employments in the classified service of the State are hereby arranged into 
classes and grades according to the general line and character of the work 
involved in the respective duties thereof. Within each class there are estab- 
lished grades, each grade comprising offices, positions and employments 
having duties of substantially similar authority, importance and responsibility. 
The classes and grades within classes, in the classified service of the State, 
shall be as follows: 
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Section V. Crass A—Ctericar Service: The clerical service shall include 
those offices and positions in the Classified Civil Service of the State, the 
principal duties of whose incumbents are to perform directed or adminis- 
trative work incident to office routine or management or to perform other 
related tasks whether in an office or elsewhere. This service is hereby 
divided into Grades I, II, III, IV, V, VI, VII. 

Section VI. Crass B—ENGINEEFRING Service: The engineering service 
shall include those positions in the Classified Civil Service of the State 
whose incumbents are required to perform technical engineering, requiring 
special training and experience in civil, mechanical, electrical, chemical, 
architectural, sanitary or other specialized engineering branches, but which 
does not include work of an inspectional or investigational nature. ‘This 
service is hereby divided into Grades JI, II, III, IV, V, VI. 


Section VII. Crass C—Tur Acricuttura, Dreve,opmMent SrErvicg: The 
agricultural development service shall include those offices and positions in 
the Classified Civil Service of the State whose incumbents are required to per- 
form or supervise work in connection with the development of agricultural 
enterprises. This service is hereby divided into Grades I, II, III, IV. 


Section VIII. Crass D—Puysic1aAn Service: The physician service shall 
include those offices and positions in the Classified Civil Service of the State, 
whose incumbents are required to prescribe treatment designed to restore or 
preserve the health of persons in the employ, care or custody of the State 
government or to supervise such -work. This service is hereby divided into 
Grades. ly i, TIL, 1V; 


Section IX. Crass E—Nursinc AnD ATTENDING Service: ‘The nursing 
and attending service shall include those offices and positions in the Classified 
Civil Service of the State whose incumbents are required to care for, attend 
upon, nurse and administer prescribed treatment designed to restore the 
health or promote the welfare of persons in the employ, care or custody of 
the State government or to supervise such work. This service is hereby 
divided into Grades I, II, III, IV. P 


Section X. Cyass F—Laporatory SrrvicE: The laboratory service shall 
include those offices and positions in the Classified Civil Service of the State 
whose incumbents are required to perform routine or research work in 
chemistry, physics, bacteriology, pathology, biology or other science; to make 
and record analyses, tests or examinations; to prepare reports for educational 
purposes, and to perform other related laboratory work, or to superyise such 
work. This service is hereby divided into Grades I, II, III, IV, V. 


Section XI. Cnuass G—L&cGAL AND JupicraL Service: The legal and 
judicial service shall include those offices and positions in the Classified 
Civil Service of the State whose incumbents are required to conduct legal 
actions and proceedings in which the State or its boards, departments, com- 
missions, institutions or other units are parties or are interested, and to ren- 
der legal advice or assistance to public officers, or those positions whose in- 
cumbents are required to exercise the judicial powers vested by the State 
Constitution in the Court of Chancery. This service is hereby divided into- 
Grades I, LI, ITT, 1V, Vv: 


Section XII. Crass H—Liprary Service: The library service shall in- 
clude those offices and positions in the Classified Civil Service of the State 
whose incumbents are required to receive, shelve, accession, arrange, catalogue, 
circulate and care for books, manuscripts, documents and other library prop- 
erty; to do reference work, or to supervise such work. This service if hereby 
divided into Grades I, IJ, III, IV. 
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Section XIII. Cnass I—Pustic INForMATION Service: The public infor- 
mation service shall include those offices and positions in the Classified Civil 
Service of the State whose incumbents are required to collect, compile and 
analyze data concerning matters of public health, industry, commerce, civics 
and public affairs, and to give publicity to these and other matters of public 
interest through publication, lectures, exhibits or other means, or to supervise 
such work. This service is hereby divided into Grades I, H, HI, 1V. 


Section XIV. Crass J—Cuapiain Service: The chaplain service shall 
include those offices and positions in the Classified Civil Service of the State 
whose incumbents are required to minister to the religious needs and comfort 
of persons in the employ, care or custody of the State government. This 
service is hereby divided into Grade I. 


Section XV. Crass K—INVESTIGATIONAL AND EXAMINING SERVICE: The 
investigational and examining service shall include those offices and positions 
in the Classified Civil Service of the State whose incumbents are required to 
coliect, analyze, classify and report on facts, conditions, material or public 
service for the purpose of obtaining independent bases for official action; to 
make constructive suggestions and recommendations as required, or to super- 
vise such work. ‘This service is hereby divided into Grades I, IJ, Ill, IV, V. 


SECTION XVI. Crass L—INSPECTIONAL SERVICE: ‘The inspectional service 
shall include those offices and positions in the Classified Civil Service of the 
State whose incumbents are required to make recurrent observations; to 
collect, analyze and report on facts, materials and conditions for the purpose 
of obtaining independent bases for official action, and in order to insure com- 
pliance with established orders, standards and specifications affecting the con- 
struction and repair of buildings or other structures, public health, safety,. 
sanitation, honest trade, working conditions and service and equipment of 
public corporations, or to supervise such work. ‘This service is hereby divided. 
into Grades I, II,JII, IV. 


Section XVII. Crass M—Domestic anp INSTITUTIONAL SERVICE:. The 
domestic and institutional service shall include those offices and positions in 
the Classified Civil Service of the State whose incumbents are required to 
care for the domestic needs and comforts of persons in the employ, care or 
custody of the State government, other than correctional institutions, or to 


supervise such work. This service is hereby divided into Grades I, II, III, 
LVS VE. 


Section XVIII. Crass N—GuaARD AND CORRECTION OFFICER SERVICE: The 
guard and correction officer service shall include those offices and positions in 
the Classified Civil Service of the State whose incumbents are required to 
care for, protect, restrain, assist, instruct and direct the work of persons in 
the custody of the State government, in prisons or other correctional institu- 


Bons, or to supervise such work. This service is hereby divided into Grades 
Pal ia Lr. 


Section XIX. Crass O—CusvYopn1aL SERVICE: The custodial service shall 
include those offices and positions in the Classified Civil Service of the State 
whose incumbents are required to have custody of State buildings and 
grounds; to perform operating, technical, clerical or other work incident to 
maintaining them in a habitable or suitable condition; to keep order among 
and assist persons visiting or making use of public buildings and grounds; or 
to supervise such work. This service is hereby divided into Grades I, II, 


Ill, IV. 


Section XX. Cyiass P—PRovrecrION AND CONSERVATION SERVICE: ‘The pro- 
tection and conservation service shall include those offices and positions im 
the Classified Civil Service of the State whose incumbents are required to- 
perform work in connection with the development, conservation and protec- 
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tion of the natural resources and wild life in the State, or to supervise such 
work. This service is hereby divided into Grades I, II, III, IV. 


Section XXI. Crass Q—ENcINEMAN SERVICE: The engineman service 
shall include those positions in the Classified Civil Service of the State whose 
incumbents are required to perform work in connection with the operation, 
maintenance and repair of steam and electrical machinery, apparatus and 
equipment, or to supervise such work. This service is hereby divided into 
Grades I, II, III. 


Section XXII. Criass R—Sxritep Lasor Service: The skilled labor serv- 
ice shall include those offices and positions in the Classified Civil Service of 
the State whose incumbents are required to practice a recognized trade or 
handicraft, or to perform work in which manual or mechanical skill, and in 
some cases artistic sense, are essential, or to supervise such work. ‘This 
service is hereby divided into Grades JI, II, III, IV, V. 


SEcTION XXIII. Crass S—Lazor Servick: The labor service shall include 
those positions in the Classified Civil Service of the State whose incumbents 
are required to perform or to supervise the performance of routine, unskilled, 
‘manual work. This service is hereby divided into Grade I. 


_ Section XXIV. Crass T—Museum Service: The museum service shall 
anclude those offices and positions in the Classified Civil Service of the State 
‘whose incumbents are required to perform routine or technical work con- 
nected with the administration, maintenance and equipping of the State 
Museum; to insure effective display of exhibits; to exercise responsible care 
and management of museum property; to perform other work intended to 
popularize the museum and to bring its activities before the schools and 


general public, or to supervise such work. This service is hereby divided into 
Grades I, II, ITI. 


Section XXV. Crass V—Institutiona, TEACHING SERvIcE: The institu- 
tional teaching service shall include those offices and positions in the Classified 
Civil Service of the State whose incumbents are required to give instruction 
to persons in the custody of the State, in those subjects usually included in 
academic, vocational and trade schools curricula, and supervise such work. 
This service is hereby divided into Grades I, II. 


Section XXVI. ProckpurE In CLAssiFyinc Positions: ‘The Commission 
shall from time to time by order recorded in its minutes, specify, as pro- 
vided in Section XXX of this Rule, the classes and grades in which the 
various offices, positions and employments shall be classified. The grade of 
an officer or employe shall not be changed except in conformity with the 
provisions of Rule VII governing promotion examinations... Whenever 
the duties of a position, classified as provided in the foregoing sections of 
this Rule, are changed so that they differ substantially from the duties pre- 
scribed when stich office or place was originally classified, and from the duties 
of other positions in the grade with it as so classified, such change of duties 
shall operate to abolish such position and to create a new position, and the 
Commission shall classify such position in accordance with Section XXX of 
this Rule and follow the same by examination and certification from the 
eligible list. A change in compensation applying to all positions of the same 
grade shall not affect the status of employes in such grade. 


Section XXVII. Re-Graptinc Examination: If, at the time of a general 
re-classification of positions in the classified civil service of the State, a 
position is classified as of a higher grade than that to which the incumbent 
was certified as eligible, the Commission may require such incumbent to 
demonstrate his fitness to perform the duties of such position through a non- 
competitive examination. 
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Srecrion XXVIII. Compensation: Where minimum and maximum limits 
of compensation are prescribed, by competent authority, ‘for a position in the 
classified civil service, appointment to such position from either an original 
entrance or promotion eligible list shall be made at the lowest compensation 
rate. Advancement from rate to rate within a grade shall be made upon the 
basis of efficiency provided that service by actual employment at the rate from 
which advancement is made shall cover at least the period established for 
that position. The Civil Service Commission may, however, for good and 
sufficient reason, authorize appointment at a rate higher than the minimum 
provided or more rapid advancement than provided by the schedule, during 
the next year following the adoption of this rule. 


SECTION XXIX. ‘Tittes: Titles in the classified civil service shall be as 
nearly as possible descriptive of the general duties attached thereto and indi- 
cative of the grade, and shall be the same for all positions requiring the same 
kind and grade of service. Titles so prescribed shall not be changed except 
by order of the Commission, and such titles as it may adopt shall be used in 
all reports, all the records of the Commission and on all payrolls and ac- 
counts submitted to the Commission for certification. 


Section XXX. Creation oF New Positions: Whenever any new position 
is created, report of such action shall be made immediately to the Commis- 
sion by the appointing authority, setting forth a statement of the duties and 
other data affecting the character and grade of such position. Upon receipt 
of such report the Commission shall promptly investigate and determine 
whether such position is in fact new and has been properly created. No posi- 
tion shall be considered as new unless the duties thereof are found to be 
substantially ditferent fronr those of every other existing position in the classi- 
fied civil service. Whenever the Commission finds a position to be in fact new 
and properly created, it shall, by actign recorded in its minutes, specify the 
class'and grade in which such position shall be placed. 


RULE III. 
CLASSES AND GRADES—MUNICIPAL SERVICE. 


Note—The classification and standardization of the classified service of 
municipalities is not compulsory, and until such standarization and_classifi- 
cation is established by statute, ordinance or resolution of the municipal gov- 
erning body, the classification must be based on the authority contained in the 
original Civil Service Law, and will be as provided in this rule for municipal 
services. 


Section I. Municipal Service Drrinep: The term “Municipal Service” 
shall include all offices, positions and employments in the classified civil service 
of any county, city, borough or village in the State. 


Srcetion IJ. CnLassks AnD GRADES EsTABLISHED: All offices, positions and 
employments in the classified civil service of the municipalities under civil 
service control are hereby arranged into classes and grades according to the 
general line and character of the work involved in the respective duties 
thereof, and in accordance with the compensation paid. Within each class 
there are established grades, each grade comprising all offices, positions and 
employments having duties of substantially similar character and compen- 
sation within the grade limits as established. 


Section III. CtassrFicatton: All positions in the classified civil service 
shall be arranged in classes based upon the character of the service rendered 
as follows: 

Class A—Clerical Service—defined as under Section 5, Rule II. 

Class B—Engineering Service—defined as under Section 6, Rule II, 
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Class C—Agricultural Service—defined as Goer Section 7, Rule II. 

Class D—Physician Service—defined as under Section 8, Rule II. 

Class E—Nursing and Attending Service—defined as under Section 9, 
Rule If. 

Class E—Laboratory Service—defined as under Section 10, Rule II. 

Class G—Legal and Judicial Service—defined as under Section 11, Rule I 

Class H—Library Service—defined as under Section 12, Rule II. 

Class I—Public Information Service—defined as under Section 13, Rule II. 

Class J—-Chaplain Service—defined as under Section 14, Rule II. 

Class K—Investigational and Examining Service—defined as under Section 
15, Rule II. 

Class L—Inspectional Service—defined as under Section 16, Rule II. 

Class Menominee and Institutional Service—defined as under Section 17, 
Rule IT. 

Class N—Guard ane Correction Officer Service—defined as under Section 
18, Rule II. 

Class O—Custodial Service—defined as under Section 19, Rule II. 

Class P—Police Service: The police service of municipalities shall include 
all branches of service in the uniformed police service of the 
respective municipalities. 

Class Q—Engineman Service—defined as under Section 21, Rule II. 

Class R—Skilled Labor Service—defined as under Section 22, Rule II. 

Class S—Labor Service—defined as under Section 23, Rule IT. 

Class T—Fire Service: The fire service shall include all branches of service 
in the uniformed fire service of the respective municipalities. 

Class eee Teaching Service—defined as under Section 25, 

ule II. 

Class W—Social and Recreational Service: The social and recreational 
service shall include those offices and positions whose in- 
cumbents are required to perform social welfare and recrea- 
tional work, or supervise such work. 


Section IV. Grapes EstaprisHep: There shall be established within 
the several services specified in Section 3 of this rule, unless otherwise 
provided, the following grades: 

(a) Grade I—This grade shall include all positions in the classified civil 
service the compensation of which is at the rate of $600 or less per annum. 

(b) Grade I]—This grade shall include all positions in the classified 
civil service the compensation of which is at the rate of more than $600 
and not more than $1,000 per annum. 

(c) Grade I1I1—This grade shall include all positions in the classified 
civil service the compensation of which is at the rate of more than $1,000 
and not more than $1,500 per annum. 

(d) Grade IV—This grade shall include all positions in the classified civil 
service the compensation of which is at the rate of more than $1,500 and not 
more than $2,000 per annum, 

(e) Grade V—This grade shall include all positions in the classified 
civil service the compensation of which is at the rate of more than $2,000 
and not more than $2,500 per annum. 

(f) Grade VI—This grade shall include all positions in the classified 
civil service the compensation of which is more than $2,500 per annum. 

In determining the rate of compensation for the purposes of this rule, 
full maintenance in institutional positions or employments shall be con- 
sidered as valued at $250 per annum. 


Section V. Procepure: The classification of existing or newly-created 
positions, the establishing of titles, determining compensation rates, etc., 
unless otherwise provided by statute, ordinance, civil service rule or regula- 
tions, shall be in the. manner prescribed in Sections’ XXVI, XXVII, 
XXVIII, .XXIX! and XXX, Rule II. . 
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ROUEN: 12 


APPLICATIONS. 


Section I. Form or Apprication: No person shall be admitted to ex- 
amination until he has filed an application, under oath, upon the form and 
in the manner prescribed by the Commission. ‘The application shall be 
filled out and signed in the applicant’s own handwriting, provided that 
where applicants are unable to write their applications may be written by 
some other person, the applicant signing same by mark, said mark being 
properly witnessed. 

Applications must bear the certificate of at least three reputable citizens 
to the effect that they have personally known the applicant for at least one 
year, that they have read his statements and believe them to be correct, 
that they know him to be of good character and reputation, and that they 
will, upon request, give the Commission such further information as they 
may possess. In addition it shall contain, under oath of said applicant, his 
full name, residence, post-office address, nationality, age, place and date 
of birth, health and ‘physical capacity for public service, business and em- 
ployments and residence for the five years immediately preceding the filing 
of such application and other information regarding the applicant’s merit 
and fitness for the public service as the Commission may require. 


Section II. CrrizeENsHie AND HoNoRABLE DISCHARGE PAPERS REQUIRED: 
A naturalized citizen must produce his certificate of naturalization, and per- 
sons having served in the army, navy or marine service of the United 
States must submit their honorable discharge papers for inspection by the 
Chief Examiner and Secretary. In case of loss of citizen papers or hon- 
orable discharge papers, any one of the following proofs of naturalization 
or honorable discharge, supplementing the affidavit of the applicant in 
question, will be accepted. 

(a) A certified copy of the records of the court where the citizenship 
papers were originally issued or the affidavit of a citizen of the United 
States and a freeholder of at least five years’ residence in the State to 
the effect that he knows the applicant to have been in possession of his 
‘citizenship papers at or about a certain time, or a certified copy of any 
court record, under the seal of the court, to the effect that the said applicant 
has served as a juror in said court. 

(b) A certified copy of the service record and honorable discharge of 
the applicant issued by the Adjutant General of the State or by the War 
Department of the United States. 


Section III. ResmpeENcE AND CrrizENsHIP: No person shall be admitted 
to examination for any position in the classified civil service who is not 
a citizen of the United States and a bona fide resident of the State, and 
for any position in the classified civil service of a municipality who is not a 
citizen of the United States and a bona fide resident of such municipality ; 
provided, that any examination of a technical or other character when, 
in the judgment of the Commission, the good of the service would be pro- 
moted thereby, the residence as to municipality may be waived on the 
request of the appointing authority or governing bedy and the approval of 
the Civil Service Commission. The Commission may, when in its judgment 
a position in either the State or municipal service requires special technical 
training and when advertisement in the manner prescribed shall have failed 
to produce from among the citizens of the State suitable eligibles, admit 
to examination citizens of the United States. The Commission shall in- 
clude in its annual report a statement of all such examinations, together with 
the reasons for its action in each case. 
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Section IV. Acre Limits: No application for examination shall be ac- 
cepted unless the applicant is within the age limits fixed by the Commis- 
sion for said examination. 


SecTION V. ApPplIcATIONS RecrIveD: Application form shall be furnished 
without charge to all persons requesting same, and the Commission may 
, fix the limits of time within which applications for a given examination-shall 
be presented, but such period shall in no case be less than ten days. 


Section VI. Derective Apprications: Defective applications shall be 
returned for correction, and shall be accepted if returned to the Commis- 
sion in correct form before the date of examination. 


Section VII. CeErtiricAtes AND LICENSES: For positions requiring scien- 
tific, professional or technical qualifications, the Commission may require 
evidence of special education for, or practical experience for a satisfactory 
term in, such science, profession, art or trade, and may require the pro- © 
duction of such certificate or license as is provided by the statutes of this 
State or the ordinance of a municipality for the practice of the profession, 
art or trade involved. 


Section VIII. Farse STATEMENTS IN Applications: Any false statement 
knowingly made by any applicant in his application for admission to any 
examination, or made at his request, or with his knowledge, in any certificate 
which may accompany his application shall be regarded as good: cause for 
excluding him from such examination or for removing his name from any 
eligible register. 


Section IX. QUALIFICATIONS OF CANDIDATES: The Commission may refuse 
to examine an applicant, or, after examination, certify an eligible who is 
found to lack any of the established preliminary requirements for the examina- 
tion ‘or position for which he applies, or is physically so disabled as to be 
rendered unfit for the performance of the duties of the position to which he 
seeks employment, or is addicted to the habitual use of intoxicating liquors 
to excess, or any drug, or has been guilty of any crime or infamous or 
notoriously disgraceful conduct, or has been dismissed from the public sery- 
ice for delinquency or misconduct, or has made false statement of any material 
fact, or practiced or attempted to practice any deception or fraud in his 
application, or examination or in securing his eligibility or appointment. 

Whenever the Commission refuses to examine an applicant, or after an 
examination, to certify an eligible for any of the above-named reasons, it 
shall, upon request of such applicant or eligible, grant a hearing upon the 
cause of such refusal. 


Section X. Applicants’ Names Not Mane Punic: Applications, when 
presented, shall be dated, numbered and recorded in the order of their receipt, 
and the names of the applicants in any examination shall not be made public 
except by permission of the Commission. 


RULEVY: 
COMPETITIVE EXAMINATIONS. 


Section I. Dates anp ConpitTions of: The Commission shall hold exam- 
inations for appointment to positions in the competitive class of the classified 
civil service, and shall fix the dates therefor and the conditions thereof when- 
ever necessary to meet or to anticipate the employment needs of the State 
and municipal services. 


Section Il. Examinations To BE Pracrica,: The examinations shall 
be practical in their character, and shall relate to such matters as will fairly 
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test the relative fitness and capacity of the Persons to bé examined for the 
discharge of the duties of the service or of the position which they seek. 


section III. Consuvration Wits Apporntinc Orricers: ‘The members 
of the Commission or the Chief Examiner and Secretary may consult with 
the appointing authority or with other qualified experts in regard to the 
qualifications and requirements and the character and standard of examina- 
tions, but the questions to be asked shall be kept absolutely secret in advance 
of the examination. 


SEcTION IV. Mepicar AND PuHysicar EXAMINATIONS: Whenever certain 
physical qualifications are requisite applicants shall be required to submit to 
such medical and physical examinations as may be prescribed, and be certified 
as qualified in such respect, before being recorded on the proper eligible list 
or before certification or appointment as the Commission may determine. 


SECTION V. ORAL EXAMINATIONS AND Practical Trests: An oral test or 
interview may be made a part of any examination, and special practical tests 
of fitness may be included in any examination for any position requiring 
scientific, professional, technical, or manual skill, as the Commission may 
prescribe. Whenever an oral test is prescribed as any part of any examina- 
tion, as far as practicable, a stenographic record of such oral questions and 
the answers thereto shall be made and filed with the applicant’s papers. 


Section VI. Spectra, CeErtiFIcaAtes Requirep: Whenever in its opinion 
any position to be filled in the competitive class is of a fiduciary or an exec- 
utive character, the Commission may require as a part of the examination 
such special certificates of reputable and responsible citizens as to the char- 
acter, trustworthiness and business experience of an applicant or eligible 
as it may deem proper. All such certificates shall be properly filed and 
retained as a part-of the official records of the Commission, 


Section VII. ExamINations—Wuere Hetp: Competitive examinations 
for positions in the State service shall be open to all citizens of the State 
who comply with the preliminary requirements and who are not debarred 
by the Commission for sufficient cause. Such examinations shall be held at 
whatever point or points the Commission may deem advisable. Competitive 
examinations for positions in the service of a municipality shall be confined 
to citizens resident in that municipality except as is otherwise provided. All 
examinations for positions in a municipality shall be held within such munici- 
pality unless for sufficient reasons the Commission orders otherwise. 


Section VIII. Examinations Unper Direcrion oF CHIEF EXAMINER AND 
SEecRETARY: All examinations shall be under the responsible direction of 
the Chief Examiner and Secretary, subject to the control of the Commission, 
and the Commission may designate suitable persons in the municipalities in 
which the examinations are held to act as local examiners, who shall per- 
form stich duties in connection with the examinations as the Commission 
or the Chief Examiner and Secretary may require. When necessary, the 
Commission may also designate special or expert examiners either in or not 
in the official service of the State, or of any municipality thereof, to assist 
in the preparation, conduct or rating of examinations. If such examiner or 
examiners are in the official service of the State or municipality, it shall be 
part of their official duty, without compensation, to conduct such examina- 
tions as the Commission may direct and to make return or report thereof as 
required. The Commission may at any time substitute any other person in 
the place of any special examiner so selected, and the several members of 
the Commission may themselves act as such examiners. 


Section IX. Notice oF ExAmMINATIONS: Public notice of all examinations 
setting forth the title of the position, the time and place of examination, the 
final date for the receipt of application, the place or places where applications 
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may be procured and filed, and such other information as. the Commission 
may deem pertinent, shall be given by advertising for at least two weeks pre- 
ceding the final date for the receipt of applications by at least three inser- 
tions 1n newspapers of general circulation in the State or municipality, as 
the case may be, by mailing notices to daily papers in the State or munici- 
pality, by sending notices in printed form to the county clerks in all counties, 
for examination for positions in the State service, or of the county in which 
the municipality is situated for examinations for positions in the municipal 
service, and such notices shall be posted in a conspicuous place in the offices 
of such county clerks and of the Civil Service Commission. A circular of 
information containing notice of the date, time and place of examination, age, 
citizenship, residence, sex and other qualification requirements, the subjects 
and weights of examination and such other data as may be deemed proper 
shall be prepared and furnished in advance of the examination to every 
person who files application as provided in Section I, Rule IV, and to all 
other persons requesting information concerning such examination or ex- 
aminations. 


Section X. Supyects anp WEIGHTS: The subjects of examination and the 
relative weight for each subject shall be determined by the Chief Examiner 
and Secretary, subject to the approval of the Commission. 


Section XI. Ipentity ConcEALED: Each person presenting himself for 
examination shall fill out an identification sheet, which shall contain his full 
name and address and such other information as the Commission may require, 
and shall seal the same in an official envelope. The identification sheet and 
the official envelope of each competitor shall bear the same number, which 
number shall be used to designate the examination papers of the competitor. 
The identification envelope shall not be opened until the ratings of all the 
examination papers have been completed. Any examination paper bearing 
the name of the candidate or any other identification mark, other than the 
official examination number, shall be rejected, and specific announcement of 
this fact shall be made at the opening of every examination. 


SEcTION XII. EXAMINATION PApERS—How Ratrep: The examination 
Papers in every examination shall be rated as soon as practicable after the 
examination is held. Such rating shall be under the direction of the Chief 
Examiner and Secretary, and each subject shall be rated upon a schedule of 
one hundred per cent., which shall represent the maximum possible attainment. 


Section XIII. AveracE—How Computrep: The examiner’s rating, based 
upon a schedule of one hundred on each subject, shall be multiplied by the 
weight assigned to such subject. The resulting products shall be added and 
the total product divided by the total weights of all the subjects of examina- 
tion. The resulting quotient will be the general average, which shall be used 
in determining the order in which the name of the candidate shall appear upon 
the eligible register. 


Section XIV. Minimum Averacr Regutrep: No person shall be deerned 
eligible for appointment, nor shall his name be placed upon the eligible regis- 
ter, whose general average is less than seventy per cent., or whose rating on 
any essential subject or subjects of examination is less than the minimum 
prescribed for such subject or subjects, or whose rating on any subject of 
examination is less than fifty per cent. 


SECTION XV. NotIFICATION oF REsuLts of EXAMINATION: ‘The Chief 
Examiner and Secretary, as early as practicable after the rating of the exam- 
ination is completed, shall notify each candidate therein of the rating he 
received, and, if such rating be above the required minimum, of ‘his relative 
standing on the eligible list. He shall likewise notify any candidate who, 
although admitted to the examination, has been rejected for reasons other 
than failure to receive the required minimum, stating such reasons. Any 
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candidate in any examination, on application, subject to 'the regulations of the 
Commission, may inspect his examination papers and see the eligible list. 


Section XVI. Review of EXAMINATION: No request for a review of the 
ratings in any examination shall be entertained by the Commission unless 
made within eight days of the date when the notice of the standing of the 
several candidates is sent out, and no change in the ratings of any candidate 
shall be made unless some manifest error shall appear in the ratings as made. 
In all requests for re-rating, specific reasons therefor shall be clearly set forth 
in writing and presented within the aforesaid eight days. 


Competitors failing to pass the medical tests required in any examination 
shall be notified of that fact, together with the reasons therefor, and shall be 
allowed five days in which to acte for a re-examination. If such request is 
made, supported by the affidavit of a reputable physician to the effect that he 
has examined the applicant and that the said applicant does not possess the 
physical defects for which he was rejected, the Commission shall deal with 
such requests at its discretion, and the eligible list shall not be officially estab- 
lished until such matter is properly acted upon by the said Commission. In 
no case will a re-examination be granted for failure to meet the requirements 
as regards height and weight. 


RULE VI. 
POLICE AND FIRE SERVICE—SPECIAL PROVISIONS. 


Section I. Specrar Rutes AFFECTING PoLick AND Fir& Service: In addition 
to other existing rules affecting examination, appointment, promotion, suspen- 
sion, dismissal, fine and reduction, the following special rules shall apply to 
the uniformed police and fire service in the respective municipalities : 


SEcTIoN I]. EXAMINATIONS: Examination for admission to the uniformed 
police and fire service shall include such medical and physical examinations 
as the Commission may prescribe and a mental test, each to have equal weight, 
unless otherwise provided, and applicants to be eligible for appointment must 
obtain an average rating of not less than seventy per cent. in the test for 
strength and physical development, and an average rating of not less than 
seventy per cent. in the mental test. In the examination for policewoman the 
test for strength and physical development shall be one-third and the mental 
test shall be two-thirds of the total weights, and in special positions in the 
uniformed police and fire departments, but not integral parts of the uniformed 
force, the subjects of examination and relative weights may be such as the 
Commission shall prescribe. 


SECTION III. Exicreirrtry: Applicants for admission to any entrance exam- 
ination in the uniformed police or fire service of any municipality must come 
within the minimum and maximum requirements as prescribed by the Com- 
mission with respect to age, height, weight and physical condition, and no 
person will be admitted to examination unless he shall have been a resident of 
the municipality in which he seeks appointment for at least two years imme- 
diately preceding the date of examination. Unless otherwise provided by law 
or ordinance, applicants for admission to examination in cities of the first 
class must be not Jess than twenty-one and not more than thirty years of age 
at the date of examination, and in cities of the second class, not less than 
twenty-one and not more than thirty-five years of age at the date of exam- 
ination. In cities of the first class applicants for admission to the uniformed 
police department shall be at least five feet eight inches in height, and weigh 
at least one hundred and forty pounds, and for admission to the uniformed 
fire department shall be at least five feet six inches in height and weigh at 
least one hundred and thirty-five pounds. 
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In cities other than the first class applicants for admission to the uniform 
police department shall be at least five feet seven inches in height and weigh 
not less than one hundred and forty pounds, and for admission to the uni- 
formed fire department shall be not less than five feet six inches in height and 
weigh not Jess than one hundred and thirty-five pounds. 


Section IV. Puystcar STANDARDS: Applicants for admission to the ani- 
formed force of police and fire departments shall conform to the following 
standards: 


FIREMAN, 
(Chest Measurements.) 
Minimum Maximum Minimum 
Height Weight Weight Expanded Mobility 
CA SS Seep ae de eg! es 137 lbs. 177 lbs. 36°" ith ar ranie 
SOLE AP GAT SU eles ciel 137 |bs. 177 lbs. 37. ae 2Y2 in. 
ie fF 371 y RAE Egan wes A 140 lbs 180 lbs 3714 in. 22 in. 
ETUC aT fe ae veka) gh on ete 145 lbs. 185 lbs. 38 2 ie: 2V in. 
Ts 8 fu rk 0 Me get Rare a TOR. 150 lbs. 190 lbs. 38% in. 2% in. 
Sy ESE thet oe ee aU ee 155 lbs. 195 lbs. 30% in. Kaan 
GEES edad NO eit die Rel to Ge Me eae 160 lbs. 205 lbs. 40% in. 3. in. 
GUiies witty tat eae 165 lbs. 210 lbs. AT sie 3) it. 
ai GeO) cv Ra OUP UV ARE Bee re om 170 lhs. 220 lbs. 42 Aal, 3. in. 
CNG) TER EDS She ea Rae de 175 lbs. 225 ibs, 43. 3% in. 
GUE 4s ATI tle Wie sede Meee 180 lbs. 230 lbs. 44Y%4 in. 3% in. 
om ce on” Bie Le Inte nea ag Oe RR 180 lbs. 230 Ibs. 4414 in. 34 in. 
POLICE SCHEDULE. 
(Chest Measurements.) 
Minimum Maximum Minimum 
Height WW eight Weight Expanded Mobility 
BY Ete Mute Ok aa, pe Rees a 2 145 lbs. 185 lbs. 371% in. 24 in. 
Agee ws wih ARE ake oP RQ 150 lbs. 190 lbs. 360) Gant 2% in. 
SAPLCREy iid, es Catena th 155 lbs. 195 lbs. 38% in. 2% in, 
pe tonne magi hs Ba REMRe Leg Ey GRA ini 160 tbs. 205 lbs. 390% in. 24 in. 
Creeper icag ice iia teat, 4a pein a a, 165 lbs. 210 lbs. 40% in. ar Via 
ap WNW et ta eh CN TG win a Se Ais 170 lbs. 215 lbs. ATG Tine oc} Sate 
ig feed ha Rice ey en Oe ge i 175 lbs. 225 lbs. 42°) Vit. Eee is 
GUE a Tie caer ae een 180 Ibs. 230 lbs. 43: PI ies 
GFE PIA, LIN cola en cisicaie erat one tae 185 lbs. 235 lbs. 44% in. 3% in. 
OPERAS, Clile. <5 5 the crahd c cled ee 190 lbs. 245 lbs. 45% in. 3% in. 


An increase in weight not to exceed twenty pounds may be allowed over 
each maximum weight prescribed, provided that in each case where such 
increase is allowed, the applicant is muscular and vigorous, not obese, 
and his abdominal measurement at rest in normal position over the umbilicus, 
shall not exceed his chest measurement at full expansion. Any applicant 
coming under these provisions may he rejected for general adiposis or any 
tendency thereto, at the discretion of the Commission. 

Physical standards for policewoman, police matron, doorman, chauffeur, 
janitor, lineman, operator and electrician, with the exception of the residence 
qualifications, provided it: Section 11 of this rule, shall be such as the Com- 
mission may prescribe. 


Section V. Promotion: Applicants to be eligible for promotion in the uni- 
formed police and fire service shall have served at least twelve months im- 
mediately preceding the date of examination in the grade from which he 
seeks promotion, except as provided in Section 11, Rule VII, and possess the 
physica] qualifications prescribed by the Commission. 
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The examination shall be based upon the seniority, service, record, physical 
and personal fitness and a mental test. The written examination shall include 
a knowledge of the administration, organization, discipline and administra- 
tive relations of the department with other branches of the municipal gov- 
ernment of the laws and ordinances relating to police or fire duty, as the 
case may be, of the construction and interpretation of departmental rules and 
regulations and such other pertinent subjects as the Chief Examiner and 
Secretary, subject to the approval of the Commission, may prescribe. No 
candidate shall be eligible for promotion whose general average in a pro- 
motion examination is less than eighty per cent. 


Section VI. NovtrricaTIon oF REsuLits: Procedure with regard to the noti- 
fication of applicants of the results of examination for appointments in the 
uniformed police and fire service, and requests for rerating and re-examining, 
shall be in accordance with Sections XV and XVI of Rule V. 


RULE VII. 
PROMOTION. 


Section I. Promotion Drrinep: The term “promotion,” as applied to the 
State service, is used to designate a change from one grade to a higher grade, 
and involves a change of position and duties. When applied to the munici- 
pal service, it may mean a change from one grade to a higher grade involving 
a change in position and duties, or an increase in compensation beyond the 
fs fixed for a certain grade, with no material change in duties and respon- 
sibilities. 


SECTION If., Vacancies FILLED By PROMOTION: Vacancies in positions in 
the competitive class above the lowest rank or grade in any office, department 
or institution shall be filled, so far as practicable, by promotion from the 
eligible employes in the same office, department or institution, when such 
rank or grade contains three or more eligible persons desirous of entering 
examination. Should less than three persons be eligible or nie application, 
the Commission may admit to examination those in lower grades in the same 
office, department or institution, or employes in the grade next lower than 
that to which promotion is sought in other offices, departments or institutions 
in the State service, or in the municipal service, as the case may be, provided 
that such employes possess the preliminary qualifications as determined by 
the Commission. Promotion shall be accomplished by means of a competitive 
examination, the character and scope of which shall be determined by the 
Chief Examiner and Secretary, subject to the approval of the Commission, 
due credit being given for the past experience, service and record of the 
several applicants. If there are not more than three persons eligible, or if not 
mnore than three persons file application, no examination shall be required 
when the person to be promoted has qualified in an examination of an equiva- 
lent character. 


Section III. Exicrpmity: No person shall be eligible for promotion 
from a position in any grade unless he has served the twelve months im- 
mediately preceding the date of examination in the position or grade from 
which promotion is sought, and unless the position in which he is em- 
ployed at the time of examination is in the line of promotion established by 
the Commission, or when the examination is open to employes in other 
departments than that in which the vacancy occurs, it shall be found that 
the duties of such: employes naturally and properly fit them to perform 
the duties of the position to which promotion is sought as fully as the 
duties of the positions of like grade in the same office, department or in- 
stitution, provided that in cases where circumstances shall justify and the 
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Commission approves, promotion may be made. after service of a period 
less than twelve months. This provision shall not apply to the Uniformed 
Police and Fire Departments. (Amended July 27th, 1920.) 


SEcTION IV. PuHysica, Quairications: No person shall be admitted to 
a promotion examination unless he shall possess the necessary physical 
qualifications as determined by the Commission, but when a State or mu- 
nicipal employe otherwise qualified has been injured in the performance 
of his duties, such injuries shall not disqualify him for advancement to a 
higher grade, provided the head of the department in which said injuries 
were received shall certify the nature of the injuries and that they were 
received in line of duty; and provided, further, that the head of the de- 
partment in which the candidate seeks promotion shall certify that such 
promotion would not be against the best interests of the service. The can- 
didate’s application for promotion, accompanied by these certificates, shall 
be subject to:the approval of the Commission. 


Section V. Notice oF EXAMINATION: Notice of promotion examinations 
shall be posted in the office of the Commission and delivered for posting 
in the office, department or institution in which the promotion is to be 
made, and mailed to those eligible to promotion at least ten days prior 
to the date fixed for examinations. Such notice shall give the date and 
general plan of examination, and shall indicate the grade or rank of those 
eligible thereto. Eligibles for promotion shall file their applications in 
the offce of the Commission at least two days before the date of exam- 
ination. 


Section VI. Ruieés AppLtyinc: Examinations for promotion shall be 
held at such times and places as the Commission shall designate, and 
eligible lists resulting from examinations held under the foregoing sec- 
tions ‘shall, in all respects, have the same standing and be subject to the 
same restrictions as eligible lists for original entrance. 


RULE. Vil 
ELIGIBLE LIST. 


Section I. Enicrpnes: Every competitor in any examination, accepted 
as qualified, who obtains at least the minimum rating in each. subject as 
fixed by the Commission, and whose general average standing, in all ex- 
aminations for original entrance into the service, is not less than seventy 
per cent., and in all examinations for promotion is not less than eighty 
per cent., shall be eligible for appointment to the position for which he 
was examined, and the names of eligibles shall be entered upon a register 
maintained by the Commission in the order of their average percentages; 
provided, however, that if any honorably discharged soldiers, sailors or 
marines who have served in the War of the Rebellion shall be among those 
whose names have been placed upon such register, such soldiers, sailors or 
marines shall be considered as standing highest in rank thereon, and if two 
or more names of such soldiers, sailors-er marines shall be found on said 
register, they shall rank to each other according to the relative percentage 
obtained by them in the examination. 


Secrion II. Two or More Exicrnyes RECEIVING THE SAME RatiInc: When 
two or more eligibles have the same average percentage, preference in cer- 
tification shall be determined by the order in which their applications were 
filed. In the case of promotion examination, the person first appointed in 
the service shall have preference. (Amended September 2ist, 1920.) 
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section III. Term or Enicrpiity: Eligible lists shal] continue in force 
tor a period of not less than one nor more than three years. Eligible 
lists resulting from competitive examinations shall be considered as in 
force for two years after the date of the promulgation of such lists unless 
otherwise ordered. Eligible lists for appointment to positions in the labor 
class, unless otherwise ordered, shall continue in force for a period of one 
year after the date of registration. 


SECTION IV. Appropriate Lists: Appointment shall be made from the 
existing eligible lists most nearly appropriate for the position to be filled 
and a new list shall be created for a stated position only when there is 
no appropriate list existing from which appointment may be made. 


SECTION V. APPOINTMENT RecorpED: When an eligible has been ap- 
pointed to a position in the classified civil service, such appointment shall 
be entered upon the eligible register from which he is certified. 


RULE IX. 
REQUISITION, CERTIFICATION AND APPOINTMENT IN THE COMPETITIVE CLASS. 


SECTION I. SELECTION FoR APPOINTMENT: Selection for appointment to 
all positions in the competitive class not filled by reduction, transfer, rein- 
statement or promotion, shall, except as provided in Rule VI, be made as 
hereinafter provided. 


Section II. ReoQuisrtion AND CERTIFICATION: Whenever a position in 
the competitive class of the classified civil service is to be filled, the appoint- 
ing authority shall notify the Commission of this fact, giving the title and 
authority for such position, the duties to be performed, the compensation 
to be paid, and whether the position is of a permanent or temporary char- 
acter. The Commission shall certify to such appointing officer from the 
appropriate eligible list the names of the three persons standing highest 
thereon, giving their addresses and average rating, and shall immediately 
notify such persons of such certification together with the title and salary of 
the position to be filled, provided that the name of any eligible shall not be 
certified to the same appointing officer for the same or similar position more 
than three times unless the said appointing officer requests further certifi- 
cation. If there be more than one vacancy there shall be certified: to the 
appointing officer the names of as many persons as there are vacancies to 
be filled and two additional names. 


Section III. Appointments: Within fourteen days of, the receipt of 
any certification, the appointing officer shall, with reference solely to the 
relative qualifications and fitness of the eligibles so certified, make selec- 
tion from the three names submitted, unless objection is made and sus- 
tained by the Commission to one or more of the persons certified for any 
of the reasons stated in Section 19 of the Civil Service Law, in which 
case the names of such persons shall be stricken from the eligible register, 
and the Commission shall certify an additional name for each name so 
stricken, in the order of their standing on such register. The eligible 
selected shall be duly notified by the appointing officer, and upon accepting 
and reporting for duty shall receive from such officer a certificate of 
appointment. In case no eligible list is in existence or all eligibles decline 
appointment, authority for temporary appointment may be granted in 
accordance with Section II, Rule XII, or for a permanent appointment in 
accordance with the provisions of Section VIII of this Rule. 


Section ITV. AppoIntMENT UNDER Appropriate Trrte: No person shall 
be appointed to or employed in any position in the classified civil service 
under any title not appropriate to the duties to be performed, and appoint- 
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ment of any person not entitled to certification, upon due notice from the 
Commission, shall be revoked. 


Section V. Appointee To FurnisH Bonp: When any position to be filled 
involves fiduciary responsibility, the appointing authority may require the 
appointee to furnish a bond or other satisfactory security, and shall notify 
the Commission of the amount of said bond required; provided, however, 
that any surety company of this State or of any other State authorized to 
transact business in this State shall be a sufficient surety on any such bond. 


Section VI. DeEciination oF AppoINtTMENT: The failure of an eligible 
person to respond or accept an appointment within three days, Sunday ex- 
cepted, after the mailing of anoffer of appointment, or within two days. Sun- 
day excepted, after the sending of an offer of appointment by special messen- 
ger or telegram, to his post-office address as last shown on the records of the 
Commission, shall be considered a declination. On notice from the appoint- 
ing officer that a person named in a certification has declined appointment, 
and on receipt from such officer of such declination in writing, or of evidence 
of the failure of such person to respond to a notice properly sent, such 
certification shall be completed by the addition of the names or name of the 
eligibles next in order, and when any eligible declines appointment without 
giving satisfactory reasons, his name shall be removed from the eligible 
register. If the declination is because of salary paid or locality, his name may 
be retained on the eligible register at the discretion of the Commission, but 
i aay not again be certified for the same or less salary or for the same 
ocality. 


Section VII. Prospation Preriop: All appointments from eligible lists for 
original entrance or promotion shall be for a probationary period of three 
months, which probationary period shall not include the time served as a 
temporary or emergency appointee, but shall date from the time of the 
appointment after regular certification. If, at the close of the probationary 
periods the conduct or capacity of the probationer has not been satisfactory 
to the appointing officer, the probationer shall be notified in writing that he 
will not receive permanent appointment, and the appointing officer shall in- 
form the Commission in writing of the reasons for not making such appoint- 
ment permanent; otherwise the retention of such probationer in the service 
shall be equivaient to his final and absolute appointment. The name of any 
dismissed probationer shall be replaced in its former position on the eligible 
register for further certification, provided the reasons for the dismissal during 
the probationary period are not such as to warrant his name being removed . 
from the eligible list. Whenever two or more persons appointed from the 
same eligible list are serving as probationers in the same department and 
there is.a necessity for a reduction of the force in such department, they 
shall be preferred for retention in the order of their original standing on the 
list. 


Section VIII. Quariryinc EXAMINATIONS: Whenever a vacancy exists 
in a position in the competitive class and an open competitive examination, 
duly advertised, does not result in an eligible list for such position, the ap- 
pointing authority may nominate a person to the Commission for a qualifying 
examination. When such nominee shall be certified by the Commission as 
qualified, he may be appointed to fill such vacancy. 


RULE X. 
NON-COMPETITIVE CLASS. 
Section I. Wuar Iv Suan InctupE: Positions in the non-competitive 


class shall be those of a minor character, the filling of which is impracticable 
either through competitive examination or through registration under the 
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provisions of Rule XI, and which are specifically named in Appendix I, which 
is hereby made a part of this rule, or which may hereafter by action of the 
Commission be included therein. 


Secrion IJ. Examinations: Examinations for positions in the non- 
competitive class shall determine the qualifications of the applicant as to 
citizenship, age, physical condition, moral character, and requisite knowledge 
and ability to discharge the duties of the position sought. The Commission 
may prescribe such uniform standards as to qualifications and tests as may 
be considered for the best interests of the service. 


Section III. Boarp of Examiners: The Commission may appoint a Board 
of Examiners in each municipality, office, department or institution in which 
non-competitive positions occur. Such examining board shall be composed 
of not less than three of the superior officers or employes of such munici- 
pality, office, department or institution, and it shall transmit to the Commis- 
sion, at the end of each month, a statement of the results of the examinations 
conducted during such month, setting forth on the forms provided for this 
purpose the names of persons examined and qualified and the names of per- 
sons appointed, the compensation of each and such other information as the 
Commission may require. 


Section IV. VETERAN PREFERENCE: ‘The appointing officer shall select for 
appointment from among those who are found qualified as the result of 
examination, with sole regard to merit and fitness, except that honorably 
discharged soldiers, sailors and marines who have proved their eligibility 
through examination shall be preferred for appointment. 


Section V. PropattioNAry Prriop: Appointments to positions in the non- 
competitive class shall be for a probationary period of three months and 
shall be made in the manner prescribed in Rule IX concerning competitive 
examinations. Suspension, removal, fine, reduction or discharge of employes 
in the non-competitive class are subject to all the provisions of Rule XVI. 


RULE XI. 
LABOR CLASS. 


Section I; Wuar It Conrarns: Positions in the Labor Class shall include 
such unskilled laboring positions as are specifically named in Appendix I, 
which is hereby made a part of this rule, and such other positions as may, by 
action of the Commission, be included therein. 


Section I]. Exicrste Recisters: ‘The Commission shall maintain registers 
of persons eligible to employment in the Labor Service in each municipality 
under Civil Service control, and in stich localities, departments and institu- 
tions as may be found desirable, and whenever the Commission may deem it 
for the best interests of the service, separate lists for the various kinds of 
labor required by the several municipalities, departments and institutions may 
be established. 


Section III. Exicreiniry: Labor lists shall continue in force for a period 
of one year from the date of registration. To be eligible for registration, 
applicants must be citizens of the United States, reside in the municipality in 
which they desire service, be physically fit to perform laboring duties, and 
comply with such other requirements as may be prescribed by the Commission. 
No person who has been discharged from the public service shall be eligible 
for registration for a period of one year after such discharge, except by 
special permission of the Commission, but where the discharge is for ineff- 
ciency or inability in some particular capacity and not delinquency or mis- 
conduct, the Commissioner in charge or the Registrar of Labor may re-register 
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such applicant for a laboring service of a different character, for which he 
may be found qualified. 


Section IV. Recistrars oF LABor: The Commission may appoint labor 
examiners, who shall be known as Registrars of Labor, and who shall receive 
applications, conduct examinations, maintain eligible registers, make certifica- 
tion of laborers, and perform such other related duties as the Commission 
shall prescribe. 


Section V. APPLICATION FOR REGISTRATION: Applications for registration 
for laboring positions shall be received at any time, and the application form 
shall include a statement of facts, under oath, with regard to the applicant’s 
age, residence, citizenship, physical condition, previous occupation and experi- 
ence, certificates of former employers or others as to character and capacity, 
and such other information as the Commission may require. The application 
should be in the handwriting of the applicant. If such application is not in 
the handwriting of the applicant, statements contained therein shall be read to 
the applicant, after which he shall make affidavit as to the truth and correct- 
ness of the same. 


SECTION VI. EXAMINATION: The Commission may adopt such methods 
for the verification of the facts stated in the application as it may deem 
advisable, and the applicant shall be graded on the statements contained 
therein, together with such oral, practical, medical and physical tests as may 
be prescribed. The names of those who fulfill the requirements and pass the 
examination shall be placed on the proper eligible registers in the order in 
which their applications are received. 


Section VII. REQUISITION AND CERTIFICATION: In making requisitions, the 
appointing officer shall state the kind of labor needed, the pay and probable 
length of employment, the number to be employed, the ‘date on which and the 
time and place at which the applicants shall report. The Commission, or 
Registrar of Labor, shall notify, in the order of their standing on the eligible 
register, twice the number to be employed to report at the “designated time 
and place, and shall send to the appointing officer a list of those so notified. 
From among those reporting at said time and place the appointing officer shall 
appoint the number required in the exact order of their standing on the eligible 
register, and shall make a prompt report to the Commission or the Registrar 
of labor, giving the names of the applicants so appointed. 


Srctton VIII. ‘TemporARyY EMPLOYMENT: In cases where it is not prac- 
ticable to secure laborers from an eligible register with sufficient promptness, 
or when a list is temporarily exhausted, the appointing officer may, with the 
approval of the Commissioner in charge or the Chief Examiner and Secretary, 
subject to the approval of the Commission, employ such laborers as may be 
immediately required for a period not exceeding thirty days, and such appoint- 
ing officer shall report at once his action, with full particulars thereof, to the 
Commission. In no case shall any emergency appointment exceed a period of 
thirty days when it is possible to make regular certification and appointment 
in accordance with the Civil Service regulations. 


SEcTION IX. EMPLOYMENT oF NON-RESIDENTS: When it is impossible to 
secure, after diligent effort, a sufficient number of applicants who are residents 
of the municipality in which such service is required, the appointing officer 
may, with the consent of the Commission, employ stich non-residents as may 
‘be required to carry on the work in question, but in no case shall such em- 
ployment continue beyond the period when it is possible to obtain residents 
either by registration and certification or otherwise, 


SECTION X. APPOINTMENT, RELAY E/MPLOY MENT, REINSTATEMENT: Tt shall 
be the duty of the appointing officer to submit, in such manner as the Com- 
mission may prescribe, a report of appointments in the Labor Class, and upon 
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the termination of employment he shall in each case certify to the Commission 
the reasons therefor, together with a statement as to the grade of service of 
such employe. Where such termination is due to a reduction in force, the 
names of the persons affected shall be placed upon a reinstatement list, to be 
certified in preference to names on any original eligible register. Whenever 
there are a large number of names on the eligible register, however, and a 
surplus of labor exists, the laborers qualified under these rules shall, so far 
as practicable, after their appointment be employed in relays. Unless the grade 
of the laborer as indicated by the employing authority is either “A” or “B, 
he shall not be placed on the reinstatement list. 


Section XI. Erricrency Ratinecs: The appointing authority or the rating 
officer designated by him shall observe carefully the character, quantity and 
quality of the work performed by the laborers employed, in accordance with 
this rule, under his jurisdiction, and shall grade them on the forms and in the 
manner prescribed by the Civil Service Commission as: Grade A—Excellent ; 
Grade B—Satisfactory ; Grade C—Unsatisfactory. 


Section XII. TRANSFERS: A person who has served at least thirty days 
in a position in the labor class may be transferred to any other position for 
which he may be shown to possess the qualifications either as to previous 
experience or physical fitness as may be required in the case of original ap- 
pointment to such other position. 


Transfers from any position in the labor class shall not be made to any 
other class of the classified service and shall be made in the same manner 
and under the same conditions as provided in Rule XV. 


“= 
ROLES XIT, 
SEASONAL, TEMPORARY AND EMERGENCY APPOINTMENTS. 


Section I. SrAsonat AppoINtMENTS: All positions in the competitive class 
where the nature of such service is such that it is not continuous, but recurs 
in each successive calendar year, shall be designated as seasonal positions. 
Any person originally appointed to or employed in a seasonal position under 
the provisions of this rule, and who has been temporarily separated from 
the service by the expiration thereof in any year, shall be entitled to reap- 
pointment to or re-employment in the same position in the next ensuing year 
in the order of the date of his original appointment or latest promotion in 
the several grades, provided that in the meantime such person is not disquali- 
fied for any of the causes recited in these rules or the Civil Service Law. 
Any person who is certified to a seasonal position in the same manner as 
certifications are made to permanent positions, and who is performing the 
duties of that position when it is made a permanent position, shall be eligible 
for appointment to such position in accordance with his seniority and record. 


Section II. TrmMporAry APPpoINTMENTS: When services are to be rendered 
of a temporary character and for a limited period, the appointing officer shall 
inform the Commission, stating the duration of such period, the rate of com- 
pensation, the authority for employing such temporary help and other condi- 
tions of employment, and may select for such employment one of the first 
three persons on the appropriate eligible register who, after notice of the 
conditions, are willing to accept certification therefor. The acceptance or 
declination of appointment for temporary service shall not affect the rights 
of the eligible to certification for permanent appointment. In the event that 
it is not practicable to make such temporary appointment from the eligible 
list, the Commission may authorize the employment of a non-eligible for a 
period not exceeding two months. If, at the end of this period, regular ap- 
pointment cannot be made in accordance with the Civil Service Law, the 
appointing authority may request an extension of such temporary service, and 
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if, in the judgment of the Commission, after a consideration of the circum- 
stances, the emergency still exists, an extension not to exceed two months 
may be permitted. Further successive temporary appointment shall not be 
authorized, nor shall any person not eligible for permanent appointment be 
eligible for temporary appointment, if he has served in such capacity under 
the same appointing officer within the previous three months. Temporary 
appointment shall not confer upon the appointee any privilege of promotion, 
transfer or reinstatement to any position in the classified civil service. 


Section III. Emercency APPoINTMENTS: In case of emergency or for the 
purpose of preventing the stoppage of necessary public business, the appoint- 
ing officer may, with the approval of the Chief Examiner and Secretary, make 
an emergency appointment for a period not to exceed ten days or until the 
next regular meeting of the Commission. The appointing authority shall 
report to the Commission immediately, in writing, all emergency appoint- 
ments, and successive emergency appointments shall not be permitted. 


RULE XI 
LAY-OFF, LEAVE OF ABSENCE, RESIGNATION AND REINSTATEMENT. 


Section I. Lay-orr Derinep: The term “Lay-off” is used to indicate a 
temporary or permanent separation from the service for just reasons with- 
out delinquency or misconduct on the part of the employe affected. 


Section IJ. Lay-orr: Whenever any permanent position in the classified | 
civil service is abolished or made unnecessary or whenever the number of 
positions of a certain character is reduced through lack of work or funds, 
the appointing authority shall notify the Commission of the number of per- 
sons to be laid off, the positions involved and the department, bureau or 
division in which the lay-off is to be made. The Commission shall thereupon 
certify to said appointing authority the names of the employes who should 
be laid off, and the appointing authority shall report the lay-off in accord- 
ance with such certification, together with the date on which such action 
becomes effective. Provisional or temporary employes shall be first laid 
off, and when further lay-offs are to be made the officers or employes next 
affected shall be those last appointed to the position or positions from which 
the lay-off is to be made, unless the efficiency records kept by the depart- 
ment in the manner prescribed and filed with the Civil Service Commission | 
shall show that for the year immediately preceding such employe is more 
efficient than older employes in the same class and grade, in which case the 
person or persons recorded as being the least efficient shall be laid-off. The 
Commission may investigate the efficiency ratings as reported, and in case 
of its disagreement therewith may require the lay-off to be made in accord- 
ance with its findings. 


Section III. Leave or ApseNce: In the State service the appointing 
authority or department head may grant a leave of absence to any regularly 
appointed officer or employe who has been in the Civil Service for a period 
of not less than six months upon written application made to him by said 
officer or employe within his department, provided that such leave shall not 
exceed a period of three months and is approved by the Civil Service Com- 
mission. In no case shall any officer or employe be granted a leave of 
absence who has been in the Civil Service less than six months, except for 
sickness, disability or urgent necessity. In which case application for such 
leave shall be accompanied by such proof as the Commission may require. 
Leaves of absence shall not be granted for a period exceeding three months 
except when the employe is called to the service of the country in time of 
war, when such leave will continue in force until the return of such employe 
from war service. If at the end of the three months’ period the conditions 
are such as to warrant an extension of such leave, the Commission may, at 
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the request of the appointing authority or the department head, grant such 
extension. Leaves of absence for the purpose of enabling employes to 
accept some other position in the classified civil service or, in private employ- 
ment shall not be approved. 

In the municipal services, leaves of absence will be approved when granted 
in 2 ae with Chapter 221, Laws of 1920. (Amended December 14th, 
1920. 


SECTION IV. R&EINSTATEMENT: Whenever any permanent employe or 
employes are laid off for any of the reasons recited in Section II of this 
rule, the name or names of such employes shall be placed on a special pre- 
ferred list in the order of seniority of appointment under such titles and 
corresponding to such competitive eligible list as, in the judgment of the 
Commission, most nearly covers the character of duties performed by such 
person Or persons in the position or positions from which lay-off is made. 
This list shall continue in force for a period of two years, and such person 
or persons shall be entitled to reinstatement in any office or position of the 
same or similar character. Such reinstatement shall have preference over 
any original entrance or promotion eligible list, and employes laid off in 
any department, bureau or division shall have preference for vacancies in 
that department, bureau or division. A certification for reinstatement shall 
include one name only for each vacancy, and the person so certified shall 
be reinstated within ten days from the date of certification. 


SECTION V. RESIGNATION: The resignation of an officer or employe 
from the classified civil service shall be filed with his appointing officer, 
who shall immediately notify the Civil Service Commission of such resig- 
nation. The absence of an officer or employe from duty for a period ot 
five successive days or longer without leave and without notice to his 
superior officer of the reason for such absence or of his intention to return 
shall be considered in effect, a resignation. No employe resigning from a 
position in the civil service may be teinstated after such resignation has 
been received and approved by the Civil Service Commission. 


RULEOXIV. 
EFFICIENCY STANDARDS AND RATINGS. 


Secrion I. Erricrency STANDARDS: The Commission shall, as soon as 
practicable, with the advice of the opening officers’ and heads of depart- 
ments and institutions involved, devise and establish standards of efficiency 
for all positions and employments in each class and grade in the classified 
civil service. Such standards shall note the quantity and quality of work 
which ought to be expected, the manner in which the service should be 
rendered, the regularity and punctuality of attendance, and such other 
factors as should be observed in the efficient performance of such service. 


Section I]. Erricrency Recorps: Records of efficiency of all officers 
and employes in the classified civil service shall be established under the 
direction of the Commission, and shall consist of the ratings entered in the 
periodical reports of the rating officers of the several offices, departments 
and institutions combined with or replaced by ratings of the Commission 
upon investigation as hereinafter provided. The Commission shall, from 
time to time, by written order recorded in its minutes, adopt regulations 
prescribing subjects or factors upon which the efficiency ratings shall be 
based, and shall provide schedules of merits and demerits applying to such 
factors, together with the weights assigned to each subject or factor. The 
subjects or factors prescribed shall be uniform for all positions in the 
same class and grade and having duties of similar character and standard, 
and shall be such as will indicate fairly the quantity and quality of serv- 
ice rendered, the manner in which it is rendered and the weights assigned 
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shall be such as will represent fairly the relative values of said subjects 
or factors. 


Section III. DerpartmMenta, Ratincs: ‘The rating officer or officers of 
each office, department or institution shall submit quarterly, within ten 
days after October 1st, April 1st and July Ist of each year, except the 
municipal services for which report shall be made annually, within, ten 
days after January Ist, through the respective department and institution 
heads, efficiency ratings for each employe in the classified civil service in 
the group or groups of employes under his or their direction. ‘These rat- 
ings shall be filed as a part of the permanent records of the Commission, 
and shall be used in determining the record and service ratings in pro- 
motion, salary advancement, dismissal, lay-off and reduction. All efficiency 
ratings shall be subject to the approval of the Commission, which may, in 
its discretion, make such investigations and enter such efficiency ratings for 
any employe or group of employes as it may deem proper. 


Section IV. Recorps OrpEN To WuHom: The records, reports and ratings 
of efficiency for officers and employes in each office, department or institu- 
tion shall be open at all times to the inspection of the Commission and 
the efficiency records, maintained by the Commission, of the employes in 
the classified civil service in each office, department or institution shall be 
open to the appointing authority and the rating officers of such depart- 
ment. Any officer or employe, on request, shall be entitled to be informed 
by the Commission as to the efficiency rating recorded for him by his 
rating officer. 


RULE XV. 
TRANSFER, 


SECTION I. TRANSFERS PERMISSIBLE: Transfers may be made— 

(a) From a position in one department to a similar position of the same 
class and grade in another department provided the appointing authority 
of the department to which the transfer is to be made makes written re- 
quest therefor, and the appointing authority of the department from which 
the transfer is to be made approves such transfer. 

(b) When an employe has served at least one year, except as provided in 
Section XII, Rule XI, in the department from which transfer is to be 
made, and when such employe is within the age limits, if any are speci- 
fied, possesses the physical qualifications prescribed for examination for 
the position to which the transfer is proposed and possesses, in the judg- 
ment of the Commission, the proper experience, qualifications and training 
which are required for the efficient performance of the duties of the posi- 
tion in question and which render advisable, in the interest of the service, 
the filling of the positions by such transfer rather than by original appoint- 
ment or promotion, 

Section II. Transfers Approvep: All transfers must be approved by 
the Commission before they become effective. 


Section III. Transrers Not Permitrrp: Transfers shall not be made— 

(a) From one class of the classified civil service to another class of the 
classified civil service. 

(b) When an employe sought to be prapatered has served for a period 
_ of less than one year except in the non-competitive and labor classes in the 
department or institution from which transfer is proposed and is not 
within the age limits, if any prescribed, does not possess the physical quali- 
fications or the proper experience, qualifications and training required for 
the efficient performance of the duties of said position to which transfer is 
proposed, which conditions do not render advisable in the interest of the 
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service, the filling of the position by transfer rather than by original ap- 
pointment or promotion. 

(c) When the Civil Service Law, rules or the duties. to be performed re- 
quire an examination involving essential tests or qualifications different from, 
or higher than, those required for original entrance to the position from 
which transfer is sought. 

(d) When the salary rate of the position to which transfer is sought is 
greater than the rate to which the employe seeking transfer is entitled by 
reason of his years of service under existing provisions governing salary 
advancement. Advancement in salary in the municipal service of persons 
so transferred shail not be approved until such person has served for a period 
of at least six months in the new position. 

(e) When the salary rate for a position in any office, department or in- 
stitution in the municipal service to which transfer is sought is higher than 
that received by employes in the same rank or grade in stch office, depart- 
ment or institution. but when a vacancy occurs in any such office, department 
or institution which cannot be filled by promotion from among the employes 
in such office, department or institution, it shall be filled through promotion 
examination, when practicable, open to all employes in the next lower rank 
or grade in all offices, departments or institutions in such municipal service 
in the same manner and subject to all the provisions as prescribed in Rule 


VII. 
RULE XVI. 
SUSPENSION, REMOVAL, DISCHARGE AND REDUCTION. 


Section I. Suspensions: Appointing authorities shall, subject to the 
approval of the Commission, have power to suspend for disciplinary pur- 
poses any officer or employe in the classified civil service for a reasonable 
period not exceeding thirty days, except when an officer or employe is 
charged with a criminal offense, in which case the suspension may exceed 
said thirty-day period, but successive suspensions shall not be made. The 
Commission may, at its discretion, investigate any suspension made under 
the Civil Service Law or these rules. 


Section II. Removat, DiscHarce AND Repuction: No officer, clerk or 
employe in the classified civil service shall be removed, discharged, reduced 
in pay or position or otherwise discriminated against because of his religious 
or political affiliation, and no officer, clerk or employe in either the competi- 
tive or non-competitive class of said service shall be removed, discharged, 
fined or reduced, except as provided in Section VII, Rule IX, as to proba- 
tioners, until he shall have been furnished with a written statement of the 
reasons or such action and been allowed a reasonable time in which to make 
written answer thereto. Notice of the action of appointing authorities and 
a copy of the written charges or statement of reasons served on any employe 
in the classified civil service sought to be removed, discharged, fined or re- 
duced in accordance with the Civil Service Law, and these rules, together 
with a copy of the written answer thereto, shall be filed with the Civil Service 
Commission, and no removal, discharge, fine or reduction, except as provided. 
in Section I of this rule, shall become effective until approved by the Com- 
mission. 


Srecrion III. Causes ror Removart, DiscHarcr, FINE or Repuction: Any 
employe in the classified civil service of the State or of any municipality 
thereof which has or may hereafter adopt the provisions of the Civil Serv- 
ice Law who shall be guilty of any one or more of the following offenses 
shall be subject to removal, discharge, fine or reduction, provided that nothing 
contained in this section shall be held to prevent removal, discharge, fine or 
reduction based on any other act or offense not specifically set forth. 

(a) Neglect of duty. 
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(b) Absence without leave or failure to report after leave of absence has 
expired, or after such leave of absence has been disapproved or revoked by 
the Commission. 

(c) Incompetency or inefficiency in the service or incapacity due to mental 
or physical disability. 

(d) So inefficient in the performance of the duties of his position that 
his final efficiency average, kept in accordance with the rules and regulations 
of the Commission, is less than seventy per cent. when the facts on which 
the ratings contributing to such general average are found by the Commis- 
Za investigation or hearing, to be substantially true and such rating 
justined. 

(e) Violation of any lawful and reasonable official regulation or order, or 
failure to obey any lawful or reasonable direction made and given by his 
superior officer. 

(f) Intoxication while on duty, or in a public place while off duty. 

(g) Conduct unbecoming an officer or employe in the public service. 

(4) Insubordination. 

(7) Wantonly offensive in conduct or language toward the public or other 
officers or employes. 

{7) Disorderly or immoral conduct. 

(k) Willful violation of any of the provisions of the Civil Service Law, 
mules and regulations. 

(1) The commitment of any criminal act. 

(m) Failure to pay or make reasonable provision for future payment of 
just debts, thereby causing annoyance to a superior officer or scandal in the 
service. 

(n) Negligence of or willful damage to public property or waste of public 
supplies and equipment, 

(0) Pernicious political activity, engaging in political work during work- 
ing hours, or impaired efficiency due to such activity outside of working 
hours: 


Section IV. HeEArtncs: Any employe sought to be suspended, except as 
provided in Section I of this rule, removed, discharged, fined or reduced, 
may appeal the Civil Service Commission within ten days after notifica- 
tion of such suspension, removal, discharge, fine or reduction, and the Com- 
mission shall grant such employe a hearing; or it may, of its own motion, 
make such investigation as it deems proper. ‘The Commission shall fix the 
time and place for sth hearing and shall serve upon the appointing officer 
or board and the person sought to be removed, discharged, fined or reduced, 
a written notice of the time and place of same, at least five days prior thereto. 
The respective parties may be represented by counsel and the Commission 
shall hear witnesses and receive all other competent evidence produced, and 
determine the case upon stich evidence as may be presented. It shall have 
power also to compel, by subpeena, the attendance of witnesses and the pro- 
duction of evidence. If, on such hearing, the Commission shall disapprove 
of such order of suspension, removal, discharge, fine or reduction, the same 
shall be of no effect, and the employe against whom charges have been made 
shall continue without further interruption in the performance of his proper 


duties. a 
Section V. Copy oF RuLe For Postinc: A copy of this rule shall be de- 
livered for posting to each of the State, county and municipal departments 
and institutions under civil service control. 
RULE XVID 


REPORTS. 


Section I. Reports to CoMMISSION: The appointing officer, department or 
institution head shall immediately. report to the Commission— 
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(a) Appointments whether emergency, temporary, provisional, probation- 
ary, permanent or promotion. 

(b) Refusal or neglect to accept appointment by a person who has been 
certified. 

(c) Changes in the compensation or proposed changes in the rank or grade 
of officers or employes serving under his direction and control. 

(d) Proposed suspension, fine, reduction, discharge or lay-off of any em- 
ployes in the classified civil service serving under his direction or control. 

(e) ae in his department or institution as provided in Rule XV. 

(f) Every vacancy, resignation or separation from the service under his 
direction and control, and its cause. 

(g) Leaves of absence requested. 

(h) The creation or abolition of any office, position or employment in his 
department. 

(1) Proposed changes in department organization, 

(j) Efficiency ratings of employes in his department, as provided in Rule 


(k) Vacation periods and absences with or without leave. 
(1) All non-competitive appointments. 


Section IJ. Reports Forwarpep: All reports must be signed by the ap- 
pointing officer, department or institution head and forwarded promptly to 
the Commission. 


RULE XVIII. 
ROSTER. 


Srction I. Roster: The Commission shall keep in its office an official 
roster of the classified Civil Service of the State, and of such counties and 
municipalities thereof as are under Civil Service regulation and control, and 
shall enter thereon the name of every person who “has been appointed, em- 
ployed, promoted, reduced or reinstated in any position in such service. This 
roster shall be open to public inspection during office hours, and shall show, in 
connection with each name, the date of appointment, employment, promotion, 
reduction or reinstatement, and such other data as the Civil Service Law or 
the rules of the Commission may require. 


RULE XIX. 
CERTIFICATION OF PAYROLLS. 


Section J. Payrorys CERTIFIED: The Comptroller or other fiscal officer of 
the State, or any municipality thereof under Civil Service regulation and 
control, shall not draw, sign or issue any warrant on the treasurer or other 
disbursing officer for the payment of any salary or compensation to any officer, 
clerk, employe or other person in the classified civil service unless the estimate, 
payroll or account for such salary or compensation containing the names of 
every person to be paid shall bear a certificate of the Civil Service Commission 
that the persons named in such estimate, payroll or account have been ap- 
pointed, employed, reinstated or promoted in pursuance of the Civil Service 
tt and Rules, under the penalty provided in Section 26 of the Civil Service 

ct. 


Section II. Payrotis SupmirreD: Appointing officers, department and 
institution heads or their authorized deputies, shall furnish the Commission 
with payrolls containing the names of all employes in the classified civil 
service at least five days before payment is to be made, and shall certify that 
the persons named therein are employed in accordance with the provisions of 
the Civil Service Law and Rules, and in the proper duties of the positions and 
employments indicated. Employes temporarily transferred or detailed from 
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one office, department or institution to another office, department or institution 
will be certified for payment of salary or compensation on the payroll of the 
department or institution only to which such employes have been detailed and 
in which they are actually employed. 


Section III. Persons AUTHORIZED To CERTIFY PayroLys: ‘The several 
members of the Commission and the Chief Examiner and Secretary are 
hereby authorized to attach the certificate of the Commission to estimates, 
payrolls or accounts for salary and compensation, as provided in Section 26 
of the Civil Service Law, and the Commission may authorize, by resolution 
recorded in its minutes, any other of its regular employes to perform this 
service. 


Section IV. PAYMENT FoR IRREGULAR OR OCCASIONAL SERVICE: For pay- 
ment for irregular or occasional services the appointing officer, department or 
institution head shall transmit to the Commission a special account or payroll, 
bearing his written approval, which approval shall be deemed to be a certifi- 
cate of the facts required with respect to such employment, and upon exam- 
ination and certification by the Commission such account or payroll shall be 
forwarded to the Comptroller or other fiscal officer. f 


Section V. Pavyrotis Not CertirieEp: Upon satisfactory evidence that any 
person appointed to or employed in any position in the classified civil service 
has been assigned with intent to evade the provisions of the Civil Service Law 
and Rules to perform duties other than those for which he was examined and 
certified, or under any title not appropriate to the duties to be performed, the 
Commission shall refuse to certify to the estimate, payroll or account for the 
salary or compensation of stich employe, and shall remove his name from the 
official roster. 


RULE XX. 
GENERAL PROVISIONS. 


Section I. PENALTY FoR VIOLATIONS: The violation of any of the provi- 
sions of the Civil Service Law or Rules by any person or persons in the 
classified civil service of the State, or of any municipality thereof which has 
or may hereafter adopt the provisions of the Civil Service Law, shall be con- 
strued as good cause for the dismissal of such person or persons from the 
service. 


Ssction II. PoxrricaAr Discrimination: No persons in the civil service of 
the State, or of any municipality thereof which has or may hereafter adopt 
the provisions of the Civil Service Law, shall use his official authority or 
influence to coerce the political action of any person or body; or shall dismiss, 
or cause to be dismissed, or make any attempt to secure the dismissal, or 
change the official rank or compensation of any person in such service because 
of his political opinions or affiliations. 


Secrion IIT. Qurstions Concerninc Potrricar AFFILIATION Not Prr- 
MITTED: No question in any examination, or form of application or other 
proceedings by or under the Commission or its examiners, shall be so formed 
as to elicit information concerning, nor shall any other attempt be made to 
ascertain, the political opinion or affiliations of any applicant, competitor or 
eligible. Such disclosure or attempt at disclosure shall be discountenanced 
by the Commission and its examiners, and no discrimination shall be exer- 
cised, threatened or promised against or in favor of any applicant, competitor 
or eligible, because of his political opinions or affiliations. 


SECTION as RECOMMENDATIONS : No recommendation of an applicant, 
competitor or eligible, involving a disclosure of his political or religious. 
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opinions or affiliations, shall be filed or considered by the Commission, by 
an examining board or by any officer concerned in making appointments and 
promotions. All such communications shail be discouraged by the Commis- 
sion or by any such officer, and the writers shall be furnished with a copy 
of this rule. 


SECTION V. PolrticAL or ReLicious INFLUENCE Not Prrmitrrep: No ap- 
pointment to or removal from an office, position or employment within the 
scope of any rules established under the Civil Service Law shall be in any 
manner affected or influenced by any political or religious opinions or affilia- 
tions. 


RO nex XI: 
ADMINISTRATIVE REGULATIONS. 


Section I. Recutations: The Commission shall prescribe and enforce 
suitable regulations for carrying into effect the provisions of the Civil Service 
Law and these rules, not inconsistent therewith, for the guidance of its own 
action and that of its employes, and shall prescribe blank forms for all 
applications, certifications, reports, records and returns required under these 
rules and the regulations made in pursuance thereof. 


bel Ute OG ME 
AMENDMENTS, 


Section I. AMENDMENT: On and after the date of the adoption of these 
rules no amendment to the same shall be adopted at the same meeting at 
which it is proposed, and no final action shall be taken on any amendment 
until after a public hearing of which the Commission shall give due notice 
in the manner prescribed in Section 4-c, Rule J. 


GENERAL REGULATIONS. 


REGULATION I—THE PresipeENt.—The President, subject to the direction 
of the Commission, shall have such general authority and responsibility in 
the administration of the law, rules and regulations as shall not be incon- 
oo with the powers reserved to the Commission or vested in some other 
officer. 

RecULATION 2—THE CuHIgF EXAMINER AND SecRETARY.—The Chief Ex- 
amtiner, subject to the direction of the Commission, shall have charge of all 
matter pertaining to examinations, and in connection therewith he shall— 

(1) Prepare blank forms for application for examination. 

(2) Receive applications for competitive examinations and determine all 
questions relating to eligibility of candidates, 

(3) Advertise and issue authority to hold all examinations and supervise 
the preparation of questions and other preliminary arrangements for such 
examinations, and, so far as practicable, attend them. 

(4) Grant authority to candidates to enter examinations. 

(5) Prepare, after consultation with appointing officers concerned, schemes 
of examination, including age limits and other preliminary requirements for 
candidates. 

(6) Assign and direct the work of examiners and take care to secure 
accuracy, uniformity and justice in their proceedings, and such proceedings 
and all papers pertaining thereto shall at all times be open to him. When- 
ever the qualifications for a position are of professional, scientific, technical 
or expert character, the Chief Examiner may obtain such advice and assist- 
ance from competent and trustworthy sources as may be expedient and avail- 
able. In case a vacancy occurs in any position of examiner during a recess 
of the Commission, the Chief Examiner may, when necessary, select a person 
to fill such vacancy temporarily, pending a permanent selection by the Com- 
mission. 

(7) Notify candidates of the results of their examinations and report the 
names of successful competitors to the Secretary for enrollnvent upon the 
proper register of eligibles. 

(8) He shall take care that the rules and regulations regarding exami- 
nations are complied with, and bring any case of their infraction to the 
attention of the Commission. He shall also from time to time inspect the 
proceedings and papers connected with the examinations for the service of 
cities, and make investigations into complaints regarding such examinations, 
and make report of such inspections and investigations to the Commission. 

The Secretary shall, subject to the direction of the Commission— 

(1) Keep the minutes of the proceedings of the Commission and have 
charge of the books, records, papers, official seal and other property in its 
office. 

(2) Prepare from the reports of the Chief Examiner, and keep in proper 
order eligible lists of candidates who successfully pass competitive exami- 
nations. ; 5 Meany 

(3) Make certification to appointing officers, upon their requisition, of 
those eligible to appointment or emplcyment. 

(4) Keep the official roster and have charge of the certifications of pay- 
rolls and estimates for payment of compensation. | 

(3) Have charge of the accounts of the salaries and expenses of the 
Commission and its subordinates, conduct its correspondence and perform 
such other appropriate duties as it may assign him. 


d 
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REGULATION 3—ORDER OF Businress.—The order of business at regular 
meetings of the Commission shall be as follows: 
I. Calling to Order. 
II.- Reading and Approval of Minutes. 
III. Reports of Standing Committees. 
IV. Reports of Special Committees. 
V. Report of Secretary. 
VI. Report of Examiner. 

VII. Unfinished Business. 

VIII. Miscellaneous New Business. 

IX. Appointments of Special Committees. 
X. Approval of Requisitions and Bills. 

REGULATION 4—INTERPRETATION oF TERM.—For purposes of classification 
the term “head of a department” shall be interpreted as meaning an official 
who exercises initiative or original, independent and exclusive executive 
authority over a distinct, separate and independent branch of the general 
government of the State or municipality, subject only to constitutional or 
statutory prescription and to the general direction of the general govern- 
ment of the State or municipality; or who, under his commission, warrant 
or certificate of appointment, is invested with independent, initiative and 
administrative powers as to the general direction of the affairs pertaining 
to his office. 

In a municipality where the so-called commission form of government 
is in force, each officer who is the chief of a separate department, subject 
only to one of the commissioners, shall be regarded as “the head of a de- 
partment.” (Adopted January roth, 1909.) (Amended October 1oth, rort.) 

REGULATION 5—SALARY INCREASES IN NOoN-COMPETITIVE PosITIONS.—Posi- 
tions shall be considered to be in the non-competitive class only while carry- 
ing salaries approved by the Civil Service Commission for such positions. 
An increase in the initial salary of not to exceed $5.00 per month for each 
year of service will be permitted without changing the classification when 
circumstances shall, in the opinion of the Commission, justify such increase. 
An increase beyond the amount approved shall be deemed to change the 
classification of the position to the competitive class, to terminate the service 
of the then incumbent non-competitive employe and to throw the position 
open to the appointment of those upon eligible lists appropriate-to the 
position. This regulation is only intended to apply to positions which would 
ordinarily be classified in the competitive class, but which are made non- 
competitive in the beginning on account of the low salary, and its purport is 
not to include positions of a minor character, which would ordinarily be 
in the non-competitive class. (Adopted October 14th, 1915.) (Amended.) 


